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1. Hean m 3aga4u JUCHUIJIMHBI, €¢ MeCTO B y4eOHOM mpouecce, TpeOOBaHUS K YPOBHIO
OCBOEHMS CO/IeP:KAHUS TN CHUIIMHbI

1.1. lesan 1 3aaa4m U3ydeHHUsl U CHUTITIHHBI

OCHOBHOI 1IETIBIO Kypca SIBISETCS OBJIAJCHHE CTYIEHTAMH KOMMYHHUKATUBHOW KOMIIETCHIIUEH,
KOTOpasi B JajbHEHIIeM IO03BOJUT TMOJIb30BAaThCS MHOCTPAHHBIM S3BIKOM B Pa3IMYHBIX 00JaCTIX
poeCCUOHATILHON JIEATETBHOCTH, HAYYHOM M MPAaKTHUYECKOH paboTe, B OOLIEHHM C 3apyOe:KHBIMU
napTHepamu, JJisi camooOpa3oBaTeNbHbIX M ApYyrux nened. Hapsay ¢ mpakTuueckoil menbio, Kype
«S3pIk  gemoBoro oOmeHUS (TMEpPBbII HMHOCTPAaHHBIM A3BIK)» peanu3yeT oOpa3oBaTelbHbIE U
BOCIIUTATENbHBIE IENIM, CIIOCOOCTBYSl PACHIMPEHHUIO KPYro3opa CTYACHTOB, MOBBIIICHUIO MX OOIIeH
KyJbTYpbl U 00pa3oBaHUs, a TAKKe KYJIbTYpPbl MBIILJICHUS U MOBCEJIHEBHOIO U JIEJIOBOrO OOIICHHUS,
BOCIIUTAHHIO TOJIEPAHTHOCTH M YBaXKCHUS K JYXOBHBIM IIEHHOCTSIM JIPYTHX CTPaH U HAPOJOB.

3agaum Kypca:

1. IT03HaKOMHTB CTYAEHTOB C OCHOBHBIMHU MOHSATHSAMU M TEPMHHAMH, UCTIOJIb3YEMBbIMHU B cepe
JIEJIOBOTO OOIIIEHUSI HA HHOCTPAHHOM SI3bIKE.

2. [latb npencraBiieHHe 00 OCHOBHBIX (pOpPMax KOMMYHHKAIIMK B OU3HEC Cpefie, C KyJIbTYPHBIMH
0COOEHHOCTSIMH JIEJIOBOr0 OOIIEHHU.

3. I103HaKOMHTB CTYACHTOB C OCHOBHBIMH BHJAMH JIEIOBOM KOPPECTIOHCHIINU:

- pa3JIM4HbIC BUJIbI THUCEM,

- DJIEKTPOHHBIE COOOIIEHNS,

- CIIy>KeOHbIE 3aITUCKH,

- pe3toMe U CONTPOBOIUTENLHBIC TTICHMA,

- IPOTOKOJIBI,

- IOTOBOPBHI,

- OTYETHI,

- 00BABIICHU,

- peKJIaMHbIe OYKIIETHI.

@opMHpOBaTF  yYMEHHE  HANUCAHWS  BCEX  BBINICTICPEUMCICHHBIX  BUAOB  JICJIOBOU
KOPPECHOH ICHIUH.

4. ®opMupoBaTh TOTOBHOCTh K YCTHOMY JICJIOBOMY OOIIEHUIO (YMEHHE PACCKa3aTh O CTPYKTYpe
NpeanpusATHs, COOCTBEHHOM Kapbepe, ClenaTh JOKJIAA-TIPE3CHTALUI0 O CTPAaTerHYecKuX IUIaHax
MPEATPUSITHS U T.1T.).

5. YuuTh CTYJEHTOB MOHUMATh Ha CIyX HEOOJbIIKME OTPHIBKM M3 JIEKIUN WIM JOKIAJ0B IO
OM3HeC TeMaTHKe, CJIeTAaHHBIMI HOCHTEIISIMA SI3bIKA.

6. YUuTh CTYJI€HTOB IOHUMATh TEKCTHI 10 SKOHOMUYECKOM 1 OU3HEC TeMaM.

7.Pa3BuBaTh MHTEPEC K TEME JICTIOBOTO MEKKYIBTYPHOTO OOIIICHHS.

1.2. Komnerenunu odyyamomerocsi, popMupyemMbie B pe3y/bTaTe 0CBOEHHS JAUCIHUIIHHBI
(MmonxyJis)

B pesynbrare ocBoeHMs] yueOHOW IAUCHUIUIMHBI «SI3BIK JI€JI0BOTO OOIIEHUS» O0yYaromuics
JTOJIKEH:
3Hamp:
- 0COOEHHOCTH MEXKYIbTYPHON KOMMYHUKAIIUU B IETTOBOM OOIICHHH;
- mopsaka 600 JTeKCUYeCKUX eIUHUI], OTOOPAHHBIX B COOTBETCTBHH C MPOIPAMMOI Kypca U YMETh HX
MPUMEHATH B COOTBETCTBYIOIIUX KOMMYHUKATUBHBIX CUTYyaI[UsAX.
ymembp:
- HWCIOJIb30BaTh JITUKETHBIE (POPMYIBI B YCTHOH M MHUCHhMEHHOW KOMMYHHKAIMHU (IIPUBETCTBHE,
MpOINaHKue, TO3/pPaBJIICHUE, W3BHHEHHUE, MPOChOA), a TaKKe BHJABI JPYTHX PEUEBBIX MHUCbMEHHBIX
MPOU3BEACHNN, TaKUX Kak: OQUIMAIbHOE MHCHMO, 3ampoc HHGPOpPMAIUU, AENOBBIC W3BEIICHUS,
peKIamMaluy, IpurianeHus, 6J1aroJapcTBeHHbIE MUChMa, PE3IOMe, MO3/IPaBIeHHs U COOOIE3HOBAHMS,
MKUCbMa aAPEH0IATENSIM, AIEKTPOHHAS KOPPECTIOHACHITHSL. ;
- MOJIETTUPOBATh BO3MOXKHBIC CUTYaIlUH OOIICHHS] MEXIY MPEACTABUTEISIMU PA3TUYHBIX KYJIBTYpP U
COLINYMOB.



Obimb CNOCOOHBIM:

- BECTH MEXKYJIbTYPHBIH THAJIOT HAa OCHOBE MPUHATHIX MOPATBHBIX U IPABOBBIX HOPM COBPEMEHHOTO
o01IecTBa;

- OPUEHTHPOBATHCS HA PHIHKE TPyJa W 3aHATOCTH B YaCTH, Kacalollehcs cBoed npodeccrnoHaIbHON
JesITeIbHOCTH (00J1aJaeT CUCTEMON HABBIKOB JK3UCTCHIIMAIBHON KOMIICTCHIIMU - WU3yYCHHE PBIHKA
TPyJa, COCTaBJICHHE pE3lOMe, IPOBEJACHHE COOCCEIOBAHUS M IIEPErOBOPOB C IMOTCHI[HAIBHBIM
paboTonarenem);

-KPUTHYECKH OIICHHTHh CBOHM JIOCTOMHCTBA W HEJOCTaTKH, HAMETUTh INyTH M BBIOpATh CpPEICTBa
CaMOpPa3BUTHUS K MIOCTOSHHOMY CaMOPa3BHUTHIO, MTOBBIIICHUIO CBOCH KBAM(DHUKAIIMK U MAaCTEPCTBA.

61a0emb KOMNEMEHYUAMU:
[Tporiecc m3yueHHs] MUCHMIUIMHBI HANPaBlIeH Ha (OPMHUPOBAHUE psiAa OOLICKYJIBTYPHBIX H
PO eCCHOHAIBHBIX KOMIIETECHIIUH.

Koa xomMnereHuun HaumeHnoBaHmue pe3dyJjbTaTra oﬁyqennﬂ

OK-4 CIIOCOOHOCTh TMOHUMATh COIMAJIBHYIO 3HAYMMOCTh CBOCH OyIyIieu
npodeccuu, LEMM W CMBICI TOCYIapCTBEHHOW CIY>KOBI, 00JIaJaTh
BBICOKOH MOTHBAIIMEH K BBIMOJIHEHUIO MPOGECCHOHATBHOM IeATeTbHOCTH
B 00JacTW 3alIUTBhl MHTEPECOB JIMYHOCTH, OOIIECTBA M TOCYIapCTBa,
c00J110]1aTh HOPMBI MPOGECCHOHATBPHON ITUKH

OK-5 CIOCOOHOCTh ~ OCYHIECTBISTH Pa3iU4Hbe (DOPMBI  MEXKKYIBTYPHOTO
B3aUMOJCHCTBHS B LENAX OOECICUCHHs COTPYJHHYECTBA NMPU PEIICHUU
npoeCCHOHANBHBIX 33Jad, TOJIEPAHTHO BOCIPHHHUMAs COIMAIIBHBIC,
ITHUYECKHE, KOH()ECCHOHAIBHBIC, KYJIBTYPHBIC i HHBIE Pa3INuus

OIIK-2 CIIOCOOHOCTH  coOMomaTh B NMPO(EecCHOHATBLHON  JNeSATEIBHOCTH
TpeOOBaHUS  MPaBOBBIX AaKTOB B oOjactu  HMHGMOPMAILMOHHOMN
0€30MacHOCTH, 3aIIUTHl TOCYAAPCTBEHHOW TaiHBI MU MHON HMH(OpMaIH
OrpaHUYEHHOI0  JlocTyna, o0ecrneyuBaTh  COOJIOACHHE — peKuMa

CEKPETHOCTH
[1IK-5 CIIOCOOHOCTh BJIQJIETh BCEMH PETUCTPAaMH OOIICHUSA: OQPHUIIUATBHBIM,
HEO(PHUIMATEHBIM, HEUTPATHLHBIM
I1K-6 CIIOCOOHOCTh pacro3HaBaTh JUHTBUCTUYECKHUE MapKephl COIUATBHBIX

OTHOIIEHUH M aJeKBATHO WX HCIOJIB30BaTh ((POpMyJbl NMPHUBETCTBUS,
NPOIIAHUs, SMOLMOHATIBHOE BOCKIHUIAHWE), paclo3HaBaTb MapKepsl
peYeBOil XapaKTEpUCTHUKH YEJIOBEKA HA BCEX YPOBHSX SI3bIKa

[1K-14 CIOCOOHOCTH MPOSBIATH MCUXOJIOIMYECKYIO YCTOWYUBOCTD B CIOXKHBIX U
AKCTPEMAJIbHBIX YCIOBHUSAX, B TOM YHCJIE OBICTPO MEPEKII0YAsICh C OJJHOTO
pabouero si3pIKa Ha Ipyroi

I1CK-3.1 CMOCOOHOCTh  BJIQZIETh MEXKIYHApOAHBIM JSTHKETOM M  IpaBHJIaMH
MIOBE/ICHUS NIEPEBOTUHMKA B PA3JIMYHBIX CUTYALMSIX YCTHOTO MEepeBo/ia

1.1. Mecro mucuumunbl B crpykrype OIIOII b1.5.32

«SI3bIk  menoBoro oOmieHus (mepBblii WHOCTpaHHBIA s3bIK)» (B1.5.32)» mpeacraBmsier coboit
muctumnHy 6a3oBoii yactu b1.6.32 mo cnenmansaocTtu 45.05.01 «IlepeBox u mepeBogoBeICHUEY.
YyeOHass mporpamma paspabaTbiBaeTcsi B TECHOW B3aUMOCBS3H C JIPYTUMHU JTUCIUIUIMHAMU
y4e0HOTO TIJIaHa CHEIUABHOCTH, TaKUMHU Kak «lIpakThdeckas rpaMMaTHKa IEPBOTO HHOCTPAHHOTO
s3pikay, «[IpakTudeckas QoHeTHKA MEPBOrO0 WHOCTPAHHOTO s3bIKa», «IIpakTHdeckwii Kypc mepBOro
WHOCTPAHHOTO s3bIKa». HeoOXOAMMBIMU KOMIIETSHIIUSAMHU JUISI Havaja W3YYCHHs JIWCIMILTMHBI
SBIIAIOTCST 0a30BbIe KOMIIETEHIIMH B MTOJATOTOBKE MO crieluanbHOCTH «[lepeBoa u mepeBojoBEACHUEY,
(dhopMupyeMbIe B Kypce U3YUeHHs TUCIUTUTHH «[IpakTHaeckuii Kypc MepBOro HHOCTPAHHOTO SI3bIKa» U
«9koHOMHUKa». CBs3b Kypca «SI3bIk aenoBoro oOmieHus (MEpBBIA MHOCTPAHHBIN SI3BIK)» C APYTUMU
JTUCIMIUTMHAME  00ECIIeUnBaeT IICJIOCTHOCTh HW3YYCHHS TPEAMETHOH o0macth W (HOpMHUPOBAHHE

5



0a30BOro ypoBHS 3HAHMUU JUIS U3yUEHHs] AUCIUILIUH «IIpakTHKyM MO KyJIbType peueBOro OOIIEHUS
IIEPBOT0 MHOCTPAHHOrO s3bIka», «llepeBon oduumanbHO-AENIOBOrO TeKcTa (MEpBBII MHOCTPAHHBIN
A3bIK)», «OCHOBBI peepupoBaHHs U AHHOTUPOBAHMS (MIEPBBI WHOCTPAHHBINA SI3BIK)», @ TAKXKE UL
IIPOXOXKICHHSI IPOU3BOICTBEHHOMN NMPAKTUKU U HAYYHO-UCCIIE0BATEIBCKON pabOThI.

2. Conep:xkanue JUCHUNTHHBI

2.1. O0beM JUCHUILUINHBI U BU/bI y4eOHOH padoThl
Kypc - 2 Cemecmp — 3, 6u0 omuemnocmu — 3auem ¢ oyenkou (Ouggepenyuposannwiii 3a4ent)

Ne pasjena HaunmenoBanue Coneprkanue paszjiena ®dopma TeKyIIero
pasacia, TeMa KOHTPOJIA
1 2 3 4
Pazmen Ne 1. Business across cultures
Tema 1.1. Culture. Classification of Cultures. Business IMperect
Culture. TOTOBHOCTH
Distance and familiarity YCTHBIH onpoc
Tema 1.2 Names, business cards, Dress code YcTHBIN onpoc
Tema 1.3 Cross-cultural communication, Time YcrHbii oIpoc,
KOHTPOJIbHAs
pabota Nel.
Pazgen Ne 2. Telephoning
Tema 2.1 Phones and numbers, getting through YCTHBI orpoc
Tema 2.2 Messages and arrangements YcTHbIN orpoc,
KOTpOJIbHass pabora
No 2.
Pazgea Ne 3 Business correspondence
Tema 3.1 Business letter writing: general outline YcrHbii orpoc,
pedepar
Tewma 3.2 Request Letters [Tucemo-3ampoc
uH(popManmu
Tema 3.3 Letters of Confirmation ITucemo
Tema 3.4 Letters of Congratulations ITucemo-
[IO3IPABJICHUE
Tema 3.5 Letters of Invitation [Mpurnamenue
(opummanbHoe U
Heo(UIaIbHOE),
OTBET Ha
I[MPUTJIAICHHUC.
Tema 3.6 Letter of Complaint ITucemo-
PEKIIaManus
Tema 3.7 E-mail, contract DJEKTPOHHOE
coo0IIIeHne
Tema 3.8 Memo, leaflet CayxeOHas 3amucka
Tema 3.9 Report OTyeT, NOKJIaI,
KonTponbhas
pabora Ne 3
Pazgen Ne 4 Employment process
Tema 4.1 Work and Jobs. Vocabulary practice. YcrTHbIH onpoc
Tema 4.2 Ways of Working. Vocabulary practice. YCTHBIH orpoc
Tema 4.3 My dream job. Speaking skills development. YcTHBIi onpoc
Tema 4.4 Looking for a job VYcrHbIT orpoc,
pedepar




Tema 4.5

Preparing a CV Covering Letter

Hanwucanune pesrome

Tema 4.6

Preparing a Covering Letter

Hamucanune
COHpOBOHHTeHBHOFO
[mMchMa

Tema 4.7

Job interview

Ponesas urpa
«CobecenoBanne
npd  [pueMe Ha

padoTty»

Tema 4.8

Career Ladder

YcTHBI O1Ipoc

Tema 4.9

Business People and Business Leaders: Secrets of
Success

IIpesenranua «Kak
JOCTHYb  ycrmexa?»
«ctopun  ycnexa
W3BECTHBIX JIFOACIH),
KOHTPOJIbHAS
pabota Ne3.

Tema 4.10

Working Environment. Problems at work.

Urenue u
COCTaBJICHUE
IPaBUII MO TEXHUKE
0e30MmacHOCTH  Ha
pabouem MecCTe,
KOHTPOJIbHAS
pabota Ne 4.

Paznen Ne 5

In Company

Tema 5.1

The Structure of the Company. Company
Description.

Ormmcars
U3BECTHYIO
KOMIIAHUIO.

Tema 5.2

Types of Organization.

AynupoBaHue:
JICKIIUS «Kakyro
dopmy
OpraHMU3aIiu
BBIOpaTh
Oymy1iero
ousHeca?»

IS

Tema 5.3

Managers, executives and directors. VVocabulary
Practice.

VYerHbIl orpoc

Tema 5.4

Types of Management. VVocabulary Practice.

Y CTHBIN
KOHTPOJIbHAS
pabora Ne 5.

or1poc,

Kypc - 2 Cemecmp — 4, 6u0 omuemnocmu — 9k3ameH

Ne pasziena HaumenoBanue Coneprxanue pasjiena dopma TEKyIIEro
pasgciia, TeMa KOHTPOJIA
1 2 3 4
Pa3nea Ne 6. Meetings
Tema 6.1 Types of meeting, Organizing the meeting YcTHBIH onpoc
Tema 6.2 Discussion techniques. YcrHbIi OIpoc,
KOHTpPOJIbHAaA
pabora Nel.
Pazgea Ne 7. Presentations
Tema 7.1 Preparation and introduction YcTHBIH onpoc
Tema 7.2 Main part of a presentation YcTHBI onpoc
Tema 7.3 Closing presentation and questions IToaroroska u
IMPECOABABIICHUC




IIpe3eHTalNu,
KoHntposnbHas
pabora Ne 2.
Pazgen Ne 8. Branches of Industry: Manufacturing, Services, Retailing
Tema 8.1 Branches of Industry: Manufacturing, Services, | Pedepar
Retailing. Introduction into the topic.
Tema 8.2 Manufacturing and services. Vocabulary | YcrHblii orpoc
practice.
Tema 8.3 The Development Process. Vocabulary practice. | Ycrablii onpoc
Tema 8.4 Innovation and invention. Reading. YCTHBII onpoc
Tema 8.5 Making things. VVocabulary practice. YCTHBIH onpoc
Tema 8.6 Materials and suppliers. Speaking practice. [pe3enrarus
«OTtpacmu
IIPOMBIINIJICHHOCTH,
Pa3BUTHIC B HAIIEM
peruoHe»
Tema 8.7 Business Philosophies. Buyers, Sellers, and the | KourponbsHas
Market. Reading. Discussion. pabora Ne3.
Pa3zgen Ne 9. Marketing
Tema 9.1 Markets and Competitors. Y CTHBII 0mpoc
Tema 9.2 Marketing and Market Orientation. YCTHBII onpoc
Tema 9.3 Products and Brands. YCTHBIH onpoc
Tema 9.4 Price. Money. YcrTHbIi onpoc
Tema 9.5 Place. Promotion. Vocabulary practice. KonrponbHas
pabota Ne3.

3. CTpyKTypa TUCHHUILTHHBI

Bun pabotsr TpynoeMKOCTb, 4acOB
3 cemectp | 4 cemectp Bcero

OO6masi Tpy10eMKOCTh 108 108 216
AynuTopHas padora: 72 36 112
Jlexyuu (J1) 24 10 34
Ipaxmuuecxue 3anamus (113) 48 26 78
Jlabopamopusie pabomut (JIP) - - -
CamocTosiTe/IbHasi padoTa: 36 36 72(108)
Kypcosoii npoekT (KII), kypcoBas padota (KP) - - -
PacuetHo-Tpaduueckoe 3aganue (PI'3) - - -
Pedepar (P) - 6 6
Occe (D) - - -
CamocTosiTenbHOEC U3YUYECHHE Pa3/IeTIOB - 12 12
Kontpomnsnas padora (K) - - -
CamornoaroroBka (mpopaboTKa U TIOBTOPEHNE - 18 18
JICKIIMOHHOTO MaTepualia i Marepuaia yueOHUKOB U
y4eOHBIX TOCOOUIA, TOITOTOBKA K J1a00paTOPHBIM U
NPaKTHYECKUM 3aHITUSM, KOJUIOKBIYMaM, pyOe:KHOMY
KOHTPOJIIO U T.1.)
[ToxroToBKa M crrava SK3aMeHa - 36 36
Buja nToroBoro KOHTpoOJIs 3a0 DK3aMeH




4. PacnipenesieHue BU0B Y4eOHOM padoThl M MX TPYJA0EMKOCTH IO pa3aeiaM

PaB,Z[eJIBI AUCHUIIIIMHBI, U3YyYaCMBIC B 3 CCMCECTPC

KomngectBo yacos

No
pas- HaumenoBanue pasnenos Ale)lI/I6T opHa Breayn.
ena Bceero abota pabora
J |13 | JIP CP
1 2 3 4 5 6 7
1 Business across cultures 19 4 8 7
MeXKyIpTypHasi KOMMYHUKaIMs B Ou3Hece
5 Telephonlng“ 15 4 4 7
TenedoHHbIN pa3roBop
3 Business correspgndence 27 4 | 16 7
Benenue /1e10B0i KOpPECIOHICHIINH
4 Employment process } 24 6 | 10 8
[Tpouecc TpynoycrpoiicTBa
5, | Incompany 23 | 6 | 10 7
Ha npeanpusitun
Hmoeo: 108 24 | 48 36
Pazgenbl guciumuivHbl, n3ydaembie B 4 ceMecTpe
KosmuectBo wacos
Ne
pas- HaumenoBanue pasnenos Ale)Mg opHas Breayn.
ena Bcero a00Ta pabora
J |13 | JIP CP
1 2 3 5 6 7
Meetings
6. CoOpanust 8 2 4 2
7 Presentations 12 5 6 4
ITpe3enTannu
Branches of Industry: Manufacturing, Services,
g | Retailing 4 | 2|10 22
OTpaciu NpOMBIIIUIEHHOCTH: TIPOU3BOJCTBO, YCIYTH,
TIPOJIAKH
9. Marketing 18 4 5 8
MapkeTHHr
DKk3aMeH 36 36
Hmoeo: 108 10 26 36
Bceeo: 216 34 | 74 108




5. TemaTn4yecKuii MJIaH y4eOHO# JUCITUIIIMHBI

Cemectp 3
HaumenoBanue Copepxxanue yueOHOro MmarepuaJia, 1adopaTopHbie O0bem Oo0pa3zoBarenbHble | PopMupyemble DopMbI
pa3iesioB H TeM paboThI M PAKTHYECKHE 3aHSATHSI, CAMOCTOSITE/IbHASA yacos/ TEXHOJIOTHH KOMIIeTeHI[HH/ TeKyIllero
padoTa CTyJIeHTOB, KypcoBasi padoTa (IIpoeKT) 3a4eTHBIX YPOBEeHb KOHTPOJIs
eXUHMUIL OCBOCHUA*
1 2 3 4 B 6
Jlekuuu OK-4/1,2
Paznex 1. BUSINEss aCross Business across cultures 4 [ICK -3.1/1 [Tperect
cultures I1K-5,6/ 1 TrOTOBHOCTH
OIIK - 2/1
IIpakTnyeckune 3aHATHS Yacos - OK-4,5/1,2,3 ®poHTATBHBIN
Culture. Classification of Cultures. Business Culture. 2 VuebHble IICK - 3.1/1 or1poc,
Distance and familiarity. Ipe3eHTaIH I1K-5,6,14/ 1,2 | UnauBuayaisH
Names, business cards, Dress code. 2 OIIK - 2/1,2 BIii OIIpOC,
KonTponbnas
Cross-cultural communication, Time. Internet 2 pabora Ne 1
Research on the Theme “Attitude towards time in
different cultures”.
“Cultures and Culture”. “Corporate Culture”. 2
CamocrosiTeibHAsA padoTa CTyAeHTA OK-4,5/1,2,3
ICrllET;”unIZE ’Research on the Theme “Cultures and 7 Hllg-gé ,?Lj/ :;_/’:;,3
Internet Research on the Theme “Corporate Culture” OIIK -2/1,2,3
Jlexus Telephoning 4 OK-4,5/1,2
Pasien 2. IICK - 3.1/1
I1K-5,6/ 1,2
Telephoning OIIK —2/1,2

IIpakTHYeckue 3aHATHA
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1 Phones and numbers, getting through. PoneBas urpa OK-4,5/1,2
2 Nudopmarmonnsie | I[ICK —3.1/1,2,3 | YcTHBIi ompoc
TEXHOJIOTHU I1K-5,6,14/ 1,2,3
2 Messages and arrangements. Poneas urpa OIIK -2/1,2,3 | Ycruslii ompoc,
2 HNudopmanronnbie KoHnTtposbHas
TEXHOJIOTHH pabota Ne 2
CamocTrosiTeIbHAsA padoTa CTYeHTa OK-4,5/1,2,3
Pedepar «Kak cnenats TenedOHHBIH 3BOHOK 7 INICK -3.1/1,2
Kak 3anmicars uadopmaruro no tenedony? 7 I1K-5,6,14/ 1,2,3
OIIK-2/1,2,3
Paznen 3. Business Jlexuu OK-4,5/1,2
. I[ICK -3.1/1
correspondence 1 Types of Engllsh_ Correspondence. The Layout and 4 VIHTepaKTHBHas TIK-5.6/ 1,2 v .
the format of Business Correspondence. JICKIHS OIIK - 2/1,2 CTHBIM ONIpOC
I[IpakTnyeckne 3aHATHSA OK-4,5/1,2,3 YcrHblii onpoc,
IICK - 3.1/1,2,3 | nuceMo-3amnpoc
1 Business letter writing: general outline Hgfgf’l;/llz’zés HHGOpMALHH,
. — 2, MHUCbMO-
Internet Research on the Theme “Types of Business 2
: . . ) HI03JpaBIICHHE,
Correspondence in English-Speaking Countries” CIyKe6Has
2 Request Letters 2 JaMiCKa, OTHeT,
3 Letters of Confirmatio_n 2 KOMIBIOTEpHBIE JOKJIAI,
4 Letters of Congratulations 2 TEXHOJIOTHH, Case NpUTTIaICHUC,
5 Letters of Invitation 2 study OTBET Ha
6 Letter of Complaint 2 TpUTJIALICHUC,
7 E-mail, contract 2 THCEMO-
8 Report peKIaMarns,
JNIEKTPOHHOE
2 cooOI1IeHne
KOHTPOJIbHasA
pabota Ne 3.
CamocTosiTe/ibHasi padoTa CTY/IeHTa OK-4,5/1,2,3
Pedepar «OcoOeHHOCTH HamUCAHUSA PA3THUUYHBIX ICK -3.1/1,2,3 | 3ammra
THUTIOB KOPPECTIOH ICHITHI 7 I1K-5,6,14/ 1,2,3 | pedepatos,
IlonroroBka M HammcaHue NHUCEM, NPUIJIALIECHUH, OIIK -2/1,2,3 | npoepka
AIIEKTPOHHOTO COOOIICHHUs, KOHTPAKTA UCceM

Pa3nen 4. Employment

Jlexkuun
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process

1 Looking for a Job. Internet Research on the Theme MHTeDaKTHBHAS OK-4,5/1,2

“Looking for a job in English-Speaking Countries” 2 HF; B I1K-5,6/ 1,2 YCTHBII orpoc
OIIK —2/1,2

2 Business People and Business Leaders: Secrets of 9
Success.

Working Environment. Problems at work.
IIpakTnyeckne 3aHATHS

1 Work and Jobs. VVocabulary practice. 2 OK-4,5/1,23 | YcrHblii onpoc

2 Ways of Working. Vocabulary practice. 2 IICK —3.1/1,2,3 | Vcrapiit onpoc

3 My dream job. Speaking skills development. 2 I1K-5,6,14/1,2,3 YcrTHbIi onpoc

. - OIIK —2/1,2,3 "

4 Looking for a job ) KommnbroTepHbie YcrTHbIN onpoc

5 Preparinga CV Covering Letter 9 TeXHOg&FJI;I’ case Hanmcanue
Hanucanue PE3KOME U COIIPOBOJUTECIILHOI'O ITMCbMa PE3OME

6 Preparing a Covering Letter Hanmcanue

2 COIIPOBOAUTCIIb
HOT'0 IMuchmMa
7 Job interview PoneBas  wrpa
9 Poseras urpa «CobecenoBanu
€ Opu [Opueme
Ha padoTy»

8 Career Ladder YcTHbIH onpoc
HO,Z[FOTOBKa MMPE3CHTAllUU 110 IIPOCKTY ((CereTBI Hpe3eHTaI_II/I}I
ycnexa 3HAaMCHHUTBIX OHM3HECMEHOB) «Kaxk JOCTUYb

KomnsrorepHsie ycrexa?»

1 TEXHOJIOruH, Case ((I/ICTOpI/II/I
study, oOydenue B ycrexa
COTPYAHUYICCTBC. HU3BECTHBIX

JIEOJICH),
KOHTpPOJIbHas
pabota Ne3.

9. Business People and Business Leaders: Secrets of 5
Success

10. | Working Environment. Problems at work. 1

CamocrosiTesibHasi padoTa CTy/IeHTa OK-4,5/1,2,3
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HNuTepHer-uccnenoBanmne

[CK -3.1/1,2,3

«ITporecc amura
TPYIOyCTpOicTBa B POCCHM 1 Pa3HBIX CTPaHAX». IK-5,6,14/1,2,3 | ppoekros,
[TonroroBka Kk cobeceOBaHUIO IMpU IMpPUEME Ha 8 OIK -2/1,2,3 PasbirpeiBanue
pabory. JIMAJIoroB
Paznea Ne 5. In Company Jexunu
Organizations in Business. 9 WnuTepakTuBHAas OK-4/1,2 Ve THLL ODOC
JIEKLIUS I1K-5,6/ 1,2 p
The Structure of the Company. Company OIIK —2/1,2
Description. 2
Managers, executives and directors. )
IIpakTHyeckue 3aHATHS
The Structure of the Company. Company OK-4,5/1,2,3 | Onucarb
Description. 2 IICK - 3.1/1,2,3 | u3BecTHyIO
11K-5,6,14/ 1,2,3 | xOMIIaHu1o.
Types of Organization. OIlK - 2/1,2,3 | Aymmposanue:
nexkuus «Kakyro
HNudopmannonnsie bopmy
2 TEXHOJIOTUH, Case OpraHH3aLKx
study BHIOpaTh IS
Oymy1iero
ouzHeca?»
Managers, executives and directors. Vocabulary YcTHBIN onpoc
Practice. 2
Types of Management. VVocabulary Practice. 4 KontponbHas
pabota Ne 5.
CamocrosiTe/ibHasi padoTa CTy/IeHTa OK-4,5/1,2,3
= IICK -3.1/1,2,3
[Ipoekt «CTpyKTypa KOMIIaHUH, B KOTOPOH 5 XOTel
ObI paboTaTh» 7 MK-5,6,14/1,2,3 YcTHbIi onpoc
) OIlK - 2/1,2,3
BrmmosHeHME JOMAaNTHETO 3aJaHus
HUroro: 72/108
Cemectp 4
HaumeHnoBanue \ Copaepxxanue yueOHOro MaTepuaJia, 1adopaTopHbie \ O6bem \ O0pa3oBaTebHbIe \ DopmupyeMble \ DopMbl
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pa3/1esioB U TeM padoThl U NPAKTHYECKHUE 3AHATHS, CAMOCTOSITeIbHAS yacos/ TeXHOJIOTUH KOMIeTeH un/ TeKyl1ero
paboTa cTy1eHTOB, KypcoBasi paboTa (IpPoeKT) 3a4eTHBIX YPOBEHb KOHTPOJISA
eXUHMUIL OCBOCHUA*
1 2 3 4 B 6
Yacos/
Pa3gen 6. Meetings SATICTHBIX
€IMHHULL
Jexkuus I1K-5,6/ 1,2 YcTHBIN ompoc
INICK -3.1/1,2
Types of meeting, Organizing the meeting 2
IIpakTHyeckue 3aHATHS VYcrHblii onpoc
1 Types of meeting, Organizing the meeting 2 YueOHbIC I1K-5,6,14/ 1,2,3 | KourtposibHas
2 Discussion techniques. 2 IPE3CHTALNH IICK - 3.1, pabota Ne 1
3.3/1,2,3
CamocTosiTe/IbHasi padoTa CTy/IeHTa
1. Internet Research on the Theme “Types of Meetings” 1 I1K-5,6,14/1,2,3
2. Internet Research on the Theme “Discussion and 1 Hupopmariionnble ch 51_ 23'31' VCTHBI ompoc
TEXHOJIOTHH il
Negotiation Techniques”
Jexkuuu OK-4,5/1,2
Paznen 7. Presentations | 1. Presentations 2 HHCII<<52/11/122
OIIK —2/1,2
IMpakTHyeckue 3aHATHSA OK-4,5/1,2,3 VCTHBII onpoc
- - - ICK -3.1/1,2,3
1 Preparation and introduction ndopmarmonmse | T1K-5,6,14/ 1,2,3 )
_ _ 2 X HONOMH OIIK — 2/1,2,3 | YcrHbiit onpoc,
2 Main part of a presentation 2 KonTponbHas
3 Closing presentation and questions 2 pabota No 2
CamocrosiTeibHasA padoTa CTYAECHTA OK-4,5/1,2,3
1 Internet Research on the Theme “Presentation 5 [TpoexTHas [ICK -3.1/1
Techniques” TEXHOJIOT s, I1K-5,6,14/1,2,3 | Tlpesenranus
2 Coznanrie cOOCTBEHHOI Tipe3eHTaIuu mo reme “The 9 MH(POPMAIMOHHEIE OIIK —2/1,2,3 MIPOEKTOB
Company Structure” TEXHOJIOTUH
Pa3nen 8. Branches of Jlexuun OK-4,5/ 1,2
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Industry: Manufacturing, | 1 Branches of Industry: Manufacturing, Services, I[ICK -3.1/1
Services, Retailing Retailing. Introduction into the topic. 2 I1K-5,6/ 1,2
OIIK — 2/1,2
IIpakTuyeckue 3aHATHS OK-4,5/1,2
Komnerorepubie gl(glég ?Lj-// ]i’g’:; VYcrHblii onpoc,
1 Manufacturing and services. Vocabulary practice. 2 TCXHOJIOTHH, OITK " 2 12 3 '~ | Ipe3eHTanus
2 The Development Process. Vocabulary practice. 2 MPOCKTHAS o TPOCKTOB,
3 Innovation and invention. Reading. 2 TEXHOJIOT A, KOHTPOJIbHA
4 Making things. VVocabulary practice. 2 0byuenne B pabora Ne 3.
5 Materials and suppliers. Speaking practice. 2 COTPYAHMHCCTEC.
CamocrosiTesibHAasi padoTa CTy/IeHTa
1 Internet Research on the Theme “Branches of 5
Industry”. OK-4,5/1,2,3
2 [Moxaroroska npe3zenranuu «Retailing Industry in our 5 K [ICK -3.1/1
country/ city». OMIIBIOTEPHRIC T1K-5,6,14/1,2,3
3 [MToaroTroBka ornucanusi Iporecca MPOU3BOICTBA. 5 ISE)IZ?(J;EZI;IH, OIIK -2/1,2,3 | ycTHbIi onpoc.
4 Business Philosophies. Buyers, Sellers, and the 5 TEXHOJIOTHSI.
Market. Reading. Discussion.
5 Yrenne Texcra «Business Philosophiesy. )
Pazgen Ne 9. Marketing Jexnuu OK-4,5/1,2
1 Markets and Competitors " MRS58/ L2 5
p . 4 HTCpaKTUBHAaA OHK _ 2 /1’2 CTHBIA OIIPOC
JICKIIUS
HpaKTuquKue 3AaHATUSA
1 Marketing and Market Orientation. 2 OK-4,5/1,2,3 | Vcrslii onpoc
WNudopmannonnsle
I1K-5,6,14/ 1,2,3 >
2 Products and Brands. ) TEXHOJIOTHH, CaSe OIK - 2/1.2 3 YcTHbIH onpoc
3 Price. Money. Place.  Promotion. Vocabulary study, oGyueiue s YcrHbIi onpoc
X 2 COTPY/IHHYECTRBE.
practice.
CamocrtosiTeibHasi padoTa cTy/JAeHTa
1 Internet Research on the Theme “Products and 4 OK-4,5/1,2,3
Brands.” Hudopmarnmonnsie | I1K-5,6,14/1,2,3
2 CocTaBUTh JeTaTBbHOE ONMKCAHUE MPOLIecca MPOJIAXK TEXHOJIOTHH, Case OIIK - 2/1,2,3 | YcrHBIi onpoc
KOHKPETHOT'O Op3HJIA C UCITOJIb30BAaHUEM 4 study

MapaMCTpPOB: IICHA, PCKJIaMa, PA3SMCIICHUC IMMPOAYKTA.
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[ToaroroBka Kk sK3aMeHy

36

Hroro:

108

Bcero:

216

* B Tabnuiie ypoBeHb YCBOSHUS y4eOHOTO MaTepuaia 00o3HadYeH Muppamu:

1. — penpoIyKTUBHBIN (OCBOCHUE 3HAHUH, BHITTOJIHEHUE ICATEIHLHOCTH 10 00pa3ily, MHCTPYKIIUU WIH MO/ PYKOBOJCTBOM);

2. — HpO,Z[YKTI/IBHHﬁ (HJ'IaHI/I]I)OBaHI/Ie H CaMOCTOATEIIbHOC BBIIIOJTHCHHUE ACATCIBHOCTH, PCHICHUC HpO6HCMHBIX 3aaa4; IpUMCHCHUC YMeHI/Iﬁ B HOBBIX

YCIIOBUSIX);

3. - TBOpLIeCKI/Iﬁ (CaMOCTOHTeJ'IBHOC ITPOCKTUPOBAHUE 3KCHepHMCHTaHBHOﬁ JCATCIIBHOCTH, OLICHKAa U CaMOOILICHKAa WHHOBAIMOHHOM HeﬂTCHBHOCTI/I).
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6. O0pa3zoBaTeibHbIE TEXHOJIOTHU
I/IHTepaKTI/IBHble 06p330BaTeJILHLIe TCXHOJIOTUH, UCTIOJIb3YCMBIC B ay IUTOPHBIX 3aHATUAX

Bun
Cemect 3aHATHA Hcnonb3yeMble HHTEPAKTHBHBIC Komrgectso
p (J1, TIP, 00pa3oBaTeNbHbIC TEXHOJIOTUU 4aCOoB
JIP)
3 JI WNHTepakTHBHAS JCKIUS 8
1P [IpoekTHas TEXHOJIOT U, UHTEpPHET- 22
WCCIIeIOBAaHKE, MPE3CHTAIMS POCKTOB, POJICBBIC
Urphl (3alaHsl HA B3aMMOJCHCTBHE), Case study,
00y4YeHHE B COTPYIHUYECTBE.
4 JI HNuTepakTrBHAS JIEKIHS 4
1P IIpoextHas TEXHOJIOTHS, WHTEpPHET- 14
HCCIIeIOBAHHE, Pe3CHTAIHS MIPOEKTOB,
poJieBbIe UTPHI (3a/1aHUs] HA B3aUMOJICHCTBUE),
case study, oOyueHHe B COTPYAHUYCTBE.
Utoro: 48

7. OneHoYHBIE CpeACTBa I TEKYIIero KOHTPOJIsA YCIIeBAeMOCTH H NPOMEKYTOYHOM
arrecTauMu

7.1.0pranu3anus BXOJHOI0, TEKYIIEro U MPOMEKYTOYHOI0 KOHTPOJIA 00y4eHust

e BxoaHoe TecTupoBaHue (IIPeTecT FTOTOBHOCTH)

e Tekymmii KOHTPOJIIb — YCTHBIH ONPOC, KOHTPOJbHAasA paboTa, MHUCHMO-3aIPOC
uH(pOpMalKK, MMCbMO-TI03/IpaBlIeHHE, CITy>KeOHas 3alluCcKa, OTYeT, JOKJIa/, IPUIJIAIEHUE, OTBET
Ha MpUTJalIeHue, MUCbMO-peKyIaMalus, 3JeKTPOHHOE COOOIEHNEe, MOHUTOPUHT POJIEBOM UTPHI,
pestoMe, pe3eHTalus IPoeKToB, pedepar.

e [IpomexxyTouHast aTTecTalusi — KOHTPOJIbHAas paboTa, TECTOBBIE 3aaHUs

e 3aUeT ¢ OLIEHKOI

e DK3aMeH

7.2. Opranusanusi KOHTPOJIS:
(npumep)

BxoaHoe TECTHUPOBaAHHUE (l'[peTeCT FOTOBHOCTI/I) - mIpuMmep.

Total score Level

0-15 Beginner
16 - 24 Elementary
2532 Pre-intermediate
33-39 Intermediate
40 - 45 Upper Intermediate
46-50 Advanced
Grammar
1. 1 from France.

a) is

b) are
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10.

11.

c) am

d) be

This is my friend.
a) Her

b) Our

c) Yours

d) His

Mike is

a) my sister’s friend

b) friend my sister

c) friend from my sister
d) my sister friend’s

name is Peter.

My brother is

artist.

a) the
b) an
c) a
d) —

20 desks in the classroom.

a) Thisis
b) Thereis
c) They are
d) There are
Paul

romantic films.

a) likes not

b) don’t like

c) doesn’t like

d) isn’t likes
Sorry, I can’t talk. I
a) driving

b) ‘m driving

c) drives

d) drive

She

right now.

at school last week.

a) didn'tbe
b) weren’t
C) wasn’t
d) isn’t

|

a) like

b) likes
c) liking
d) liked

a) Do you like
b) Would you like
c) Want you

d) Areyou like
The living room is

the film last night.

a piece of cake? No, thank you.

than the bedroom.

a) more big
b) more bigger
c) biggest

d) bigger
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12.

13.

14.

15.

16.

17.

18.

19.

20.

The car is very old. We’re going a new car soon.

a) tobuy

b) buying

c) to will buy
d) buy

Jane is a vegetarian.

a) sometimes eats
b) never eats

c) often eats

d) usually eats
There aren’t

She meat.

buses late in the evening.

a) some
b) any
c) no
d) a

The car park is

to the restaurant.

a) next

b) opposite
¢) behind
d) in front

Sue

shopping every day.

a) isgoing
b) go

c) going
d) goes
They

in the park when it started to rain heavily.

walked

a) were walking
b) were walk

c) are walking

a) Did you ever

b) Are you ever

c) Have you ever
d) Do you ever
We’ve been friends
a) since

b) from

c) during

d) for

You

seen fireworks before?

many years.

pay for the tickets. They’re free.

a) haveto

b) don’t have

c) don’tneed to
d) doesn’t have to

Vocabulary

21. You may not like the cold weather here, but you’ll have to

, I’'m afraid.
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22.

23.

24.

25.

26.

27.

28.

29.

30.

a) tell it off

b) sort itself out

c) putup with it

d) put it off

It’s cold so you should

on a warm jacket.

a) put

b) wear

c) dress

d) take
Paul will look

a) at

b) for
c) into
d) after

our dogs while we’re on holiday.

She a lot of her free time reading.

a) does
b) spends
c) has
d) makes
Hello, this is Simon. Could |
a) say

b) tell

c) call

d) speak

They’re coming to our house
a) in

b) at

c) on

d) with

I think it’s very easy to

a) gointo

b) become

c) godown to

d) getinto

Come on! Quick! Let’s get

to Jane, please?

Saturday.

debt these days.

a) highlight

b) cracking

C) massive

d) with immediate effect
| phoned her
a) minute
b) during
c) by the time
d) the moment

| heard the news.

I feel very . I’'m going to go to bed!

a) nap
b) asleep
c) sleepy

Texkymuii KOHTPOJIb - YCTHBIN onpoc. IlpumMepHblii nepeyeHb BONPOCOB.
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1. Business across cultures. Talk for 2 minutes about the distance and familiarity.
2. Names in business cultures. How to use them in a correct way?

3. Business culture: talk for 2 minutes about the entertainment and hospitability.
4. Telephoning in English: phoning scenario. What do you know about it?

5. Business correspondence: letters and e-mails and the difference between them.

IIpomeskyrounas arrecranus. [Ipumep.

I. Use a word from the box to complete each sentence. There is one extra word that you
don’t have to use.

| deal responsible job manage under of responsibility work

| R for Morgans the aircraft company. 2. I ................... the manufacturing plant
in Cambridge. 3. [ am in charge ................. the production team. 4. About 120 people work
........... me. 5. Coordination between production and designismy .................. . 6. 1 .........
with a lot of people in the company and with our customers. 7. 'm ................ for a budget of
over € 100 million.

1. Match the numbers (1-7) to the letters (a-h) to make a word pair. There is one extra
word that you don’t have to use. In the third column put down the Russian equivalent.

1. physically | a. contact
2. human b. work
3. problem c.on
4. day d. demanding
5. team e. commute
6. clock f. shift
7. working g. solving

h. hours
I11. Choose the best word from the brackets () to fill in the gap.
1. Weneed to .............. (join/ recruit) four new people for our office in Manchester. 2. We
are using a recruitment .................... (agency/ headhunter) to find them for us. 3. They
advertised the ................. (positions/ applicants) in the local newspaper last week. 4. So far,
over 60 people have applied for the .................. (works/ posts). 5. We are going to look at all
the letters of ................... (application/ situation) over the weekend. 6. On Monday, we will
drawupa ............. (reference/ shortlist) of 10 or 11 people. 7. Then we’ll invite them all to
come foran ................... (interview/ appointment). 8. We hope to ................... (apply/

appointment) the successful applicants by the end of the month.
IVV. Write one word from the box below in each gap to complete the text. You may choose
to use some words more than once.

| with from in as for at |
1. My name is Jean Wilson and I have just started working ................ a bank. 2. I graduated
........ Edinburgh University last year with a degree 3. .................. Business and
Management. 4. Now I am going to train ....... an accountant. 5. I think I will do well, because I
am good ............. figures and 1 am skilled 6. ............ using computers. 7. I think that
training ............... a specific job will be more interesting than the general education I got at
university.
V. Match the definition (numbers 1-7) to the word or phrase (letters a-h). There is one
extra word/ phrase that you don’t have to use.

1. American term for all the benefits that an employee receives. a. severance payment

2. Payment for those who have stopped working — especially due to | b. stock options
age.

3. Benefit that lets employees buy company shares at a low price. C. compensation
package

4. This describes bonuses given for reaching objectives set by the | d. remuneration
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company.

5. Money paid to an employee who is asked to leave an organization. | e. performance-related

6. Formal word for all the pay that an employee receives. f. fat cat

7. Director of a company who is paid a huge salary ... but doesn’t | g. boardroom row
deserve it.

h. pension

V1. Choose the best word from the brackets.
1. The CEO is the head of the ................... (administration/ management/ organization)
team. 2. We have 200 people onour ...................... (recruitment/ business/ payroll). 3. Our
..................... (personnel/ employee/ worker) department is responsible for recruitment. 4.
Our main office is in London but we have ................ (places/ companies/ sites) all over the
country. 5. I supervise all the ...................... (manual/ white-collar/ labour) workers on the
production line. 6. I am in charge of training in the human .................. (support/ resources/
staff) department. 7. We have a ............ (staff/ union/ headquarters) of 65 in London and
about 30 in Paris. 8. You haven’t been paid this month? Ok, I’ll put you through to the
........................ (pay/ salary/ finance) department.

VII. Write one word in each gap to complete the conversation. The first three letters of
each word are given.

‘We have to restructure our company if we are to survive. We will have a (1) fla........ structure
with only two levels of management. We don’t want to make anyone (2) red........... . Some of
our senior people will take early (3) ret..................... . The rest will be offered posts, but
they may be at a lower level. No one likes to be (4) dem................. but it is better than being
out of work. We hope people will be (5) fle............... and move to different jobs. If anyone
decides to hand in their (6) not.......... We will help by offering (7) out............... advice. This
is a very difficult time for us all.’

VI11. Define the type of correspondence.

Lord and Lady Hearty

At home
Friday 18" April
RSVP
Hadden Hall,
Hadden

Cocktails 6:30 p.m.
A) Business card  B) Formal Invitation C) Answer to an informal invitation D) CV

IX. Complete the sub headlines in the following extract from the resume. One does not suit
any gap.

1. Marital status 2. Date of birth 3. Personal details 4. Employment history 5.
Qualifications

Curriculum Vitae

(Photo)

John H. Mill
a.
Full name: John Hue Mill
b. 05/04/78
Permanent address: 56 Park Avenue

Albans 50

New York

911298
Tel./ Fax: (0312) 4998372
Mobile: 0789765784
Personal e-mail: MillJohn@qgratisserve.co.us
C. single
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d.

I am currently following a part-time MBA programme in International Business at Randolph
Business School.

1997 — 2000 University of South Nottingham: BSc Business Studies

1994 — 1996 Dr Chalmer’s Sixth form College: “A” Level in German (A), Mathematics (B),
Biology (B).

X. Put the parts of the covering letter in the correct order.
a) As you will see from my CV, I have recently completed a degree in International Marketing at
Clifton University. A six-month company placement in France gave me the opportunity to put
some of the theory learned on my course into practice, and to acquire a good working knowledge
of French. The post involved helping with the development of telemarketing scripts for sales
people. Since then, I have had several month’s experience of working in the international section
of the Automobile Club’s call centre. This means | have had direct experience of the day-to-day
realities of communicating with the public.
b) Yours sincerely

Signature

Russel Fleming
¢) Re: Vacancies for trainee Consultats
d) I am currently available for interview and would welcome the opportunity to discuss the post
in more detail. I look forward to hearing from you.
e) Dear Mrs. Proctor
f) I am writing in response to your advertisement in the September edition of “Telemarketing
Magazine” and would like to be considered for one of the posts mentioned.
g) From your corporate website, it appears that working for your organization would offer a
stimulating and challenging career within a highly competitive field. | am extremely attracted by
this opportunity and feel that | have already acquired some of the skills and awareness necessary
to make an effective contribution to the company.
1. 2. 3. 4. 5. 6. 7.

7.3. TemaTuka pedepaToB, IPOEKTOB, TBOPYECKHUX 3a/IaHUH, ICCe H T.II.

IIo nraHHOMY KypCy NpeayCMOTPEHO BBIITOIHEHUE IIPOEKTA, IPEACTABICHHOTO B BUJE
npe3enTaiu Power Point. CTy1eHT caMOCTOATENBHO BBIOMPAET TEMY MPOEKTA U TOTOBUT
IIPE3EHTALNIO, 10 OKOHYAHUIO KOTOPOM IIPOBOJUTCS JUCKyccus. [IpuMepHBIil IepedeHb TeM:

1. Business Etiquette.

2. Netiquette.

3. Cross cultural communication in Business English.
4. Applying for a job.

5. Job interview: dos and donts.

6. In house staff or freelancer?

7. The career of a translator/interpreter.

8. Time and time management.

9. How to hold a meeting.

10. Negotiations: the role of a translator/interpreter.

7.4. KypcoBas paGora
KypcoBas pabota He mperycMOTpeHa

7.5. Bonpocsl K 3a4eTy ¢ OLeHKOMH

Cemectp 3.

Crpykrypa 3ananus:

1. BBINOJIHHUTB JIEKCHKO-TPAMMATHYECKOE 3a]aHHe.
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2. Hamucatb OIMH U3 MPUMEPOB /1€JI0BO KOPPeCOHAeH UM

- Letter of enquiry/ request

- letter of complaint

- letter of congratulation

- letter

- letter of invitation

- answer to a letter of invitation

- e-mail

- memo

- report

- telephone message

3. PaCKpblTb OIHY U3 NPEAJIOKCHHBIX TEM.

1. Cultures and culture

2. Distance and familiarity

3. Corporate culture

4. Dress code

5. Cross-cultural communication in business

6. Time in cross-cultural communication

7. Means and devises of business communication

8. Types of business correspondence

9. Rules of conducting negotiations

4. Pa3pirpath QuaJjor.

Example:

Student A. You are calling to “Severstal” company. You want to talk to Mr. Ivanov, who
is in charge of R & D department. You want to make an appointment for next week, any day
except for weekends. If he isn’t in his office at the moment, leave a message. Invent your own
personal information and a telephone number.

Student B. You are working as a secretary for “Severstal” company. Take a phone call.
Remember, that there are two Ivanovs in your company: Peter, who is in charge of R & D
department, and Alexandr, who is responsible for IT project work. Peter Ivanov is not in his
office at the moment, as he’s at the meeting. Take a message.

Bomnpocsl k 3k3ameny.

Cemectp 4.

1. BHINOJIHUTD JIEKCHUKO-TPaMMaTH4YeCKoe 3alaHue.

2. HanucaTb OMH M3 IPUMEPOB 1¢710BOH KOPPECIIOHICHIIUM:

- letter

- letter of invitation

- answer to a letter of invitation

- e-mail

- memo

- report

- telephone message

-CVv

- covering letter

3. PackpbITh 0/IHY U3 NPEAI0KEeHHBIX TeM.

1. Types of meetings.

2. Unusual places for meetings.

3. Rules for an effective meeting.

4. How to make a presentation?

5. Job search.

6. Some tips for a successful job interview.

7. Career Ladder
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8. My Future Profession

9. Business People and Business Leaders: Secrets of Success

4, Pa3pIrpath QuaJjior.

Example:

Student A. You are an HR director at “Teva” company. You are responsible for hiring new
staff for the positions of project managers. The projects involve selling a new product — medicine
for children. Try to define, what qualifications, experience and personality the employees need
and organize a job interview.

Student B. You are looking for a job. You have come across an advertisement about a
vacant position of a sales manager in “Teva” (a large pharmaceutical company). Future
employees will be asked to sell a new medicine for children. You think you have the right
qualification and experience, as well as personality for this position. You sent your CV and was
invited to the job interview. Your task is to get the job.

7.6. Kpurepumn oueHKH
[TuceMeHHbIe pabOTHI OLIEHUBAIOTCS CIEIYIOIUM 00pa3oM:
TecTbl MHOKECTBEHHOT O BbIOOpA.
3a KaxIpl MpaBWIbHBIA OTBET CTyJeHT nosnydaer | Oamir. Tect MHOXKeCTBEHHOro BbIOOpa
coctouT u3 50 BompocoB. CienoBarenbHO, MAKCUMAIBHOE KOJUYECTBO 0aNIOB, KOTOPOE MOKET
nonyauth ctyaeHT — 50 (100%). s moaydeHus OTMETKH «OTJIMYHO» CTYJIEHTY HEOOXOIMMO
Habpatp 90-100 % (45-50 BepHbIX 0TBETOB). «Xopoio» - 70-89% (35 — 44,5 BepHBIX OTBETA).
«Y noBneTBopuTenbHO» - 51-69 % (25,5 — 34,5 BepHbIX 0TBeTOB). «He ynoBnerBopurtensHO» - 0-
50 % (meHee 25 BEpHBIX OTBETOB).
TecTbl ¢ OTKPBITHIMU BONPOCAMU (3aJaHNsI HA Pa3BePHYTHIH OTBET).
«OTnUYHO» CTAaBUTCA B CIy4yae MOJHOTO OCBSLICHHS CTYACHTOM BOINpOCa, C MpUMepaMu U
CXeMaMH, eClIi TOro TpedyeT Bompoc.
«Xopo1Io» - OTBET HOCTATOYHO MOJHBIA, HO 03 mpuMepoB. Tpedyembie cxeMbl H300paKeHbI, HO
HET UX OTHCaHUsI.
«Y IOBJIIETBOPUTEIHLHOY» - OTBET HE COBCEM MOJHBIN (HAlIpUMeEp, CTYACHT J1ajd HE COBCEM TOYHOE
OTIpeNieNieHne; Ha3BaJl CTPYKTypy, HO He Jan OOBSICHEHHS JMOO OMHCAHUS KaXIOro U3
CTPYKTYPHBIX KOMIIOHEHTOB). [IprMephl IpuBOAATCS HE BCETa.
«He ynoBiIeTBOpUTENBEHOY - BOIPOC HE PACKPHIT.
YcTHBI OTBET.
«OTINYHO» CTaBUTCA B CIIydae TOJHOTO OCBSIICHHUS CTYAEHTOM BOIPOCA, C MPHUMEpPaMU M
cXeMaMH, eclii Toro Tpedyet Bornpoc. CTyJJeHT MOXET OTBETUTh Ha JOMOJIHUTEIbHBIE BOPOCHI.
«XOopo1110» - OTBET JOCTATOYHO MOJHBIN, HO 6€3 puMepoB. TpedyeMbie cXeMbl H300paXKEHbI, HO
HeT ux omnucaHus. CTyAE€HT MOYTH BCErla MOXKET OTBETUTh Ha JIOMOJIHUTENBHO 3a/laHHbIe
BOTIPOCHI.
«Y IOBJIETBOPUTENIBHOY» - OTBET HE COBCEM IMOJHBIN (Hampumep, CTYIEHT JlaJl HE COBCEM TOYHOE
OTpeNeNieHne; Ha3Ball CTPYKTypy, HO He Jal OOBSCHEHHS MO0 ONMHCaHUS KaKIOro U3
CTPYKTYpHBIX KOMIIOHEHTOB). [Ipumepsl mpuBomsaTcs He Bcerga. CTyIeHT HE BCerja MOKET
OTBETHUTH Ha JIOTIOJHUTENLHO 33JaHHBIE BOIIPOCHI.
«He y10BIeTBOpPUTENBHOY - BOIPOC HE PACKPBIT.
Kpurtepun oneHku 3K3aMeHa
«OTIMYHO» CTABUTCS B CIydae IOJIHOTO OCBSIIEHUS CTYJEHTOM BCEX YETHIPEX BOIPOCOB, C
npUMepaMu M CXEMaMH, €CIIi TOTO TpeOyeT Bompoc. B ciydae HEKOTOPBIX HETOYHOCTEH B
OTBETE CTYJIEHT MOXKET OTBETUTH Ha JIOMOJIHUTEIbHBIE BOIIPOCHI.
«XO0poIIoy - CTYJICHT OCBATHII BCE BOIPOCHI IOCTATOYHO ITOJIHO, HO Oe3 mpumepoB. Tpedyembie
CXeMbl H300pa’keHbl, HO HeT uX onucaHus. CTyIEHT MOYTH BCerja MOXKET OTBETHUTh Ha
JIOTIOJTHUTEIIFHO 331aHHBIE BOTIPOCHI.
«Y IOBIETBOPUTENILHO» - OTBET HE COBCEM IOJIHBIA (Hampumep, CTYyJEHT OTBETHJI HE Ha Bce
BOTIPOCHI, CTYJCHT Jall HE COBCEM TOYHOE OINpeACTeHHe; Ha3Bal CTPYKTypy, HO HE mai
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00BsicHEeHUS 1100 OMHMCAHUA KaXKJOTO U3 CTPYKTYPHBIX KOMIOHEHTOB). [Ipumepsl mpuBoasTcs
He Bceraa. CTyJIEHT He BCerJa MOXKET OTBETUTH Ha JOMOIHUTEIBHO 3aIaHHbIE BOITPOCHI.
«He ynoBneTBOpuTENbHOY -ABa U 00JIee BONIPOCa HE PACKPHITO.

8. CBeIleHI/lﬂ 0 MaTEePUAJIBbHO-TCXHUYIECCKOM o0ecreyeHUH AUCHHUIIIMHBI

Nort/t

HanmenoBanue 000pyJOBaHHBIX YUEOHBIX
KaOMHETOB, JabopaTOpuid

[lepeuennr 000pyI0BaHUS U TEXHUYECKUX
CpeICTB O0yUeHus

KoMnbrorepHslii kinacc
Aynuropus 302

11 koMIbIOTEPOB

CucremHblii OJIOK:

I[Tporeccop Intel(R) Core(TM) i3-2100 CPU @
3.10GHz

4096 Mb O3Y

HDD O6wem: 320 I'b

Mounutop Acer P206HL - 20 nroiimoB
AKycTHueckas cucteMa Sven

WutepaktuBHast nocka Smart Board
ITpoexTop Epson EH-TW535W

1. 3bC HOb

2. Dnexrponnsiii karamor AUBC «MARK —
SQL»

3. DnekrponHas oubnmoreka MITDY

4. JIluaradoHHBIN KaOMHET

JlexunoHHas ayquropus
Aynutopus 304

CucremHbliii 0JI0K:

ITpomeccop Intel(R) Core(TM) i3-2100 CPU @
3.10GHz

4096 Mb O3Y

HDD O6wem: 320 I'b

Monutop Acer P206HL - 20 mroiimoB
AKycThueckasi cucteMa Sven

WuTepaxkTuBHas nocka Smart Board
ITpoexTop Epson EH-TW535W

1. 5bC HOb

2. Onexrponnsnii karamor AUBC «MARK —
SQL»

3. DnekrponHas oubnroreka MITDY

Aynuropus 511

CucteMHBIH OJIOK:

[Mporieccop Intel(R) Core(TM) i3-2100 CPU @
3.10GHz

4096 Mb O3Y

HDD O6wem: 320 I'b

Mounutop Acer P206HL - 20 nroiimoB
AkycTtudeckas cucreMa Sven

WutepakTuBHas qocka Smart Board
[TpoexTop Epson EH-TW535W
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1. 5bC HOb

2. Dnextponnsbiit karagor AUBC «MARK —
SQL»

3. DnekTpoHHas oubnroreka MI'TDY

Aynutopuu 309, 310, 311, 410,411,412 | I[Ipoexrop neperocHoi Epson EB-5350 (1080p)
-1 mr.

Okpan nepenocuoit Digis 180x180 - 1 mr.
Hoytoyx HP ProBook 640 G3 (Intel Core i5
7200U, 4gb RAM, 250 SSD) -1 .

9. Oco6ennoctu o0yuyenus jun ¢ OB3

IIpu opranuzanuu oOy4yeHHs CTYAEHTOB C OTPAHWYEHHBIMHU BO3MOXKHOCTSAMH 3/10POBBS
(OB3) HEOOXOAMMO yUUTHIBATh OIPEEIECHHBIE YCIOBHUSA:

- y4eOHbI€ 3aHATHSI OPraHU3YIOTCS UCXOJIS U3 NCUXO(PU3NUECKOro pa3BUTHS U COCTOSTHHS
3n0poBbst Jui ¢ OB3 COBMECTHO C JIpyrMMH OOYYalOIIMMKCS B OOLIMX TpyIIax, a TakxkKe
UH/IMBU/YaJIbHO, B COOTBETCTBUM C I'pa)KOM MHAWBUIYAIbHBIX 3aHATHUH;

- IpU OpraHu3alMy Y4YeOHBIX 3aHATHI B OOIIMX Ipymnmax MCIOJIb3YIOTCS COLUAIbHO-
aKTUBHBIE U pe(IIEKCUBHBIE METOAbI O0YUYEHHUsI, TEXHOJIOTMH COLMOKYIbTYPHOM peadminTauu ¢
LENbl0 OKa3aHUs IMOMOILM B YCTAHOBJIIEHUM IIOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOILIEHUH,
CO3/1aHus KOM(OPTHOTO MICUXO0JIOIMYECKOTI0 KJIMMaTa B IPYIIIeE;

- B IIpoliecce 00pa3oBaTEIbHOM JESITENbHOCTH IPUMEHSIOTCS MaTEPUAIbHO-TEXHUUYECKOE
OCHAIlIEHUE, CIELUAIN3UPOBAHHBIE TEXHUYECKHE CpEACTBA IpUeMa-liepefayn  y4yeOHOM
uHpoOpMaMKM B JOCTYHHBIX (opMax JUIsl CTYACHTOB C pa3IMYHBIMH  HapyIICHUSIMH,
3JIEKTPOHHBIE 00pa30BaTeIbHbIE PECYPCHI B aallTUPOBAHHBIX (hOpMaXx.

- o0ecnedyeHue CTYAEHTOB TEKCTaMHU  KOHCIEKTOB  (IIpM  3aTpyJHEHUH  C
KOHCIIEKTUPOBAaHHEM);

- HCIIOJIb30BAaHHWE IPH TPOBEPKE YCBOEHHUS Marepuaja METOIWK, HE TpPeOYIOoUHX
BBINOJIHEHUS] PYKOIMCHBIX pabOT WM W3JIO0XKEHUs BCIyX (MpH 3aTPyJHEHUSAX C MHCBMOM U
peublo) — HarpuMep, TECTOBBIX OJIAHKOB.

[Tpu npoBeneHNH NpoLEypPhl OLEHUBAHUS PE3yJIbTaTOB O0YUCHHS MHBAJIUAOB M JIMIL
C OTpaHUYEHHBIMH BO3MOKHOCTSIMH 3JIOPOBBSl 10 JUCHMILIMHE 00€CHedYrBaeTCs BBIOJIHEHUE
CJICAYIOUIMX JIOMOJHUTEIbHBIX TPEOOBAaHUN B 3aBUCMOCTH OT WHAMBUIYaIbHBIX OCOOCHHOCTEMN
0o0yyJaronuxcs:

1. MHCTpyKIMS 1O MOPSAKY MPOBEASHHS MPOLENyphbl OLIEHUBAHUS IMPEIOCTaBISIEeTCsS B
nocTynHou (opme (yCTHO, B MUCBMEHHOW (opme, Ha SJIEKTPOHHOM HOCUTENE, B TEYaTHOU
(dopme yBeTUUYEHHBIM IIPUPTOM U T.I1.);

2. JloctynHass ¢opMa MpenoCTaBiICHUs 3aJaHUN OIEHOYHBIX CPEICTB (B TMEYaTHOM
dopme, B ieyaTHOI popMe yBeTHUEHHBIM MIPU(TOM, B HOpME FMEKTPOHHOTO JOKYMEHTA);

3. HocrymHas (opma mpenocTaBieHUsT OTBETOB Ha 3ajaHus (MMChbMEHHO Ha Oymare,
Ha0Op OTBETOB Ha KOMIIBIOTEPE, YCTHO, p.).

[Ipu HeoOXoauMOCTH s OOy4YalOIIUMXCS C OrPAaHUYEHHBIMH BO3MOKHOCTSIMU
3/10pOBbsSI U MHBAJINIOB MPOLIEAYPA OLEHUBAHUS PE3YIbTATOB 00YUYEHUS MO JAUCLUILINHE MOXKET
MIPOBOAMTHCS B HECKOJIBKO 3TAIOB.

B ocBoeHMH TUCHMITIMHBI MHBAIWAAMU M JIMIAMH C OTPAHUYEHHBIMHU BO3MO>KHOCTSIMHU
3JI0pOBbsl OOJIBIIIOE 3HAYEHHE MMEET MHIAUBUAYyanbHas padora. [lon mnauBuayanbHON paboToit
nojpasymeBaercsi e (HOpMbl B3aUMOACHUCTBUS C MperojaBaTeNieM: UHAMBUAYyalIbHAs yueOHas
pabota (KOHCYJbTallMW), T.€. JIONOJHHUTEIBHOE pa3bICHEHHE YyYeOHOrOo Marepuaia |
yri1yOJieHHOE M3YYEeHHEe MaTepuasia ¢ TeMH 00y4arolIMMUCs, KOTOPBIE B 3TOM 3aMHTEPECOBAHBI,
U WHAWBHIyaJbHAs BOCHHUTATEeNbHas pabora. HAMBHIyanbHBIE KOHCYJNBTAIlMH TI0 MPEIMETY
SBIISIIOTCSL  BaXHBIM  (DaKTOPOM, CHOCOOCTBYIOLIMM  MHIMBHIyadU3allMd OOyYeHUS H
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YCTAHOBJICHHIO BOCIHUTATCIIBHOTO KOHTAaKTa MCXKIAY MNpErnogaBarciicM U O6y‘laIOH_II/IMC$I
HHBaJIWJIOM HIIN 06yanonMcs1 C OrpaHUYCHHBIMH BO3MOKHOCTSAMU 3J0POBbA.

10. Yuye0HO-MeTOANYECKOE O0ecmeYyeHe TUCHUIIINHBI

10.1. OcHoBHas IUTEpaTYpa

1.

2.

AnnpeeBa H.A. JlenmoBoil anrmmiickmii : yueOHuk / H. A. AmnxapeeBa; OTB.pen.
JI.C.Iluukosa. - M. : Ilpocnekt, 2014. - 108c.

['pammaTiika [ J1€10BOrO  OOINEHHMS HA  AHIMVIMHCKOM  si3bIke  (MOJYJIBHO-
KOMIIETCHTHOCTHBIN 101X0/): YueoHoe nmocooue / 3.B. ManbkoBckas. - Mocksa : HUL]
Nudpa-M, 2013. - 140 c.: 60x88 1/16. - (Bricmiee oopa3oanue: bakanaspuar). (0) ISBN
978-5-16-005484-1 - Texcr : AJIEKTPOHHBIH. - URL:
https://new.znanium.com/catalog/document?id=248375.

3. ManbkoBckast, 3. B. AHMIMIACKUN A3BIK B CUTYalUsX IMOBCEIHEBHOTO JIEIOBOTO
obmenus: YuebHoe nocobue / ManbkoBckas 3.B. - Mocksa : HUL] UH®PA-M, 2016. -
223 c. (Bwicmee obOpaszoBanue: bakamaBpumar) ISBN 978-5-16-005065-2. - Tekcr :
snekTponHsid. - URL: https://znanium.com/catalog/product/519607

10.2. lonosiHuTE/IbHAS JIUTEPATYPA

bappern U. Intelligent Business : Coursebook: Elementary / bappeii, Upen, bappenn,
Huxkonac. - TekcT Ha aHrmiickoM si3eike. - Harlow : Pearson Longman, 2009.

BonkoBa E. I'. Dtuka nemoBoro oOmieHuss = Metoauka BeleHUs IEIOBOM Oecelbl :
yueb.nmocobue ans u3gar.cren.By3oB / Bonkosa, Enena ['eoprueBna ; Mock.roc.yH-T
neyatd. - M. : MI'VII, 2009. -

Nnonombl u (pazoBble I1arosibl B ACIOBOM OOIICHHM (aHTJIMKACKUEN s3BIK): Y4eOHOE
rnocobue / 3.B. ManrkoBckasg. - Mocksa : UHOPA-M, 2011. - 184 c.: 60x90 1/16. -
(Boiciiee ob6pazoBanue). ISBN 978-5-16-004460-6 - Tekcr : snextponHbii. - URL:
https://new.znanium.com/document?id=296794

Konecuukoa H. JI. JlenoBoe obmenue = Business Communication : yue6.mocodue /
KonecuukoBa, Hatanmus JIbBoBHA. - 6-¢ m31. - M. : @nmHTa : Hayka, 2007.

OBunnHukoBa W.M. JlenoBoe oOlIeHHe TO-aHTIUHACKH : pe3loMe, Mepenucka,
neperoBopsl: yueb.nmocooue / M. M. OpumnHukoBa, B. A. Jlebenea ; mox
pen.C.C.Xpomoga. - 2-e u3a. - M. : YHuBepcuterckas kaura, 2012.

[lleBeneBa, C. A. Illeenéra C.A. [lenoBoi anrmmiickuii: Yueb. nmocobue st By30B. —
2-e u3A., nepepad. u gom. - M. : FOHUTU-JAHA, 2017.- 382 c. - ISBN 978-5-238-
01128-8. - Tekcr : anmextponHbiid. - URL: https://znanium.com/catalog/product/1028717

10.3. YueOHo-MeTOAMYeckoe W HHGPOPMANMOHHOE o0eclnedyeHUe TUCHMIIMHBI JUIA
OPraHu3aliy CaMOCTOATEJbHOH PpPadoThl CTYAEHTOB (COACPKUT IEepedeHb OCHOBHOM
JUTEpaTyphl, JOMOJHUTENBHOW JUTEpaTyphbl, NporpaMMHOro obecreyeHuss u HTepHerT-

pecypchl).
1. JIxoucorn K. Intelligent Business [Dnextponnsiit pecypc] : Skills Book: Elemenary /
JxoncoH, Kpructuna. - TekcT Ha aHTJIMIICKOM SI3bIKE. - 1 ONT.AUCK : I[B.WJL.
2. JlenoBoii aHTIMICKHIA ISl CTYICHTOB (KOJUICKIINS YITPAKHEHHUH TI0 JICKCUKE U
rpammMatuke) http://www.businessenglishsite.com/
3. http://busyteacher.org/7272-15-activities-that-your-business-english-students.html
4. YmupaxHeHUs I CAMOCTOSTEIbHON pabOThl CTYACHTOB B PeKUME OH-JIaiH

http://www.businessenglishstudy.com
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Ted Ideas worth spreading www.ted.com

Caiit bpuranckoro cosera http://learnenglish.britishcouncil.org/en/
WuTtepakTuBHBIC ypOKHU aHrIUiickoro http://www.real-english.com/
Lingualeo camoyunrens anriuiickoro http://lingualeo.ru/
Camoyuureinp anrimiickoro http://www.mingoville.com/?lang=ru

CaoBapu:

1.

2
3.
4.
5

Cnosaps JIurman onnaiin http://www.longmandictionariesonline.com/
CnoBaps Makmuinian oraia http://www.macmillandictionary.com/
Oxcdopackwuii cioBapb onnaii http://oald8.oxfordlearnersdictionaries.com/
Myasrurpan. CnoBaps onaaitn Www.multitran.ru

CnoBapb JIuHrBo oHaitH WWw.lingvo.ru
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JUCT PETUCTPAIIMU U3MEHEHUI

Ne Howmep u nara nporokoiia [IepeueHb N3MEHEHHBIX
n/n 3aceganus YMC ITyHKTOB
30.08.2019, nporokos Ne 8 OOHOBJICH CIHMCOK JINTEPATYPhI, CITUCOK
1. COBPEMEHHBIX TPO(HEeCCHOHANBHBIX 0a3 TaHHBIX U
MH(OPMALIMOHHBIX CIIPABOYHBIX CUCTEM, CITUCOK
JIMIIEH3MOHHOTO MPOrPaMMHOT0 00ecTieYeHus B
m. 9.
2. 31.08.2020, mpoToxoi Ne 1 OOHOBJICH CIHCOK JINTEPATYPhl, CITUCOK

COBPEMEHHBIX MPO(PECCHOHATBHBIX 0a3 TaHHBIX U
HHGOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM, CITHCOK
JIMIIEH3MOHHOT'O MPOrPaMMHOI0 00CCIICYCHHUS B
m. 9.
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