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1. Heau u 321244 TUCHUIJIMHBI, €e MECTO B y4eOHOM mpouecce, TPe0OOBaHUS K YPOBHIO
OCBOEHHUS COAEPKAHUS JUCHUNIMHBI
1.1. Ilesm u 3ana4M U3y4eHUs AUCHUNTIHHBI

HGHB HU3YUCHUA JUCHUIIIINHBI:

- ¢opmMupoBaHUE 3HAHUN y OOYYAIOMIMXCS O Pa3BUTHH MPABOBOW HHQPOpMATH3AIUHN B
Poccun 1 JoKyMEHTAlIMOHHBIX ITpolieccax B o01IecTBe, B chepe HOPMOTBOPUECTBA U IPABOBOTO
PEryJlMpoBaHUs Pa3IUYHBIX 00JIacTel AESITeTbHOCTH, U3YY€HUE OCHOBHBIX CIIOCOOOB CO3AaHUA
JIOKYMEHTOB, B TOM YHCJI€ HOPMAaTUBHO-IIPABOBBIX aKTOB, pACCMOTpPEHHE MpodiieM YHUDUKALIUN
U CTaHJIapPTU3ALNH JOKYMEHTOB M CUCTEM JOKYMEHTAIIHH.

3a):[aq1/1 HU3Yy4YCHUS NJUCHUIIIINHBI:

- H3YYUTh OCHOBBI MpaBOBOH wHH(popMaTH3amuu B Poccum M JAOKYMEHTAI[MOHHBIX
MpOIEeCCOB B 00IIecTBe, B chepe HOPMOTBOPUYECTBA M MPABOBOTO PETYIUPOBAHUS PATHUHBIX
obnacTell AeATCIbHOCTH;

- U3YYEHHE OCHOBHBIX CIIOCOOOB CO3JaHMs JOKYMEHTOB, B TOM YHCIIE HOPMATHBHBIX
MPABOBBIX AKTOB, PAaCCMOTPEHHE NpoOiieM YHU(DUKAIMU M CTaHAApTU3aLUU JTOKYMEHTOB U
CUCTEM JIOKYMEHTAIIUU;

- CaMOCTOSITEIbHOE COCTAaBJICHHE W aHAJIU3 MPAaBOBBIX JOKYMEHTOB, COOTBETCTBYIOIIUX
JIEHCTBYIOIIEMY 3aKOHOIATEIbCTRY;

- INO3HAKOMUTBLCA C OCHOBHBLIMH IIpaBUJIAMH pa60T1>1 C IpaBOBBIMU JOKYMCHTaMU C
UCTIOJIb30BaHUEM HMH(OPMALMOHHBIX PECYpPCOB M TEXHOJOTHH paboThl ¢ WH(pOpmanueil B
FJIO63,JII)HBIX KOMIIBIOTCPHBIX CETAX;

- U3Y4UTh OCOOEHHOCTH MOJTOTOBKH, OOPMIICHHS PA3IUYHBIX MTPABOBBIX JOKYMEHTOB C
UCIIOJIb30BaHWEM HH()OPMALIMOHHBIX PECYPCOB U TEXHOJOruu paboThl ¢ uHboOpMalued B
I100aNBbHBIX KOMIIBIOTEPHBIX CETSX;

- TIO3HAaKOMUTBCS CO CMOCOOaMU ONTHMHU3AIMHU JOKYMEHTOOOOpOTa, oOecrmeueHus
KOH(UICHIIMATFHOCTH, TPUMEHSISI HABBIKM Pa0OTHI C KOMIIBIOTEPOM KaK CPEICTBOM YIPaBICHHS
uH(popManuei.

1.2 KoMnerennuu ooOy4yawiuerocsi, ¢opMupyemble B pe3yJibTaTe OCBOEHUS
AMCUUIIMHBI (MOIYJIs1)

B pe3ynbrate ocBoeHUS yueOHON AUCHUTUIMHBI O0yYaIOIIHIICS TOJKEH:

3Hamy:

- OCHOBHBIE TIOHATHUS, TEPMUHBI YI€OHONU TUCITUILTNHBL,

- METO/IbI, CIIOCOOBI U CPECTBA MOIYUYCHHS, XpaHEHUs, IepepaboTKu HHPOpMAITIH;

- nH(pOpPMAIMOHHBIE PECYPChl W TEXHOJOTHU paboThl ¢ WH(pOpMaIend B rio0aabHBIX
KOMITHIOTEPHBIX CETSX;

- BO3MOXXHOCTH KOMIThIOTEpA KaK CPEICTBA yIPaBJICHHS HHHOPMAITUEH;

- mpaBuia pabOThl C TPABOBBIMH JTOKYMEHTAMH B COOTBETCTBHU C TpPEOOBAHUSIMHU
TOCY/IapCTBEHHBIX CTAaHAAPTOB C UCIOIB30BaHHEM HWH()OPMAIMOHHBIX PECYPCOB M TEXHOJIOTHUU
paboTsl ¢ HHpOpPMAIUEH B IT00ATBHBIX KOMIBIOTEPHBIX CETAX;

- 0COOEHHOCTH TOJATOTOBKU M O(OPMIICHUS Pa3IUYHBIX BHUIOB MPABOBBIX JTOKYMEHTOB C
UCIIONIb30BaHNEM HH()OPMAIIMOHHBIX PECYPCOB U TEXHOJNOTUU paboThl ¢ uHpoOpMalueid B
100aTbHBIX KOMITBIOTEPHBIX CETSX;

ymemy:

- ONEPUPOBATH OCHOBHBIMH MTOHSATHUSAMH, TEPMUHAMHU YI€OHOM JTUCITUTIINHBL,

- WCIIOJIb30BaTh METOJIbI, CITIOCOOBI U Cpe/icTBa pabOThI ¢ MH(pOpPMANMEH B TI00aTbHBIX
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KOMITBIOTEPHBIX CETAX, IPUMEHSS HAaBBIKM pa0bOThl ¢ KOMIBIOTEPOM KaK CPEICTBOM YIpaBJICHUS
uHpopmanuei;

- UCTIOJIb30BaTh WH(OPMAIIMOHHBIE PECYPCHl U TEXHOJOTHU MpHU paboTe ¢ MHPpOpMaLue
B TJI00QJTbHBIX KOMIIBIOTEPHBIX CETSIX;

- COCTaBIATH M OhOPMIIATH pa3iaHyHbIC BUABI IPABOBBIX JOKYMEHTOB, IPHUMEHSSI HABBIKH
paboTbl € KOMIBIOTEPOM Kak CpEACTBOM yIpaBieHUs HH(popMalMeldl M HCIOJIb30BaHUE
MH(POPMALIMOHHBIX PECYpCOB W TEXHOJOTMM padoThl ¢ uHGpopManued B INI00AIBHBIX
KOMIIbIOTEPHBIX CETSIX;

- IPOBOJUTH SKCIIEPTU3Y LIEHHOCTH MPABOBbIX JOKYMEHTOB U FOTOBHTH JieJla K Iiepeaaye
UX B apXuUB C UCIOJb30BaHUEM HH(MOPMAIMOHHBIX PECYpCOB M TEXHOJOTUU PadOTHl C
uHopManrei B ro0aibHBIX KOMIIBIOTEPHBIX CETSX;

- paboTtatb B TJO0ANBHBIX KOMITBIOTEPHBIX CETSIX, CO3/1aBaTh AapXHMBHbBIC KOIUHU
uHpOpMaLnu;

- OCYILECTBJIATh IIOMCK 3aKOHOB W JIPYTMX HOPMAaTHUBHBIX IIPAaBOBBIX AaKTOB C
UCIOJIb30BaHUEM HWH(POPMALMOHHBIX PECYpPCOB M TEXHOJOTMM pPabOThl ¢ HHpOpmManueil B
17100aJIbHBIX KOMITBIOTEPHBIX CETSX;

- CHHTE3MpOBaTh HAy4YHOIo, y4yeOHOro, NMPaKkTHYECKOro MaTepHuaja B LEJISIX pa3BUTHUS
NPaBOCO3HAHUS, IPABOBOTO MBIIUICHUS M IPAaBOBOW KYJIBTYphl TPH  OCYIIECTBICHUS
poeCCUOHAIBHON JESATEIHHOCTH;

- TPHUMEHSATh METOJBI, CIOCOOBI W CPEACTBA TIONYYEHHs, XpaHEHHUs, IMepepaboTKH
uHPOpPMALUK, TPUMEHSISI HAaBBIKM pPAaOOTHI C KOMITBIOTEPOM KaK CpEICTBOM YIPABJICHUS
uHpopMalell M UCIOJIb30BaHHE HMH(OPMAIMOHHBIX PECYpCOB U TEXHOJOTHMH paboThl C
uHpopmanrell B II00aJbHBIX KOMIBIOTEPHBIX CETSX, B TOM YHCIE B HPOPECCHOHATBHON
NeSITebHOCTH;

gnademsn:

- OCHOBHBIMH MOHATHSAMHU, TEPMUHAMHU YU€OHOH JUCIUIIIUHBI;

- CIIOCOOHOCTHIO paboTaTh C HHGOPMAITHEH B TII00ATBHBIX KOMIBIOTEPHBIX CETSX;

- CIOCOOHOCTBIO OCBAaMBaTh HOBBIE WH(OPMAIIMOHHBIE PECYPCHI, TEXHOJIOTUH, METOIHI,
CIoCcoOBI M cpeaicTBa paboThI ¢ HHGOPMAIIHEH B TTI00ATBHBIX KOMIIBIOTEPHBIX CETAX;

- CII0cO0aMM M METOJIaMH ONITUMH3AINN TOKYyMEHTO000pOTa, IPUMEHSSI HAaBBIKA pabOTHI
C KOMIBIOTEPOM Kak CpEJICTBOM  YOpaBleHHs HMHPOpMalnuedl W  UCHOJIb30BAHUE
UHPOPMALIMOHHBIX PECYpCOB W TEXHOJOTMM paldoThl ¢ uHGpopManued B TIII00ATBHBIX
KOMITbIOTEPHBIX CETSIX;

- MeToJaMH, crmocob0aMud U CpeACTBAaMHM IOJNYYEHHUS, XpaHEHUs, TIepepadboTKu
MH(pOpMallMM C HCIOJb30BaHWEM HWH(OPMALMOHHBIX PECYpCOB M TEXHOJOTMH paboThl C
uHpopManuei B r100aTbHBIX KOMITBIOTEPHBIX CETSX;

- HaBbIKAMH CHHTE3MPOBAHUS HAYYHOTO, YIEOHOTO, MPAKTHUECKOTO MaTepuaia B IEIsX
Pa3BUTHS MPABOCO3HAHHMS, MMPABOBOTO MBIIUICHHUS U MPABOBOH KYIBTYPHI MPH OCYIIECTBICHHS
npodeccuoHaIbHOMN e TeTbHOCTH

- HaBbIKAMH TIOATOTOBKM U O(OPMIICHHS Pa3IMYHBIX BHUJOB INPABOBBIX JOKYMEHTOB C
UCIOJIb30BaHUEM HWH(POPMALMOHHBIX PECYpCOB M TEXHOJOTHMM pPabOThl ¢ HHpOpMaiueil B
r7100aTbHBIX KOMITBIOTEPHBIX CETSX;

- MeTojamH, crnocob0aMH U CpeACTBAMM TOJY4YEHHs, XpaHEHHs, MepepadoTKu
uH(pOpMallMl C HCIOJB30BaHWEM HH(OPMALIMOHHBIX PECYpCOB U TEXHOJOTMH paboThl C
uHpopManreil B TI00ATBHBIX KOMIBIOTEPHBIX CETSIX, B TOM YHCIE B MPOGECCHOHATHHON
NESITETbHOCTH.



B pesynbrare u3ydeHus JAUCHMIUIUHBI  «J{OKyMEHTHpOBaHHE MPOIIECCOB B

IOPUCTIPYACHIINMI» 00yJaroIuiics J0JKeH 00a1aTh c1e0yiouuMu KOMNemeHyusamu.

Kon
KOMIIETeH HanmeHoBaHue pe3yiabTaTa 00yueHHs:
MU
BJIaJICHUEM OCHOBHBIMH METOJAMH, CIIOCOOAMH U CPEICTBAMU ITOJTyYCHUS, XPAaHESHUS,
OK-3 nepepaboTKu HHPOPMALIMHU, HaBBIKAMH PabOThI ¢ KOMITBIOTEPOM KaK CPEICTBOM
yrpaBieHus: HHpopmanuen
OK-4 CIOCOOHOCTBIO PabOTaTh ¢ MHPOPMAIUEH B III00ATBHBIX KOMITBIOTEPHBIX CETAX
IK-7 BJIaJICHUEM HaBBIKAMH IOATOTOBKH IOPUANYECKUX JOKYMEHTOB

1.3. Mecto aucunnimnsl B ctpykrype OINIOII

Jucnunnnza «/{oKyMEHTHpOBaHHE MPOLECCOB B IOPUCHPYACHIUMN» OTHOCUTCA K Biloky
1. Mucuunnunsl (Moxynu). BapuarusHas wacth. Jucuurmmusl no Beibopy b1.B.J1B.03.02
oOpa3oBaTenpHON mporpamMMbl HampasieHus: noarotoBku 40.03.01 FOpucnpynenums, npopuib
['paxxnaHckO-IpaBOBO.

JucuuninuHa «JlOKyMEHTUPOBAaHHE IPOLECCOB B IOPUCHPYACHLUUHU» Oa3upyeTcs Ha
3HAHUSAX, IOJYYEHHBIX B XOAE€ M3YYECHHS AUCHUIUIMHBI «JlOKyMEHTUpOBAHHE MPOLECCOB B
IOPUCTIPYAECHLUNY. «YTOJIOBHOE MPaBoy, «I paxaaHncKoe IpaBoy.

OCHOBHBIE  TOJOXEHUA  AUCHUIUIMHBL  «/{OKyMeHTHpoBaHME  MpOIECCOB B
IOPUCIIPYACHLUUN» HEOOXOMUMBI JJIi OCBOEGHMSI JUCLUUIUIMHBI «YTOJIOBHBI IPOLIECCY,
«'paxknaHCKUI POLIECC.

JucuuminHa u3ydaeTcst Ha 2-M Kypce, B 4-Mm cemectpe (ouHast popMa 00OydeHus).

2. Conepsxkanue QU CHUNTHHBI

2.1. O0beM AUCHUIIMHBI U BUbI y4eOHOH padoThl
Ounas popma oOyuenus - Cemectp - 4, Gopma IpoMeKyTOUHOM aTTeCTAllMU — 3a4erT.

Ne pa3-

HaumeHnoBanue pasaeJia, (I)opMa TEKyliero
Conep:xanue pa3neia
aeJjia TeMa KOHTPOJIA
1 2 3 4
Pazgen 1. OcHoBHBIE Tema 1.1. I[lonarue, nemu, 3agauu ¥ | BBogHas
1. KATEeropuM u 3HaYeHHE Kypca «JlOKyMEHTUpOBaHHUE | KOHTPOJIbHAS
HOPMATHBHO-TIPABOBOE MPOIIECCOB B IOPUCIPYASHLUU». | paboTa,

obecrieyenune B3anMocBsI3p ¢ IpyrumMu  OTpacisiMu | dcce
JeJ10NPOU3BOACTBA B POCCHIICKOrO IIpaBa.
roCcy1apCcTBeHHbIX Tema 1.2. HopwmaTuBHO-TIpaBOBBIE
opranax Poccuiickoit aKTBl, peryampyomue chepy
Denepauuu JIEIIONPOU3BOCTBA.
Tema 1.3. IOpuaueckas
OTBETCTBEHHOCTh  TI'OCYJAPCTBEHHBIX

CIyXalMX W WHBIX pabOTHHKOB,
3aHATHIX B cpepe JAeTOMPON3BOICTBA B
OpraHax TOCyJapCTBEHHOW BIACTH H
MECTHOTO CaMOYTIPABJICHHSI.




Ne pa3-
Jena

HaunmenoBanmue pasaena,
TeMa

Copnep:xanue pa3aeia

®opMa TeKylero
KOHTpOJIst

Paznean 2.
JdoxkymeHTHpPOBaHME
MpoIeccoB B
AeATeJIbHOCTH
rocy1apcTBeHHbIX
OpraHos

Tema 2.1. IlpaBuna
JOKYMEHTHPOBAHHS W  0O0ecreueHHne
IOPUANYECKOM  CHJIBI  JIOKYMEHTOB.
[IpaBuna u ocodbeHHOCTH O(OpMIICHHUS
PEKBU3UTOB JIOKyMEHTOB,
WCIIOJIb30BaHHMS 0J1aHKOB u
rOCYIapCTBEHHBIX OpraHax.
OpraHu3alioHHO-TIPaBOBBIC
JOKYMEHTBI rOCyIapCTBEHHBIX
OpraHoB, WX  BUJBL,  TOPSJIOK
COCTaBJIEHUS u othopmiIeHHS.
PacriopsinurenbHbie JOKYMEHTBI
rOCYJapCTBEHHBIX OPraHOB, UX BHJIB,
MOPSIZIOK COCTABIICHUS U O(DOPMIICHHSL.
Tema 2.2. WNudopmarionHo-
CIIPaBOYHBIE W  WH(OPMAIIMOHHO-
AQHATUTUYECKUE JIOKYMEHTBI OpTaHOB
rOCyIapCTBEHHOM BIaCTH U
MECTHOIO CaMmoOyIpaBieHus. Bunuel,
Pa3HOBUIHOCTH, TIOPSZIOK COCTABIICHUS
u opopmiieHus. [lenoBas nepenucka B
cHucTeMe JIOKyMEHTHPOBAHUSI
JEATEeITbHOCTH rOCYIapCTBEHHBIX
OpraHoB. Tunuynbie OLIMOKH
COCTaBJICHUS u othopmIeHHs
JIOKYMEHTOB. PenaxktupoBanue
JTIOKYMEHTOB.

[IpakTuka
myOJIUIHOTO
BBICTYIUICHUS,
3cce, KOHTPOJIbHAs
paborta

Paspnen 3. Opranuszanus
AOKYMEHT0000poTa
OpraHoB
roCy1apCTBEHHOM BJIACTH
U MECTHOro
caMoynpaBJIeHUsI

Tema 3.1. IlpuHumMns! opraHu3zanuu
JOKyMEHTO0000poTa, BBIOOD
ONTUMAJIBHOTO HPUHLMIIA
OpraHuzaiuu JIOKyMEHTO000poTa
OpraHOB TOCYIAPCTBEHHOM BIACTU U
MECTHOTO CaMOYIIPABIICHHUSI.

Tema 3.2. Homenknarypa nen
OpPraHOB TOCYIAPCTBEHHOM BJIACTH U
MECTHOT'O CaMOYIIPABJICHUS:

3HauY€HHE, OCOOEHHOCTH COCTABJICHUS
u opopmienus. DopmupoBaHue Je.
Tema 3.3. JlokyMeHTHpOBaHHE
IIPOLIECCOB B YTOJIOBHOM IIpOLIECCE,
TpaXXJaHCKOM W aAMHUHUCTPATUBHOM
IIPOU3BOJICTBE.

KoHnTponsHas
paboTa, npakTuka
nyOJIMYHOTO
BBICTYTIJICHUS




3. CTpykrypa IucuMILIdHbl (04HasA (popMa 00y4UeHHs)

Bun paGotsl TpynoeMKOCTb, 4aCOB
4 cemecTtp Bcero

OO0u1asi TPy10€eMKOCTh 72 72
AyautopHasi pabora: 30 30
Jlexyuu (J1) 12 12
Ilpaxmuueckue 3anamus (I13)(6 m.u. 3auem) 12 12
Jlabopamopuwsie pabomut (JIP) 4 4
CamocrosiTeibHast padoTa: 42 42
Pedepar (P) 4 4
CaMOCTOSATEIHbHOC U3YUCHUE PA3/ICIIOB 18 18
CamormnoaroroBka (mpopadoTKa U TOBTOPEHUE 20 20
JICKIIMOHHOTO MaTepHaja U MaTeprajia yaeOHUKOB U
yueOHBIX TOCOOUA, TOJITOTOBKA K 1a00paTOPHBIM U
MPAKTUYCCKUM 3aHITHSIM, KOJUIOKBUYMaM, pyOeKHOMY
KOHTPOJIIO | T.]I.)
DopmMa NPOMEKYTOYHON aTTECTALUN - 3a4ET 2 2

4. Pacnipenesienne BU0B Y4eOHOH padoThl U MX TPYI0EMKOCTH 1O pa3jesam (ouHasi popma

00yuyeHus1)
Pa31[em)1 AUCHUIUIMHBI, U3y4aCMbIC B 4 CCMECTPE

KonuuectBo yacos

J:i- HanmenoBanue pa3nenos AymuTopHas
P pasA Beero pabota Breayn.
Aiena 113 | gip | padoraCP
1 2 3 4 5 6 7
Pa3znen 1. OcHoBHBIE KaT€ropuu U HOPMATHBHO-
1. | npaBoBoe obecrieueHre JIeIONpPOU3BOICTBA B 22 4 4 - 14
roCy/IapCcTBeHHbIX opraHax Poccuiickoit denepanum.
2 Pa3nen 2. JlokymMeHTHpOBaHME ITPOLIECCOB B 22 5 4 2 14
JESITeTbHOCTH TOCYIAPCTBEHHBIX OPraHoOB.
Pa3znen 3. Opranuzaiusi TOKyMeHTOO00OpOTa
3. OpraHoB IOCY/IapCTBEHHOM BJIACTU M MECTHOT'O 26 6 4 2 14
CaMOYTIpaBJICHHUS
4 3ayer 2 ) ) ) )
Bcezo: 72 12 | 12 4 42




5. TemaTn4yeckuii MyIaH y4eOHO# JUCHUNIMHBI (0UHAasi popma o0OyUueHus1)

O0BbeM O6pasosa dopmMupyem Dopmbl
Coaeprxanue yueOHOro MaTepuaJa, JjaboparopHblie padoThl U yacos/ ble KoMIle- | TeKyuer
HaumenoBanue TeJbHbIE
NPAKTHYeCKHUe 3aHATHS, CAMOCTOsITe/IbHAsi padoTa CTy1eHTOB, 3a4er- TeHL U/ 0
pa3aesioB U TeM TCXHO- KOHTPO.JI
KypcoBasi padoTa (IIpoeKT) HBIX N YPOBEHb P
eIUHMII OCBOCHUSA* i
1 2 3 4 3) 6
7212
Pa3nea 1. OcHoBHBIE
KaTeropuu u
HOPMAaTHBHO - IPABOBOE
obecrieyenmne
JeJIONPOM3BO/ICTBA B
rocyJapcTBeHHbIX
opranax Poccuiickoi
Denepanun
Tema 1.1. TIlonstue, | Jlekmuun BBognas
LeNH, 3a/1aul U 3HAUCHUE Beenenue B kypc «J{0KyMEHTUpOBaHHE IPOLIECCOB B 1 "
Kypca ropucnpyeHny. [loHsaTue, 1ienu, 3a1a4u U 3HadeHHe Kypca.
«JlokymeHTrpoBaHue IIpakTHyecKue 3aHATHA
IponeccoB B Beenenue B kypc «/l0OKyMEHTHUPOBaHHE MPOLIECCOB B Ormpoc
FOPUCTIPYACHLIIY. ropructpyacHImy. [oHsATHe, 1IeNn, 33a71a4n U 3HaYeHUE Kypca. 1 . OK-3/1,2,3,
BsaumocBsi3e ¢ npyrumu OCHOBHBIE MOHATHA U KaTETOPUH, UCIIOIb3YEMBIE TIPU YCTHRH OK-4/1,2,3,
OTPacsIMH  POCCHUHCKOTO JOKYMEHTHPOBAHUH MIPOLIECCOB B FOPUCTIPY/ICHIIHH. IK-7/1,2,3
11paBa. CamocrosiTesibHasi padoTa CTyIeHTA
Beenenue B kypc «JloOKyMEHTUpOBaHUE TPOLECCOB B
ropucnpyieHmny. [loHsaTue, e, 3a1a4n 1 3HaYeHHe Kypca. 6
OcHOBHBIE TIOHSTHUS U KaTErOPHH, UCTIONb3yeMbIe TIPU
JOKYMEHTHPOBAHUU IIPOLIECCOB B FOPUCIIPY/ICHIIMH.
Tema 1.2. HopmatuBHo- | JIekuun 0OK-3/1,2,3,
[Tpobnemu
IIPABOBBIE AKTHI, HopmatuBHO-TIpaBOBBIE ~ aKThl,  peryiupyooume  chepy 1 OK-4/1,2,3,
perynupyrommue chepy nenorpon3BosicTBa.  OmpeneneHue TMOHIATHE «HOPMAaTHUBHO- at IR | e 7 /1,2,3




HaumenoBanue
pa3aesioB u TeM

Conep:kanue y4ye0OHOro MaTepuaJa, 1adopaTopHbie padoThbl U
NMPAKTU4YeCKHE 3aHATHS, CAMOCTOSITE/IbHAsA Pad0oTa CTY/JAeHTOB,
KypcoBasi padora (poekr)

Oonem
yacosB/
3a4eT-
HBIX
eIMHHUIL

Oopa3zoBa
TeJbHbIE
TEeXHO-
JIOTHH

DopmupyeM
ble KoMIIe-
TeHIu/
YPOBEHb
OCBOEHHSA™

DopMbl
TeKyler
0

KOHTPOJI
A

ACJIOIIPONU3BOACTBA.

MeTonu4YecKast 0a3a JeJONpPOM3BOACTBAY. 3aKOHOJATEIbHBIC
aKThl B cpepe TOKYMEHTALINH.

I[MpakTuyeckue 3aHATHS

Vka3sl u pacniopskenus [Ipesunenta Pocecuiickoit
denepannu, MOCTAHOBIICHUS U PACIIOPSKEHUS
IIpaBurenscrBa Poccniickoit denepanuu,
peraaMeHTHPYIOIINE [TPaBOBbIE HOPMBI Ha (eiepaibHOM
ypoBHe nipu padoTte ¢ JokyMeHTamu. [IpaBoBbIe aKThI
HOPMAaTUBHOTO ¥ HHCTPYKTUBHOTO XapaKTePa, METOANYECKUE
JIOKYMEHTHI 10 AEJIONPOU3BOACTBY NPEAIPUATUN U
OpraHu3alnil.

Huckyccus

Occe

CamocrosiTesibHasi padoTa CTy/IeHTa

Vka3el u  pacnopsokenuss  Ilpesmpenta  Poccuiickoi
®denepanuu, MIOCTaHOBJICHUS u pacnopsKEeHUs
[IpaBuTenscTBa Pocculickon denepanny,
periaMeHTHPYIOLUe MpPaBOBbIE HOPMBI  Ha (QenepaibHOM
ypoBHE TIpu padbore ¢ AokymeHTamu. IIpaBoBble aKTbI
HOPMAaTUBHOI'O U MHCTPYKTHUBHOI'O XapaKTepa, METOAUYECKUE
JOKYMEHTBl 110  JIEJIONPOU3BOJACTBY  NPEANPUATHA U
OpraHu3aluim.

Tema 1.3. IOpuanueckas
OTBETCTBEHHOCTh

rOCYIapCTBEHHBIX

COyXalluX ¥ HHBIX
pabOTHHKOB, 3aHATHIX B
cdepe Ienonpon3BOICTBA
B opraHax
TOCYJIAPCTBEHHOM BIIACTH

Jlekuuu

FOpuanueckass OTBETCTBEHHOCTh T'OCYAAPCTBEHHBIX CITYXaIlIUX
Y WHBIX Pa0OTHHUKOB, 3aHITHIX B c(epe IeNonpou3BOJICTBA B
opraHax TOCYJApCTBEHHOW  BJIACTH U MECTHOIO
CaMOYIIPaBJICHUA. BI/IJII)I OTBCTCTBEHHOCTH TOCYHApPCTBCHHBIX
CIyXalliX W WHBIX pa0OTHUKOB, 3aHATHIX B  cdepe
JIeTIONPOU3BOJICTBA B OpraHax TroOCyJapCTBEHHOM BIAaCTH U
MECTHOT'O CaMOYTIPaBJICHHUSL.

Jlexuus-
uH(popmar
us

OK-3/1,2,3,
OK-4/1,2,3,
IK-7/1,2,3




Oo0LeMm O6pasosa @®opmupyem | dopmbl
Conep:kanue y4ye0OHOro MaTepuaJa, 1adopaTopHbie padoThbl U yacos/ ble KOMIIe- | TeKyler
HaumeHnoBanue TeJbHbIe
NpaKkTHYeCKHe 3aHATHS, CAMOCTOSITeIbHAs PadoTa CTy/JAeHTOB, 3aver- TeHuun/ o
pa3/iesioB U TeM TEeXHO- KOHTDOI
KypcoBasi padora (poekr) HBIX - YPOBEHb P
eIMHMIL OCBOEHMA* i
u MecTHOro | IlpakTuyeckue 3aHATHS [IpakTuka
CaMOYIIpaBJICHUSI. Bupl OTBETCTBEHHOCTH TOCYAAPCTBEHHBIX CIYKAIIMX U MHBIX CemuHap- nyOJIMYHO
pabOTHHMKOB, 3aHATHIX B c(epe NEeNONpon3BOACTBA B OpraHax 2 pa3BepHYT ro
rOCY/IapCTBEHHOM BJIACTH M MECTHOT'O CaMOYIIPABJICHUSI. as Oecena BBICTYILIE
HUS
CamocTosiTesibHasi padoTa CTyJeHTa
Bupl OTBETCTBEHHOCTH TOCYHAPCTBEHHBIX CIYKAIIMX U MHBIX
pabOTHHMKOB, 3aHATHIX B c(epe NEeNONnpon3BOACTBA B OpraHax 4
rOCY/IapCTBEHHOM BJIACTH M MECTHOTO CaMOYIIPaBJICHUSI.
Pazpea 2.
JlokymMeHTHpOBaHUe
NpoueccoB B
AeATeJIbHOCTH
rocy/1apcTBeHHbIX
OpraHos
Tema 2.1. IIpaBuna Jleknun
JOKYMEHTHUPOBAHUS u [IpaBuna JOKyMEHTHPOBaHUS U OOECHEUEHUE HOPUANIECKON
obecreueHne cwibl JokyMeHTOB. IlpaBuna u ocoOGeHHOCTH OQOpMIICHUS
FOPUIMUECKOM CHJIBI PEKBU3UTOB  JIOKYMEHTOB,  HWCIOJB30BaHUS ~ ONAHKOB U Jlexuusi-
JOKYMEHTOB. rOCYZIapCTBEHHBIX opraHax. OpraHu3alMOHHO-TIPAaBOBBIE 1 uHpopmall
JOKYMEHTBI TOCYJapCTBEHHBIX OPraHOB, WX BHIBI, TOPSIOK ust OK-3/1,2,3,
cocTaBJieHUsI U oopMiieHus. PacrniopsiurenbHble  JOKyMEHTBI OK-4/1,2,3,
TOCY/IapCTBEHHBIX OPraHoB, UX BUbI, TMOPAIOK COCTAaBJIECHUS U IK-7/1,2,3
oopmiteHws.
IIpakTuyeckue 3aHsATHSA
OpraHu3alliOHHO-TIDABOBBIE  JIOKYMEHTBl  T'OCYJApCTBEHHBIX 2 Pedpepar Yece

OprafoB, WX BHIBI, IOPAAOK COCTAaBJICHUA U Oq)OpMJ'IeHI/IH.
PaCHOpH,Z[I/ITeJILHBIC JOKYMCHTBI I'OCYHAapCTBCHHBIX OPI'aHOB, UX
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Conep:kanue y4ye0OHOro MaTepuaJa, 1adopaTopHbie padoThbl U
NMPAKTU4YeCKHE 3aHATHS, CAMOCTOSITE/IbHAsA Pad0oTa CTY/JAeHTOB,

KypcoBasi padora (poekr)

Oonem
yacosB/
3a4eT-
HBIX
eIMHHUIL

Oopa3zoBa
TeJbHbIE
TEeXHO-
JIOTHH

DopmupyeM
ble KoMIIe-
TeHIu/
YPOBEHb
OCBOEHHSA™

DopMbl
TeKyler
0

KOHTPOJI
A

BUABI, IMMOPAOAOK COCTaBJICHUA U O(i)OpMJ'IeHI/ISI.

JlabopaTopHasi paGora

OpraHu3aliOHHO-TIPABOBBIE  JIOKYMEHTBl  T'OCYJapCTBEHHBIX
OpPraHoB, MX BH[bI, IOPAIOK COCTaBJIECHHS U O(OPMIIECHHMS.
Pacniopsinutenbable JOKYMEHTBI T'OCYAAPCTBEHHBIX OPraHOB, UX
BU/JIbl, TOPSIJIOK COCTABJIEHUS U OOPMIICHUSI.

CamocrosiTeJabHas paﬁoTa CTyACHTA

Opranu3alMoHHO-TIPABOBBIE JIOKYMEHTBI ~ TOCYJapCTBEHHBIX
OpPraHoB, WX BH[bI, TMOPSAOK COCTABJICHUS U OPOPMIICHHUSL.
PacniopsiiutenbHble TOKYMEHTBI TOCYIQpCTBEHHBIX OPTaHOB, UX
BUJIbI, TIOPSIIOK COCTaBJICHUS U O(hOpMIICHUSI.

Tema 2.2.
WudopmarionHo-
CIIPaBOYHBIE U
MH(POPMAIIMOHHO-
aHATUTUYECKUE
JOKYMEHTBI OpraHOB
rocyJJapCTBEHHOI BIacTH
U MECTHOTO
CaMOYIPaBIICHUSI.

Jlekuu

HNudopmarrioHHo-CripaBouHbIE u UH()OPMAIIMOHHO-
AQHAJIMTUYECKUE JOKYMEHTBI OpPraHOB IrOCYJapCTBEHHOM BIIACTH
u MECTHOTO CaMOYNpaBieHUs.  Buabl, pPa3HOBUIHOCTH,
TIOPSIIOK cocTaBieHust U odopmieHus. JlenoBas mepernucka B
CUCTEME JOKYMEHTHPOBAHUS JIESTEIBHOCTH TOCYIAPCTBEHHBIX
opranoB. TumuyHble OMIMOKKA COCTAaBICHUS U OGOPMIICHUS
JOKYMEHTOB. PeiakTupoBaHue IOKyMEHTOB.

OK-3/1,2,3,
OK-4/1,2,3,
[K-7/1,2,3

HpaKaneCKne 3AaHATHUSA

WNudopmarrioHHo-CripaBouHbIE u UH()OPMAITMOHHO-
AQHAJTUTUYECKUE JOKYMEHTBI OpPraHOB TrOCYJAapCTBEHHOM BIIACTH
u MECTHOTO CaMOYNpaBieHus.  Buapl, pa3HOBUIHOCTH,
MOPSIZIOK cocTaBieHust U opopmieHus. JlenoBas mepernucka B
CHUCTEME JOKYMEHTHUPOBAHUS JIESTETBbHOCTH TOCYAAPCTBEHHBIX
opraHoB. THNHMYHBIE OIIMOKK COCTaBIEHHS H O(opMIIeHHUS
JIOKYMEHTOB. PelakTupoBaHu€ IOKyMEHTOB.

CemuHapc
KHe
JTOKJIaJIBI

OK-3/1,2,3,
OK-4/1,2,3,
IK-7/1,2,3

KonTpons
Hast
pabota
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Oo0LeMm O6pasosa @®opmupyem | dopmbl
Conep:kanue y4ye0OHOro MaTepuaJa, 1adopaTopHbie padoThbl U yacos/ ble KOMIIe- | TeKyler
HaumeHnoBanue TeJbHbIe
NpaKkTHYeCKHe 3aHATHS, CAMOCTOSITeIbHAs PadoTa CTy/JAeHTOB, 3aver- TeHuun/ o
pa3iesioB U TeM TeXHO- KOHTDOII
KypcoBasi padora (poekr) HBIX - YPOBEHb P
eIMHMIL OCBOEHMA* i
CamocTosiTesibHasi padoTa CTyJeHTa
NudopmaronHO-cipaBOYHbIE u UH()OPMAIMOHHO-
AQHAIUTUYECKHE TOKYMEHTBI OPraHOB IOCYIApCTBEHHOM BIJIACTH
u MECTHOTO CaMOYIIpaBjieHus.  Buapl, pa3sHOBUIHOCTH, 7
HOPAZOK cocTaBlieHus: U opopmienus. JlenoBas mepenucka B
CHCTEME JOKYMEHTUPOBAHUS AEATEIbHOCTH TOCYIapCTBEHHBIX
opraHoB. Tunuuxble OMIMOKM COCTaBIE€HUS U OQOPMIICHUS
JJOKYMEHTOB. PetakTpoBaHue JOKYyMEHTOB.
Pa3zpen 3. Pasnea 3.
Opranusanus
AOKYMEHT0000poTa
OpPraHoB
rocy1apCTBeHHOM
BJIACTH M MECTHOI'0
CaMOYIIPaBJICHUS
Tema 3.1. [Ipunrmrs Jlexknmuu
OpraHu3alyn [lpuHIMNBIl ~ OpraHu3alMy  JIOKYMEHT0oOO0OpoTa,  BBIOOp poGaem
JOKyMEHTO000poTa ONTHMAJILHOTO TPUHIMIIA OpraHU3allui JOKyMEHTO0OOpoTa 2 asfnelcum{
OpraHoB OpPraHoB  rOCYJapCTBEHHOM BIACTH U MECTHOTO OK-3/1,2,3,
rOCYJAPCTBEHHOW BIIACTH CaMOYIIPAaBIICHUSL. OK-4/1,2,3,
¥ MECTHOIO IpakTHyecKne 3aHATHS MK-7/1,2,3
CaMOYIIPaBJICHUAL. 3HaueHWe M OCOOEHHOCTH HCIIOJb30BAHUE COBPEMEHHBIX 2 CemuHap-
MH(POPMAIIMOHHBIX TEXHOJOTUM B JIEATEIBHOCTH OpPIraHOB JUCKYCCHS Occe
rOCY/IapCTBEHHOM BJIACTH M MECTHOT'O CAMOYIIPABJICHHUSI.
CamocrositesibHasi padoTa CTy/ieHTa 4
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Oo0LeMm O6pasosa @®opmupyem | dopmbl
Conep:kanue y4ye0OHOro MaTepuaJa, 1adopaTopHbie padoThbl U yacos/ ble KOMIIe- | TeKyler
HaumeHnoBanue TeJbHbIe
NpaKkTHYeCKHe 3aHATHS, CAMOCTOSITeIbHAs PadoTa CTy/JAeHTOB, 3aver- TeHuun/ o
pa3aesioB M TeM TeXHO- KOHTDOII
KypcoBasi padora (poekr) HBIX - YPOBEHb P
eIMHMIL OCBOEHMA* i
3HaueHHe U OCOOCHHOCTH HCIIOJb30BAaHUE COBPEMEHHBIX
MH()OPMAIIMOHHBIX TEXHOJIOTMH B JICATEJIBHOCTH OpPraHOB
rOCYJApCTBEHHOW BIACTH M MECTHOT'O CaMOYITIPABJICHHUS.
JlabopatopHas padota
3HaueHWe ¥ OCOOCHHOCTH WCIIONb30BAHME COBPEMEHHBIX 2
MHPOPMAIIMOHHBIX TEXHOJOTUM B JIGATEIBHOCTH OpPraHOB
rOCY/IapCTBEHHOM BJIACTH M MECTHOT'O CaMOYIIPaBJICHUSI.
Tema 3.2. Jlexknun T
Howmenknarypa nen HomeHnknarypa zies1 opraHoB rocy1JapCTBEHHOM BIIACTH U 5 KOE?HJII/I:";B,
OpraHoB MECTHOTO CaMOYIIPABJICHUS: 3HAUCHHE, 0COOCHHOCTH Y
rOCYJApCTBEHHON BIIACTH cocrapieHust 1 ohopmireHnst. PopMHUpOBaHHE JETL. s 85_2123
1 MECTHOTO IpakTnyeckne 3aHATHSA _ TK-7/1,23 | Kowrpons
CaMOYIIPaBJICHUSL. Homenknarypa nen opranoB rocy1apCTBEHHOM BJIACTH U 1 I'nocca- Hast
MECTHOTO CaMOYIIPABJICHUS: 3HaU€HHEe, 0COOEHHOCTH puit 6
cocrapiieHust 1 opopmieHus. PopMupoBaHHE JIETL. pabota
CamocrosiTesibHasi paboTa CTyJeHTa
HomenkiaTypa nen opranoB rocyJapCTBEHHON BJIaCTH U 4
MECTHOTO CaMOYIIPABJICHUS: 3HaU€HHEe, 0COOEHHOCTH
cocraiieHust 1 opopmiieHus. PopMupoBaHHE JIETL.
Tema 3.3. Jlekuuu
JIOKyMeHTHUpOBaHuE OCOOEeHHOCTH JTOKYMEHTHPOBAHHUS B YTOJIOBHOM MpOILIEcCce U
MPOIIECCOB B YTOJIOBHOM aIMUHUCTPATUBHOM Mpou3BojicTBe. [loHATHE W BUIIBI Jlexmus- 0OK-3/1,2,3,
porecce, JOKYMEHTOB HMCIIOJIb3YEMBIX B YTOJIOBHOM IIPOLIECCE. 2 Buzyanmmza | OK-4/1,2,3,
IPAXKJAHCKOM U TpeboBanusi K JOKyMEHTaM, HCIIOJIb3YEMbIM B YTOJIOBHOM s IK-7/1,2,3
aIMMHHUCTPaTUBHOM nporecce. OCOOEHHOCTH COCTaBJIEHUS TOKYMEHTOB.
MIPOM3BO/ICTBE. OCc0OEHHOCTH JOKYMEHTHPOBAHHS B TPakKIaHCKOM

13
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Conep:kanue y4ye0OHOro MaTepuaJa, 1adopaTopHbie padoThbl U
NMPAKTU4YeCKHE 3aHATHS, CAMOCTOSITE/IbHAsA Pad0oTa CTY/JAeHTOB,
KypcoBasi padora (poekr)

Oonem
yacosB/
3a4eT-
HBIX
eIMHHUIL

Oopa3zoBa
TeJbHbIE
TEeXHO-
JIOTHH

DopmupyeM
ble KoMIIe-
TeHIu/
YPOBEHb
OCBOEHHSA™

DopMbl
TeKyler
0

KOHTPOJI
A

nporecce. [ToHsITHE | BUIBI JOKYMEHTOB UCIIOIb3yEMBbIX B
rpakaaHckoM mpoiiecce. TpeOoBaHMsT K JOKYMEHTaM,
UCIIOJIb3yEeMBIM B TpayKIaHCKOM Tporecce. OcoOeHHOCTH
COCTaBJICHHUA OOKYMCHTOB.

IIpakTnyeckune 3aHATHS

OcCoOEHHOCTH JTOKYMEHTHPOBAHUS B TPaKIAHCKOM
nporecce. [IoHsTHe U BUBI JOKYMEHTOB UCIOJIb3yEMbIX B
rpakJaHckoM mporuecce. TpeGoBaHHS K JTOKyMEHTaM,
UCIOJb3yEeMbIM B IpakaaHckoM mpouecce. OcobeHHoCTH
COCTaBJICHUS] JJOKYMEHTOB.

CamocrosiTesibHasi padoTa CTy/IeHTa

OCOoOEHHOCTH JTOKYMEHTHPOBAHUS B TPAXKIAHCKOM
nporecce. [IoHsiTve U BUIBI JOKYMEHTOB UCIOJIb3yEMbIX B
rpakJaHckoM mporuecce. TpeGoBaHHS K JTOKyMEHTaM,
UCIOJb3yEeMbIM B IpakaaHckoM mpouecce. OcobeHHOCTH
COCTaBJICHUS] JJOKYMEHTOB.

OK-3/1,2,3,
OK-4/1,2,3,
IK-7/1,2,3

3auer

Bcezo:

72/2 23.e.

* B Tabnulie ypoBeHb YCBOCHHUS yUeOHOTr0 MaTepuaia 00o3HaueH nudpamu:

1. — penpoyKTHBHBIH (OCBOCHUE 3HAHMIA, BBIMIOJIHEHUE JISATSIILHOCTH 110 00pas3ily, HHCTPYKIIUU WK 0] PyKOBOJCTBOM);

2. — HpOZ[YKTI/IBHLIﬁ (HHaHHpOBaHI/Ie " CaMOCTOATCIBbHOC BBITIOJIHCHUEC ACATCIbHOCTH, PCILICHUC HpO6J’I€MHLIX 3aav; IPUMCHCHUC YMGHI/Iﬁ B HOBBIX YCJ'IOBI/IHX);

3. — TBOpUECKHIA (CaMOCTOATENLHOE MPOSKTUPOBAHUE DKCIIEPUMEHTAILHON IEATEILHOCTH; OLIEHKA U CAMOOIICHKa MHHOBAIIMOHHOW JESTENLHOCTH).
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6. O0pa3oBaTeIbHbIE TEXHOJIOTHH
WuTepakTiBHBIE 00pa30BaTENbHBIC TEXHOJIOTHH, UCTIONh3yEeMbIC B AYAUTOPHBIX 3aHITHSIX

Cemectp

Bun
3aHAT
ust

(L,
I3,
JIP)

Hcnonb3yembie HHTEPaKTUBHBIC
o0pa3oBaTeNbHbIC TEXHOJIOTUU

KommuectBo
4acoB (0YHOE
oOydeHue)

Komunyectso
4yacoB (04HO -
3a09HOE
o0ydeHue)

J

Jlekuus c 3apaHee
3arIaHUPOBAHHBIMU OIIMOKAMHU,
[TpoGnemHuas nexmust, Jlekmmsi-
KOHCyJbTanus, Jlekuus-
BU3YaJTH3aIusl.

I13

IIpesenTauus, uckyccus,
CemuHap-pa3zBepHyTas Oecena,
Pedepar, Cemunap-npecc-
KOH(epeHIus,

[TpakTHdeckoe 3aHsATHE B hopMme
npeseHTanuu, CeMUHap-IUCKyCCHs,
I'moccapuii, Ponesast urpa,
[TpakTuueckoe 3ausTue B hopme
MPAKTUKyMA.

10

Hroro:

16

12

w

7. OneHOYHBIE CpeCTBa VI TeKYLIero KOHTPOJIs YCIeBaeMOCTH M NMPOMeKYTOYHO
aTTrecTanuu
7.1.0pranu3aums BXOJHOI0, TEKYIEro U MPOMeKYTOYHOI0 KOHTPOJIs 00y4eHus:

L4 TeKYH_[Hﬁ KOHTPOJIb — OIIPOC , 5CCC, KOHTPOJIbHAA pa60Ta

L4 HpOMe)KYTO‘IHaSI aTrTeCTanus — 3a4cT

7.2. TemaTuka pedepaTos.

HopmaruBHbIE TpaBOBbIE akThl, peryiupyooume chepy Aenonpou3BOJICTBA

OpraHoB

rOCY/IapCTBEHHOM BJIACTH M MECTHOT'O CaMOYIpaBJICHUs (CPaBHUTEIILHBIN aHATIN3).

Opuanueckass OTBETCTBEHHOCTh TOCYIAPCTBEHHBIX CIYXKAalIMX W HHBIX paOOTHHKOB,
3aHATBIX B cdepe IeNONpPOU3BOACTBA B OpPraHax TIOCYAAapCTBEHHOW BJIACTU M MECTHOIO
CaMOYIIpaBJICHUS
CucreMbl TOKYMEHTALMHU, OCHOBHbIE TIOHSTHUS U IPUHIMITBI ()OPMUPOBAHUSL.

[lpuHIMIIEl ~ OpraHu3alMy  JIOKYMEHTOOOOpOTa, BBIOOp  ONTUMAIBLHOTO
OpraHu3alUKd JIOKyMEHTOO0OpOTa OPraHOB TOCYJApCTBEHHOM  BIIACTU
CaMOYIIPABIICHUS

Perncrparmst JIOKYMEHTOB OpPraHOB TI'OCYIapCTBEHHOM BJIACTH

IMpHUHIIAIIA
n MECTHOI'O

n MCECTHOIO

CaMOYIpaBJICHUs], 3HAYEHHE, CONEp)KaHKe, (OPMBI, MPEUMYILECTBO NIEKTPOHHON (OpMBbI

PEeruCTparyH.
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KoHTponb ucnonHeHus JOKYMEHTOB, 3HaY€HHE, COIepKaHKe, MPEHMYIIECTBO AIEKTPOHHOM
CHCTEMBI KOHTPOJIS.

PabGora ¢ oOpamieHusiMA TpaxIaH B OpraHax TIOCYJapCTBEHHOM BJIACTH M MECTHOTO
CaMOYIPaBJICHUS

Jlenonpon3Bo/cTBeHHAs Cityx0a, HelH, 3aJadd, MECTO B CTPYKType TOCYIapCTBEHHON
BJIACTU M MECTHOT'O CAMOYIIPABIICHUSL.

3HaueHue ¥ 0COOCHHOCTH HMCIOJIb30BAaHNE COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJOTHI B
JEeATENBHOCTU OPraHOB I'OCYAAPCTBEHHON BJIACTH M MECTHOI'O CAMOYIIPABIICHUSL.

10. IIpobnems! popMUpOBaHHS M BEICHUS €AWHON CHCTEMBI SJIEKTPOHHOTO JIOKYMEHTO00OpOTa

o &

(enepabHBIX OPraHOB BJIACTH, OPraHOB BIIACTH CyObeKTOB Poccuiickoit @enepanui.

7.3. KypcoBasi paboTra — He mpeaycMoOTpeHa.

7.4. Bonpocsl k 3aueTy
OCHOBHBIE KaTeropuu JIETIONPOM3BOJICTBA  T'OCYIAPCTBEHHBIX OpraHoB Poccuiickoii
denepanum.
HopmaruBHoe mpaBoBoe obOecreueHne JeiOoNpOM3BOJCTBA  I'OCYJAPCTBEHHBIX OpPraHOB
Poccuiickoit @enepanym.
ITpaBuna u ocobeHHOCTH 0(POPMIIEHUSI PEKBU3UTOB JOKYMEHTOB, HCIIOIb30BaHUs OJIAHKOB U
nieyareil B opraHax rocyJJapCTBEHHOM BJIACTH M MECTHOT'O CaMOYIIpPaBJICHUSI.
ITpaBuina TOKyMEHTHPOBaHUS M 00eCeYeHHE FOPUANIECKOM CHIIbI JOKYMEHTOB.
Cucrembl JOKYMCHTAIINH, OCHOBHBIC IMTOHATHSA, IIPUHIMAIIBI 1 HpO6J'I€MI)I (bOpMI/IpOBaHI/ISI.
OpraHu3aloOHHO-IIPaBOBbIE JJOKYMEHTBI OPraHOB I'OCYIAPCTBEHHOM BJIACTH M MECTHOIO
caMOYIpaBJICHUs1, BUbI, PA3HOBUIHOCTH, OPSIJIOK COCTABJIEHHS U OPOPMIICHHUS.
PacnopsauTenbHble  JOKYMEHTbl — OpPraHOB TOCYIAQpCTBEHHOM  BJIACTM M MECTHOIO
caMOYIpaBJICHUs1, BUbI, PA3HOBUIHOCTH, OPSIJIOK COCTABJIEHHSI U OPOPMIICHHUS.
NupopmanoHHO-cripaBoYHble U MH(POPMALMOHHO-AaHAJMUTHYECKHE JIOKYMEHTHl OpraHoB
FOCYI[ElpCTBCHHOfI BJIaCTKH W MECTHOI'O0 CaMOYIIpPaBJICHHA, BUABI, IMOPAJOK COCTABJICHUA U
oopmiieHHs.
JlenoBast mepemnucka B CHUCTeME  JOKYMEHTHUPOBAHUS  JIEATEIbHOCTH  OpPraHOB
rOCYJIapCTBEHHOH BJIACTH M MECTHOTO CaMOYIIPABJIECHMSI.

10. IpuHIMITEI  OpraHU3alii  JOKYMEHTOOOOPOTa OpPraHOB TOCYHApPCTBEHHOW  BIAaCTH |

MECTHOI'0 CaMOYIIPABJICHHS.

11. [lopsinox  aBwXkeHUs W OO0pabOTKM TMOCTYMAIOMIMX, OTHPABISAEMbIX M BHYTPEHHHUX

JAOKYMCHTOB. Hpe,[[BapI/ITeJ'IBHOC PaCcCMOTPCHUEC TOKYMCHTOB, 3HAYCHUC, COACPKAHUC.

12. Perucrpanust JIOKYMEHTOB  OpPraHOB T'OCYIapCTBEHHOMN BJIACTH U MECTHOIO

CaMOYIIPaBIICHUS, 3HAYE€HHE, COJICp)KaHue, (OPMBI, MPEUMYILIECTBO IEKTPOHHON (HOpMBI
peTUCTpaIHH.

13. KOHTpOJ'IB HCTIOJIHCHUA NJOKYMCHTOB, 3HAYCHUC, COACPIKAHUC, TIPCUMYIIICCTBO 3J'ICKTp0HH0171

CHUCTEMBI KOHTPOJIA, 0COOEHHOCTH OpraHusalyu.

14. PaGota ¢ oOpameHusiMH TpaXIaH B OpraHax TOCYJapCTBEHHOM BIAaCTH ¥ MECTHOIO

CaMOYTIPABIICHUSI: 3HAUCHHE, 0COOCHHOCTH

15. HopmaTuBHBIE MpaBOBBIE aKThl, PEryIupyoume cdepy AETONpOoU3BOJICTBA OpraHU3ALHM,

OpPraHoOB T'OCYJapCTBEHHOH BIIACTM M MECTHOT'O CaMOYIMpaBJIeHUs (CPaBHUTEIbHBIN aHaIN3).

16. IOpI/I,Z[I/IquKa}I OTBCTCTBCHHOCTb T'OCYHAPCTBCHHBIX CIIYKAIIUX W HHBIX pa6OTHI/IKOB,

3aHATHIX B Chepe IETOIPON3BOJICTRA.

17. IlpyHIMIIel ~ OpraHu3alMyd  JIOKYMEHTOOOOpOTa, BBIOOp  ONTUMAIBHOTO — MPHHIMIIA

OpraHM3aliy JOKYMEHT0000pOTa.
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18.

19.

20.
21.

22.

23.

24.
25.

26.

27.

28.
29.

30.
31.
32.
33.

34.

35.
36.

37.
38.
39.
40.

KoHTposp vcnoiaHeHus JOKyMEHTOB, 3HAUEHUE, COAEPKaHNE, ITPEUMYILECTBO IEKTPOHHON
CHCTEMBI KOHTPOJISL.

PabGora ¢ oOpamieHusiMA TpaxIaH B OpraHax TIOCYJapCTBEHHOM BJIACTH M MECTHOTO
CaMOYIPaBJICHUSL.

Criyx0a 1enonpon3BoJCTBa, LIEIH, 3aJa4l, MECTO B CTPYKTYpPE OpraHU3alliy.

3HaueHUe M OCOOEHHOCTH MCIOJIb30BaHUS COBPEMEHHBIX MH(OPMALMOHHBIX TEXHOJIOTUI
JIOKYMEHTHPOBAHUS IIPOLIECCOB B IOPUCIPYACHIIUH.

[TpoGneMbl (pOpMHUPOBaHUS U BEACHUS €IMHOM CHCTEMBI 3JIEKTPOHHOTO JIOKyMEHTO000pOoTa
(eneparTbHBIX OPraHOB BJIACTH, OPTaHOB BIIACTH CyObEeKTOB Poccuiickoii Deneparn.
ITpaBuna u ocobeHHOCTH O(POPMIIEHHS PEKBU3UTOB IOKYMEHTOB, HCIOJIb30BaHUs OJIaHKOB U
IIe4aTei.

I[TpaBuna 1 0COOEHHOCTHU COCTaBIICHUS, ODOPMIICHNUS, PETAKTUPOBAHUS JOKYMEHTOB.
OpraHu3alroHHO-TIPABOBBIE IOKYMEHTBl OpPraHOB I'OCYAapCTBEHHOM BJIACTU W MECTHOI'O
CaMOYIIPaBIICHUS, BU/Ibl, PA3HOBUAHOCTH, TIOPS/IOK COCTaBIIEHUsI M O(hOPMIIEHHUSI.
PacniopsaurenbHble JOKYMEHTBI ~ OPraHOB TOCYAAPCTBEHHOW  BJIACTU U MECTHOIO
CaMOYIIPaBIICHUS, BU/Ibl, PA3HOBUIHOCTH, TIOPSIOK COCTaBIEHUS M O(hOPMIIEHHUS.
HNHpopMalimoHHO-CIIpaBOYHbIE U MH(POPMAIIMOHHO-aHAIUTUYECKUE JIOKYMEHTBl OpraHoB
rOCYJJapCTBEHHOM BJIACTM W MECTHOTO CaMOYIpPABJIECHUs, BU/bI, IMOPAIOK COCTaBIECHHS U
o opMIICHHSL.

JlenoBas nepenucka B CUCTEME JIOKYMEHTUPOBAHUS FOPUANYECKON JIeATEIbHOCTH.

[Topsimox  mBWXKeHWST M OOpabOTKM TMOCTYMAMOIIMX, OTHPABISIEMBIX W BHYTPEHHHX
JIOKYMEHTOB.

[IpenBapuTenbHOE PaCCMOTPEHHUE TOKYMEHTOB, 3HAaUEHHE, COACPIKaHUE.

Homenknarypa ien: 0coGeHHOCTH cocTaBiieHust 1 opopmieHus. @opMUpOBaHHE JET.
TpaauIMOHHBIE METO/bI COBEPIIEHCTBOBAHUS JEJIONPOU3BOICTBEHHOTO O0CITYKIBaHMUS.
JlokanbHas HOpMaTHBHas 0a3a OpraHoB TOCYJapCTBEHHOM  BJIACTU M MECTHOIO
caMOYNpaBJICHHUS.

OcoOeHHOCTH ~ JTOKYMEHTHPOBAHUS IOPUIMYECKOW  JIEATEILHOCTH B YrOJOBHOM
CYJIOTIPOM3BOICTBE.

[TonsiTe M BUABI JOKYMEHTOB HUCIIOJIB3YEMBIX B YTOJIOBHOM IIPOLECCE.

Oco0eHHOCTH JOKYMEHTHUPOBAHUS IOPUANYECKON JEATENbHOCTH B aIMUHHCTPATUBHOM
IIPOU3BOJICTBE.

[ToHsATHE W BUABI JOKYMEHTOB HCITOJIB3YEMbIX B aJMHHHUCTPATUBHON NESTEITHHOCTH.
OCOOEHHOCTH JTOKYMEHTHPOBAHUS B TPaKJAaHCKOM IpOLIECcCe.

[TonsiTe W BUABI JOKYMEHTOB HUCIOJIB3YEMBIX B TPa’KJaHCKOM IpoLiecce.

TpeboBaHust K  JOKyMEHTaM, HCIOJIb3YEMBbIM B T'Pa)/J1aHCKO-TPOLECCYANbHOM
nesTeibHOCTH. OCOOEHHOCTH COCTaBIEHUS! JIOKYMEHTOB.

7.5. Kpurepuu ouenku (3a4er)
[TpoBeneHue 3a4eToB IMpelycMaTPUBAET: MOJBEJCHUE MTOTOB IO BCEMY Y4eOHOMY KypCy HIIU
OTIIeNbHBIM HauOoJiee Ba)XKHBIM €ro paszefiaM, BBISBIEHHE CTENEHU YCBOCHHS CTYAEHTaMU
U3Yy4EHHOT'0 MaTepuala, Haluyhe HaBBIKOB CaMOCTOSITEIbHON pabOThl MO M3YYEHHIO y4eOHOU U
Hay4HOH JINTEPATYpHI.

HpI/I OLICHKE 3HaHUU CTYACHTOB YYUTBIBACTCA KakK 00BeM 3HaHPII>i, TaK U Ka4C€CTBO HX

YCBOCHUA, IOHUMAHHUEC JIOTUKHU y‘Ie6HOI\/’I JUCHHUIIIINHBI, MECTO 1<a>1<)10171 TEMBI BO BCEM KYpCE,
e€ CBsI3U C OpCAbIAYINUMUA W MOCICAYIOIMUMHU TEMaMH, OLICHHUBANOTCA YMCHHC CBO6OI[HO,
T'paMOTHO, JOTHUYCCKH CTpOﬁHO Hu3jaraTb M3y4YCHHOC, CIIOCOOHOCTh 3alvmarb CBOKO TOYKY
3pCHUsA, NOKA3bIBATD, YGC)KI[aTB.
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OTBeT CTyAeHTa Ha 3a4€Te€ OLIEHUBAETCA OJHOU U3 CIEAYIOIIMX OI[€HOK: «3aUTE€HO» WIIU
«HE 3aYTEHO», KOTOPBIE BBICTABJISAIOTCS MO CACAYIOIUM KPUTEPUSIM.

OneHKH  «3a4TEHO»  3aCIYKHBaeT  CTYACHT, OOHApYXHUBIIMH  BCECTOpOHHEE,
CUCTEMaTHYeCKOe M TIJIyOOKOe 3HaHuWE Y4eOHOro M HOPMATHBHOIO MaTepuaina, YMEIOIIHi
CBOOOJ/IHO BBITIOJIHATH 3a/IaHMs], MPEIYCMOTPEHHBIE MPOrpaMMoOil, YCBOMBIIMII OCHOBHYIO M
3HAKOMBIM C JIOTIOJIHMTEIILHOW JINTepaTypol, pekoMeHaoBaHHOW kadenpoiu. Kak mpasuio,
Takasi OIICHKA BBICTABJISETCA CTYJEHTaM, YCBOMBIIUM B3aMOCBSI3b OCHOBHBIX IMOHATUM Kypca,
UX 3HauYeHHe JUIsi mpuoOpeTraeMoi Mpodeccuu, MPOSBHUBIIMM TBOPUYECKHE CIHOCOOHOCTH B
MOHUMAHUM, U3J0KEHUU U HMCIOJIb30BAHUMU y4E€OHOIro MaTepHuaia, 3HAIONIUM TOYKU 3pPEHUs
Pa3IMYHBIX aBTOPOB U YMEIOIIUM UX aHAJIU3UPOBATh.

OrieHKa «He 3a4TEeH0» BBICTABIIACTCS CTYACHTaM, OOHAPYKUBIIUM MPOOETbl B 3HAHHSIX
OCHOBHOT'O y4eOHOro MaTepuana, JONMyCKAIoUMM MPUHIUIHAIbHBIE OUTHOKU B BBITOJIHEHUU
MPEAYCMOTPEHHBIX MPOrpaMMON 3aJaHuil. Takol OLEHKHU 3acCiyKUBAKOT OTBETHI CTYJEHTOB,
HOCSIIIUE HECUCTEMATU3UPOBAHHBIN, OTPHIBOYHBIN, IOBEPXHOCTHBIA XapakTep, KOr/Aa CTYIAEHT
HE TTOHMMAET CYIIECTBA U3JIaraéMbIX UM BOIPOCOB, UTO CBUJETEIBLCTBYET O TOM, YTO CTYJIEHT
HE MOXET Jaibllieé TMpOJOJDKATh OO0yYyeHHWe WM MPUCTYNaTh K MpodecCHOHATbHOM
JESITEIIBHOCTU 0€3 JTOMOJHUTEIBHBIX 3aHSATUH 10 COOTBETCTBYIOMICH JTUCIUILTHHE.

8. CBeIleHI/lﬂ 0 MaTEPUAJTBHO-TEXHUICCKOM o0ecneyeHun AUCHHUIIINHBI

MITDY  pacromaraeT  MarepUalbHO-TEXHHYECKOH  0a30i,  COOTBETCTBYIOIECH
JCWCTBYIOIIUM MPOTHBOIOKaPHBIM IpaBHJIaM U HOPMaM U 00ECIICUMBAIONICH MPOBEICHUE IS
IIOBCACHU A 3aHATHI JICKIIMOHHOI'O  THIIA, 3aHATHI CCMHUHApPCKOI0  TUIIa, KypCOBOI'O
NPOEKTUPOBAHUS  (BBIOJHEHUS KYPCOBBIX paloT), TPYNIOBBIX W  HWHIWBUIYaIbHBIX
KOHCYJIBTALIUM, TEKYIEr0 KOHTPOJISA U IPOMEKYTOYHOM aTTECTALMH.

AymuTopur  OCHAILleHbl  CHENMAIM3UpPOBAaHHOM  MeOenbto  (MapThl,  CTYJbs)
000py/TI0BaHHWEM U TEXHUYECKUMHU CPEACTBAMU:

Nenn HaumenoBanue [Tepeuenb 000pyOBaHUS M TEXHUYECKUX CPEICTB O0YUECHUs
/m | 0060pymOBaHHBIX YIEOHBIX
KaOMHETOB, JabopaTopuit

1 Aynuropus Ne511 CucreMHbIi 0110K:

[Tpomneccop Intel Pentium 2160, 1.8 GHz
2048 O3Y

HDD: 250 T'b

AKycTHueckas cuctema Sven

Mounutop Samsung SyncMaster 920NW

2 Aynuropus Ne402 Aynuropus 402

11 koMnbIOTEPOB

CucremHsIii 6710k 1:

Iporneccop Intel(R) Core(TM) 15-4570 CPU @ 3.20GHz
8192 O3Y

HDD O6sem: 500 I'b

Mounutop Benq G922HDA- 22 nroiima

CucremHbIii 6110k 2:

IMporeccop Intel(R) Core(TM) i5-4170 CPU @ 3.70GHz
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4096 Mb O3V

HDD O6sem: 500 I'b

Monutop DELL 178FP

Cucremnslii 6110k 3:

Iporeccop Intel(R) Core(TM) i3-6100 CPU @ 3.70GHz
4096 Mb O3y

SSD O6wem: 120 I'b

Mounutop Samsung 940NW

AxycTtuueckas cucrema 2.0

WuTepaktuBHas qocka Smart Board
ITpoexrop Epson EH-TW535W

Aynuropus Ne403

CucteMHBIi OJ10K:

[Tpomneccop Intel® Pentium®Dual-Core E2180

2048 O3y

320 HDD

Mounutop AOC 2470W

[Ipoexrop Epson EH-TW5300 ¢ akycTuueckoi cuctemMon

Aynuropus Ned04

CuCcTeMHBbIH OJIOK:

IMpomeccop Intel® Pentium®Dual-Core E2180
2048 O3Y

320 HDD

Monwutop Samsung SyncMaster 920NW
AxkycTuueckas cucrema Sven

[Ipoektop Nec M260W

Ayautopus Ne405

CucreMHbIi 0J10K:

[poneccop Intel® Pentium®Dual-Core E5200
2048 O3Y

320 HDD

Mounutop Samsung SyncMaster 940NW
AxkycTtuueckas cuctema Sven

[IpoexTop Nec M260W

Aynuropus Ne409

CucreMHbIi 0110K:

IMporteccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
8192 O3Y

SSD O6wem: 128 I'b

MonuTop AOC 2470W

ITpoexTop Epson EH-TW5300 ¢ akycTuueckoi cuctemoi

Aynutopun Ne 410

1 MoHOOJIOK

Mogens: HP 24 - 10145UR

IMpomeccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3Y

SSD O6wem:500 I'b

BcerpoenHble KOOHKH, MUKPOGOH, BeOKamepa.
Jwnaronane s5kpana - 24 groiima

Aynutopun Ne 411

1 MoHOOIIOK

Mopgens: HP 24 - 10145UR

[porneccop Intel(R) Core(TM) 17-9700T CPU @ 2GHz
16384 O3Y

SSD O6bem:500 I'b
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Bcerpoennbie kooHkH, MEKpOQOH, BeOKamepa.
Jlnaronans skpana - 24 nroiima

Aynutopuu Ne 412

1 MOHOOJIOK

Mogens: HP 24 - 10145UR

Iporeccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3Y

SSD O6wemM:500 I'b

BcerpoeHHbIe KOOHKH, MUKPOGOH, BeOKaMepa.
Juaronanb skpana - 24 groiima

10

Aynuropus Ne302

11 koMMnbIOTEPOB

CucteMHBIH OJIOK:

Iporeccop Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz
4096 Mb O3Y

HDD O6wem: 320 I'b

MonuTtop Acer P206HL - 20 nroiimoB

AxycTtuueckast cuctema Sven

WHurepaktuBHas qocka Smart Board

ITpoexTop Epson EH-TW535W

11

Ayautopus Ne303

CucreMHbIi 0J10K:

[poneccop Intel® Pentium®Dual-Core E5200
2048 O3Y

320 HDD

Mounutop Samsung SyncMaster 940NW
AxycTtuueckast cuctema Sven

[IpoexkTop Nec M260W

12

Aynuropus Ne304

CHcTeMHBIH OJIOK:

Iporeccop Intel® Core i3-2100 3,1 GHz
4096 O3Y

250 HDD

Monutop Samsung SyncMaster 940NW
Axyctudeckas cucteMa Sven

ITpoexTop Nec NP410

13

Aynutopus Ne305

CucreMHBIH 0J10K:

[Ipoueccop Intel® Core™2 Duo E8500
2048 O3Y

250 HDD

Mounutop Samsung SyncMaster 940NW
AxkycTtuueckast cuctema Sven

[IpoexTop Nec M260W

14

Aynuropus Ne306

12 KOMIIBIOTEPOB

CucreMHBIH 0JI0K:

Iporeccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz
8192 O3Y

HDD O6sem: 500 I'b

Momnutop DELL EX231W - 24 mroiima

WNurepaktuBHas nocka Elite Panaboard UB-T880W ¢
AKyCTHUYECKOUN CHCTEMOM

ITpoexTop Epson EB-440W

15

Aynuropust Ne308

11 KOMNbIOTEPOB
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CucreMHbIi 0J10K:

Iporneccop Intel(R) Core(TM) 15-2400 CPU @ 3.10GHz
8192 O3Y

HDD O6wem: 500 I'b

Mounutop DELL EX231W - 24 mroiima

WntepaktuBHast pocka Elite Panaboard UB-T880W
aKyCTHYECKOW CUCTEMOM

ITpoexTop Epson EB-440W

C

16

Aynutopus Ne2-120

11 xkoMIIbIOTEPOB

CucteMHBIi OJ10K:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
8192 O3y

SSD O6wem: 128 I'b

Mounutop AOC 2470W - 24 nroiima

Axyctuueckas cucrema Defender

WutepakTuBHas nocka Smart Board

ITpoexrop Epson EH-TW535W

17

Aynuropus Nel09

11 koMIBIOTEPOB

CuctemMHbIH 0J10K:

Iporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
4096 Mb O3V

SSD O6bvem: 120 I'b

MonwuTtop Philips PHL 243V5 - 24 nroiima
AxkycTtuueckas cuctema Sven

NHuTtepaktuBHas qocka Smart Board

ITpoexTop Epson EH-TW535W

18

Ayautopun Ne 309

1 MOHOOJIOK

Mogens: Lenovo V530-241CB

IMpomeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3Y

SSD O6pem:240 I'b

Bcetpoennbie kosoHku, MEKpOQOH, BeOKamepa.
Jlmaronans skpaHa - 24 nroiima
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Aynuropun Ne 310

1 MmoHOGI0K

Mopnens: Lenovo V530-24I1CB

Iporeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3Y

SSD O6wvem:240 I'b

BcerpoenHnblie konoHKH, MUKPOGOH, BeOKamepa.
JmaroHane skpaHa - 24 nroiima
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Aynuropun Ne 311

1 MoHOOIOK

Mogens: Lenovo V530-241CB

Iporneccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3Y

SSD O6bem:240 I'b

Bcetpoennbie koonku, MEKpoQOH, BeOKkamepa.
Jlmaronans skpana - 24 nroiima

ITomemienust Ui caMoCTOSITENbHOM paboTel (ayauropus - 3-208, uyuTanmpHBIA 3a1)
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OCHAILEHbl KOMIBIOTEPHON TEXHUKOW C BO3MOKHOCTBIO MOJAKIKOUEHHS K ceTh «HTepHeT» u
obecrieueHreM JIOCTYIa B 3JIEKTPOHHYIO HH()OPMAIMOHHO-00pa3oBaTenbHy0 cpeany MITDY.

9. Oco0enHocTn  00y4YyeHHS] MHBAJIMAOB M JIMI € OIPAHUYEHHBIMHU
BO3MOKHOCTSAIMH 310POBbSI

VY4eOHble 3aHATUS HMHBAJIUIOB M JIMI C OIPAaHUYEHHBIMH BO3MOXKHOCTSIMHU 3/10pPOBbS
OpPraHU3yIOTCSd COBMECTHO C JpYrMMH OOy4aroIlMMHUCS B OOLIMX TIpynmax, a Takke
WH/IMBUYaJIbHO, B COOTBETCTBHUH C TPAPUKOM MHIUBUAYAIBHBIX 3aHATHH.

ITpu 5TOM HEOOXOJUMO YUUTHIBATH HECKOJIBKO ACIEKTOB:

- 0COOEGHHOCTHM HO30JIOTHM CTYACHTOB HWHBAIMJIOB M JHUII C OTPaHMYCHHBIMH
BO3MO>KHOCTSIMH 37J0POBbS;

- ICHX03MOLIMOHAIbHOE COCTOSIHUSI CTYIEHTOB;

- ICUXOJIOTUYECKU I KJIIMMAT, KOTOPBIN CIIOKHWJIICS B CTYIEHUYECKON TPYIIIIE;

- HACTPOW OTJENIFHBIX CTYJCHTOB M TPYIIIHI B LIEJIOM HA MPOIECC O0yUYCHHUS.

IIpu opranu3zanuu y4eOHBIX 3aHATHH B OOLIMX IPYMNIAX HCIOJIB3YIOTCS COLMAIbHO-
AKTUBHBIC M pE(IIEKCUBHBIC METOABI O0YUYECHHUSI, TEXHOJIOTHH COLMOKYIBTYPHOU peadmInTaIluu C
LENbI0 OKa3aHWS IOMOIIM B YCTAHOBJICHHM IIOJHOLICHHBIX MEXXJIMYHOCTHBIX OTHOUICHMH,
co3/1aHUsI KOM(OPTHOTO TIICUXOJIOTMYECKOT0 KIIMMaTa B TPYIIIIE.

B oOpa3oBaTenpHOW  A€ATENIBHOCTH  NPUMEHSIOTCS  MaTepUalIbHO-TEXHUUYECKOE
OCHAILIEHUE, CHEIHAJM3UpPOBAaHHBIE TEXHUYECKHE CpEJCTBAa IpueMa-liepesaud ydyeOHoU
uHpOpPMAaLUU B JOCTYIHBIX (OpPMax Ajsl CTYAEHTOB C Pa3IMYHBIMH OCOOCHHOCTSMHU 3/10POBbS,
AIIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI B 3/IalITHPOBAHHBIX (hOpMaXx.

Crnenuduka oOyueHHs IOPUCIPYACHLIUN MHBAJIUJIOB U CTYAEHTOB C OIpaHMYCHHBIMU
BO3MOXKHOCTSIMU ~ 3[I0pOBbSl ~ IIPEIIOJIaraeT  WCIOJIb30BAHME  WUIPOBOT0,  MPAKTHUKO-
OPUEHTHPOBAHHOI'0, 3aHUMATEIbHOI0 MaTepualla, KOTOPbI HE0OXOAUM Ul MOTY4YEHUs 3HaHUH
1 (GOopMHpPOBaHUS HEOOXOMUMBIX KommereHIwid. [loAroTroBka cTyneHTaMH 3aJaHuld s
CEeMMHAPCKHX 3aHATUI JIOJKHA cOYeTaTh YCTHBIE U MUChbMEHHbIE (JOPMBI B COOTBETCTBUHU C MX
0COOEHHOCTSIMU 37]0POBbSI.

Jis Toro 4roObl MperoTBpallaTh HACTYIUIGHHWE Yy CTYIACHTOB C HHBAJIMJIHOCTBIO M
00y4aromuXxcsi UMEIOUINX OIrPaHUYEHHbBIE BO3MOKHOCTH 3/J0POBbSI OBICTPOrO YTOMJIEHHSI MOKHO
UCIIOJIb30BaTh CIEAYIOIINE METO bl paOOTHI:

— 4YepeAoBaHHWE YMCTBEHHOW M MPAKTUYECKOMN AESATEIbHOCTH;

— TPENOJHECEHUE MaTepHalla C UCIIOJIb30BAHUEM CPEICTB HarIsSAHOCTH;

— HCIOJIb30BAaHUE TEXHUYECKUX CpPEACTB OOyuUeHHs, YepeJOBaHHE MPEIbSIBISIEMON Ha
CIIyX MH(QOPMALIUHU C HATJISIHO-IEMOHCTPAIIMOHHBIM MaTEpUAJIOM.

[Ipn ocBOeHMM NUCUUIUIMH WHBAJIUAAMU U JMIIAMUA C OTPAaHUYEHHBIMH BO3MOXHOCTSMU
3/10pOBbsl OOJIBIIOE 3HAYEHHE JOJDKHO OTBOJUTHCSA INPOBEACHHMIO C HUMM HMHIUBUAYaJTIbHOU
paboThI CO CTOPOHBI IIpenoanareneil. B uHANBHUyanbHYI0 pabOTy BKIHOYAETCA:

- UHIUMBUAYyalbHAs yuyeOHas paboTa (KOHCYJbTAllMH), TO €CTh JOMOJHUTEIbHOE
pa3bsicHEeHHMe y4eOHOro Marepuaja U yriIyOJeHHOe HW3ydeHHe MaTepuajla ¢ TeMHU
00y4aromuMuUCs, KOTOPbIE B 3TOM 3aUHTEPECOBAHbI;

- UHIUBUyalbHasi BOCIIUTaTeNIbHas padoTa.

Oco0eHHOCTH 00y4YeHHUs] CTYAEHTOB ¢ HapyUIEHUSMH OINOPHO-IABUIATEIbHOIO
annmapara. /{1 cTyaeHTa HMEILEro HapylLIeHHUs OIOPHO-ABUraTENIbHO ammapara,
HEO0OXOJUMO TIIOCOBETOBAaTh HCIIOJIb30BATh BCIIOMOTATENbHBIE CPEACTBA JJII  YCBOCHHS
IpOTpaMMbl, HallpuMep, TUKTO(POH U Apyrue NEKTPOHHBIE HOCUTETN UH()OPMAIIHH.
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IIpn nmpoBeneHHMM ayIUTOPHBIX 3aHATUN CO CTyJEHTaMH, MMEIOIIUMHU OCIOKHEHUS C
MOTOPHUKOM PyK BO3MOYKHO UCIIOJIb30BAHUE CIIETYIOIUX BAPUAHTOB PaOOTHI:

- oOecrie4eHre CTYEHTOB IEKTPOHHBIMU TEKCTaMM JIEKIUN U 33JaHUIl K CEMUHAPCKUM
3aHATHAM;

- HCIOJIb30BaHME TEXHUYECKUX CpeAcTB (ukcamuu Tekcrta (AUKTO(POHBI), C
HOCJIEIYIOIUM COCTaBJIEHUEM TE3UCOB JIEKLIMU B XOAE CAMOCTOSTEIbHOM pabOThl CTYyIEHTA,
KOTOpBIE OHM BIIOCJIEJICTBUM MOT'YT MCIIOJIb30BaTh IIPHU MOATOTOBKE U OTBETAaX HA CEMMHAPCKUX
3aHATHAX.

OnHuM U3 BUIOB pabOTHI UIsl CTYACHTOB, UCTIBITHIBAIOIINX TPYAHOCTH B MUCHME MOXKET
ObITh IOJArOTOBKA K CEMUHAPCKUM 3aHATUSAM TaKUX 3aJaHUl, KOTOpble HE TPeOYIT OT HHUX
HaNMCaHUs JJIMHHBIX TEKCTOB O0TBETOB. Hambosee onTHMaIbHBIM BapHaHTOM TAaKOTO 3aJaHWf,
BBINOJIHAEMOIO0 B IHCbMEHHON (opMe, MOXKET CIy)KUTh TecToBOoe 3ajnaHue. Vcrnosnb3oBaHue
TECTUPOBAHUS CTYJICHTOB HEOOXOIMMO COBMEIIATh C 00CYKACHNEM BapHAHTOB OTBETOB.

KoHTpob 3HaHMI MOKHO BECTH KaK B YCTHOM, TaK U B IUCbMEHHOM BH/IE.

OcoOennocTH 00y4eHHsl CTYICHTOB C HApYLICHHEM CJIyXa.

[Ipu opranuzanuu 00pa30BaTEIBLHOrO IMpoIecca cO ciabocabllaiell ayaIuToOpuen
PEKOMEH/IyeTCSI UCIIOJIb30BATh CIIEIYIOIINE MEeAarornyecKue MPUHIUIIBL:

— HAIJISIAHOCTH MPENoIaBaeMoro Marepuana;

— HMHIWBUIYaJIbHOTO MOAXO0/a K KaXJIOMY CTYJICHTY;

— HCHOJIB30BAaHUS MHPOPMAITMOHHBIX TEXHOJIOTUH;

— HCIOJb30BaHMs Y4eOHBIX MOCOOUH, aJanTUPOBAHHBIX JIJISI BOCIIPHUATHS CTYJIEHTaMH C
HapyIICHUEM ClIyXa.

CryneHTy ¢ HapylleHHEM ciyxa CJlelyeT MPeajoKUTh 3aHSATh MECTO Ha MepeaHHX
napTax ayJAuTOpPHUH, a MPENoJaBaTeNl0 PEKOMEHIyeTCsl  OOJbllle BPEMEHH BO BPEMs 3aHITHI
HAXOJHUTHCS PSIIOM C pabOYMM MECTOM 3TOrO CTYACHTa.  YYHUTHIBas, UYTO TaKWE€ CTYICHTHI
Jyd4llle TOHMMAIOT IO ry0am, JKelaTeabHO pacloyiaraTbCsi K HUM JHUIIOM, TOBOPUTH I'POMKO U
YETKO.

JUis  TOBBINIEHHWS YPOBHS  BOCHpUATHA  Y4eOHON  uHQOpManuMuM  CTyAEHTaMu
paccMaTpuBaEMOM TpPYIIIbI, PEKOMEHAYETCS NPHUMEHEHUE 3BYKOYCHIIMBAIOLIEH amnmapaTypsl,
MyJ'II:THMC)IPIﬁHBIX " Apyrux CpCacTs. CroKHBIE AJI1 TIOHUMaHUsS TEMBI CIICAYCT CcHaAOXKaTh KakK
MOKHO OOJBIIUM KOJMYECTBOM HaryisggHoro matepuana. OcoOyio poiib B OOy4EHMH JHMIl C
HAapYIICHHBIM CJIYXOM, HWI'parOT BHACOMATCpPHUAJIbI. ITo BO3MOXHOCTH, MpCAbIABIAICMasd
BUACOMHPOPMALIUS  MOXET  CONPOBOXKIATbCA  TEKCTOBOM  Oerymed  CTpokoM — Wiu
CYPAOJIOTHYECKUM NEPEBOIOM.

KoHTposb 3HaHMI CTYAEHTOB YKa3aHHOW HO30JIOTMU MOXET BECTUCH NTPEUMYIIECTBEHHO
B NIHCBMEHHOM BUJE, HO JUIsl Pa3BUTUSA YCTHOM pe4yHM, PEKOMEHAYETCS MPEMIOKUTh CTYIEHTY
paccka3aTh OTBET Ha 33JjaHHE B TE3HUCAX.

Oco0eHHOCTH 00y4eHHMsl CTYIEHTOB ¢ HapylleHueM 3peHus. Crnennpuka oOydeHUs
CITa00BHUIAIINX CTYICHTOB 3aKJII0YAETCS B CICTYIOLIEM:

— Heo0XOAMMO I03UPOBATh Y4YEOHYIO HArpys3Ky;

— TPUMEHATH creuuagbHble (GOPMbI U METONbl OOY4YEeHMs, TEXHUYECKHE CpE/ICTBA
MO3BOJISIOIINE BOCHPUHUMATh MH(POPMALMIO, a TaKXKe ONTUYECKUX M THUQIIONETArorn4eckKux
YCTPOMCTB, paCIIUPAIONIMX TO3HABATEIbHBIE BO3MOKHOCTH CTY/ICHTOB;

— YBEJIMYMBATH UCKYCCTBEHHYIO OCBELICHHOCTb MOMEIICHUH, B KOTOPBHIX 3aHUMAIOTCS
CTYACHTEI C IOHNKCHHBIM 3PCHUCM.
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[Tpu 3putenbHON paboTe y ClabOBUASIIMX CTYJCHTOB OBICTPO HACTYNAeT YTOMJICHHUE,
YTO CHMKAET UX pab0oTOCIOcOOHOCTh. [103TOMY HEOOXO0AMMO TIPOBOIUTE HEOOJIBIIINE TIEPEPHIBBI
WIN TIepeKITIoueHre paboueil akTHBHOCTH.

IIpu yreHum nekuui, crabOBUAALIMM CTYISHTaM CIENYyeT pa3pelliuTh HCIIOJIb30BaTh
3BYKO3aIMCHIBAIOIINE YCTPOMCTBA U KOMIIBIOTEPHI, KaK CIOCO0 KOHCIEKTUPOBAHMS, BO BpEMs
3aHATH. HeoOXoauMo KOMMEHTHpPOBAaTh CBOM JKECThl M HAJIIUMCH HAa JIOCKE M Ilepe/laBaTh
CJIOBaMH TO, YTO YaCTO BBIPAXKAETCS MUMHUKOM U )KECTaMH.

IIpu pabore Ha KOMIBIOTEpE CJEAyeT HCIOIb30BaTh MPUHLIMII MaKCHMAaJIbHOIO
CHIDKEHHSI 3PHUTEIbHBIX HAarpy3o0K, IO03UPOBAaHME M YEPEJOBAHUE 3PUTEIbHBIX HArpy3oK C
JpYTUMH BUJaMU JesaTelibHOcTH. KpoMe Toro HeoOXoIuMO — MCIOJB30BaTh CIIELUAJIbHBIE
IpOTPaMMHBIE CPEACTBA JUIS YBEIHUCHHsS] H300paKEHHsS Ha HSKpaHe WM I O3BYYHMBaHUS
uHpopmanuu.

[Tpu mpoBeneHNUU MPOIETyphl OLICHUBAHUS PE3YIbTaTOB OOYUYECHUSI WHBAIUOB M JIUI] C
OTrPaHUYEHHBIMH BO3MOXKHOCTSMH  3JI0pOBbsSl  O0ECIIEUMBAETCS BBINOJHEHHE CIEIYIOLINX
JOTIOJTHUTENBHBIX ~ TPeOOBaHUI B  3aBHCHMOCTH OT HWHAWBUAYAJIBHBIX  OCOOCHHOCTEH
o0yJaromuxcs:

1. maOpMaIUsa MO MOPSAKY MPOBEIACHUS MPOLEAYPHl OICHUBAHUS MPEIOCTABISIETCS B
JOCTYNHOU (opme (YyCTHO, B NMUCBMEHHOH (opMme, Ha 3JIEKTPOHHOM HOCHTENE, B IE€YaTHOU
(dopMe yBETMUEHHBIM LIPUPTOM U T.I1.);

2. noctynHas (opma npeocTaBlIeHHs 3a1aHUi OLICHOUHBIX CPEeACTB (B meyaTHoi (opme,
B IICYaTHOH (opMe yBEeTMUEHHBIM MIPpU(TOM, B (hOpME FIEKTPOHHOTO JOKYMEHTA);

3. mocrynHas ¢opMma INperocTaBiIeHHUs OTBETOB Ha 3aJjaHMs (IMMCbMEHHO Ha Oymare,
Ha0Op OTBETOB HA KOMITBIOTEPE, YCTHO, IP.).

IIpu HeoOXoauMocTH JUIsI CTYJEHTOB C MHBAJIMIHOCTBIO U  OOydYalOUIMXCS C
OTPaHUYECHHBIMU BO3MOKHOCTSIMH 3JI0OPOBbS MPOLIEAYPa OLICHUBAHUS PE3YIHTATOB OOYUCHHS 110
JUCLUIUIMHE MOXKET IMPOBOAUTHCS B HECKOJIBKO 3TAlloB, a TAKXKE MOXKET ObITh MIPEOCTaBIECHO
JIOTIOJTHUTEIIFHOE BPEMs JIJIsl TOATOTOBKH OTBETA HA 3a4ETE I DK3aMEHe.
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JTAHHBIX, UHOOPMALIMOHHO-CIIPABOYHON CUCTEME, MJIEKTPOHHO-OMOIMOTEYHBIM CHCTEMaM:

CoBpemMeHHbIe TpodeccHOHANIbHBIE 0a3bl JAHHBIX

HaunmeHnoBanue Hoctyn
Polpred.com O630p CMU https://polpred.com/news
Hayunas anextponHas oubnuoreka eELIBRARY | http://elibrary.ru
OdunmanbHbIIH cepsep opratoB | http://www.gov.ru
rOCy1apCTBEHHOM BJIACTHU Poccuiickoit

denepannn

NHdopMalMOHHO - CIPaBOYHAasi CHCTeMa

HanmenoBanue Hoctyn

CnpaBouHo-nipaBoBas crcrema «Koncynprant+» | http://www.consultant.ru

JIEKTPOHHO-0UOJINOTEYHbIE€ CHCTEMBI

HaunmenoBanue Hoctyn
OBC Znanium.com https://new.znanium.com/
ObC FOPAUT www.biblio-online.ru
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