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1. Heau W 3a7a4u JMCUMILUIMHBI, € MeCTO B y4eOHOM Ipoiecce, TPeOOBAHHSI K YPOBHIO
OCBOEHUS CO/IePKAHMS TN CHUTITTHHBI

1.1. eau u 3a1aun U3yYyeHU sl JUCHMILTHHBI

OCHOBHOH 1I€JIBI0 Kypca SIBJIIETCSl OBJIQJICHUE CTYJIEHTaMW KOMMYHUKATUBHOW KOMIIETEHIIMEH,
KOTOpass B JaJbHEWIIIEM IT03BOJIMT IIOJb30BAaThCSI WHOCTPAHHBIM SI3BIKOM B Pa3IMYHBIX 00JaCTAX
poheCCHOHAIBPHON JCATEIHPHOCTH, HAYYHON M MPAKTHYECKOW padoTe, B OOLIEHUU C 3apyOeKHBIMHU
nmapTHEpaMH, JUisi caMooOpa3oBaTeNbHBIX W JAPYrux meneid. Hapsmy ¢ mpakTHYecKoW Ienbio, Kypc
«SI3pIK  €IIOBOrO OOIICHUS (BTOPOM HWHOCTPAHHBIA S3BIK)» peau3yeT o00pa3oBaTeIbHBIC |
BOCITUTATEIbHBIC 1M, CIIOCOOCTBYS PACHIMPEHHUIO KPYro3opa CTYJICHTOB, MOBBIIICHUIO MX OOIIEH
KyJbTYphl U 00pa3oBaHUs, a TaKKe KYJbTYPbl MBIIUICHUS U TOBCEIHEBHOTO U JICJIOBOTO OOIICHHS,
BOCIIMTAHUIO TOJIGPAHTHOCTH M YBAXKEHUSI K TyXOBHBIM IIEHHOCTSIM JIPYTUX CTPaH U HAPOJOB.

3agaum Kypca:

1. [To3HAKOMUTH CTYJEHTOB C OCHOBHBIMHU MOHATHUSMU U TEPMHUHAMH, HCIIOJIb3yeMbIMU B chepe
JICIIOBOT'O OOIIICHHS HA HHOCTPAHHOM SI3BIKE.

2. Jlatp mpencraBieHre 00 OCHOBHBIX (hopMax KOMMYHUKALIMU B OM3HEC Cpelie, ¢ KyIbTypHBIMU
O0COOCHHOCTSIMU JICJIOBOTO OOIICHHSI.

3. Ilo3HaKOMUTH CTYJEHTOB C OCHOBHBIMHU BUAaMU JICJIOBON KOPPECIIOHICHIINU:

- pa3IMYHBIC BUBI TTUCEM,

- DJIEKTPOHHBIE COOOIIEHUS,

- cIIy>KeOHBIC 3aIIHMCKH,

- pe31oMe U CONTPOBOAUTEILHBIC TUCHMA,

- IPOTOKOJIBI,

- JIOTOBOPBI,

- OTYETHI,

- 00OBsIBIIEHNS,

- peKJIaMHbIE OYKJICTHI.

@opMHpOBaTH  YMEHHE  HANMCAHMS  BCEX  BBIIICIEPEYMCICHHBIX  BHJIOB  JIEJIOBOM
KOPPECIIOHICHIIU Y.

4. ®opMHUpPOBaTh TOTOBHOCTh K YCTHOMY JICJIOBOMY OOIICHHIO (YMEHHE PacCKazaTh O CTPYKType
MpEeANpUsITHS, COOCTBEHHON Kapbepe, CleNlaTh JOKJIAI-TIPE3CHTAIMI0 O CTPATeTUYECKUX TIUIaHax
MPEeaNpUATHS U T.1.).

5. YUuTh CTyIEHTOB MOHUMATh Ha CIyX HEOOJBIIME OTPHIBKU W3 JICKIUWA WA JOKIATOB IO
OM3HEC TeMaTHKe, CIeJTaHHBIMU HOCHTEIISIMH SI3bIKA.

6. YYHUTB CTYyJICHTOB MMOHUMATh TEKCTHI TI0 SKOHOMUYIECKOW U OM3HEC TeMaM.

7.Pa3BuBaTh HHTEpEC K TEME JEIIOBOTO MEKKYIBTYPHOT'O OOIIECHUS.

1.2. Komnerenuun od0y4armerocsi, gopMmupyeMbie B pe3yJbTaTe OCBOCHHMS M CHMIIIMHBI
(MoayJis)

B pesynprare ocBoeHHS yueOHOM AMCHUIUIMHBI «SI3bIK JenoBoro oOumieHus (BTOpOIt
MHOCTPAHHBIN S3bIK)» 00y4arOIUNCcs JOKEH:
3Hamb:
- 0COOEHHOCTH MEXKYJIbTYPHOM KOMMYHHKAIIUH B JI€JI0OBOM OOIIEHHH;
- opsiika 600 JIeKCHYeCKUX €IMHUL, OTOOPaHHBIX B COOTBETCTBUU C MPOrPaMMOM Kypca U YMETh UX
MIPUMEHSTHh B COOTBETCTBYIOIINX KOMMYHUKATUBHBIX CUTYalIHUsIX.
ymembp:
- HUCIOJIb30BaTh AITHKETHbIE (OPMYJIbl B YCTHOM M MHCbMEHHOM KOMMYHHKAIMHM (IIPUBETCTBUE,
IpoIlaHue, MO3JpaBieHne, U3BUHEHHE, MPOChOa), a TaKKe BUAbl JAPYTUX PEUYEBbIX MHUCHMEHHBIX
MIPOM3BEACHUN, TaKUX KakK: OQUIMaIbHOE MHCbMO, 3anpoc HHGOpMaUH, AEOBbIE H3BEIICHHUS,
peKyamMaliiy, npuriamenus, 0JaroJapcTBEHHbIE TUCbMa, Pe3lOMe, MO3APaBICHUS U COO0IE3HOBAHMS,
MMChbMa apeH0JaTelIsIM, JIEKTPOHHASI KOPPECTIOHIEHIIU . ;
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- MOJEIUPOBATh BO3MOXKHBIE CUTYaI[MH OOIICHHS MEXAY MPEIACTABUTENSIMU PA3NIUYHBIX KYIBTYp U
COLINYMOB.

Oblmb cnocoonvIM:

- BECTH MEXKYJIbTYPHBIH TUAIOT HAa OCHOBE MPHUHSTHIX MOPAJIBHBIX M MPABOBBIX HOPM COBPEMEHHOTO
o0111eCTBA;

- OPHEHTUPOBAThCS HA PBIHKE TPYJa M 3aHSATOCTH B YacTH, Kacarollehcs cBoed mpodeccuoHaIbHON
NesSTeNbHOCTH (00JIaaTh CHUCTEMON HABBIKOB DK3MCTCHIIMATBHONH KOMIICTCHIIMHM - U3YyYEHHUE PBIHKA
TPyZAa, COCTaBJICHUE pE3IOME, MPOBEACHUE COOECEOBAHUS W TIEPErOBOPOB C IMOTCHIMAIBHBIM
paboTtonaTenem);

-KPUTHYECKH OIICHWBATh CBOW JIOCTOMHCTBA W HEJAOCTAaTKH, HAMETUTh IyTH W BHIOpATh CpEACTBa
CaMOPa3BHUTHUS K TIOCTOSTHHOMY CaMOPa3BUTHIO, ITOBBIIICHUIO CBOCH KBAIM(UKAIIMU U MaCTEPCTBA.

61a0emb KOMNEMEHYUAMU:
[Tporiecc m3yueHHs] TUCHMILIMHBI HANpaBieH Ha (OPMHUPOBAHUE psAa OOUIEKYIBTYPHBIX H
po(eCCUOHAIBHBIX KOMIIETCHIIUH.

Koa komMnerenuun HaumeHoBaHue pe3yJibTaTa 00yueHHs

OK-4 CHOCOOHOCTh TOHHMMATh COLIMANBHYIO 3HAYMMOCTh CBOEW Oymyiei
npodeccuu, HEMM W CMBICT TOCYIApCTBEHHOW CIY»KObI, 00JaaaTh
BBICOKOW MOTHBAIIMEH K BBIITOJIHEHHUIO TPO(HEeCCHOHATBHOM e TEIbHOCTH
B 00JacTH 3amIUThl MHTEPECOB JIMYHOCTH, OOINECTBA M TOCYAapCTBa,
coOJII0AaTh HOPMBI MPOPECCUOHANTBHON ITUKHU

OK-5 CIOCOOHOCTh ~ OCYIIECTBIATH PAa3IMYHbIE (HOPMBI  MEXKKYJIBTYPHOTO
B3aUMOJCHCTBHS B LENIAX OOECICUEHHs COTPYJHHYECTBA MPU PEIICHUU
npoeCCHOHATBHBIX 3aJ]]ad, TOJIEPAHTHO BOCIPHHHUMAS COIHAJIbHBIE,
ITHUYECKHUE, KOH(ECCHOHAIBHBIC, KYJIbTYPHBIC H UHBIC PA3IUUHUs

OIIK-2 CIIOCOOHOCTH  coOmomaTh B MpOo(ecCHOHATBLHON  JIeSATEbHOCTH
TpeOOBaHUS  MPaBOBBIX aKTOB B  o0Ojactu  HMHGOPMALMOHHOMN
0€30MacHOCTH, 3aIIUTHI TOCYAaPCTBEHHOW TalHBI W MHON WH(pOpMaIuu
OrPaHUYEHHOI0  JIocTyna, o0ecrneyuBaTh  COOJIOACHHE  peKuMa

CEKPETHOCTH
I[ICK-3.1. CIOCOOHOCTh  BJAETh MEXKAYHAPOAHBIM ATHUKETOM M TpaBUIAMH
TTOBEJICHUS TTEPEBOTIMKA B PA3IMIHBIX CUTYAIMSIX YCTHOTO IEPEBO/IA
I1K-5 CIIOCOOHOCTh BIJIAJIETh BCEMU PETUCTpaMU OOMICHHS: OQUIHAIBHBIM,
HEO(PUIMATEHBIM, HEUTPATLHBIM
I1K-6 CIIOCOOHOCTh pacro3HaBaTh JUHTBUCTUYECKHE MapKephl COIUATbHBIX

OTHOIIEHWH M aJ€KBAaTHO WX HCIOJIb30BaTh ((POpPMyJbl MPUBETCTBHUA,
NPOIIAHUs, SMOLMOHATIBHOE BOCKIHUIIAHWE), paclo3HaBaThb MapKepsl
pEeYeBOIl XapaKTEPUCTHUKH YEJIOBEKA HA BCEX YPOBHSIX SI3bIKA

[1K-14 CIIOCOOHOCTH MPOSIBJIATH MCUXOJIOTUYECKYIO YCTOMYMBOCTD B CJIOKHBIX U
HKCTPEMAJIbHBIX YCIOBUSX, B TOM YHCie OBICTPO MEPEKII0UasiCh C OJHOTO
pabouero s3bIKa Ha APYroi

1.1. Mecro gucuumaunst B crpykrype OITIOII b1.5.33

«SI3pIk  nmenmoBoro oOmeHust (Bropodt wmHOcTpaHHbIA s3bIK)» (B1.5.33)» mpencraBaser cobOoit
muctumnHy 6a3oBoii yactu b1.5.33 mo cnernmansaocTtu 45.05.01 «IlepeBoa 1 mepeBoOBEICHUE.
VYyebHas mporpaMma pa3pabaThIBacTCsi B TECHOM B3aWMOCBS3U C JIPYTUMH JUCIUTUIMHAMU
y4eOHOro MjaHa CIenuaIbHOCTH, TakuMu Kak «lIpakTudeckas (oHETMKa BTOPOrO0 HWHOCTPAHHOTO
s3bIKay, «[IpakTUYecKuid Kypc BTOPOTO MHOCTPAHHOTO SI3BIKa», «SI3BIK MeI0BOr0o 0oOmeHUs (TIEpBBIA
WHOCTPAHHBIA S3bIK)». HeoOXOMWMBIMH KOMIIETEHIIMSMHU JJI Havajda W3y4YeHUs JAUCIUILTMHBI
SIBJISIFOTCS 0a30BBIE KOMIIETEHIIUU B TOATOTOBKE IO crenuaibHOCTH «[lepeBoa u mepeBogOBEICHHEY,
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dbopmupyeMbie B Kypce H3ydeHus TUCHHUIUINH «[IpakTudeckuii Kypc BTOPOTO MHOCTPAHHOTO SI3BIKaY,
«[Ipaktryeckass (pOHETHKA BTOPOTO WHOCTPAHHOTO SI3bIKa» M «JKOHOMHKaA». CBs3b Kypca «SI3bIK
JEIOBOr0  OOIIeHUsT (BTOPOH HWHOCTPAHHBIN S3BIK)» C JAPYTMMH JUCHHUIUIMHAMH 00CCIIeYHBaET
[[EJIOCTHOCTh HM3y4YCHHE NpeaMETHOW obOnacté u (opmupoBaHue 0a30BOrO YpOBHS 3HAHUM s
M3y4deHUs TUCHUIUIHH «[IpakTHKyM 1O KyJlIbType peueBOro OOIIEHUS BTOPOT0 HHOCTPAHHOTO S3BIKAY,
«[IpakTyeckuii Kypc mepeBoja BTOPOTO HHOCTPAHHOTO si3bikay, «llepeBon oduImaibHO-IEI0BOrO
TEeKCTa (BTOPOM MHOCTPAHHBIM S3BIK)», a TAKXKE JJIs MPOXOXKICHUS MPOU3BOJCTBEHHON NMPAKTUKH U
HAy4YHO-HUCCIIEIOBATEIbCKOM PabOTHI.

2. Conepxxanue TUCUUNIMHBI

2.1. O0beM TUCHUIIMHBI U BBl y4e0HOH padoThI
Kypc - 3,4 Cemecmp — 6,7 6uo omuemnocmu — 6-3auem, 7-3K3ameH

Ne paszena HaumenoBanue Coneprxanue pasjena dopma TeKyIEero
pa3aciia, TCMa KOHTPOJIA
1 2 3 4
Pazmen Ne 1. Business across cultures
Tema 1.1. Culture. Classification of Cultures. Business Iperect
Culture. TFOTOBHOCTH
Distance and familiarity YcrHbIi onpoc
Tema 1.2 Corporate culture. Names, business cards, Dress | Ycraslii onpoc
code
Tema 1.3 Cross-cultural communication, Time YcrHbii oIpoc,
KOHTPOJIbHAs
pabota Nel.
Pazgen Ne 2. Telephoning
Tema 2.1 Phones and numbers, getting through Y CTHBI orpoc
Tema 2.2 Messages and arrangements YcTHbIN orpoc,
KOTpOJIbHasE pabora
No 2.
Pazgen Ne 3 Business correspondence
Tema 3.1 Types of English Correspondence. The Layout | YcTHsIii ompoc
and the format of Business Correspondence.
Business letter writing: general outline
Tema 3.2 Letters. Types of letters. IMucema Pa3HBIX
BUJIOB.
Tema 3.3 E-mail, memo, report. DJEKTPOHHOE
COOOIIIEHHE,
CryxeOHast
3alimcKa.
OT4eT, JOKJIAI,
KonTposnbHas
pabora No 3
Pasznen Ne 4 Employment process
Tema 4.1 Employment Process in Russia and Abroad. YcTHBII onpoc
Tema 4.2 Ways of Working. Vocabulary practice. My | Vcrublit onpoc
dream job. Speaking skills development.
Tema 4.3 Preparinga CV Covering Letter. Harmmcanmne pestome
u
COIMPOBOAUTEIIBHOI'O
nrMcbMa
Tema 4.4 Job interview PosneBast urpa




«CobecenoBaunne
npu  mpreMe
paboty»

Ha

Tema 4.8

Career Ladder

YcTHBIN OIpoc

Tema 4.9

Business People and Business Leaders: Secrets of
Success

IIpesenranua «Kaxk
JOCTHYb  ycrexa?»
«Hctopun  ycnexa
W3BECTHBIX JIIOACH),
KOHTPOJIbHAS
pabota No3.

Tema 4.10

Working Environment. Problems at work.

Urenue H
COCTAaBJICHHE
IPaBUIJI IO TEXHHUKE
0e30macHOCTH  Ha
paboyem mecre.

Pa3zgea Ne 5

In Company

Tema 5.1

The Structure of the Company. Company
Description.

Onucatb
M3BECTHYIO
KOMIIAHUIO.

Tema 5.2

Managers, executives and directors. Types of
Management. VVocabulary Practice.

VYcTHbIl orpoc
KOHTPOJIbHAS
pabota No 4.

Kypc - 4 Cemecmp — 7, 6u0 omuemnocmu — 5k3amMeH

Ne paszena HaumenoBanue Conepsxanue pasjaena dopma TEKYIIEro
pasaciia, TCMa KOHTPOJIA
1 2 3 4
Paznea Ne 6. Meetings
Tema 6.1 | Organizing the meeting. Discussion techniques. | Ycrasiit onpoc
Paznen Ne 7. Presentations
Tema 7.1 Main part of a presentation YcTHBIN onpoc
Tema 7.2 Closing presentation and questions IMoaroroska u
MIPEOABABIICHUC
MIpe3eHTallNH,
KonTponsHas
pabora No 1.
Paznen Ne 8. Branches of Industry: Manufacturing, Services, Retailing
Tema 8.1 The Development Process. Manufacturing and
services. Vocabulary practice.
Tema 8.2 Innovation and invention. Reading. YcTHbIi onpoc
Tema 8.3 Making things. Vocabulary practice. YCTHBIN onpoc
Tema 8.4 Materials and suppliers. Speaking practice. [pesenrarus
«Otpacnu
IMPOMBIIITICHHOCTH,
Pa3BUTHIC B HAIICM
peruone»
Tema 8.5 Business Philosophies. Buyers, Sellers, and the | KourponbsHas
Market. Reading. Discussion. pabora Ne2.
Tema 8.6 Branches of Industry: Manufacturing, Services,
Retailing Branches of Industry: Manufacturing,
Services, Retailing
Pa3nesn Ne 9. Marketing




Tema 9.1 Markets and Competitors. Marketing and | Ycraslii onpoc
Market Orientation.
Tema 9.2 Products and Brands. YcTHbII onpoc
Tema 9.3 Price. Money. YcrtHbIi onpoc
Tema 9.4 Place. Promotion. Vocabulary practice. KontponbHas
pabota Ne3.

3. CTpPyKTYypa TUCHHUILTHHBI

Bun paboter

TpynoeMKOCTb, 4acoOB

3 cemectp | 4 cemectp Bcero
O0111as1 TPY/10€EMKOCTh 72 72 144
AynutopHas padora: 36 36 72
Jlexyuu (JI)
Ipaxmuuecxue 3anamus (113) 36 36 72
Jlabopamopuwie pabomut (JIP)
CamocrosiTesibHas padora: 36 36 72
Kypcosoii mpoekT (KII), kypcoast pabora (KP) - - -
Pacuerno-rpaduueckoe 3ananue (PI'3) - - -
Pedepar (P) 6 6 12
Occe (D) - - -
CaMOCTOSTeIbHOE N3YUCHHUE Pa3/IeioB 10 10 20
Konrponbnas padota (K) - - -
CamonoaroroBka (mpopaboTka U MOBTOPEHHE 20 20 40
JIEKIIMOHHOT'0 MaTepraia U MaTepraia y4eOHUKOB U
y4eOHBIX OCOOUM, TOATOTOBKA K J1a00paTOPHBIM U
MIPAKTUYECCKUM 3aHATHSIM, KOJUIOKBHYMaM, pyOeKHOMY
KOHTPOJIIO | T.]I.)
ITonroroBka u caaya dK3aMeHa - - -
Buja uroroBoro KoHTpoOJIst 3a4er 3a0

4. Pacnipenesienue BUI0B Y4eOHOI pa0oThbl M X TPYA0EMKOCTH IO pa3jejiaM

Pazgenbl quctumuinHbl, n3ydaembie B 3 ceMecTpe

KonuuectBo yacos
No
pas- HaumenoBanue pasnenos AygﬂgOPHaﬂ Breayz.
Jena Bceero abota pabora
J | 113 JIP Cp
1 2 3 4 5 6 7
Business across cultures
1. 9 6 3
MeXKyabTypHasi KOMMYHUKaIMs B Ou3Hece
5 Telephonlngu 7 4 3
TenedoHHBIN pa3roBOp
Business correspondence
3. . 10 6 4
Benenue nenoBoil KOpPECITOHIECHIIMT
" Employment process } 36 14 99
ITporecc TpymoycrpoiicTBa




KonnuecTBo yacos
Ne
pas- HaumenoBanue pasnenos AyII)[HGTOPHaH Bueayn.
ena Bcero abota pabora
J | 113 | JIP CP
5 In company 10 5 4
Ha npennpusitun
Hmoeo: 72 36 36
Paszpensl quciunungel, n3ydaemsle B 7 ceMecTpe
KonunuecTBo yacos
Ne
pas- HanmenoBanue paznenon AylilﬂgOpHaﬂ Bueayn.
e Bcero abora pabora
J | 113 | JIP CP
1 2 3 4 5 6 7
Meetings
6 Cobpanus 8 4 4
7 Presentations 12 6 6
[Ipe3enTanuu
Branches of Industry: Manufacturing, Services,
g | Retailing 36 18 18
OTpacny MPOMBIIIIIEHHOCTH: MPOU3BOJICTBO, YCITYTH,
POJAXKH
9 Marketing 16 8 8
MapxkeTuHr
Hmoeo: 72 36 36
Bcezo: 144 72 72

[Tpumeuanus: 1) Ctpoka «Bce2o» NPUCYTCTBYET TOJIBKO B TaOiMIle IMOCIEIHEro cemecrtpa. B Hel
oTpakaeTcst 00llee YMCIIO YacoB MO BUAAM paboT 3a BECh EPUOJT O0yUEHHUS.



5. TemaTu4yeckuii MIaH y4eOHO# JUCHUNITIMHBI

Cemectp 6
HaumenoBanue Conep:kanue y4eOHOT0 MaTepuasia, JJadopaTopHbie Oo0bem Oopa3zoBaresbHblie | PopMupyembie Dopmbl
pa3/1eJioB U TeM PatoThI U MPAKTHYECKUE 3aHATHS, CAMOCTOATETbHAS yacos/ TEXHOJIOTHH KOMMeTeHIun/ TeKylIero
padoTa cTyIeHTOB, KypcoBasi padoTa (IIpoeKT) 3a4€eTHBIX YPOBEHb KOHTPOJISA
eTMHHUIL OCBOeHHS*
1 2 3 4 5 6
Yacos/
Pa3nen 1. Business across qu;:{flx
cultures lias =
IIpakTHYecKkne 3aHATHS Yacos - OK-4/1,2 ®DpoHTAIBHBII
Culture. Classification of Cultures. Business Culture. 2 VuebHble I1K-5,6,14/1,2,3 or1poc,
Distance and familiarity Ipe3eHTaIN [ICK - 3.1/1,2 | UnauBuayaabH
Corporate culture. Names, business cards, Dress 2 BII OITPOC,
code KonTtponbHas
Cross-cultural communication, Time. 2 pabota Ne 1
CamocTosiTe/IbHasi padoTa CTy/IeHTa
Internet Research on the Theme “Cultures and 1 OK-4,5/1,2,3
" IICK - 3.1/1
Culture [1K-5,6,14/1,2,3
Internet Research on the Theme “Corporate Culture” 1 Hudopmarmonnsie | OIIK — 2/1,2,3 Y CTHBII 0mpoc
TEXHOJIOTHH
3. Internet Research on the Theme “Attitude towards 1
time in different cultures”
Paspnean 2. IIpakTHYeckne 3aHATHA
Telephoning 1 Phones and numbers, getting through — MK-5614/12 | oo
2 5 P TCK - 3.1/1,2 P
2 Messages and arrangements YcTHbIi onpoc,
2 Ponesas urpa KonTponbHas
pabota No 2
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CamocrosiTeibHasi padoTa CTy/IeHTa

Internet Research on the Theme “Means of Business 15 OK-4,5/1,2
communication in GB and the USA” ' Wudopmarmonnsie | [ICK —3.1/1,2,3 | TIpesenramus
Internet Research on the Theme “Note Taking as a 15 TEXHOJIOTHH I1K-5,6,14/ 1,2,3 IPOEKTa
Type of Business Correspondence” ’ OIlK-2/1,2,3
Paznen 3. Business IIpakTnyeckue 3aHITHSA
correspondence Types of English Correspondence. The Layout and I1K-5,6,14/ 1,2 | YcrHblii omnpoc,
the format of Business Correspondence.Business 2 IICK —3.1/1,2 | nanucanue
letter writing: general outline. Pa3TUYHBIX
Letters. Types of letters. 2 KomrmsrotepHbie BUOB JIEJIOBOM
- TEXHOJIOTHH, CaSe KOPPECITOH/ICHII
E-mail , memo, report. study .
2 KOHTPOJIbHAasA
pabota Ne 3.
CaMocTosiTeIbHAasi paboTa CTyJeHTa
Internet Research on the Theme “Types of Business 1 OK-4,5/1,2,3 N
Correspondence in English-Speaking Countries” KoMIBIOTEpHBIE TICK - 3.1/1,2,3 poBepia
= MUCHMEHHBIX
Harmucanvie pa3myHbIX BHJIOB J1€7I0BOM 3 TEXHOJIOTHHU I1K-5,6,14/ 1,2,3 AGoT
KOPPECTIOH ICHITUH TI0 TEMaM OIIK — 2/1,2,3 p
Paznen 4. Employment IIpakTnyeckue 3aHATHA
Employment Process in Russia and Abroad. 2 I1K-5,6,14/ 1,2 | YcTHbIi onpoc
process ! k
Ways of Working. Vocabulary practice. My dream KoMTbioTepHEIe IICK -3.1/1,2 | Ycrupiit onpoc
job. Speaking skills development. 2 TEXHOJIOTUH, CaSe
Preparinga CV Covering Letter study Hanncanune
5 COIPOBOUTETH
HOTO THChbMa U
pesiome
Looking for a job ) YcTHBIN onpoc
Job interview PoneBass  wrpa
9 «CobecenoBanu
€ TpH TpHEME
Ponesas urpa Ha padoTy»
Career Ladder ) Hamcanne
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7 Business People and Business Leaders: Secrets of [Mpe3enTanus
Success. «Kak moctHub
ycrexa?y
«Hctopun
2 ycrexa
M3BECTHBIX
JIFOICH,
KOHTPOJIbHAs
pabota Ne3.
CamocTrosiTesibHAasi paboTa CTy1eHTa
1 Internet research on the theme “Work and Jobs in I1K-5,6,14/ 1,2 | Ycruslii onpoc,
English-Speaking Countries” 2 IICK-3.1/1,2 | nposepka
2 Internet Research on the Theme “Looking for a job in Undopmaronnble TCEMCHHbIX
. ) o 2 TEXHOJIOTHH, Case pabor.
English-Speaking Countries
study Yrenue u
3 Hanmcanme pestome U CONpOBOAUTEILHOTO MHCbMa 4 KOMITbIOTEPHbIE COCTABJICHME
4 IloaroroBka onucanus CTPYKTypbl KOMIIAHUN 4 TEXHOJIOIHH, Case NPaBHJI 110
5 [TonroroBka npe3eHTanuu 1Mo NpoekTy «CeKpeTsl 6 study, o6yuenue B TEXHUKE
ycIiexa 3HAMCHHUTBIX OM3HECMEHOBY COTpYAHIYECTBE. 6e30IACHOCTH
6 Working Environment. Problems at work 4 Ha paboueM
MecTe
Paznen Ne 5. In Company IIpakTHYeckne 3aHATHA
1 The Structure of the Company. Company I1K-5,6,14/ 1,2,3 | Onucarb
Description. 2 I[NICK -3.1/1,2 | u3BecTHyIO
KOMITaHUIO.
2 Managers, executives and directors. Types of AyaupoBaHue:
Management. VVocabulary Practice. FH(opMaIoHHbe neknus «Kakyro
TEXHOJIOTUH, Case g);faﬁiwuﬂﬂ
4 study BBIOpaTh IS
Oyay1ero
o6usHeca?»
KOHTPOJIbHAsS
pabota No 4.

CamocrosiTeibHas paboTa cTyAeHTa
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Internet research on the theme “The Most I1K-5,6,14/ 1,2
Successful Companies in the World. Company 1 MCK-3.1/1,2,3
Description” NndopManmoHHbie v .
Listening to the Part of the Lecture “Which type of TEXHOJIOTUH, CaSe CTHBIH OTIPOC,
e . ” 1 TECTUPOBAHUE.
organization to choose for the future Business? study
Internet research on the theme “Types of 5
Management”.
Hroro: 72
Cemectp 7
HaumenoBanue Coaep:xxanue yueOHOro MaTepuaJia, JjadopaTtopHbie Oo0bem Oo0pa3oBarenbHble | PopMupyeMble DopMbI
pa3/iesioB U TeM padoThI U NPAKTHYECKUe 3aHATHS, CAMOCTOSITEIbHAS yacoB/ TeXHOJIOTHH KOMIeTeH UM/ TEeKYIero
padoTa CTyIeHTOB, KypcoBas padora (IpoeKT) 3a4eTHBIX YPOBEHb KOHTPOJISA
eIMHUI OCBOEHHSA*
1 2 3 4 5 6
IIpakTHyeckue 3aHATHA
. I1K-5,6,14/ 1,2 | ®dpoHTaNbHbIA
P . Meetin - — - ™ ’
asnea 6. Meetings Types of meeting, Organizing the meeting Internet 2 YueOHbIe I[NCK -3.1/1,2 orpoc,
Research on the Theme “Types of Meetings” IIPE3CHTALNN NuauBuayanbH
Discussion techniques. Internet Research on the 2 HNudopmanronHsie BIH OIIPOC,
Theme “Discussion and Negotiation Techniques TEXHOJIOTHH KoHnTponbsHas
paborta Ne 1
CamocrosiTetbHast padoTa CTyIeHTa
Internet Research on the Theme “Types of Meetings” 2 OK-4,5/1,2,3
- - ICK - 3.1/1,2,
Internet Research on the Theme “Discussion and 2 HIS—S, 6,? 4 //1’2,3; YeTHBIi ompoc
Negotiation Techniques”
IIpakTH4eckune 3aHATHSA Munu
Pa3znen 7. Presentations - - - TecTHpOBANHC
Preparation and introduction. Internet Research on 2 ITpoexTHast OK-4,5/1,2,3 [Tpesenranus
the Theme “Presentation Techniques” TEXHOIOTHS, TICK -3.1/1,2,3 MIPOEKTOB
Main part of a presentation 2 urdopmarmonnsie | [1K-5,6,14/1,2,3 | Vcrubiii onpoc,
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Closing presentation and questions. Co3znganue TEXHOJIOTHH OIIK - 2/1,2,3 KonTtposnbHast
coOcTBeHHOM Tpe3eHTanuu o teme “The Company 2 paborta Ne 2
Structure”
CamocrosiTe/ibHasi pad0Ta CTy/J1eHTa
Internet Research on the Theme “Presentation 3 [IpoexTHas I1K-5,6,14/ 1,2
Techniques” TEXHOJIOTHS, I[ICK -3.1/1,2 [Tpe3eHTanus
Co3nanue cOOCTBEHHOM Tpe3eHTaIuu Mo Teme “The 3 nH(OPMAIIMOHHBIE IPOSKTOB
Company Structure” TEXHOJIOTUH
Paznen 8. Branches of IpakTHyecKkue 3aHATHS
g;(:\lljls: g .Rl\(/elgr;llsrfgcturlng, Manufacturing and services. Vocabulary practice.
’ Internet Research on the Theme “Branches of 2
Industry”. OK-4,5/1,2,3
The Development Process. Vocabulary practice. I[CK-3.1/1,2,3 .
IToaroroska mpesenranun «Retailing Industry in our 4 Kommbiorepubie I1K-5,6,14/1,2,3 Y CTHEL onpoc,
country/ City». TCXHOOTHH, OIK —2/1,2,3 | MPe3cHTallA
Innovation and invention. Reading 4 HpocKTHad HPOCKTOB,
Making things. Vocabulary practice. IToaroroeka TEXHOTIOTITL, KORTPOTPHAA
2 oOyueHue B pabora Ne 3.
ONHMCAHHs MPOLECCA MPOU3BO/ICTBA. _ COTpY/THIYCCTEE.
Materials and suppliers. Speaking practice. 2
Business Philosophies. Buyers, Sellers, and the 4
Market. Reading. Discussion.
CamocrosiTelbHasI paboTa CTy/ieHTa
Internet Research on the Theme “Branches of 4
Industry”. K I1K-5,6,14/1,2,3
[Moaroroska npe3enranuu «Retailing Industry in our 5 Te(;h:lr:;}s:;gHHe IICK - 3.1,
country/ city». IOeKTHAS ’ 3.3/1,2,3 YCTHBIH OTPOC.
[ToaroroBka omucaHus Mpolecca MPOU3BOICTRA. 4 Ts HOTOLHA.
Yrenue Texcra «Business Philosophiesy. 5
Paznen Ne 9. Marketing IpakTnyeckue 3aHATHS
Marketing and Market Orientation. 2 VHbopMaIoHHEe OK-4,5/1,2,3 | YcrHelii onpoc
Products and Brands. 2 rexuonorun, case | [K56.14/1.2 /5o o ompoc
_ study, oOyuenwe B [ICK -3.1/1,2
Price. Money. 2 COTpYAHHUYECTBE. YCTHBIH Ompoc
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4 Place. Promotion. VVocabulary practice. 5 KonTponsHas
pabota No3.
CamocTtosiTeibHas padoTa cTyAeHTa
1 Internet Research on the Theme “Products and 4 TICK - 3.1/1,2,3
Brands.” Nudopmarnuonnsie | 11K-5,6,14/1,2,3
2 CocraBUTh JeTaIbHOE OMKUCAHKE MPOIIEcca MPOIAXK TEXHOJIOTHH, CasSe OIIK — 2/1,2,3 | YcrHBIi onpoc
KOHKPETHOTO Op3H/a C UCIOJIH30BAHUEM 4 study
MapaMeTpoB: IIeHa, PeKJIaMa, pa3MelIeHHE TTPOYKTa.
Hroro: 72/144

* B Tabnuie ypoBeHb YCBOCHUS yueOHOTO MaTepHuaia 00o3HadeH Hudppamu:

1. - perOHYKTHBHLIﬁ (OCBOGHI/Ie 3HaHHI>i, BBIINNOJIHCHHUEC ACATCIIbHOCTH I10 O6p33].1y, HWHCTPYKIUHU WA IIOJ pYKOBOI[CTBOM);

2. — MPOXYKTUBHBINA (IUTAHUPOBAHHE M CAMOCTOSTEIHHOE BBIMOJIHEHHE JEATEIFHOCTH, PEHIeHHEe MPOOJeMHBIX 3a/1a4; MPUMEHEHUE YMEHHI B HOBBIX

YCIIOBUSIX);

3. — TBOPYECKUH (CaMOCTOSTEIBHOE MPOSKTUPOBAHIE HKCIIEPUMEHTAIBHOM e TETHHOCTH; OIICHKA U CAMOOIICHKA MHHOBAIIMOHHOM eSITETLHOCTH).
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6. O0pa3oBaTeIbHbIE TEXHOJIOTHH
WuTepakTBHBIE 00pa30BaTEIbHBIC TEXHOJIOTHH, UCTIONB3yEeMbIC B ayAUTOPHBIX 3aHITHSX

Bun
Centect 3aHATHA Hcnonp3yemble MHTEPaKTUBHBIE Komuyectso
P (JL, TIP, o0pa3oBaTeNbHbIE TEXHOIOTUU 4acoB
JIP)
7 I1P IIpoekTHas TEXHOJIOT U, MHTEpPHET- 14
HCCIIeIOBaHKE, MPE3EHTALMsI POEKTOB, POJICBbIC
Urphl (3a1aHUs HA B3aMMOjICHCTBHE), Case study,
o0y4yeHHe B COTPYIHUYECTBE.
I1P IIpoekTHas TEXHOJIOTHS, MHTEpPHET- 14
8 HCCIIeIOBaHHE, Ipe3eHTaLMs IIPOEKTOB,
poJieBbie UTPHI (3aJaHUSI HA B3aUMOJICUCTBHE),
case study, oOyueHue B COTpyIHHYECTBE.
Hroro: 28

7. OneHOYHBIE CpeCTBa VI TeKyLIero KOHTPOJIS YCIIeBAeMOCTH H NMPOMeKYTOYHO

aTTrecTalnu

7.1.0pranu3aums BXOJHOI0, TEKYIIero U MPOMeKYTOYHOI0 KOHTPOJIs 00y4eHus:

e Bxonanoe TECTUPOBAHUC — TECT U ONPCHCIICHUC YPOBHA CTYJACHTOB B A3bIKC

e Tekyuuil KOHTPOJIb — YCTHBIN ONPOC

L4 HpOMe)KYTO‘lHaSI aTTCCTAlHA — KOHTPOJIbHAasA pa60Ta, TCCTOBBIC 3aJaHUA

7.2. Opranu3anus KOHTPOJIS:

(npnmep)

BxoaHoe TECTUPOBAHUE - IIPUMEP.

Total score Level
0-15 Beginner
16 - 24 Elementary
2532 Pre-intermediate
33-39 Intermediate
40 - 45 Upper Intermediate
46-50 Advanced
Grammar
1.1 from France.
a) is
b) are
c) am
d) be
2. This is my friend. name is Peter.
a) Her
b) Our
c) Yours
d) His
3. Mikeis
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10.

11.

12.

13.

a) my sister’s friend

b) friend my sister

c¢) friend from my sister

d) my sister friend’s

My brother is

artist.

a) the
b) an
c) a
d —

20 desks in the classroom.

a) Thisis
b) Thereis
c) Theyare
d) There are
Paul

romantic films.

a) likes not

b) don’tlike

c) doesn’t like

d) isn’t likes
Sorry, I can’t talk. I
a) driving

b) ‘m driving

c) drives

d) drive

She

right now.

at school last week.

a) didn't be
b) weren’t
C) wasn’t
d) isn’t

I

a) like

b) likes
c) liking
d) liked

a) Do you like
b) Would you like
c) Want you

d) Areyou like
The living room is

the film last night.

a piece of cake? No, thank you.

than the bedroom.

a) more big
b) more bigger
c) biggest

d) bigger

The car is very old. We’re going a new car soon.

a) tobuy

b) buying

c) to will buy
d) buy

Jane is a vegetarian. She meat.

a) sometimes eats
b) never eats
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14.

15.

16.

17.

18.

19.

20.

c) often eats
d) usually eats
There aren’t

buses late in the evening.

a) some
b) any
C) no
d a

The car park is

to the restaurant.

a) next

b) opposite
¢) behind
d) in front

Sue

shopping every day.

a) isgoing
b) go

c) going
d) goes
They

in the park when it started to rain heavily.

walked

a) were walking
b) were walk

c) are walking

a) Did you ever

b) Are you ever

c) Have you ever
d) Do you ever
We’ve been friends
a) since

b) from

c) during

d) for

You

seen fireworks before?

many years.

pay for the tickets. They’re free.

a) haveto

b) don’t have

c) don’tneed to
d) doesn’t have to

Vocabulary

21. You may not like the cold weather here, but you’ll have to , 'm afraid.

22.

a) tell it off
b) sort itself out
c) putup with it
d) put it off

It’s cold so you should on a warm jacket.

a) put
b) wear
c) dress

18



23.

24.

25.

26.

217.

28.

29.

30.

d) take

Paul will look our dogs while we’re on holiday.
a) at

b) for

c) into

d) after

She a lot of her free time reading.
a) does

b) spends

c) has

d) makes

Hello, this is Simon. Could I to Jane, please?
a) say

b) tell

c) call

d) speak

They’re coming to our house Saturday.
a) in

b) at

c) on

d) with

I think it’s very easy to debt these days.

a) gointo

b) become

c) godown to

d) getinto

Come on! Quick! Let’s get !

a) highlight

b) cracking

C) massive

d) with immediate effect

| phoned her | heard the news.

a) minute

b) during

c) by the time

d) the moment

I feel very . I’'m going to go to bed!

a) nap

b) asleep

c) sleepy

Tekymuii KOHTPOJIb - YCTHBIN onpoc. IIpumMepHbIii nepedyeHb BONIPOCOB.

1. Business across cultures. Talk for 2 minutes about the distance and familiarity.
2. Names in business cultures. How to use them in a correct way?

3. Business culture: talk for 2 minutes about the entertainment and hospitability.
4. Telephoning in English: phoning scenario. What do you know about it?

5. Business correspondence: letters and e-mails and the difference between them.

IIpome:xxyTounas arrecranus. [lpumep.
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I. Use a word from the box to complete each sentence. There is one extra word that you
don’t have to use.

| deal responsible job manage under of responsibility work

LI for Morgans the aircraft company. 2. I ................... the manufacturing plant
in Cambridge. 3. I am in charge ................. the production team. 4. About 120 people work
........... me. 5. Coordination between production and designismy .................. . 6. T .........
with a lot of people in the company and with our customers. 7. 'm ................ for a budget of
over € 100 million.

1. Match the numbers (1-7) to the letters (a-h) to make a word pair. There is one extra
word that you don’t have to use. In the third column put down the Russian equivalent.

1. physically | a. contact
2. human b. work
3. problem c.on
4. day d. demanding
5. team e. commute
6. clock f. shift
7. working g. solving

h. hours
I11. Choose the best word from the brackets () to fill in the gap.
1. Weneed to .............. (join/ recruit) four new people for our office in Manchester. 2. We
are using a recruitment .................... (agency/ headhunter) to find them for us. 3. They
advertised the ................. (positions/ applicants) in the local newspaper last week. 4. So far,
over 60 people have applied for the .................. (works/ posts). 5. We are going to look at all
the letters of ................... (application/ situation) over the weekend. 6. On Monday, we will
drawup a ............. (reference/ shortlist) of 10 or 11 people. 7. Then we’ll invite them all to
come foran ................... (interview/ appointment). 8. We hope to ................... (apply/

appointment) the successful applicants by the end of the month.
IVV. Write one word from the box below in each gap to complete the text. You may choose
to use some words more than once.

\ with from in as for at \
1. My name 1s Jean Wilson and I have just started working ................ a bank. 2. I graduated
........ Edinburgh University last year with a degree 3. .................. Business and
Management. 4. Now [ am going to train ....... an accountant. 5. I think I will do well, because I
am good ............. figures and I am skilled 6. ............ using computers. 7. I think that
training ............... a specific job will be more interesting than the general education I got at
university.
V. Match the definition (numbers 1-7) to the word or phrase (letters a-h). There is one
extra word/ phrase that you don’t have to use.

1. American term for all the benefits that an employee receives. a. severance payment

2. Payment for those who have stopped working — especially due to | b. stock options
age.

3. Benefit that lets employees buy company shares at a low price. C. compensation
package

4. This describes bonuses given for reaching objectives set by the | d. remuneration
company.

5. Money paid to an employee who is asked to leave an organization. | e. performance-related

6. Formal word for all the pay that an employee receives. f. fat cat

7. Director of a company who is paid a huge salary ... but doesn’t | g. boardroom row
deserve it.

h. pension

V1. Choose the best word from the brackets.
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1. The CEO is the head of the ................... (administration/ management/ organization)
team. 2. We have 200 people onour ...................... (recruitment/ business/ payroll). 3. Our
..................... (personnel/ employee/ worker) department is responsible for recruitment. 4.
Our main office is in London but we have ................ (places/ companies/ sites) all over the
country. 5. I supervise all the ...................... (manual/ white-collar/ labour) workers on the
production line. 6. I am in charge of training in the human .................. (support/ resources/
staff) department. 7. We have a ............ (staff/ union/ headquarters) of 65 in London and
about 30 in Paris. 8. You haven’t been paid this month? Ok, I’ll put you through to the
........................ (pay/ salary/ finance) department.

VII. Write one word in each gap to complete the conversation. The first three letters of
each word are given.

‘We have to restructure our company if we are to survive. We will have a (1) fla........ structure
with only two levels of management. We don’t want to make anyone (2) red........... . Some of
our senior people will take early (3) ret..................... . The rest will be offered posts, but
they may be at a lower level. No one likes to be (4) dem................. but it is better than being
out of work. We hope people will be (5) fle............... and move to different jobs. If anyone
decides to hand in their (6) not.......... We will help by offering (7) out............... advice. This
is a very difficult time for us all.’

VI11. Define the type of correspondence.

Lord and Lady Hearty

At home
Friday 18" April
RSVP
Hadden Hall,
Hadden

Cocktails 6:30 p.m.
A) Business card  B) Formal Invitation C) Answer to an informal invitation D) CV

IX. Complete the sub headlines in the following extract from the resume. One does not suit
any gap.

1. Marital status 2. Date of birth 3. Personal details 4. Employment history 5.
Qualifications

Curriculum Vitae

(Photo)

John H. Mill
a.
Full name: John Hue Mill
b. 05/04/78
Permanent address: 56 Park Avenue

Albans 50

New York

911298
Tel./ Fax: (0312) 4998372
Mobile: 0789765784
Personal e-mail: MillJohn@aqratisserve.co.us
C. single
d

I am currently following a part-time MBA programme in International Business at Randolph
Business School.

1997 — 2000 University of South Nottingham: BSc Business Studies

1994 — 1996 Dr Chalmer’s Sixth form College: “A” Level in German (A), Mathematics (B),
Biology (B).

X. Put the parts of the covering letter in the correct order.
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mailto:MillJohn@gratisserve.co.us

a) As you will see from my CV, | have recently completed a degree in International Marketing at
Clifton University. A six-month company placement in France gave me the opportunity to put
some of the theory learned on my course into practice, and to acquire a good working knowledge
of French. The post involved helping with the development of telemarketing scripts for sales
people. Since then, I have had several month’s experience of working in the international section
of the Automobile Club’s call centre. This means | have had direct experience of the day-to-day
realities of communicating with the public.
b) Yours sincerely

Signature

Russel Fleming
¢) Re: Vacancies for trainee Consultats
d) I am currently available for interview and would welcome the opportunity to discuss the post
in more detail. | look forward to hearing from you.
e) Dear Mrs. Proctor
f) I am writing in response to your advertisement in the September edition of “Telemarketing
Magazine” and would like to be considered for one of the posts mentioned.
g) From your corporate website, it appears that working for your organization would offer a
stimulating and challenging career within a highly competitive field. I am extremely attracted by
this opportunity and feel that | have already acquired some of the skills and awareness necessary
to make an effective contribution to the company.
1. 2. 3. 4, 5. 6. 1.

7.3. TemaTuka pedepaToB, NPOEKTOB, TBOPYECKHUX 3aJaHNIi, Icce U T.II.

[To maHHOMY KYypCYy MPEAYCMOTPEHO BBITIOIHEHUE MMPOEKTA, IPEACTABICHHOIO B BUJIE
npesentanuu Power Point. CTyIeHT caMOCTOSATENBHO BRIOUPAET TEMY IPOEKTA H TOTOBHT
MPE3EHTAIINIO, 10 OKOHYAHUIO KOTOPOI MPOBOAUTCS AUCKyccus. [[puMepHbIil mepeyeHb TeM:

1. Business Etiquette.

2. Netiquette.

3. Cross cultural communication in Business English.
4. Applying for a job.

5. Job interview: dos and donts.

6. In house staff or freelancer?

7. The career of a translator/interpreter.

8. Time and time management.

9. How to hold a meeting.

10. Negotiations: the role of a translator/interpreter.

7.4. KypcoBas paGora
KypcoBast pabota He mperycMOTpeHa

7.5. Bonpocsl K 3a4eTy, 3K3aMeHYy

Cemectp 7.

Crpykrypa Oniera:

1. BBINOJIHUTB JIEKCUKO-TPAMMATHYECKOE 3aaHHe.
2. HanucaTb 0MH W3 NPUMEPOB 1e10BOH KOPPEeCIOHICHIMN:
- Letter of enquiry/ request

- letter of complaint

- letter of congratulation

- letter

- letter of invitation

- answer to a letter of invitation
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- e-mail

- memo

- report

- telephone message

PaCKprTL OIHY U3 NPEAJIOKEHHBIX TEM.
. Cultures and culture

. Distance and familiarity

. Corporate culture

. Dress code

. Cross-cultural communication in business

. Time in cross-cultural communication

. Means and devises of business communication
. Types of business correspondence

. Rules of conducting negotiations

4. Pa3pIrpathb AUAJIOT.

Example:

Student A. You are calling to “Severstal” company. You want to talk to Mr. Ivanov, who
is in charge of R & D department. You want to make an appointment for next week, any day
except for weekends. If he isn’t in his office at the moment, leave a message. Invent your own
personal information and a telephone number.

Student B. You are working as a secretary for “Severstal” company. Take a phone call.
Remember, that there are two Ivanovs in your company: Peter, who is in charge of R & D
department, and Alexandr, who is responsible for IT project work. Peter Ivanov is not in his
office at the moment, as he’s at the meeting. Take a message.

Cemectp 8.

1. BpIIIOJITHHATH JIEKCUKO-T'PAMMATHYECCKOC 3a/ITaHUC.

2. HamucaThb OIMH U3 PUMEPOB /1€JI0BOii KOPPeCIOH/IeHI[UHU:

- letter

- letter of invitation

- answer to a letter of invitation

- e-mail

- memo

- report

- telephone message

-CVv

- covering letter

3. PaCKpblTb OIHY U3 NPECAJIOKCHHBIX TEM.

1. Types of meetings.

2. Unusual places for meetings.

3. Rules for an effective meeting.

4. How to make a presentation?

5. Job search.

6. Some tips for a successful job interview.

7. Career Ladder

8. My Future Profession

9. Business People and Business Leaders: Secrets of Success

4. Pa3pIrpathb AUAJIOT.

Example:

Student A. You are an HR director at “Teva” company. You are responsible for hiring new
staff for the positions of project managers. The projects involve selling a new product — medicine
for children. Try to define, what qualifications, experience and personality the employees need
and organize a job interview.

O©CO~NOUMNWNRELW

23



Student B. You are looking for a job. You have come across an advertisement about a
vacant position of a sales manager in “Teva” (a large pharmaceutical company). Future
employees will be asked to sell a new medicine for children. You think you have the right
qualification and experience, as well as personality for this position. You sent your CV and was
invited to the job interview. Your task is to get the job.

7.6. Kpurepnu ouneHku
[TucemeHHBIE PaOOTHI OLIEHUBAIOTCA CIIEIYIOIIUM 00pazoM:
TecTbl MHOKECTBEHHOT'0 BbIOOpA.
3a KaxAbpld NMPaBWIbHBIA OTBET CTYAEHT mosy4daeT 1 Oami. TecT MHOXKECTBEHHOTO BBIOOpa
coctouT u3 50 BonpocoB. CienoBaTreabHO, MAKCUMAIbHOE KOJUYECTBO OasIOB, KOTOPOE MOXKET
nonyuuTh ctyneHT — 50 (100%). s moiaydeHus: OTMETKH «OTJIMYHO» CTYIEHTY HEOOXOAUMO
Habpath 90-100 % (45-50 BepHbIX 0TBEeTOB). «XO0pomoy» - 70-89% (35 — 44,5 BepHBIX 0TBETA).
«Y noBaerBoputenbHO» - 51-69 % (25,5 — 34,5 BepubIx 0TBeTOB). «He ymoBnerBoputensHo» - 0-
50 % (meHee 25 BEpHBIX OTBETOB).
TecThl ¢ OTKPBITHIMH BONPOCAMH (321aHNSI HA PA3BEPHYTHIH OTBET).
«OTIMYHO» CTAaBUTCSA B CIy4yae IMOJIHOIO OCBSILIEHMSI CTYAEHTOM BOIIPOCa, C IpUMEpamMHu U
CXEeMaMH, €ClIi TOro TpeOyeT BOmpoc.
«Xopo1Ioy» - OTBET JOCTATOYHO TOJIHBIN, HO 03 npuMepoB. Tpedyembie cxeMbl H300pa’KeHbI, HO
HET UX OMUCaHUS.
«Y 10BJIETBOPUTEILHOY - OTBET HE COBCEM IOJHBIN (HAallpUMeEp, CTYAEHT Jlal HE COBCEM TOYHOE
ompejieNieHue; Ha3Bal CTPYKTYpy, HO He Jal OOBsACHEHUS JHUOO OMHCAHMS KaXKIOTro W3
CTPYKTYPHBIX KOMIIOHEHTOB). [IprmMepbl mpuBOASITCS HE BCET/a.
«He ynoBIeTBOPUTENBHOY - BOMPOC HE PACKPHIT.
YcTHBIM OTBET.
«OTIUYHO» CTAaBUTCSA B CIy4yae IMOJHOTO OCBSIIICHHS] CTYACHTOM BOIPOCa, C MpUMEpamMHu H
CXeMaMH, eciii Toro Tpedyet Bonpoc. CTyIeHT MOXKET OTBETUTh Ha JOIOJIHUTEIbHBIE BOIPOCHI.
«XOpoIIo» - OTBET IOCTATOYHO MOJHBINA, HO 63 mpuMepoB. Tpedyembie cXxeMbl H300paKEeHbI, HO
HeT ux omnucanus. CTYIEHT MOYTH BCETJa MOXET OTBETUTHh HAa JIOTOJHUTEIBHO 3a/IaHHbIC
BOIPOCHL.
«Y IOBIIETBOPUTENIBHO» - OTBET HE COBCEM IMOJHBIN (HApUMeEp, CTYJIEHT Jlal HE COBCEM TOUYHOE
ompejieNieHue; Ha3Bal CTPYKTYpy, HO He Jal OOBsSCHEHUS JHOO0 OMHCAHMS KaXKIOTO W3
CTPYKTYPHBIX KOMIIOHEHTOB). [Ipumepsl mpuBonsarcs He Bcerna. CTyIEeHT HE BCerJa MOXKET
OTBETUTH Ha JOTMOIHUTEIBHO 3a/IaHHBIE BOIIPOCHI.
«He ynoBieTBOpUTENBHOY - BONIPOC HE PACKPHIT.

8. CBe)IeHI/Iﬂ 0 MaTEPUAJTBHO-TEXHUIECCKOM o0ecneyeHUun AUCHUIIINHBbI

Neni/r | HammeHoBaHHe 000pYI0BaHHBIX YueOHBIX [Tepeuenb 000pyOBaHUS U TEXHUUECKUX
KaOMHETOB, 1abopaTopuit CpeacTB O0yueHus
JlexuroHHas ayguTOpus KOMIIBIOTED, HOYTOYK, MarHuToQoH,
MIPOEKTOP
1. «CIIC Koncynwsrantllmtocy
2. ObC HOb

3. JIunracoHHbIN KaOUHET

4. ObC «HUIl Uudpa-M»

5. DnekrponHas oubnuoreka PITY
6. Dnexrponnsnii karamor AMBC «MARK —
SQL»

7. DnexkTponHas oubnmoreka MI'TOY
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8. Microsoft Volume License. Applications —
Office Standard 2010 Homep nureH3uu:
48457427

9. Microsoft Volume License. Applications —
Office Professional Plus 2007. Applications —
Office Standard 2007. Homep nuueH3uu:.
45411627

10. SANAKO Study 1200 v.4.00 Howmep

JULEH3UH: 3879203-01001177-010741-
000039-487
KommnbrorepHslii kiacc KOMITBIOTED, HOYTOYK, MarHuTo(oH,

MPOEKTOP, KOMUPOBAIHHBIN anmapar, CKaHep
1. «CIIC KoncynbsrantlLirocy

2. ObC HOb

3. JIunradoHHBIN KaOUHET

4. 9bC «HUII Undpa-M»

5. DnekTponHas oubnuoreka PITY

6. Dnexrponnsnii karanor AUBC «MARK —
SQL»

7. DnexktponHas oubnuoreka MI'TDY

8. Microsoft Volume License. Applications —
Office Standard 2010 Homep muIieH3HHM:
48457427

9. Microsoft Volume License. Applications —
Office Professional Plus 2007. Applications —
Office Standard 2007 Homep nuieH3UH:.
45411627

10. SANAKO Study 1200 v.4.00 Howmep
TUICH3UH: 3879203-01001177-010741-
000039-487

9. OOmue pekoMeHJAUMH NPU 00yYeHNH HHOCTPAHHOMY SI3BIKY

cTyaeHTOB ¢ nHBauaHocThio (HO/JA):

1. B cBsa3u c ObicTpoit yromisieMocTbio cryaeHToB ¢ HOJIA HeoOxoaumo pacmpenensTh

y4eOHBII MaTepuall B COOTBETCTBUE C BO3MOXHOCTSIMU CTYICHTOB.
HyXHO y4uThIBaTH TEMII AEATEIBHOCTU CTYACHTOB (pa3MEpEeHHbIH TEMI AESTEIbHOCTU

JIEKIIUH.

BO BpEMs 3aHATHS; B CBSI3U C IOBBIIMICHHOM YTOMJISIEMOCTBIO CTY/AEHTa IMEpBble 25 MUHYT
3aHATUA pa6OTaTB B 6I)ICTpOM TEMIIC C TIOCTCIICHHBIM €TI0 CHWXCHUCM; IIpU HU3KOH
Bpa0aThIBAEMOCTH CTYJCHTAa HAYMHATH 3aHATHS B 3aMEUICHHOM TeMIle C MOCJeIyIOIUM
YCKOpPEHHUEM MO0Jauy MaTepHana).

3. Hcnonb3oBarh KOMIIbIOTEP, MH()OPMAIIMOHHBIE TEXHOJOTHH Uil OIMOPHBIX KOHCIIEKTOB U

4. Hcnonp3oBaTh HHTCPAKTUBHBIC MCTObI 06y‘-ICHI/I}I, o6yquHe B COTPYAHUYCCTBC IJIA Ooiee

MPOJAYKTUBHOI'O YYacCTHs KaX/I0T0 CTYJEHTa B yueOHOM Ipoliecce.




5. Hcnonb3oBaTh pasznoodpasuvie memoovl u Ccpeocmea KOHMPOIA 3HAHUNL CHIYOEHMOE
(komnvromepHbll mecm, UHOUBUOYATBHBLIL IKCHPECC-ONPoC, UCNOIb308AHUE 3A0AHUL PA3HOU
cmeneHu C1oHCHOCMU U T.11.).

6. CTUMyIMpOBATh CTYJIEHTOB K Pa3BUTHIO PEUEMBICIIUTEIBHON NEATEILHOCTH, K TIPOSBICHUIO
WHHUIMATHBBI B HAYYHO - OOIECTBEHHOU JESTEIHHOCTH.

7. OO0ecrieueHue ONTUMAILHON OPraHU3aIllul pabovero MecTa CTyJICHTa ¢ YUETOM (DU3HYECKHX
BO3MOXHOCTeH. OOecrieuynuTh yueOHbIE MaTepHalbl, aJanTUPOBAHHBIC TSI WHBAIUIOB C
HOJIA.

8. KoppekTHOe M TONEpaHTHOE OTHOIICHHWE TMpENoAaBareNs K CcTyaeHTy. HyxkHO moouipsth
CTYZICHTOB OTHOCHTBCS IPYT K IPYTY TOJIEPAHTHO, YBAKHUTEIHHO.

Ihdpekmusnvimu npuemamu KoppeKkmupyoue2o 6030€iucmeus Ha IMOUUOHATILHYIO U
no3nagamenvHylo cgpepy cmyoeHmos ¢ UHEANUOHOCHbIO AGTIAIOMCA:

- UHTEPAKTUBHBIC JICKLIUH, JIEKIIUH-BUKTOPHHBI;
- 00y4eHHE B COTPYIHUYECTBE;

- UHTEPHET-UCCIIEJOBAHHE;

- UTPOBBIE CUTYALIUH;

- POJIEBBIE UI'PEL;

- UTPOBBIC TPEHUHTH, CIIOCOOCTBYIONINE PA3BUTHIO YMEHHUS OOIIATHCS C APYTHMU;

HJIaHI/IPYﬂ 3aHATUC, NPCIIOAABATCIIb JOJDKCH 3aAyMaTbCA, KAKUC IICUXUUCCKUC IMTPOLECCChI

(BHMMaHUe, BOCHPUSITHE, AMATh, MBIILICHUE, pedb) OyAayT HauOosee 3a/eiCTBOBAaHBI B XOE
3aHsaTHsl. IMEHHO Ha 3TH Ipouecchl U HaJ0 OPUEHTUPOBATHCS, POPMYIUPYS KOPPEKLIHUOHHYIO
3a1ady.
KoppeknuonHo-pa3BuBaromas 3amavya JO0DKHA OBITh TpeAenbHO KOHKpeTHOW. Crnennguka
00y4eHUs] WHOCTPAHHOMY SI3bIKY CTYJCHTOB C MHBAIMAHOCTBIO TMPEIIONaraeT OoJbIIoe
KOJIMYCCTBO HUI'pOBOro, 3aHHUMATCIIBHOIO Marcepuaja ©W HAJIW4YUC 3PUTCIBbHBIX  OIIOp,
HEOOXOIMMBIX [UISl YCBOCHHS PAa3HBIX CTPYKTYP.

Oco0o0 cnemyeT ckazaTh O TICHXOJIOTUU 0OWieHUs 6 X00e 3aHAmuUsA, cmuae odujenus. 31ech
CIIeJTyeT YIUTHIBATh:
- COOTHOIIIEHUE MOOYXJCHUS CTYICHTOB K JEATCIBHOCTH (KOMMEHmMapuu, 6blCKA3bl6aAHUe
HONOACUMENbHOU IMOYUU, YCMAHOBKU, CIMUMYIUPYIOWell uHmepec, 80ae8oe YCuiue K peueHuro
3a0ayu u m.n.) i NPUHYXICHUS (HanomuHanue 06 ommemke, pesKue 3amMedanus u m.n.);
- TaKT IeJarora;
- TICUXOJIOTHYECKUH KIIUMaT B rpymnie (YMEHHEe TOJIepKaTh aTMOchepy pagoCTHOTO, JeI0BOTO
oO1eHus);
- caMOOpraHu3aiys [elarora, Belb Ha 3aHATHH BCE 3aBUCHUT OT MPENOJaBaTeNs: €ro
COOpPaHHOCTH, HACTPOS, TIEIArOTHIECKON HaXOAUYMBOCTH, OIITHMHCTUICCKOTO ITOIX0/1a U TIP.
10. YueOHO-MeTOAUYECKOE 00eceYeHe JUCIUILINHbI
10.1. OcHoBHasi JuTepaTypa

1. ManbkoBckasi, 3.B. AHTTTUHCKHI SI3bIK B CUTYaIlUSX TTOBCEIHEBHOTO JIETIOBOTO OOIICHUS
: yue0. mocobue / 3.B. ManbkoBckas. — MockBa : UHOPA-M, 2019. — 223 ¢. — (Bericmiee
obpazoBanue: bakamaspuat). - ISBN 978-5-16-005065-2 (print); ISBN 978-5-16-105422-2
(online). - Tekcr: anextponHbIid. - URL: https://new.znanium.com/document?id=330261

2. Oununmosa, M. M. JlenoBoit anrmmiickuii s3Ik (bl-c1) : yueOHUK W TIPaAKTUKYM IS
akajieMrueckoro OakamaBpuara / M. M. ®unumnmoBa. — 2-¢ u31., UCIp. U J0I. — MOCKBa :
WznatenberBo FOpaiit, 2019. — 309 ¢. — (bakamaBp. Akagemudeckuii kypc). — ISBN 978-
5-534-08678-2. — Tekct : snektponubiit / DbC HOpaiit [caiit]. — URL: https://biblio-
online.ru/bcode/433690
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https://new.znanium.com/document?id=330261

3. Ywuxwesa, JI. C. AHITIHICKHIA SI3BIK U151 TyOMMYHbBIX BeICTyIUTeHH# (B1-B2). English for
public speaking : yueOHoe mocobue s OakanaBpuara u Mmaructpatypsl / JI. C. Uukunera. —
2-e u3M., ucnp. u gon. — Mocksa : U3natensctBo FOpaiit, 2019. — 167 ¢. — (bakanasp u
maructp. Mogayne). — ISBN 978-5-534-08043-8. — Texkcr : anekrponnsiii // DBC HOpaiit
[caiit]. — URL.: https://biblio-online.ru/bcode/434097

a. JlomoJTHUTEeIbHAS JIUTEPATypa
1. AHIIIMHACKHIA SI3BIK JIJIS1 ACTTIOBOTO OOIIEHUS: POJIEBBIC UTPHI IO MEHEDKMEHTY : yueb. mocodue
/ 3.B. ManbkoBckas. — MockBa : MH®PA-M, 2018. — 119 c¢. + Jon. marepuaisl
[DnexTpoHHBIi pecypc; Pexxum gocryma: https://new.znanium.com]. — (Bsiciiee o6pa3oBanue:
bakamgaBpuar). — www.dx.doi.org/10.12737/11161. - Tekct : onektpoHHbii. - URL:
https://new.znanium.com/document?id=303129

2. 'paMMaTHKa [T JCJIOBOTO OOIICHHS HA aHTJIMHCKOM S3bIKE (MOY/IbHO-KOMIIETEHTHOCTHBIM
noaxon): YueoHnoe nocodbue / 3.B. ManpkoBckas. - Mocksa : HUL[ Uudpa-M, 2013. - 140 c.:
60x88 1/16. - (Beicuiee oOpa3oBanue: bakamaspuar). (0) ISBN 978-5-16-005484-1 - Tekcr :
snekTponHsii. - URL: https://new.znanium.com/catalog/document?id=248375

3.YBapoB, B. W. Aurmumiickuii s3eIk s SKoHOMHCTOB (a2-b2). English for business +
aynmuomarepuasibl B DOBC @ y4eOHMK ¥ TPaKTUKyM JUIS CPEIHEro NpoecCHOHATHHOTO
oOpasopanus / B. 1. YBapoB. — 2-¢ u3j., nepepad. u gon. — Mocksa : M3narenasctBo FOpaiit,
2019. — 393 c¢. — (IIpodeccuonanpHoe oopazoBanue). — ISBN 978-5-534-09824-2. — Tekcr :
anextponHbii // DBC FOpaiit [caiit]. — URL.: https://biblio-online.ru/bcode/433394

10.3. YueOHo-MeTOAMYecKOe W HHPOPMANMOHHOE o0ecnedeHUe THCHMIIMHBI JUIA
OPraHu3alid CaMOCTOSITEJLHOH PpPadoThbl CTYAEeHTOB (COJIEPKUT IIEpeYeHb OCHOBHOU
JUTEPATyphl, JOTOJHUTEIFHOW JIUTEpATyphl, NPOTrpaMMHOrO obecrieueHuss u MHTepHeT-

pecypchl).
1. Jbxoncon K. Intelligent Business [Dnextponnsiii pecypc] : Skills Book: Elemenary /

I[)KOHCOH, KpI/ICTI/IHa. - TekcT Ha aHTIUICKOM SI3BIKE. - 1 OIIT.JUCK : IIB.HJI.
2. JlenoBo#t aHTTIMHCKUH U1 CTYACHTOB (KOJIIEKIHS YIIPaKHEHHUH M0 JIEKCHKE U
rpamMmatuke) http://www.businessenglishsite.com/
3. http://busyteacher.org/7272-15-activities-that-your-business-english-students.html
4.  VYmpaxHEHHUs Ui CaMOCTOSITENIbHON pabOThl CTY/IEHTOB B pEXKUME OH-JIallH
http://www.businessenglishstudy.com
5 Business English Pod https://www.youtube.com/channel/UCIiFsAO2Gh_vu8OStpjl16A
6 Online Business Dictionary http://www.businessdictionary.com/
7.  Ted Ideas worth spreading www.ted.com
8
9

Caiit bpuranckoro cosera http://learnenglish.britishcouncil.org/en/
WNHTepakTUBHBIE ypOKHU aHTIHiickoro http://www.real-english.com/
10. Lingualeo camoyunTens anrauiickoro http://lingualeo.ru/
11. Camoyuurens anrauiickoro http://www.mingoville.com/?lang=ru

CaoBapmu:
1.  Crnosaps JInrman onnaitn http://www.longmandictionariesonline.com/
2 CrnoBaps Makmuuian onnaita  http://www.macmillandictionary.com/
3. Oxkcdopackuii cnoBaps onnaits http://oald8.oxfordlearnersdictionaries.com/
4.  Mynerutpan. CroBapb oHIaitH WWW.multitran.ru
5 CnoBaps JIuareo onmaitn Www.lingvo.ru
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