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PaGouas IporpaMma COCTaBJICHA Ha OCHOBAHHH esiepallbHOr0 TOCYAapCTBEHHOIO
06Gpa30BaTEIBHOTO CTaH/apTa BBICIICTO 0Gpa3oBaHus 110 HANPABICHHIO TOArOTOBKH 40.03.01
FOpHcIpyACHIHA, YTBEPXKICHHOTO TTpukazoM MUHHCTEPCTBO obpazoBanus u Hayku Poccnu OT
13 asrycra 2020 r. Ne 1011 «O6 yTBepxpaeHHH (eneparbHoOro rocyIapCTBEHHOTO
06pa3oBaTeNbHOr0 CTaHjAapTa BLICIICIO obpazoBanus — OakamaBpuaT IO HAITpaBIEHHIO
noarorosku 40.03.01 HOpucnpyneHIuA (3aperucTpupoBaHO B Mumntocte Poccum 07.09.2020
perucTpanuoHHblA No 59673).
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Ha 3acenaHdd Kadeapsl OOIENpaBOBBIX JUCIHILTHH X Me3KIIYHapOIHOTO npaBa (TIPOTOKON Ne5
oT «25» mapta 2022 1.)

Ha 3acemanny YueOHO-METOIMYECKOro COBCTA MIT?Y (mpotokorx Ne 1 oT « 27» anpensd
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COJIEP)KAHUE

OPT AHM3AITMOHHO-METONYECKUM PA3IEI

CTPYKTYPA U COJEPYKAHUE JUCLIATIIMHEI (MOYJLS)

OCOBEHHOCTH OBYYEHWS MHBAJIMJIOB U JIUI] C OB3
VYEBHO-METOJIMYECKOE OBECITEUEHUE CAMOCTOSTEJIGHOI PABOTBI
OBYYAIOILLIXCS

OBPA30BATEJILHBIE TEXHOJIOT U

OLIEHOYHBIE CPEJICTBA JUISI TEKVIIIET'O KOHTPOJISI YCIIEBAEMOCTHU 1
[TPOMEXYTOYHOM ATTECTALINHN

VYEBHO-METOJIMYECKOE Y TH®OPMAIIMOHHOE OBECIIEYEHUSA
VYEBHOU JIUCLUTIIMHEBI (MOIYJLS)

MATEPUAJILHO-TEXHUYECKOE OBECIIEYEHUE YYEBHOM JTUCLIUTTTAHEI
(MOJTIYJIS)



1. OPTAHU3AIIMOHHO-METOIUYECKHUI PA3JIEJ

1.1. Ilesan u 3a1a4M OCBOCHHS YUeOHOH TUCHMIIMHBI (MOIYJIs1)

He.ﬂblO OCBOCHU NHCLMITIIMHBI «I[OKYMGHTI/IpOBaHI/Ie IIponecCoOB B IOPUCIIPYACHIW>
SABJIAIOTCA HU3Y4YCHHC IIOpsAAKa IMMOATOTOBKH, COCTABJIICHUA U O(bOpMHGHHH IOPHUINYICCKUX
JOKYMEHTOB B IIPOLECCE OCYHICCTBICHUA IOpH,HH‘ICCKOﬁ JCATCIIBHOCTH.

3agayamMu U3ydeHUs! TUCHUIUIUHBI SBIISIFOTCS:

- H3Y4YUTh  HOPMATUBHO-NIPABOBYIO  0a3y,  peryJupyromiyro IIPOLIECCHI
JOKYMEHTUPOBAHUS B IOPUCIPYICHINY;

- MO3HAKOMUTHCSI C OCHOBHBIMH IPAaBHJIAMH U METOAaMU pabOTHl C JTOKYMEHTaMH,
KOTOpPBIE UCIHOJIB3YIOTCS B HOPUCIPYICHIUY;

- M3YYUTh OCOOCHHOCTHM JOKYMEHTHPOBAaHHS NPOIECCOB B  IOPHCIPYACHLUUHU B
3aBHCHUMOCTH OT OTpaciieil mpasa;

- II0O3HAKOMHTHCSI C OCOOEHHOCTSMU OpraHU3alUy JIOKyMEHTOOOOpOTa U IPOLECCOM
€ro OINTUMU3AIUY.

1.2. Mecto auCHUILIUHBI (MOAYJIfA) B CTPYKType 00pa30oBaTe/ibHOIl NMPOrpaMmbl
HaNnpaBJ/IeHUs] MOATOTOBKHU

JucuuninuHa «/lOKyMEHTHpOBaHHE  IIPOLECCOB B IOPUCIPYICHLIHUW» OTHOCUTCS K
JUCIUIUTMHAM 10 BbIOOpY BapHaTUBHOW YacTH. JIUCIMIIMHA OCHOBBIBACTCS HA 3HAHMIX
JAUCHUITIINH I/IH(l)OpMaHI/IOHHO-HpaBOBOFO IIUKIJIa (I/IH(l)OpMaIlI/IOHHI)Ie TEXHOJIOT'HU B
IOPUJINYECKOM JIEATEIILHOCTH) M JTUCIMILIMH MPO(HECCHOHAILHOTO MHUKIA (TPa)IaHCKOEe IPaBo,
YroJIOBHOE TpaBo). M3ydaercss mapajiensHO ¢ AUCHUIUIMHAMU aMHHUCTPATHBHOE, TPYAOBOE,
HKOJIOTMYECKOE M SIBIISETCS OCHOBOWM JUISI M3YYEHHs TUCIUIUIMH TPOGECCHOHATBHOTO IUKIIA
(YroJoBHO-TIpOIECCYATbHOE, TPAXKIAHCKO-TIPOIIECCYaTIbHOE MPaBO, apOUTPAXKHBIN MpoIecc).

JucuumnnuHa u3ydaeTcs Ha 3-M Kypce, B 4-M ceMecTpe.

1.3. TpeOoBaHus Kk pe3y/ibTaTaM OCBOCHHUS Y4eOHOI JMCHMIIMHBI (MOLYJ151)
IIporiecc ocBoeHMs yueOHON JUCHMIIMHBI HampaBieH Ha (QOPMHUPOBAaHUE Y
00yYaroImuxcst CIeyOUMX KOMITETeHIIUMI:

Kon ConepxaHrue KOMIETEHIIUU WNnaukaTopsl JOCTHKEHUS] KOMITETEHITHH

KOMIIETCHIUU

[K-1 Crioco0eH oCyIIecTBIATh IIK-1.1. 3HaeT OCHOBHBIE OHATHUS U KaTETOPUU
IIPaBOBOE COIIPOBOXKJICHUE MEXIyHapOIHOTO MpaBa, yMEET UMHU
JEeSITENbHOCTH CYyOBEKTOB OIIEpUPOBATh, 3HAET COJAEPHKAHUE HOPM
MEXAYHapOJHBIX MEXIyHApOJHOTO MpPaBa, OCYIECTBIIAET UX
MIPaBOOTHOIICHUH TOJIKOBAaHHWE, MPOBOANT IOPHUANIECKYIO

KBaJIM(UKALIMIO, COOJIIOIAeT, UCTIOIHSIET,
peann30BbIBAET U IPUMEHSIET HOPMaTHBHBIE
MPEITHCaHMS.

[TK-1.2. TIpumeHsieT HOpMaTUBHBIE TPEOOBaHUS K
(haKTHUECKIM OOCTOSTEIBCTBAM OCYIIECTBICHHS
MEXIyHapOIHO-TIPABOBOH AEATEIbHOCTH,




aHanmu3UpyeT 1 00001maeT
IIPaBONPHUMEHUTEIBHYIO IIPAKTUKY.

[1K-1.3. BelsBasieT HOpMaTUBHBIE TIOJIOKEHMUS,
peryaupyoiye oTHOLIeHUs B chepe
MEXIyHapOIHO-TIPABOBBIX OTHOIICHHIH,
aHATU3UPYET IMOCIEACTBHUS UX peaIn3aLuy,
ompeenseT NpodIeMbl TAKOH peann3alu,
NPUHUMAET PEIICHHS TI0 PEOAONCHHUIO U
YCTPaHEHHIO BHISBICHHBIX IIPOOIIEM.

[1K-1.4. BeisiBiseT mpoGieMbl IPaBOBOTO
XapakTepa B MEKAyHapoJHO-IIPaBOBOH
JESITEIbHOCTH, AAeT UM IPaBOBYIO OLICHKY,
MIPOTHO3UPYET BO3MOXKHOCTD UX PEIICHUS,
CTaBHT 33/1a4H MO X Pa3peLICHHIO.

[IK-1.5. Pacrio3naet (paxkTel HApyIIEHHS
TpeOOBaHUM K OCYLIECTBICHUIO MEKIYHAPOAHO-
MPaBOBOH JIESTETLHOCTH, OCYIIECTBIISIET
KBaJM(PHUKALIUIO TIPOTUBONPABHBIX JICSIHUH,
ompeesseT OpraH K KOMIETEHIMH KOTOPOTro
OTHOCHTCS pPACCMOTPEHHE JIEN O COBEPIIEHHOM
MpaBOHAPYILICHHUH;

I1K-1.6. Pacmo3naet (hakThl KOPPYNIIMOHHOTO
MIOBEJICHHUS B IIPOLIECCE OCYIIECTBICHUS
MEXKTYHApOIHO-TIPABOBOM JIESTENLHOCTH,
BEIOHpaeT (hOPMBI U CPEJCTBA TPOTHUBOICHCTBUS
JTAHHBIM (haKTaMm.

[1K-6

CriocoOeH K pacCMOTPEHHIO H
MOJITOTOBKE MPOCKTOB
3asiBIIEHUH, 0OpaIeHui, xKanoo
Y TIpeTeH3uil (pr3uuecKkux u
IOPUIUYCCKUX JINI]

I1K-5.1. 3HaeT OCHOBBI MTPOLIEAYPHI
paccMOTpeHus U MOATOTOBKE IIPOEKTOB
3asBIIEHU, 0OpaIIeHnH, xKanob U mpeTeH3uit
(bU3NUECKUX U IOPUINYECKUX JIULL;

[1K-5.2. [IpaBunbHO onpenenser
IOPUIINYECKH 3HAYMMBbIE MEXIyHapOIHO-
paBoBbIE (PAKTHI, COOBITHS U OOCTOSATENHCTBA,
KBaJTM(PHUIUPYET UX TPUMEHUTEIBHO K
KOHKDPETHOH CUTYallUu;

[IK-5.3. TaeT npaBOBYIO OLIECHKY KOHKPETHOU
CUTYyalllH, apr'yMEHTHPYET U 00OCHOBHIBAET
MPABOBYIO TIO3UIIMIO B COOTBETCTBHUHU C
HOPMAaTHUBHBIMH [IPABOBBIMH aKTaMH U
CIIOXUBIIIEHCS CyAeOHOM MPAKTUKOIM;
[1K-5.4. ['0TOBHUT MPOEKTHI 3asIBICHUH,
oOpareHuit, xanod 1 NpeTeH3ni s
(U3NUECKUX U IOPUINYECKHUX JIUIL.

2. CTPYKTYPA U COJAEPXKAHUE YUYEFHOM JUCIATLIAHBI (MOY.JI5)
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2.1. O0beM y4eOHOM TMCHUIINHBI (MO1YJIA)

Bup yueOHoii padoThl Bcero, yacos Ounas ¢popma
Kypc, yacoB
Ounas gpopma 2 Kypc, 72 yaca
AyauTopHasi pa6oTa 00y4arImuxcs ¢ 30 30
npenojaaBareJieM (10 BUIaM y4eOHbIX
3aHSATHIl), BCEro B TOM 4HCJIe€:
Jexuuu (JI) 12 12
B ToM uncne, npakTuueckas 0 0
noaroroska (JITTIT)
IIpakTunyeckue 3aHATHSA (B TOM 14 (2) 14 (2)
yucie, 3a4eT)
B ToM uncne, npakrtuueckas
noaroroska (I13I1IT)
JlabopaTopubie pa6otsl (JIP) 4 4
B ToMm umcne, mpaktuueckas 0 0
noaroroska (JIPIIIT)
CamocrosiTesibHas padoTa 42 42
o0yuawuuxcs (CP)
B ToM uncne, npakrtuueckas
noaroroBka (CPIIIT)
IIpomMe:kyTouHasi aTTECTALMSA 0 0
(moAroToBKAa M €1a4a), BCEro:
KonTponbHas padbora - -
Kypconas pabora - -
3auer 2 2
DK3aMeH - -
Hroro: 72 yaca, 72 4aca,
OO6m1ast TpyI0€MKOCTh Y4eOHOM 2 3aYETHBIC €IMHUIIBI 2 3a4eTHBIC
JTUCIUIUIAHEI (B 4acax, 3a4e€THBIX €IMHUIIBI
eAMHUIIAX )
2.2. Copaep:xanue pa3iejoB YU4eOHOI TUCIHUNIUHBI (MOXYJIs1)
Cemecmp — 4 (ounasn ¢hopma obyuenus), Buo omuemnocmu — 3auem
Ne | HaumenoBanue pasnena (temsl) | Coneprkanue pasznena dopMupyemsie
(TemaTtuka 3aHITHI) KOMIIETEHIIMH (MHEKC)
n/m
1 2 3 4

Paznen |. OcHoBHBIE KaTerOpUU
U HOPMaTHBHO-TIPaBOBOE
o0ecrnieueHue
JIeTIOTIPOU3BOICTBA B
TOCYJapCTBEHHBIX OpTaHax
Poccutickoii denepanuu.




HaunmenoBanue paziena (TeMbl)

Copepxanue pazzaena
(TemaTHrKa 3aHATHI)

dopMupyemsle
KOMITETCHIIMH (MHJIEKC)

/1

1. Tema 1.1. Ilonsitve, wuemu, | Benenue B Kypc | IIK-1.1.
3ajaun W 3HaueHme  Kypca | </ lOKyMeHTHpoBaHue
«JIOKyMEHTHPOBAHUE TIpoLeccoB | TPOLECCOB B
B opuCTIpyieHIr», | OPUCHDYICHIIIIY.
Bzaumocss3b C ApyruMu Llonsrre, nemw, saza<n u

Pyr:
. 3Ha4YEeHUE Kypca.
OTPACISIMH POCCHHCKOIO MPABA. | (om0 OHSITYSL W
KaTeropuu, HCIOJb3yEeMbIe
npu JOKYMEHTUPOBaHUU
IIPOLIECCOB B
FOPUCTIPYACHIIUH.

2 Tema 1.2. HopmaruBHo- | Yka3el u pacnopsokenus | I1K-1.1, TIK-1.2, TIK-1.3
IIPaBOBBIC aKThl, perympyromme | IIpesnnenta  Poccuiickoin
cdepy J1eI0IPON3BOICTBA. denepanuu,

MTOCTaHOBJICHHS "
pactopsKEHUS
[IpaButenscTBa
Poccuiickoit  ®enepanuu,
periiaMeHTUpYIOLIue
[IPaBOBbIE  HOPMBI Ha
denepanbHOM ypOBHE MpH
pabote C JIOKYMEHTaMH.
IIpaBoBBIE aKThI
HOPMAaTHBHOTO u
WHCTPYKTHUBHOTO
XapakTepa, METOIUYECKUE
JIOKYMEHTBI o
JIETIOTIPOU3BOJICTBY
NpEANPUATUI u
OpraHu3aIuu.

3 Tema 1.3. IOpumnueckas | FOpunndeckast [K-1.1, IIK-1.2, T1K-1.3
OTBETCTBEHHOCTh OTBETCTBEHHOCTh
TOCYJApCTBEHHBIX CIY)KAIIUX M | TOCYAAPCTBEHHBIX
WHBIX PaOOTHUKOB, 3aHATHIX B | CITyXKaIIUX " WHBIX
chepe  JEMONMPOW3BOJCTBA B | paOOTHHKOB, 3aHATHIX B
opraHax TOCYIapCTBEHHOM | cdepe AeTonpon3BOJCTBA B
BJIACTH u MECTHOTO | OpraHax ToOCyJapCTBEHHOM
caMOYNpaBJICHUS. BJIACTH U MECTHOTO

CaMOYIIpaBIIEHMUSL. Bunpr
OTBETCTBEHHOCTH
rOCyJapCTBEHHBIX
CITy’KaIIMX u HHBIX
paOOTHHUKOB, 3aHATBHIX B
cdepe IeTOnpoU3BOJCTBA B
OpraHax TroCyJapCTBEHHOU
BJIACTH U MECTHOTO
caMOynpaBJIeHHS.




HaunmenoBanue paziena (TeMbl)

Copepxanue pazzaena
(TemaTHrKa 3aHATHI)

dopMupyemsle
KOMITETCHIIMH (MHJIEKC)

/1
Pasmen Il. JloxyMeHTHpOBaHuE
IpPOIECCOB B JIEATEIBHOCTH
rOCYJapCTBEHHBIX OPraHOB

4 Tema 2.1. I1paBuia [paBuiia IK-1.1, IIK-1.2, [IK-1.3
JIOKYMEHTHUPOBAHUS u | AOKYMCHTUPOBaHHUA u
obecrieueHre ropuueckoii | OOCCTICUCHHE  IOPHJIMHIECKOH
CHITBI OKYMEHTOB. CWIbl JOKYMEHTOB. lIpaBuiia

1 0COOEHHOCTH O(OPMIICHUS
PEKBH3UTOB  JTOKyMEHTOB,
UCIIONb30BaHMs OJIAHKOB U
rOCYJapCTBEHHBIX OpraHax.
OpraHu3anroHHO-TIPaBOBbIE
JIOKYMEHTBI
rOCYJJapCTBEHHBIX OPraHOB,
ux BUJIBI, TIOPSIOK
COCTaBJICHUS u
o opMIICHHSL.
PacrniopsiauresnbHbie
JIOKYMEHTBI
rOCYJapCTBEHHBIX OPraHOB,
ux BUJIBI, TIOPSIOK
COCTaBJICHUS u
0ohOopMIICHHSI.

5 Tema 2.2. Hudopmammonsno- | MuabopmamorHo- IK-1.1, TK-1.2, TIK-1.3
CTpaBOYHBIC U MH(POPMAIIMOHHO- | CIPABOYHBIE u
aHAJIMTUYECKHE JOKyMEHTHI | WH(POPMAIIMOHHO-

OpraHoB TOCYZIapCTBEHHOM | aHAJMTUYECKHE JIOKYMEHTBI

BIaCTHU W MECTHOTO | OPTaHOB  TOCYAapCTBEHHON

CaMOYTIpaBIICHHUSI. BIaCTU U MECTHOTO
CaMOYIIPABIICHUS. Bupl,
Pa3HOBUITHOCTH,  TIOPSIOK
COCTaBJICHUS "
o opMIICHHSL. Henoas
mepenicka B CHCTEMe
JIOKYMEHTHPOBAHUS
JeSITEILHOCTH

rOCYZIapCTBEHHBIX OpPTaHOB.
Tumunbie OILITNOKHA
coCTaBJeHUs U 0(hOpMIICHHUS
JIOKYMEHTOB.
PenaktupoBanue
JIOKYMEHTOB




HaunmenoBanue paziena (TeMbl)

Copepxanue pazzaena
(TemaTHrKa 3aHATHI)

dopMupyemsle
KOMITETCHIIMH (MHJIEKC)

1/

Paznen Il Opranuzanus
JIOKyMEHTO000pOoTa OpraHoB
TOCY/IapCTBEHHOM  BJIACTH u
MECTHOT'O CaMOYIIPABJICHUS

6 Tema 3.1. IIpunnuriet [TpuHIMIIBL opranmsarmu | [1K-1.4, ITK-1.5, TIK-1.6,
OpraHM3aINHN JOKYMEHTO000pOTa JIOKYMEHTO00O0poTa, BBIOOD | I1K-5.1, TTIK-5.2, T1K-5.3,
OPTaHOB FOCYIAPCTBEHHOI onTUManbHOro  mpuHiwna | I1K-5.4
BIIACTU ¥ MECTHOTO OpraHH3aLliH
e — I[OKYMCHTOO60p(3Ta OpraHoB

rOCy/IapCTBEHHOM BJIaCTU U
MECTHOT'O CaMOYIIPABJICHHSI.

7 Tema 3.2. Homenknarypa npen | Homenknarypa nen opranos | I1K-1.4, IIK-1.5, IIK-1.6,
OpraHoB FOCYIlapCTBGHHOﬁ FOCYIIleCTBCHHOfI Biactu M | I1K-5.1, T1K-5.2, TIK-5.3,
BIIACTH " MecTHoro | MECTHOro camoynpasieHus: | 11K-5.4
CaMOYTIPABIIEHHS. 3HaYECHUE, 0COOEHHOCTH

COCTaBJICHHS u
o opMIICHHSL.
dopmMupoBaHue JIeI.

8 Tema 3.3. okymenrupoBanue | OcobeHHOCTH I1K-1.4, TIK-1.5, TIK-1.6,
IPOLECCOB B YTOJIOBHOM | ZOKYMEHTHPOBAHUS B | IIK-5.1, I1K-5.2, T1K-5.3,
poriecce, rpaxgiaHckoM u | YTOJOBHOM  mpomnecce | IIK-5.4
aJIMMHUCTPATUBHOM 4AMHHHCTPaTHBHOM
[POM3BOICTE. npousBoAcTBe. [loHsTHE U

BU/IBI JTOKYMEHTOB
HCITIOJIB3YEMBIX B
YTOJIOBHOM mpoiiecce.
TpeboBanus K
JIOKyMEHTAaM,

HCIIOJIb3YEMbIM B
YTOJIOBHOM npoiiecce.
OCcoOCHHOCTH COCTaBJICHUS
JIOKYMEHTOB.

OcobeHHOCTH

JIOKYMEHTHUPOBAHUS B
TPaKJIaHCKOM  TIpOIIecCe.
ITonsarue " BUIBI
JIOKYMEHTOB

HCITOJTB3YEMBIX B
TPaXJIaHCKOM  TIpoIIecce.
TpeboBanus K
JIOKyMEHTAaM,

HCIIOJIb3YEMBIM B
TPaKJIaHCKOM  TIpolLiecce.

OCO0EHHOCTA COCTABJIEHUSA
JIOKYMEHTOB.




2.3. Pa3zgenapl JUCHMIINH U BUABI 3AHATHNA

Ne HaumenoBanue Tembl
/T AynuTopHas Baeayn. | O6bem B yacax
paborta paborta

JI I13/JIP CP Bcero

B TOM 4YMCII€, | B TOM B TOM B ToM umcie, 1111
JITIIT YHucie, qHcie,
IT3I111/ | CPIIII
JIPIIIT

1 Tema 1. Ilonsatue, 2 2 4 8
LeNH, 3a7a44 U
3HaUYEHHE Kypca
«JloKkymMeHTHpOBaHNE
IIPOLIECCOB B
FOPUCIIPYACHLIUI.
Bsanmocssi3s ¢ npyrumu
OTpaciIsIMU
POCCHIICKOTO ITpaBa.

2 Tema 2. HopmatuBHo- 2 4 6
NPABOBBIC AKTHI,

peryiupyrowue chepy
JACJIOIIPON3BOACTBA.

3 Tema 3. FOpummueckast 2 6 8
OTBETCTBEHHOCTh
rOCYIapCTBEHHBIX
CITY)KaIllUX M HHBIX
pabOTHHKOB, 3aHSTHIX B
chepe
JIETIOTIPOM3BOJICTBA B
opraHax
roCy/1IapCTBEHHOM
BJIACTH M MECTHOTO
CaMOYIPaBIICHUSI.

4 Tewma 4. [IpaBuna 2 2 6 10
JTOKYMEHTHPOBAHHUSA U
obecrieueHne
FOPUINYECKOMN CHJIBL
JOKYMEHTOB.

5 Tema 5. 2n1a62 |8 12
NudopmarrionHo-
CIIPaBOYHBIC U
MH(OpPMaIIMOHHO-
AQHATNTUYECKUE
JOKYMEHTBI OpraHOB
rOCy/1IapCTBEHHOM
BJIACTU U MECTHOTO




CaMOYTIPABIICHUSI.

6 Tema 6. [TpuHIUIBI 2 2mab62 |4 10
OpraHu3aIu
JIOKYMEHT0000pOTa
OpraHoB
rOCyJapCTBEHHOM
BJIACTH U MECTHOTO
CaMOYITPABJICHHUSL.

7 Tema 7. 2 6
Homenkiarypa nen 2 4
OpraHoB
rocyJIapCTBEHHOM
BJIACTH M MECTHOIO
CaMOYIIpaBJICHUS.

8 Tema 8. 2 2 2 10
JlokyMeHTupoBaHue 4
IIPOIIECCOB B
yroJIOBHOM IIpoliecce,

IPaXXTaHCKOM U
aIMUHUCTPATUBHOM
IIPOU3BOJICTRE.

9 3adeTr - 2 - 2
Umoeo: 12 18 42 72
Bceco: 12 18 42 72

2.4. TlnaHbl TeopeTHYECKHUX (JIEKIMOHHBIX) 3aHATHI
No HawnmenoBaHue TeM JICKITHH Koi-Bo yacoB B 4-Mm
TEMBI ceMecTpe 1o BHIaM
paboThHI
JI B TOM YHCIIE,
JITIIT
4 cemectp
HanmeHnoBaHme TeMEBI
1. Tema 1. I[lonamue, yenu, 3a0auu u 3HaueHue Kypca 2 0
«/[oxymenmuposanue npoyeccos 8 IPUcnpyOeHyuuy.
Bzaumocsnzv ¢ Opyeumu ompaciamu poccuiicko2o npasa.
1.1. Beenenue B Kypc «/lokyMeHTHpOBaHKE MPOIIECCOB B
IOPHUCTIPYICHITHH.
1.2. TlonsTue, neny, 3aqaui 1 3HAYCHHUE Kypca.
1.3. B3aumocBs3b Kypca «/[oKyMEHTHpOBaHHE IPOIIECCOB B
IOPUCTIPYICHITUIY C IPYTUMU OTPACISIMUA  POCCHIICKOTO TIpaBa.
2. Tema 2. Hopmamueno- npagogvle akmol, pe2yiupyroujue 2 0
cghepy oenonpoussoocmaa.
2.1. HopMaTHBHO-TIPAaBOBBIC aKThI, PETYJINPYIOIIUE Chepy
JIeTIOTIPOU3BO/ICTBA.
2.2. OnpeienicHHEe MOHATHE «HOPMATHBHO-METOIUYECKAs
0a3a IeTONPOU3BOICTBAY.




2.3. 3akoHOJaTeIbHbIC aKThI B c(epe JOKYMEHTAIIHH.
2.4. Yxa3sl u pacnopspkenus [Ipesuaenra Poccuiickoit
®enepalyiu, IOCTAHOBJIEHUS U PaCIIOPSHKEHUS
[IpaBuTenscTBa Poccuiickoit denepannu,
perIaMeHTHPYIOLIHE TPABOBbIE HOPMBI Ha (eepaTbHOM
ypOBHE Mpu paboTe ¢ JOKYMEHTaMH.

2.5. IlpaBoBbI€ aKTHl HOPMAaTUBHOT'O M UHCTPYKTUBHOTO
XapakTepa, METOAMYECKUEe JOKYMEHTHI IO
JIeTIONIPOU3BOJICTBY IPEANPUATHNA U OpraHU3aLuil.

Tema 3. Ilpasuna
OOKYMEHMUpOBanus u obecnedenue opuouUdeckoll Cuibl
O0OKYMEHMO8.

3.1. IlpaBuia JOKYMEHTHPOBAHMSI U 0OECIICUCHHE
IOPUINYECKOM CHITBI JIOKYMEHTOB.

3.2. IlpaBuiia u ocobeHHOCTH 0POPMIICHHST PEKBU3UTOB
JOKyMEHTOB, CIIOJIL30BAHNS OJTAHKOB M TOCYAaPCTBEHHBIX
OpraHax.

3.3. Oprann3aroHHO-TIPABOBBIE JIOKYMEHTHI
TOCYJIapCTBEHHBIX OPraHOB, UX BHIBI, MMOPSIOK COCTABIICHUS
1 0OPMIICHHUSL.

3.4. PacniopsiiuTeNbHBIE IOKYMEHTBI TOCYIapCTBEHHBIX
OPraHoOB, UX BUJIBI, MOPSIOK COCTABICHHS U O(OPMIICHHUSL.

Tema 4. [Ipunyunvl opeanuzayuu 00OKymMeHmoobopoma
0p2aHo8 20CYO0apCmMEeHHOU 1ACMU U MECMHO20
CAMOYNPABIeHUSL.

4.1. ITpyHIMITEI OpraHU3alU JOKYMEHTOO00pOTa, BBIOOP
ONITUMAJIFHOTO TIPUHITUIA OPTaHU3AIUH JJOKYMEHTO000pOTa
OPraHOB rOCY/IapPCTBEHHON BJIACTH M MECTHOI'O
CaMOYTIPABIICHUSL.

4.2. 3naueHue 1 OCOOEHHOCTH HUCTIOIb30BAHNE COBPEMEHHBIX
MH(POPMAIIMOHHBIX TEXHOJIOTUH B AESTEIHHOCTH OPraHOB
rOCYJIapCTBEHHOM BIACTH M MECTHOT'O CAMOYIPABJICHHUSL.

Tema 5. Homenxknamypa oen op2anog 2ocyoapcmeeHHot
81ACMU U MECIMHO20 CAMOYNPABILEHUSL.

5.1. HomenknaTypa fen opraHoB TOCyJapCTBEHHOM BIAacTU U
MECTHOT'O CaMOYIIPaBJIEHUs: 3HaUCHNE, 0COOEHHOCTH
COCTaBJICHUSI U OPOPMIICHHS.

5.2. @opMUpPOBaHUE JIENT OPraHOB rOCYIAPCTBEHHOM BIIACTH U
MECTHOTO CaMOYIPABJICHUSI.

Tema 6. [JokymeHMupoganue npoyeccos 8 y20i08HOM
npoyecce, 2panicOAHCKOM U AOMUHUCTIPATNUBHOM
npouseoocmee.

6.1. OcoOeHHOCTH TOKYMEHTHPOBAHUSI B YTOJOBHOM
IIPOLIECCE U AJMUHUCTPATUBHOM ITPOU3BOJICTBE.
6.2. IloHsiTHE W BHUJIBI JOKYMEHTOB HCIOJB3YEMBIX B
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YTOJIOBHOM IIPOLIECCE.
6.3. TpeboBanus K JOKyMEHTaM, UCIOJIb3yeMbIM B
YrOJIOBHOM IIpOIIECCE.

6.4. OCOOEHHOCTH COCTABJICHHS JTIOKYMEHTOB.

6.5. OCOOEHHOCTH TOKYMEHTHPOBAHUS B TPaKIAHCKOM
nporiecce.

6.6. IlonsiTHe ¥ BHUIBI JOKYMEHTOB UCIOJIB3YEMBIX B
IpaXkJJaHCKOM IIpOLIECCe.

6.7. TpeGoBanust K JOKyMEHTaM, UCIIOJIb3yEMbIM B
IpaXJaHCKOM IIpoliecce.

6.8. Oco6eHHOCTH COCTABICHHS JOKYMEHTOB.

2.5.

IInanpl npakTHYeCKUX (CEMUHAPCKHUX) 3aHATHI

TCMBI

HaumeHnoBaHue TeM NpaKTUYECKUX (CEMUHAPCKUX) 3aHATUN

Komx-Bo yacoB B4 - M
CeMeCTpe MO BHJIaM

paboThI

I13

B TOM YHCIIE,
131111

4 cemecTp

Tema 1. I[lonamue, yenu, 3a0auu u 3Ha4eHue Kypca
«/lokymenmuposanue npoyeccos 8 PUCHPYOEeHYUUY.
Bzaumocsazv ¢ Opyeumu ompaciamu poccuiicko2o npasa.

1.1. Beeznenue B Kypc «J{oKyMEHTHpOBaHUE IPOLIECCOB B
FOPUCTIPYACHIIUIY.

1.2. TlonsTHe, ey, 3a1a4i ¥ 3HAYCHUE Kypca.

1.3. B3aumocBsi3b Kypca «JloKyMEeHTUpOBaHHE TPOIIECCOB B
IOPUCTIPYICHITUI C IPYTHUMHU OTPACIISIMA  POCCHIICKOTO TIpaBa.

0

Tema 2. IOpuouueckas omeemcmeeHHOCMb
20CYOaAPCMBEHHBIX CLYAHCAWUX U UHBIX PAOOMHUKOB,
3aHAMbIX 8 chepe 0eNoNnpPoU3B00CmMEa 8 OP2aHax
20CY0apCmMEeHHOU GIACIU U MECIHO20 CAMOYNPABIEHUSL.

2.1. FOpuandeckast OTBETCTBEHHOCTb TOCYAapCTBEHHBIX
CITyKalllMX U MHbIX paOOTHHUKOB, 3aHATHIX B chepe
JIETIONPOU3BO/ICTBA B OpraHax I'OCYJapCTBEHHOM BIAaCTH U
MECTHOI'O CaMOYIPaBJICHHUS.

2.2. Buapl OTBETCTBEHHOCTH TOCYJAPCTBEHHBIX CITYXKALUX U
WHBIX Pa0OTHUKOB, 3aHATHIX B c(hepe AeTOMPON3BO/ICTBA B
OpraHax rocyIdapCTBEHHOW BJIACTU U MECTHOTO
caMOyNpaBJICHHS.

Tema 3. Ilpasuna
OOKYMEHMUPOBAHUsL U 0becneyenue pUOULecKou CUbl
O0OKYMeHMO8.

3.1. IIpaBuna JOKYMEHTUPOBaHMS M OOecrieueHue
IOPUANYECKOM CHITBI IOKYMEHTOB.
3.2. llpaBuma u 0cOOCHHOCTH O(OPMIICHUS PEKBH3UTOB
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JIOKYMEHTOB, HCIIOJIb30BaHUSI OJIAHKOB M TOCYIAPCTBEHHBIX
opraHax.

3.3. Opranu3aiuoHHO-TIPABOBEIC JIOKyMEHTHI
rOCYJIaPCTBEHHBIX OPraHOB, HX BHJIbBI, TOPSIOK COCTABJICHHS
1 ohopMIICHHSI.

3.4. PactiopsimitenibHbIe  JIOKYMEHTBI  TOCYIApCTBEHHBIX
OpraHOB, UX BHIbI, MOPSIOK COCTABICHHUS U OPOPMIICHHUSL.

Tema 4. Unghopmayuonro-cnpagoyHwle u UHGOPMAYUOHHO-
ananumuiecKue OOKyMeHmbl 0p2aHo8 20CYOapCmMEeHHOU
enacmu U MeCmHO20 CaMOYNPAGILeHUS.

4.1. MudopmMamoHHO-CIIpaBOYHbIE M HH()OPMAIIMOHHO-
AQHAIMTUYECKHE IOKYMEHTBI OPraHOB IOCYIapCTBEHHOM BIIACTH
U MECTHOTO CaMOYIPABJICHUS.

4.2. Bujipl, pa3HOBUIHOCTH, TIOPSIIOK COCTABJICHHS 1

o opMIICHHSL.

4.3. JlenoBasi epenucka B CUCTeME JIOKYMEHTUPOBaHHUS
JEATEILHOCTH TOCYAapPCTBEHHBIX OPTaHOB.

4.4, TunuyHbIe OIIMOKU COCTaBJICHUS U O(pOpMIICHHS
JOKYMEHTOB.

4.5. PenakTpoBaHue JOKYMEHTOB

Tema 5. [Ipunyuner opeanuzayuu 00KymeHmoobopoma
0p2aHo8 20CYO0apCMBEeHHOU 81ACMU U MEeCMHO20
CamMoynpagneHus.

5.1. IlpuHIMTIBI OpraHU3alul JOKyMEHTO000pOTa OpraHoB
rOCY/IapCTBEHHON BJIACTU M MECTHOTO CaMOYIPABJICHHUSL.
5.2. Be1O0p ONTUMATBEHOTO IPUHIIATIA OPTaHU3AIN
JOKYMEHTOOO0POTa OPraHOB I'OCYJAPCTBEHHOM BIacTU U
MECTHOT'O CaMOYIPaBJICHHUSI.

Tema 6. /Jokymenmuposanue npoyeccos 8 y20108HOM
npoyecce, 2pariCcOAHCKOM U AOMUHUCTIPATNUBHOM
npouseoocmee.

6.1. OcobeHHOCTH JTOKYMEHTHPOBAHUS B YTOJIOBHOM
npoliecce U aAMMHUCTPATUBHOM TPOU3BO/ICTBE.

6.2. TlonsTHE ¥ BHIBI JOKYMEHTOB HUCIOJIb3yEMBIX B
YTOJIOBHOM IIPOLIECCE.

6.3. TpeboBanust K JTOKyMEHTaM, UCTIOJIB3yEMBIM B
yrojioBHoM Imponecce. OcoOEHHOCTH COCTaBICHUS
JIOKYMEHTOB.

6.4. OCO6EHHOCTH JTOKYMEHTHPOBAHUS B TPaXJaHCKOM
mporiecce.

6.5. IlonsiTHE ¥ BHUJIBI JOKYMEHTOB UCIOJIb3YEMBIX B
TpaXXTaHCKOM TIpOIIeCCe.

6.6. TpeboBanus K JOKyMEHTaM, UCIIOJIb3yEMbIM B
rpaxmaHckoM mporecce. OCOOSHHOCTH COCTaBIICHUS
JTJOKYMEHTOB.

3auer
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Ili1anbl caMoOCTOATEIBLHOM PA00ThI 00y4aroUIerocsi o JAMCHUILINHE (MOYJII0)

Ne Ha3sBanmue Buabi Tpynoe | ®opmupyemsl | Dopmbl
pa3aesioB U TeM CaMOCTOSITeIbLHOM M- e KOHTPOJIA
padoThI KOCTh | KOMIIETEHIIUH
1. Tema 1. [ouamue, | CaMOCTOSTENbHBIN 4 [K-1.1 YcTHBIN onpoc
yenu, 3a0a4u U | IOUCK U U3YYCHUE
3HAueHue Kypca | Hay4yHBIX MaTepuajoB B
«oxymenmuposanu | paMKax Kypca, B TOM
e npoyeccog @ | 4YUCIie IPU MOATOTOBKE
IOPUCHDY OEHYUU . K MMPaKTUIECKUM
Bzaumocessw C | 3aHATUAM
opyaumu
ompacnamu
POCCUlicKo20 npasal.
2. Tema 2. CaMOCTOSTEIbHBIN 2 IIK-1.1,1.3. YcTHbIM onpoc
Hopmamueno- TOUCK U U3yYEHHE IIK-5.1
npagosvie aKkmal, Hay4YHBIX MaTepUaJIOB B
peayaupyroujue pamKax Kypca, B TOM
cghepy YyClie IPU MOATOTOBKE
oenonpouzeoocmea | K MpaKTUIECKUM
3aHITHIIM
IToaroroska mokiamoB 2 IIK-1.1,1.3. Jlokma -
- Mpe3eHTaIui B IIK- 5.1 MIPE3CHTALNS U
COOTBETCTBUH C ero
BBIOPAHHOM TeMOU 00CYyXKIeHHE
3. Tema 3. CamocTrosiTebHbII 2 IK- 1.1,1.3. YcTHbI# onpoc
FOpuouueckaa MIOMCK U U3y4YCHHE IIK-5.1
0meemcmeeHHOCH | HAyIHBIX MAaTEPHUAJIOB B
b pamKax Kypca, B TOM
20Cy0apCcmeeHHbIX | YHACIIE TIPU TIOJITOTOBKE
CYAHCAWUX U UHBIX | K TIPAKTUYECKUM
Ppabomuuxos, 3aHATUSAM
3anamoix 6 cpepe | TToArOTOBKA TOKIIAI0B 4 IK-1.1,1.3. Hoxkunay -
oenonpouzeo0cmea | - Npe3eHTaIi B IIK-5.1 Ipe3eHTalus U
8 Opeamax COOTBETCTBUHU C ero
2ocyoapcmeentoll | BEIOpaHHOM TEMOM o0cyXIeHne
enacmu u
MeCcmHO20
CAMOYNpaseHus.
4, Tema 4. Ilpasuna CaMOCTOSTEbHBIN 2 K- 1.1,1.3. YcTHbI# onpoc
OOKYMeHmupo6aHy | TIOUCK U U3yueHUE IK- 5.1
A U obecneuenue Hay4YHBIX MaTepUAJIOB B
FOpUOUYEeCKoll Cuibl | paMKax Kypca, B TOM
OOKYMEHMO8. YHCIIe TIPU TTOITOTOBKE
K MPaKTUYECKUM
3aHITHIIM
Buinoanume 4 IK-1.1,1.3. Ananuz
nucbMeHHble IIK-5.1 MUCbMEHHBIX
npakmuieckue MPAKTUYECKUX

13




3a0anusl. 3alaHui

5. Tema 5. IToaroroska mokiazoB 4 I[IK-1.1,1.3. Jlokma -
Hugpopmayuonno- - IPE3CHTAlMH B IIK-5.1 Mpe3eHTalus U
CHpaso4Hble U COOTBETCTBUU C ero
uHghopmayuorHo- BBEIOpAHHOW TEMOW 00CYyXKJICHHE
avaiumudeckue Boinoanumeo 4 [IK-1.1,1.3. Jlokma -
OOKyMeHmbL nucbMeHHble IIK-5.1 MIpEe3eHTaLUS U
Opeanos npaxkmuyecKue 3a0aHusl ero
20CY0apCmeeH ol obCyXKIeHne
enacmu u
MeCmHO20
CaMOYnpasieHus..

6. Tema 6. Ilpunyuner | IlonroroBka AOKJIa/10B 2 IIK-1.1,1.3. Joxmnan -
opeaHu3ayuu - Ipe3eHTaIui B IIK-5.1 Mpe3eHTalus 1
O00KYMeHmoobopom | COOTBETCTBUU C ero
a opeanos BBIOPAHHOM TeMOM 00CYyXKIeHHE
2ocyoapcmeenHol | Buinoanumo 2 IK- 1.1,1.3. Amnanuz
enacmu u nucbMeHHble IIK- 5.1 MUCbMEHHBIX
MeCcmHo20 npakmudeckue 3a0aHus. MIPAKTUIECCKIX
CamMoynpaegienus. 3alaHui

7. Tema 7. IToaroroBka OJOKIAI0B 2 IIK-1.2,11K-1.4, | Joknan -
Homenxnamypa - IIpe3eHTalN B [IK-1.5,TIK-1.6, | npesenrarus u
oell 0pearos COOTBCTCTBHU C TIK-5.2, TIK-3.3, | ero
2ocyoapcmeentoll | BBIOpaHHOM TeMoi [K-5.4 00CYyXKICHHE
gnacmu u
MECTNHO20 Buvinonanumo 2 [IK-1.2, 1IK-1.4, | Ananu3
cavoynpaenenus. | ucemennoLe HK-1.5, IIK-1.6, | nuceMenHbIX

npaxkmuyecKue 3a0aHusl TK-5.2, IIK-5.3, MPAKTUICCKUX
IK-5.4 3aaHui

8. Tema 8. IToaroroska JOKJIamOB 2 IIK-1.2,IIK-1.4, | Toknan -
Jlokymenmuposanu | - Npe3eHTAIMHN B IIK-1.5, 1IK-1.6, | npesentanus u
e npoyeccos 8 COOTBETCTBUH C TIK-5.2, TIK-3.3, | ero
V20N108HOM BBIOpaHHOM TeMOM IIK-5.4 o0cyxJieHne
npoyecce,
eparcdanckom u Buvinonanumo 4 [K-1.2, [IK-1.4, | Ananu3
aomunucmpamugno | MCbMEHHbIE gizég, giég IHCEMEHHBIX
M npouseodcmee. | MPAKMuHECKue 3a0anus Kot % | HpaKTidecKux

' 3aJlaHui
2.7. TlnaHbl NpaKTHYeCKO# MOATOTOBKH

Ne | HaumeHoBaHue TeM U 3JIEMEHTOB padoT, dopma Kosn-Bo vacos B
CBSI3aHHBIX ¢ OyayIiel mpodeccuoHaIbHON MIPOBEACHUS 4-M cemecTpe
JIeSITETLHOCTBIO (JITTIT, TI3I1TI,

JIPIIIT, CPIIIT)
___ 4 cemectp
1. Homenxnamypa oen opeanos

zocydapcmeeHHozZ ejlacmu U mecnHozo
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CamoynpaeieHusl.

[ToAroToBUTH HOMEHKJIATYPY /1€]1 OPraHOB TI3I1IT 2
rOCyJIapCTBEHHOM BJIACTH U MECTHOT'O
CPIIII 4
CaMOYIIPABIICHUS - 6bINOJHUMb NUCOMEHHbIE
npakmuyeckue 3a0anus, coCmasums

npoyeccyanvhble 00KyMeHmbl

2. Llokymenmuposanue npoyeccoe 8 y20106HOM
npoyecce, 2paxcOaHCKOM U
AOMUHUCTPAMUBHOM NPOU3BOOCEE.

IIpoueccyanpHble TOKYMeHTHl Tpaxzaanckoro, | CPIIII 4
YrOJIOBHOT'O, aJMUHUCTPATUBHOIO
CYAOIPOU3BOJICTBA - 8bINOIHUMb
NUCbMEHHbLE npaKmu4decKkue 3a0aﬁuﬂ,
cocmasums npoyeccyaibHvle 00KYMeHmbl

3.  OCOBEHHOCTHU OBYYEHMUS NHBAJIMAOB U JIUILI C OB3

VYuyeOHble 3aHATHS MHBAJIUAOB W JIMI C OIPAaHUYEHHBIMH BO3MOXHOCTSIMM 370POBbS
OpPTraHU3yIOTCSI COBMECTHO C JPYIMMH OOYyYalOmMMHUCS B OOIMMX Tpymmax, a Takke
UH/IMBU/YaJIbHO, B COOTBETCTBUH C TpapUKOM UHIMBUAYAIBHBIX 3aHITUH.

[Tpu 5TOM HEOOXOMMO YUUTHIBATH HECKOJIBKO ACTIEKTOB!

- O0COOCHHOCTH HO30JOT'MH CTYA€HTOB MMEIOUIMX HWHBAJIUAHOCTD U JuL C
OTpaHUYEHHBIMU BO3MOXKHOCTSIMU 3/J0POBbS;

- ICHXO9MOILIMOHAIBHOE COCTOSIHUSI CTY/IEHTOB;

- [ICUXOJIOTUYECKUNA KIIMMAT, KOTOPBIN CIIOKUJIICS B CTYA€HUYECKOU IPYIIIIE;

- HaCTPOW OTJENIbHBIX CTYJICHTOB M I'PYIIIbI B LIEJIOM Ha IpOIecC 00yUeHHUs.

[Ipn opranmszanuu y4eOHBIX 3aHATHM B OOLIMX Trpynnax HCHOJIb3YIOTCS COLMAIBHO-
aKTUBHBIE U pe(IIEKCUBHBIE METOABI 00YUEHHUsI, TEXHOJIOTMH COLMOKYIBTYPHOM peadminTayu ¢
LEeNbI0 OKa3aHWs TMOMOIIM B YCTAHOBJIEHWH IOJHOLIEHHBIX MEXJINYHOCTHBIX OTHOIICHUH,
co3/1aHUsI KOM(OPTHOTO MICUXO0JIOIMYECKOTO KJIMMaTa B TPYIIIIe.

B  oOpazoBarenbHON  AESATENBHOCTH  NPUMEHSIIOTCS ~ MaTepUAlbHO-TEXHUYECKOE
OCHAIllEHUE, CIeHUAIN3UPOBaHHbIE TEXHWYECKHE CpelCcTBa NpueMma-lieperaun  ydeOHOU
MH(pOpMalLlUU B JTOCTYMHBIX (opMax Ajisl CTYJEHTOB C Pa3IMYHBIMU OCOOCHHOCTSIMH 37J0POBbS,
3JIEKTPOHHBIE 00pa30BaTeIbHbIE PECYPCHI B 3/1alITUPOBAHHBIX (hOopMax.

Crneunduka o0y4eHUs IOPUCHPYACHLIUHA WHBAIUIOB U CTYACHTOB C OIpPaHUYECHHBIMHU
BO3MOXXHOCTSIMM ~ 3[I0pOBbSl ~ IIPEIIOJIaracT  WCIOJIB30BAHME  WUIPOBOTO,  MPAKTHUKO-
OpPUEHTUPOBAHHOTO, 3aHUMATEJILHOTO MaTepHralia, KOTOPbIii HEOOXOIUM /ISl TOTYYEeHUs 3HAHUN
U (GopMHpPOBaHUS HEOOXOOUMBIX KommereHIMH. [loaroroBka cTyneHTaMH 3aJaHUd aJIs
CEMHUHApPCKHX 3aHATHH JI0JKHA COYETaTh YCTHBIE U MHCbMEHHbIE (DOPMBI B COOTBETCTBHH C UX
0COOEHHOCTSIMH 3/10pOBbSI.

Jis Toro 4toObl MpeNoTBpaliaTh HACTYIUIGHWE Y CTYIACHTOB C HHBAJIWTHOCTBIO H
00y4aroImuxcst IMEIOLINX OrPaHUYEHHBIE BO3MOKHOCTH 3/I0POBbsI OBICTPOTO YTOMIICHHSI MOKHO
UCIIOJIb30BaTh CIEAYIOINE METO/IbI PA0OTHI:
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— 4YepedoBaHHWE YMCTBEHHOW M MPAKTUYECKOUN AESATEILHOCTH;

— TPENoJHECEHUE MaTepHalla C UCIIOJIb30BAHUEM CPEJCTB HarJIsAHOCTH;

— HCIIOJNb30BaHHE TEXHUYECKUX CPEACTB OOyueHHUs, YepeJOBaHHE MNpPEIbsIBISIEMON Ha
CIIyX MH(POPMAIIUH C HATJISIHO-EMOHCTPAIIMOHHBIM MaTEpHUAIIOM.

[Ipu ocBOEHHM MUCUUIUIMH WHBAJIUAAMU U JIMIIAMUA C OTPAHUYEHHBIMU BO3MOXKHOCTSIMU
3I0pOBbsI OOJBIIOE 3HAYCHHE JOJDKHO OTBOJUTHCS TNPOBEICHHIO C HUMH WHAWBUIYAIbHOU
paboThI CO CTOPOHBI IIpernoaaBareneii. B unauBuayanbHyto paboTy BKIIOYAETCS:

- UWHIUMBUAyalbHAs ydyeOHas paboTa (KOHCYJIbTAlMH), TO €CTh JONOJHHUTEIbHOE
pa3bsicHeHHe y4eOHOro Marepuajna U yIIyOJIGeHHOE U3y4YeHHE Marepuaja ¢ TeMU
00y4aroIuMucs, KOTOPbIE B 3TOM 3aUHTEPECOBAHbL;

- UHIUBUyalbHasi BOCIIUTATeNIbHAs padoTa.

Oco0eHHOCTH O00y4YeHHs] CTYJAE€HTOB ¢ HAPYIIEHHSMH OIOPHO-ABHUIaTEIbLHOIO
annapara. /{11 cTyneHTa HMEIIero HapyILIEHUsS OIOPHO-IBUraTEIBLHOTO anmnapara,
HEOOXOUMO TIIOCOBETOBAaTh HCIIOJIb30BATh BCIIOMOTATEeNIbHBIE CpEICTBAa [UIsl  YCBOGHUS
IPOTPaMMBI, HAIpUMep, TUKTO(GOH U APYTHE HIEKTPOHHBIC HOCUTEIH UH(OPMAIIHH.

[Ipy mpoBeneHHWH ayaUTOPHBIX 3aHATUNA CO CTyJEHTaMH, MUMEIOIIUMHU OCIOKHEHUS C
MOTOPHUKOM PYK BO3MOXHO MCIOJIB30BaHHUE CICTYIONIUX BAPUAHTOB PAOOTHI:

- obecriedeHne CTyJCHTOB IEKTPOHHBIMU TEKCTaMH JICKIIUN U 3aJJaHUIl K CEMUHAPCKUM
3QHATHSM,;

- UCIOJB30BAaHUE TEXHUYECKUX CpeAcTB (ukcammu TekcTa (AUKTO(OHBI), C
MOCJEAYIOLUM COCTaBICHUEM TE3UCOB JIEKLIUU B XOJI€ CAMOCTOATEIbHOW pPAabOTHI CTY/AEHTA,
KOTOpBIE OHH BIIOCJICJICTBUU MOTYT HCIIOJIb30BaTh MPU MOATOTOBKE M OTBETaX Ha CEMUHAPCKHUX
3aHATUAX.

OpuuM U3 BUJOB pabOTHI A7l CTYACHTOB, UCIIBITHIBAIOIIUX TPYAHOCTH B MUCHME MOXKET
OBITH MOATOTOBKAa K CEMUHAPCKUM 3aHSTHUSM TaKuX 3aJlaHUM, KOTOpble HE TPEeOYyIOT OT HHUX
HAIMCaHMs JUIMHHBIX TEKCTOB OTBETOB. Hambosee onTuManbHBIM BapHaHTOM TaKOToO 3a/aHUf,
BBITIOJIHSIEMOTO B THMCBMEHHOW (opMe, MOXKET CIYXUTh TECTOBO€ 3aaaHue. lcmosb3oBaHue
TECTUPOBAHUS CTYACHTOB HEOOXOIUMO COBMEIIATH C OOCYKICHHEM BApUAHTOB OTBETOB.

KOHTpOJ'IB 3HAHUH MO’KHO BECTHU KaK B YCTHOM, TaK U B IMICbLMCHHOM BU/IC.

OcobeHHocTH 00yU4eHHs CTYIEHTOB C HApYLIEHHeM cJIyXa.

[Ipu opranuzanuu 00pa30BaTENBHOTO TMpoOIlecca CO CINA0OCHBIMIANICH ayIuTOpUei
PEKOMEHAYETCS UCTI0NIb30BaTh CIEAYIOLINE MTeJarOrMuecKre MPUHIINIIbL:

— HarJIAIHOCTH IPENnoJaBaeMoro Marepuana;

— WHIUBUIYATBHOTO MOAX0AAa K KaXKIOMY CTYACHTY;

— HCTOJBH30BaHMs HHPOPMAIIMOHHBIX TEXHOJIOTHI;

— WCIOJIb30BaHUs YU4e€OHBIX MOCOOUIA, aaTUPOBAHHBIX JIJIi BOCIIPHUATHS CTYJEHTAMHU C
HapyILIEHUEM CIIyXa.

CryneHTy ¢ HapylIeHHEM ciyxa CJlelyeT MpeajoKUTh 3aHSATh MECTO Ha IEpPEeIHUX
naprax ayIuTOpUHU, a MPEToAaBaTeNli0o PEKOMEHIyeTCs  OOJbIIe BPEMEHH BO BpeMs 3aHATHH
HaxXOJUTHCS PSAIOM C pabOYMM MECTOM 3TOTO CTYJIEHTAa.  YUHTHIBAas, YTO TAKHE CTYICHTHI
Jy4llle TOHUMAIOT MO ry0am, >KelnaTeIbHO pacloiaraThCs K HUM JHUIIOM, TOBOPUTH TPOMKO U
YETKO.

Jlis  TOBBINIEHHUS  YPOBHS  BOCHpUATHA  y4eOHOW  wuHOpManMM  CTyACHTaMU
paccMaTpuBaeMOW TPYIIIbI, PEKOMEHAYETCs MpHUMEHEHHUE 3BYKOYCHUIIMBAIOLIEH amnmapaTyphl,
MYyJIBTUMEAUHHBIX U APYTUX cpencTB. CIOXKHBIC N7 MOHUMAHMS TEMbI CIeAyeT CHabKaTh Kak
MOKHO OOJBIIMM KOJMYECTBOM HarsiiHOro Mmatepuana. OcoOyro posib B OOyYEHHH JIHIL C
HapyIIEHHbIM CIIyXOM, UIpalOT BuAeomarepuanbl. [lo BO3MOXHOCTH, MpeabsBisieMas
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BUJICOMH(OpPMAITMS  MOXKET  COMPOBOXKAATHCS ~ TEKCTOBOM  Oerymiell  CTpOKOW — Wi
CYpIOJIOTHYECKUM MEPEBOAOM.

KoHTponb 3HaHU CTYAEHTOB yKa3aHHOW HO30JOTHMH MOXKET BECTHCh MPEUMYIIECTBEHHO
B IIHCBMEHHOM BUJE, HO Ul Pa3BUTUA YCTHOM pe4Yd, PEKOMEHAYETCS IPEIUIOKUTH CTYIEHTY
paccka3aTh OTBET Ha 3aJ]aHHE B T€3HCaX.

Oco0eHHOCTH 00y4eHHMsI CTYJeHTOB ¢ HapylieHueMm 3peHusi. Criennduka oOydeHHs
C1a0OBUASIILIUX CTYIEHTOB 3aKIIIOYAETCS B CIEAYIOLIEM:

— HEOOXOAMMO JI03UPOBaTh y4EOHYIO HArPy3KY;

— TPHUMEHATH CIHeNHagbHble (OpPMBI W MeTOnbl OOy4YeHHs, TEXHHUYECKHE CpEeACTBa
MO3BOJIAIOIIME BOCIPUHUMATh MHPOPMAIMIO, a TAK)KE ONTUYECKUX U TU(DIIONETarornueckux
YCTPOMCTB, pacIIMpsIIOLINX T03HABATEIbHBIE BO3MOXXHOCTHU CTYJICHTOB;

— YBEJIMYMBATh MCKYCCTBEHHYIO OCBEIIEHHOCTb MOMEIICHUN, B KOTOPHIX 3aHUMAIOTCS
CTYJEHTBI C [IOHUKEHHBIM 3PDEHUEM.

[Ipu 3purensHOil paboTe y cr1abOBUASIIMX CTYIEHTOB OBICTPO HACTYMAET YTOMJICHHE,
YTO CHUXAET X padboTocrnocoOHOCTh. [10aTOMY HEOOXOAMMO MPOBOJUTH HEOOINBIINE EPEPHIBBI
WM MIepPEeKITI0UeHre paboueil akTUBHOCTH.

[Ipu yreHnm nekuui, CIAOOBUAALINM CTYASHTAM CIEAYeT pPa3peliuTh HCIIOJIb30BaTh
3BYKO3AIHUCHIBAIOIINE YCTPOMCTBA U KOMIBIOTEPHI, KaK COCO0 KOHCIEKTUPOBAHUS, BO BpPEMs
3aHATHH. HeoOXoamMo KOMMEHTHPOBAaTh CBOM JKECTHI M HAAMUCH Ha JIOCKE M IepelIaBaTh
CJIOBaMH TO, YTO YaCTO BBIPAXKAETCS MUMHKOM U KECTaMHU.

IIpu paboTe Ha KOMIBIOTEpPE CJIENYET HCIOJAb30BaTh MPUHLUI MAaKCUMAaJIbHOTO
CHW)KCHUSI 3pHUTENIbHBIX HArpy30K, I03UPOBAaHHME M 4YepeJOBAHHME 3PHUTENbHBIX HArpy30K C
IpYTMMHU BUJAMH JesiTelIbHOCTH. Kpome TOoro HeoOXOOMMO  HMCIOJIB30BaTh CIELHAJIbHBIC
MpPOrpaMMHBIE CPEJICTBA JJsl YBEJIMYEHHUs H300paKeHHsS Ha SKpaHe WU IS O3BYYHBAHHS
uH(pOopMaLIUH.

[Ipu mpoBeneHUH TPOIEAYyphl OLIEHUBAHUS PE3YyJIbTATOB OOYYCHHs] MHBAIHMIIOB U JIUI] C
OTpaHMYEHHBIMH BO3MOXHOCTSIMU  3JI0pOBbsl  00€CIEUMBAETCS BBIIIOJIHEHUE CIIEIYIOIINX
JIOTIOJTHUTENbHBIX ~ TPeOOBaHUI B  3aBUCHUMOCTH OT HWHAMBUAYAJIbHBIX OCOOCHHOCTEH
0o0ydJaronuxcs:

1. uadopmMarus Mo MopsAKY NMPOBEIACHUS MPOLEIYPhl OLEHUBAHUS IMPEIOCTABISIETCS B
IOCTyIHOU (opme (YCTHO, B MUCHhMEHHON ¢GopMe, Ha SJICKTPOHHOM HOCHUTENE, B TEYaTHOU
¢dopme yBeTUUYEHHBIM IPUPTOM H T.IL.);

2. noctymnHasi popMa NpeoCcTaBICHUS 3aaHUi OLIEHOYHBIX CPEACTB (B eyaTHOU (opme,
B IIeYyaTHOH (opMe yBeTUUEHHBIM MIPU(TOM, B (hOpME FIMEKTPOHHOTO JOKYMEHTA);

3. nocrynHas (opma npeAaocTaBiI€HHUs] OTBETOB Ha 3ajaHus (MHUCbMEHHO Ha Oymare,
Ha0Op OTBETOB HA KOMITBIOTEPE, YCTHO, IP.).

[Ipy HEoOXOAMMOCTH JJsi CTYJEHTOB C MHBAJIWJHOCTBIO M  OOyYaroIIUXCS C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 3/I0POBbS MPOLIEAYpPa OLIEHUBAHUS PE3YyIbTaTOB O0YUYEHUS 110
JUCIIUIINHE MOXET MPOBOJAUTHCS B HECKOJIBKO ITAloOB, a TAKKE€ MOXKET ObITh MPEJOCTABICHO
JIOTIOJTHUTEILHOE BPEMSI 111 IOATOTOBKM OTBETA HA 3a4€TE WM DK3aMEHE.
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4. YYEBHO-METOJAYECKOE OBECHEYEHUE CAMOCTOSTEJIBHOM
PABOTbBI OBYYAIOIIIUXCHA

Camocmosmenvuas paboma, HapsAAy C ayIUTOPHBIMH  3aHATUSAMH, SIBIISETCS
HEOTHEMJIEMOM YacCThI0 HM3Y4YEHHsS JUCUMIUIMHBL llpucrymas K M3y4eHHUIO JUCHMILIMHBL,
CTYJICHTBI JJOJDKHBI 03HAKOMHTHCS ¢ YI€OHOH MpOorpaMMoON, yueOHOH, HAYIHONW U METOIMYECKON
JUTEPATYypoi, HUMelomelcs B OUOIMOTEKEe, IMOJYYHTh B OHOJHMOTEKE PEKOMEHJIOBAHHBIC
y4eOHUKU U y4eOHO-METOAUYECKUE MOCOOUs, 3aBECTH TETPAIU IJIsl KOHCIIEKTUPOBAHUS JICKIIUN
U TIPAKTUYECKUX 3aHSATHM.

K Bugam camocTosTeIbHOM pabOThI B paMKax 00Y4eHHUsI OTHOCSATCS:

- CaMOCTOSITEJIbHBIN MOMCK M M3yYEHHE HAayuHBIX MAaTepUalOB B paMKaxX Kypca, B TOM
quclie PU NOATOTOBKE K IPAKTUUECKUM 3aHITUSIM;

- aHaNU3 M3YYCHHBIX MAaTEpUAIOB MU IOATOTOBKA YCTHBIX JOKJIAaJ0B U KOHTPOJIbHOMU
paboThl B COOTBETCTBUU C BHIOPAHHOM JIJIsl 3TOTO BUAA PabOTHI TEMOM;

- CaMOCTOSTEIbHOE U3YUEHHUE ONPEACTICHHBIX Pa3eioB U TEM TUCIUILINHEI,

- IOATOTOBKA K ayAUTOPHBIM 3aHSATHUSM;

- MOATOTOBKA K MPOMEXKYTOYHOMY, TEKYIIEMY KOHTPOJIIO 3HAHWM U HABBIKOB (B T.4. K
KOHTPOJILHBIM paboTaM, TECTUPOBAHHIO U T.I1.);

- IOATOTOBKA K 3a4€Ty WU IK3aMEHY.

[Ipu 3TOM yyecTb peKOMEHJAIMH IpenojaBaTeis U TpeOoBaHUS yueOHOW MpPOrpaMMBbl.
[Ipy moAroToBKe K 3a4eTy MOBTOPSTH MPOWJICHHBIM MaTepuanl B COOTBETCTBMM C Y4eOHOI
IpPOrpaMMOi, TMPUMEPHBIM TEpPEYHEM Y4EeOHBIX BOIPOCOB, BBIHOCAIIMXCS Ha 3a4eT U
colepkaluxcsa B JaHHOW mporpamme. lcmonb3oBaTh KOHCHEKT JIEKIUA W JIUTEpaTypy,
PEKOMEHI0BAaHHYIO MPEMO0/IaBATEIIEM.

OO6patuth 0co00€e BHUMaHHE HAa TeMbl YU€OHBIX 3aHATHH, NPOMYILEHHBIX CTYJEHTOM IO
pasHbIM npuyrHaM. IIpu HEoOXOAMMOCTH OOpaTUThCA 3a KOHCYJbTAllMEH M METOAMYECKOU
noMouibl0 K mpernonasarento.  CamocrosiTenbHas — paboTa  MOXKET — OCYILECTBISTHCS
WHAMBUAYAJIbHO WM TPYNNaMHU CTYAEHTOB B 3aBUCHUMOCTH OT LENH, 00beMa, KOHKPETHOM
TEMaTHKH CaMOCTOSITENIbHON paboThl, YpOBHS CII0KHOCTH, YPOBHSI YMEHHUH CTYI€HTOB.

KoHTponb pe3ynbTraToB BHEAYAMTOPHON CaMOCTOSITEIBHOM pabOThl CTYJEHTOB MOKET
OCYILECTBIIAATHCS B Tpejesax BPEMEHHU, OTBEIEHHOIO Ha 00s3aTeNbHble ydeOHbIe 3aHATHS I10
JUCLUIUIMHE U BHEAYIUTOPHYIO CaMOCTOSTENIbHYIO pabOTy CTYJEHTOB MO TUCHMILIMHE, MOXKET
IPOXO/UTH B MMCbMEHHOM, YCTHON MIJIM CMELIaHHOM (opme.

1. O0u1me cBeieHUs O CaMOCTOSTENIbHON paboTe

CamocrosaTrenbHas paboTa CTYACHTOB SIBJISIETCS Ba)KHBIM CPEICTBOM OCBOCHMS Kypca.
Ona mnpexacraBnsieT coOOW BUJA AKTUBHOM MHTEUIEKTYaJIbHOM TBOPYECKOW JEATEeIbHOCTU
CTYAICHTOB, MPU KOTOPOM 0O€3 HENOCpPeACTBEHHOI'O YYaCTHs IPEroaBaTesieil OHU BBIMOJIHSIOT
yueOHbIe 3aJJaHusl, OCBauBas yueOHBIH MaTeprai, OXBaTbIBAEMbI HACTOSIIUM KypCOM.

I'maBHOH 1IETBI0 CAMOCTOSITEIBHON pabOTHI CTYIEHTOB SIBISETCS OBJIAJCHHE METOJaMHU
MOJIy4YEHHUs! HOBBIX 3HAHUU, MPUOOPETEHHE HABBIKOB CAMOCTOSITEIIBHOIO aHalU3a pPa3InYHBIX
aCleKTOB HOPMAaTHBHO-TIPABOBOM  peryiaMEHTAallMUd OOLIECTBEHHOW JKU3HU MPAKTUYECKOH
peanu3anuu MpaBoBbIX HOpM. [IpW PTOM OCHOBHOW €€ 3amayel ABISETCS PA3BUTHE YMEHUS
npuoOpeTaTh HayudHble 3HAaHUS IIyTeM JHWYHOrO Toucka wuHpopManuu, G(opMUpOBaHUE
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aKTUBHOI'0, TBOPYECKOIO MOAX0/a K Y4eOHOU paboTe, IpH BHIOJHEHUH MUCHbMEHHBIX paboT U
M3yYEHUU HOPMATHUBHO-TIPABOBBIX AKTOB, OCHOBHOMW U JIOMIOJIHUTEIILHON JIUTEPATYPHI.

[Ipu ocBoeHMM HCHOIB3YIOTCS Takue (OPMBI CAMOCTOATEIBHON pabOThl Kak M3y4YeHHE
HOPMAaTHBHO-IIPABOBBIX AKTOB, JINTEPATYPHI, HOCBALICHHON MpoOIeMaTHKe U3y4aeMoro Kypca u
NUChbMEHHBIE PA0OTHI (KOHCIIEKTUPOBAHUE JIUTEPATYPhl, MOATOTOBKA JIOKJIAI0B).

[Tpu u3yueHnn AIUTEPATYpHI ACTACTCS aKIEHT Ha paboTe ¢ yueOHHKamMH, MOHOTpadusMu,
nyOIUKaUsIMU B MEPUOJMYECKUX H3JaHUSAX U ceTH WHTepHeT mo mpoOieMHBIM BOMpPOCAM
M3y4aeMoro Kypca.

2. Opranu3anusi CaMOCTOSITENbHON PabOThI

CamocrosaTenbHyr0 padoTy Beerja ciaeayeT Ha4YMHATh ¢ TUIaHupoBaHus. i 3Tux menei
COCTaBJIICTCS] TUIOBOM IUIaH-TpauK paboThl, KOTOPBIN MMO3BOJIAET PALIMOHAIBHO PaCIpeeIUTh
BpeMs M BBIpAa0OTaTh OINpPENENICHHYI0 MOCIEeI0BATEeIbHOCTh YUEOHBIX 3a/1a4 B COOTBETCTBHH C
XapakTepoM U OOBEMOM CaMOCTOATENIBHOW pPabOThl HpU 00S3aTEIILHOM YyYeTe pPacHUCaHus
3ansaTuil. [lpexxne deM npucTynuTh K paboTe C JUTEpaTypod, HYKHO O3HAKOMUTHCA C
MaTrepuajaMM JIeKIMi, OCHOBHOH M JOIOJHHUTEIbHOM JIUTEpaTypoil, peKOMEHJI0BaHHOMN
npernoaBareneM. HenomycTuMo orpaHHYUBaThCS TOIBKO OJHUM 0a30BbIM ydeOHMKOM. HyxkHO
UCIIONIb30BAaTh KaK MHHHMYM, JBa YydeOHHMKa (y4eOHbIX MOCOOMS) HCIONB3Ys HUX Kak
B3aMMO/IOTIOJIHSIIOIIIHE.

Crenyronmm 3TanoM sBiseTcs padoTa ¢ JOMOJHUTEIbHBIMI HCTOUHUKAMH HH(DOpMaIK
0 TeME, B YaCTHOCTU C MOHOTPaUUICCKOW M MyOIMIIMCTHYECKON JUTEpaTypoi. DTy pabory
1esecooOpa3Ho HauMHATh C €€ MOUCKa U cucTeMaru3anuu. Jlanee ciemyer HemocpeacTBEHHas
pabora ¢ mnuTeparypoil. M3ydeHue imTeparypbl MPEACTABISICT COOOWM IEIeyCTPEeMIICHHBIN
aKTUBHBI IIpoLIECC €€ TBOPUYECKOro ocBoeHus. IIpu 3TOM CylIeCTBEHHO, YTO H3y4YeHUE
HECKOJIbKUX MCTOYHHUKOB, IEMOHCTPUPYIOMIUX BO3MOXKHOCTH Pa3HOPEYMBON M Pa3HOACHEKTHON
TPAKTOBKU TEMbl, CTOJIKHOBEHHE C MCKIIOYAIOIUMH JAPYT JIpYyra CYXICHUSIMU CTUMYIHUPYIOT
BbIPa0OTKY COOCTBEHHOM TOUKH 3pPEHHUS.

W3yuenune nurepaTypsl MO TeMe JOJKHO COIMPOBOXKAATHCS COCTABICHHMEM Iloccapus
(TOJIKOBOTO CJIOBapsi OCHOBHBIX TEPMHHOB, HCIIOJIB3YEMBIX B paMKaxX TOW WM WHOH TEMBI
yuebHoro Kypca). I'moccapuit popmupyercs mo reMaTHueCKOMY IMPUHIUILY, @ B PAMKaX TEMbl —
1o angasuTy.

KoHcnekTupoBaHue BCeX MCTOYHMKOB LI€1€CO00pa3HO OCYLIECTBIATh B OJHOM TeTpaau
(He MeHee 96 JUCTOB WM CO ChEMHBIMU OJIOKaMU) pa3/elIeHHON Ha YacTu mo pyOpukam: 1)
KOHCIIEKT JIEKIUH M CaMOCTOSTEIbHOM paboThl MO TeMme, 2) KOHCHEKT JOIMOJIHUTEIbHON
JUTEpaTyphl TIO TeME: KOHCHEKT (AaHHOTANHWs) MEPBOMCTOYHWKOB M HAYYHBIX ITyOJIHMKAIMid B
nepuou4eckoil neyartu u cetu utepHer; 3) rimoccapuil.

3. TexHuKa U3y4eHUs JTUTEPaTypbl

Bcro nureparypy MOXKHO pa3/ieNuTh Ha YYEOHUKH M yueOHbIE TTOCOOUS, OpUTHHAIbHBIE
HAay4YHbIC MOHOFpa(bI/I‘-IeCKI/Ie HUCTOYHUKH, HAYYHBIC HY6HI/IK3HI/II/I B HepHOHquCKOﬁ IIe4yatTu U B
cetu MutepHer. M3 HHMX MOXHO BBLACTUTH JIMTEPATypy OCHOBHYIO (PEKOMEHIYEMYIO),
JIOTIOJTHUTETLHYIO M JINTEPATYPY I YIITYOJICHHOTO U3y4YCHHUsI TUCIUIUIAHEI.

N3yuenune nutepaTypbl MO Kypcy Kak OTMEYaloCh BHIIIE, HEOOXOJUMO CTPOMTH IO
CIICTYIOIIEH CXeMe: OCHOBHas: 0a30BBId y4eOHWK + y4eOHMK + ydeOHOe Tmocodoue —
JIOTIOJTHUTENbHASA: MOHOTpadust/yuedHoe ocodue — nuTeparypa Ais yriiyOJaEHHOTO U3y4eHus
JUCIUIUIMHBL: MOHOTpadus + cTaThu.
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[Ipu pabGorte c nuTepaTypoi ciemyeT NMPUMEHSATH BECh BO3MOXKHBIM HAOOp CIOCOOOB
HU3YYEHHUS JTUTEPATYPHI, B YUCIIE€ KOTOPHIX:

1) mpeaBapuTeibHOE YTCHHE (HAMPABICHO HA BBIABICHHE B TEKCTE HE3HAKOMBIX
TEPMHUHOB U MOUCK WX 3HAYCHUS B CIIPABOYHOU JIUTEPATYPE);

2) CKBO3HOE uTeHHe (IpearnosaraeT MPOYTCHHE MaTephajia OT Hadvaiga JO KOHIIA.
CKBO3HOE 4YTEHHE JIUTEPATyphl W3 MPUBEACHHOIO CIHCKA JAaeT BO3MOXKHOCTH C(POPMHUPOBATH
CJIOBaph OCHOBHBIX MOHATUHN U3 U3y4aeMoil 00J1acTH);

3) BEIOOpOYHOE 4TEHHE (B IPOTUBOIOJIOKHOCTh CKBO3HOMY HAIIPABICHO Ha TOUCK M
oTOop Marepuana. B pamkax HaHHOrO Kypca BBIOOPOYHOE UTEHHE, KaK CIIOCO0 OCBOCHHS
COJIepKaHUsl Kypca, OJDKHO HMCIIOJB30BaThCS MPH MOATOTOBKE K CEMHHAPCKUM 3aHATHUSM TI0
COOTBETCTBYIOILIUM TEMaM);

4) noBTOpHOE yYTCHUE (TPEaIoaracT BO3BPAIICHUE K HESICHBIM ()parMEHTaM TEKCTa I10
MPOLIECTBUH BpeMeHHU. JIJis 0OCBOEHHS UX coJepKaHUs TpeOyeTcs HEOAHOKPAaTHOE BO3BpAlllEHUE
K COJIEP’KaHUIO);

5) ananmuTHyeckoe uTeHHE (KPUTHYCCKUH pa3dop TEKCTa ¢ MOCICAYIOIIMM  €ro
KOHCIICKTUPOBAHUEM,

6) usyuaromiee ureHue (Cocod, MENbI0 MPUMEHEHHS KOTOPOTO IICJbI0  SIBISCTCS
riry0OKOe ¥ BCeCTOPOHHEE MOHUMaHUe yueOHOM nHpopManmn).

4. TexHuka MMCbMEHHBIX PadboT

[IpounTaHHOE CTAaHOBHUTCS TBEPABIM 3HAHHUEM IIPHU YCIOBUM €ro ycBoeHus. IIpm sTtom
HEJIb3sl HAleATbCS TOJbKO Ha OINEPaTUBHYK) IIaMATh, II0JIaras, 4YTO OJHOIO IIPOYTEHUs
JOCTaTO4YHO Uit (OpPMUPOBAaHUS 3HAaHMWA. J[IsI KAueCTBEHHOTO M IMOJHOTO YCBOCHHS,
IPOYUTAHHOTO U IPeoOpa3oBaHUS €ro B 3HaHMSA, HEOOXOAUMBI CUCTEMATU3UPOBAHHBIE 3AIUCH
IIPOYNUTAHHOTO. J[JI1 3TOro BEChbMa IOJIE3HBIM SBJISIETCS MCIOJb30BAaHUE TAKUX TEXHUYECKHUX
IIPUEMOB KaK:

1) aHHOTHpOBaHHE — TMPEICIbHO KpPATKOE CBS3HOE OMNHMCAHHE MPOCMOTPCHHOW WIIH
NPOYNUTAHHOMN KHUTH (CTaTbH), €€ CO/IePKaHMsl, MICTOYHHUKOB, XapaKTepa U Ha3HAYCHHUS;
2) mIaHMpOBaHHME — KpaTkas JIOTMYecKas OpraHu3alus TEeKCTa, pacKpblBarolas

COJIep’KaHuE U CTPYKTYPY M3y4aeMOro MaTepHaa;
3) Te3upoBaHUE — JAKOHMYHOE BOCIPOU3BEICHHE OCHOBHBIX YTBEP)KICHHH aBTOopa 03
npuBJIeueHHs (PaKTUYECKOro MaTepuana;

4) MUTHPOBAaHUE — JIOCJOBHOE BBIMKMCHIBAHWE W3 TEKCTa BBIACPIKEK, H3BJICUCHHUH,
HauboJee CyIeCTBEHHO OTPAXKAIOIINX Ty WIH UHYIO MBICTH aBTOPA;

5) KOHCTIEKTUPOBAHUE — KpaTKoe U TIOCIIEIOBATEIbHOE H3JIOKCHUE COJCPIKAHHUSI
MPOYUTAHHOTO.

4.1. TexHuKa KOHCIIEKTUPOBAHUS.

Ocoboe MecTo B CHUCTEME CaMOCTOSITEIbHONW pabOThl MO H3YUEHHIO Kypca 3aHHMAaeT
KOHCIIEKTHpOBaHKe. KOHCIIEKTHPOBATh HEOOXOAUMO, YTOOBI:

— nepepabaThiBaTh J00YI0 HH(pOpPMaIKIO, IPUAaBas il UHOM BU, TUI, (HopMY;

— BBIICTISTh B MUCHMEHHOM WJIM YCTHOM TEKCTE CaMO€ BKHOE M HYKHOE ISl PEIICHUs
yueOHOM WM Hay4YHOH 3a/1a4H;

— YIPOCTUTH 3aTIOMUHAHNE TEKCTa, OOJIETYUTh OBIIAJICHUE CIICIIUAIEHBIMU TEPMHHAMU;

— HAKOMUTh MHGOPMALMIO JUIsl HamucaHHUs Ooyiee CIOXXKHOM paboThl B BUAE JOKJIAAA,
pedepaTa, TUIIIOMHOM paOOTHI UM CTATHH.
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ClIOBO «KOHCIIEKT» O3HA4aeT CYKEHHUE, NPEACIIbHOE COKpAICHUE, CBEPThIBAaHUE
uHpOpMaLIUH.

Jlnst Toro 4ToOBl KpaTKas 3alKicCh CTajla KOHCIIEKTOM, HEOOXOJIHMMO COOTBETCTBHE
ONpeIeTICHHBIM TPEOOBAHMS, @ UMEHHO: KOHCIIEKT JIOJKEH UMETh IJIaH, COCTOATh U3 BBIMUCOK U
TE3UCOB WJIM, TI0 KpaliHel Mepe, IBYX 00X 3THX (opm. ['maBHOE TpeOOBaHME K KOHCIIEKTY —
3aMKCh JIOJDKHA OBITh CUCTEMATHUYECKOM, JIOTUYECKOM, CBSA3HOM, TaK 4TOOBI K HEMY C YCIIEXOM
MO>XHO OBLIO OOpPaTUTHCS Yepe3 HECKOJIBKO JIET MOCIIE €T0 COCTABIICHHUS.

Oco0eHHOCTH COCTaBIICHUS! KOHCTICKTA 3aKITIOYAOTCS B CIICTYIONIEM:

1. bersbiii mpocMOTp C IEJIbIO ONPEACIUTh MOJHOTY PACKPBITUS TEMbI: ONpEACICHUE
XapakTepa TEKCTa; BBISBICHHE CTENEHU CIOXKHOCTH MO HAJIMYUIO HOBBIX WM HEMOHSATHBIX
TEePMHUHOB-TIOHATHI. Takoe mpenBapUTEIbHOE 3HAKOMCTBO C TEKCTOM, a TakXke Yy4eT
COOCTBEHHBIX 33]1a4 TOMOTaeT OCO3HAHHO BBIOPATH BHJI KOHCTICKTHPOBAHUSI.

2. HayuHo-uccrnenoBarenbckas pabora o nepepadorke nHbopmamnuu. Bece HaunHaeTces ¢
MOBTOPHOI'O YTEHUS U aHajdu3a. AHAJINU3 MO3BOJISIET Pa3AesiUTh TEKCT Ha YaCTH, OTACIUTH OJHO
MOJI0’KEHUE OT APYIOro U BBIJEIUTh HYKHOE.

3. Beigenenue TiaBHBIX MBICIEH TEKCTa — TE3WCOB. Te3MCOM B 3aBHCHMOCTH OT 3a/ad
KOHCIICKTUPOBAHHUS MOJKET OBITh: TIOHSITHE WM KATErOpUs M HMX OIpPEACIICHHE, 3aKOH U €ro
dbopMymupoBKa, (aKThl, COOBITHUS W JIOKA3aTeIbCTBA WX HMCTUHHOCTH WM T.J. DTH BeIyIIHE,
TJIaBHBIE MMO3UILIMU MOTYT BBIMUCHIBATHCS TUOO B TEXHUKE [IUTUPOBAHMUS, JIUOO B MIPOU3BOIHLHOM
CTHUJIE, CBOMMH CiIoBaMH. L{UTHpOBATh MPUHATO B CIACAYIOMUX CIy4asx: JUIsl TOYHOM Mepenaydn
MBICJIM; JIJISl TIOCJIEAYIOUIEH CCBhUIKM Ha aBTOpA; JJI WJUIKOCTPALlMU CTHJIS MBIIUICHHS aBTOpA.
[{uTupoBath ciieayeT He OYeHb 9acTo, 0 He0OXOUMOCTH (32 UCKITIOYCHHEM TEKCTYaIbHBIX HITH
[IUTATHBIX KOHCTICKTOB).

Koncrniekt 00bI9HO cocTaBisieTcss B (popMe CBSI3HOTO Tepeckas3a, OJHAKO HE CIIeIyeT
3a0bIBaTh O TAKMX €r0 BaXKHBIX KaueCTBaX KaK SICHOCTh M KPAaTKOCTh. CBS3YIOIIMM 3BEHOM IPH
COCTaBJICHUM KOHCIIEKTA JIOJDKHA OBITh BHYTPCHHSS JIOTUKA W3JI0KCHHS, KOTOPYIO HE CIEHyeT
3aMEHATh IPOCTPAHHBIMU CJIOBECHBIMU MEPEXOIAMH.

C npyroif CTOpOHBI, KOHCIEKT TMpU OO0A3aTEIHHOM KPATKOCTH COACPKUT HE TOJIBKO
OCHOBHBIE TMOJOXEHUS M BBIBOJABI, HO U (DaKTHI, JAOKA3aTENbCTBA, MPUMEPHI, MOCKOIBKY
YTBEP)KJICHHE, HE MOJKPEIUICHHOE (DAKTOM WJTU MPUMEPOM, He OyIeT yOeAUTEIbHBIM U TPYyIHEE
3aITIOMHHUTCS.

Ha crtpanumax 3anucu MoKeT OBITh OTPaKEHO OTHOIIEHWE COCTABUTENS K Marepuaity,
OJIHAKO TIPU TOM CJIEAYyEeT OPraHMU30BaTh TEKCT TaK, YTOOBI MOXHO OBILJIO BIIOCIEICTBUU JIETKO
pazo0pathcs, TJIe aBTOPCKas, a TJie Ballla JMYHAasi TPAaKTOBKA BOIIPOCA.

TexHMKa KOHCTIEKTUPOBAHMS JIEKIUH.

Jlexuust — 9TO OAHA W3 OCHOBHBIX, DKOHOMHYHBIX, 3(P(HEKTUBHBIX U SMOIIMOHAIEHO
HAmoONMHEHHBIX (opM yueOHbIX 3aHsATHH. OHa TpenacTaBiseT coOOW cHCTEeMaTHYeCKOoe,
MOCJIEIOBATEIbHOE YCTHOE H3JIOKEHHME TMpernojaBaTelieM pasfiejla KOHKPETHOM HayKH WU
yueOHOM AucUMIIUHBL Jlekius — TeopeTudeckass OCHOBAa I CaMOCTOSITENBHOW pabOTHI
crynenta. L{ukin nekiuii 1aeT cucTeMaTuuecKoe U3JI0KEHNE U3Yy9aeMoro Kypcea.

KoHcrnekTsl neknuii HeoOX0IUMO BECTH aKKypaTHO: 3allMChIBaTh AATy, TEMY JIEKIIHH,
o0s3atenbHO (pukcupoBaTh ee miaH. OOsA3aTeabHO HYKHO OCTaBIATH Mo (4—6 cm.) ans
JaNbHENIel paboThl C JIeKIKel (B YaCTHOCTHU JIsi JTOTIOMHEHHs TIOJIOKEHUH, YKa3aHus cTaTei
HOPMAaTHBHO-TIPABOBBIX aKTOB, CBSA3EH C TEMaMH JAPYTUX U3YIaEMBIX JUCITUTUINH, JIp.).

He cneamyer crpemuThcs ycneBaTh 3a JIGKTOPOM U 3alHUChIBaTh KaXJ0€ CIIOBO,
1esecooOpa3Hee CIeI0BaTh MPaBUiaM COCTaBICHUST KOHCIICKTA JICKITUH:

— HY»XHO TIHUCaTh pa300puMBO U aKKypaTHO, COOJII0/1ast TOTHUKY U3JI0KECHHUS,

— CHayYaJia cjeayeT MpoCiyIaTh, YIOBUTH MBICTh U, TOJBKO MTOTOM, 3aITUCaTh €€;

— HE HY)KHO CTapaThCsi MUCaTh BCE JOCIOBHO;
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—MBICJIU ClleAyeT (hOpMyJIMPOBaTh KPATKO U CBOUMHU CIIOBAMU;

— HEOOXOJMMO BBIACTATH pa3Aeibl, OApa3aeibl TEMbl U IOTEMBI,

— 3aIIMCBIBATH HYKHO TOJIBKO CaMO€ CYIIIECTBEHHOE;

— HY’KHO YYUTBCS HA CIIyX OTACIATH ITIJaBHOE OT BTOPOCTEIIEHHOIO.

— 3allUChIBas OCHOBHOE, CIIEAYeT NOJKPEIJIATh MbICIM IpPUMEpaMU WM (aKTaMmH,
KOTOpBIE IPUBOJUT JIEKTOP (MHOTAA JUIsl 3TOTO IOCTATOYHO HECKOJIBKO KIIHOYEBBIX CIIOB);

— CXeMbI 1 TaOJIMIIbI 3aHOCUTh B TETPa/ib HEOOXOIMMO OJHOCTHIO U TOYHO;

— JeJIAlTE COOTBETCTBYIOLME CMBICIIOBBIE BBIICICHHS 3HAYMMBIX MBICIICH;

— 1esnecooOpa3HO BbIpa0OTAaTh CBOK CUCTEMY COKpAIIEHUI, HO MpU 3TOM HeE
IPOTHBOPEYAIYI0O OOLICTPU3HAHHBIM HCIIOJIB3YEMbIM B IpaBe M B IOPUAWYECKON HayKe
COKpAILIEHUSIM U abepBHaTypam;

— HE HYXHO IBITaThCSI BOCIIOJIHUTH HEIONUCAHHYIO (hpasy, MOACMOTPEB €€ y cocea, T.K.
TEPSIETCS HUTh U3JI0’KEHUS JIeKIMH. OCTaBUB MECTO, MIO3/IHEE MOYKHO YCTPAHUTD 3TOT HEIOYET;

— Cpasy IOCI€ JEKUUU CIEAYeT IPOCMOTPETh KOHCIEKT M II0 CBEXKUM CIEAaM
BOCCTAaHOBUTB HEJONMCAHHOE, BBIIEISS [TIABHOE.

TexHonorus paboThl ¢ TEKCTOM JIEKIUH C LIEIbI0 3aKPEIUICHNS 3HAHUH.

Jlnst 3aKkpernyieHus U yriyOJaeHus MOJyYeHHbIX Ha JIEKIMM 3HaHUH cienyer o0padaThiBaTh
JIEKLUU CIIEIYIOIUM 00pa3oMm:

— MOBTOPUTH U3YYEHHBII MaTepHall IO KOHCIIEKTY;

— HETIOHSATHBIE ITPEIJIOKEHUS BBIHECTH Ha I0JIS U YTOUHUTD UX 3HAUCHUE;

— HEOKOHUYEHHbIE ()pa3bl, HEJONUCAHHBIE CJIOBA U MPEII0KEHUS YCTPAHUTH, MOJIb3YACh
JAHHBIMH y4eOHUKA WK IPYTHX PEKOMEHJOBAHHBIX HCTOYHHKOB;

— 3aBepIINTh TEXHHUYEecKoe (pyOpHKalMOHHOE) O(OpMIIEHHE JIEKIUU: MOTYEPKHYTh
TJIABHBIE MBICIIH, OTMETUTH Pa3/eiibl ¥ OAPA3IEIIb], BBIIECIUTh BOIIPOCHI U IIOIBOIIPOCHI.

JUIs THpOIyINEHHOM JIEKIUU CJEeNyeT OCTaBUTh HECKOJIBKO CTpaHUl] B TETpajiu U
BOCCTAHOBUTH €€ COJIEPKAHUE BO BPEMsI CAMOCTOSATEIbHON PaOOTBHI.

KoHcnexktupoBanue nureparypbl, OTHECEHHOW K YHCIy IE€PBOMCTOYHMKOB, a TaKKe
nyOnuKanuil B MepuoJndyeckol nmevyatu M cet VHTepHeT NpUHUMIUAIBHO HE OTJIMYAETCS OT
KOHCIIEKTUPOBAHUS YUeOHHKA.

4.2. Texnonorusi paboThl HaJ| TOKJIaJJaMHU U KOHTPOJIbHBIMU paboTaMH

Jloknax — ycTHOE COOOIEHHE 10 TOMY MM MHOMY BONIpOCY M3ydaeMmoi Temsbl. Jlokian
CTPOUTCS KaK paccyxkieHue o mpobieme. CTyaeHT cooOIaer, Kak OH MOHUMAaeT MpoodyieMy,
BBICKA3bIBACT BAXHEHILNE IOJIOKEHUSI, ApIYMEHTUPYET UX, JeNaeT BbIBOABL. JlOKiaz sBIsSETCS
Pe3yJIbTaTOM CaMOCTOSATEIBLHOTO U3yUEHHUSI JINTEPATYPHI 0 paccMaTpuBaeMoil mpodieme. ABTOp
MOYET BBICTYNAaTh, NOJIb3ysICh KOHCIIEKTOM JIOKJIajia UM UMes niepes] co0oil ero miaH, mpu 3ToM
JIOKJIaJlT MOJKET COIPOBOXKIAETCS IMPE3EHTAlMel WM HCIOJIb30BAHUEM HArJsIHBIX MOCOOUH,
BugeopparMenToB, mp. OleHUBaeTcs AOKIA] B 3aBHUCUMOCTH OT KadecTBa MOJ0O0paHHOIO
MaTepuaia, ryOUHbI IPOHUKHOBEHHS B IPoOIeMy U YOeIUTEIbHOCTH BBICTYIICHUS.

Bunwl noxnagos:

1.  VYecrHpii  fgoknag - 4ydTaeTcsl IO MTOraM  MpoJAelaHHOW  paboThl
U siByisieTCs 9 (hEKTUBHBIM CPEACTBOM Pa3bsICHEHUS €€ PEe3yIbTaTOB.

2. IIucbMeHHBIN TOKIAd;

- kparkuii  (mo 10  cTpaHun) -  pe3loMUpPYeT  HauOollee  BAKHYIO
nH(}OopMaIrio, MOTYISHHYIO B X0/I€ UCCIICI0BAHMUS;
- moapobupit  (mo 30 cTpaHWI]) - BKJIIOYAaET HE TOJBKO  TEKCTOBYIO

CTPYKTYpY C 3arojIoBKaMH, HO U JHUarpaMMbl, TaOJIHUIbl, PUCYHKH, QoTOorpapuu, MpHIOKEHUS,
CHOCKH, CCBUIKH, THIIEPCCHUIKHU.
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BrinonHenue 3amanus:

1) getko chopmynupoBaTh TeMy (HalpuMep, MUCBMEHHOTO J0KIIAa);

2) u3yduThb W 1OAOOpaTh  JMUTEpaTypy, pEKOMEHAYeMyl IO  TeMe,
BBIJICJIUB TPU UCTOYHUKA Onbnuorpaduieckoil nupopmarmu:

- IEpBUYHBIE (CTAaThH, IUCCEPTALMU, MOHOTPapUH U T.1.);

3) Hamumcarb  IUIaH, KOTOPBI  MOJHOCTBIO  coOrjlacyercs C  BBIOpaHHOM
TEMOH U JIOTUYHO PACKPBIBAET €€;

4) HanucaTh TOKJIaJ1, COONIOIas CIeIyroIue TpeOOBaHUS:

- K CTPYKTYype JOKJIaJia - OHa JIOJDKHA BKIIIOYATh: KPaTKoe BBEJEHHE, 00OCHOBBIBAIOIIEE
aKTyaJlbHOCTh TPOOJIEMBI; OCHOBHOM TEKCT; 3aKJIOYEHHE C KPAaTKUMU BBIBOJAMH TI0
uccieyeMoil mpobieme; CIUCOK UCIOJIb30BAHHOM TUTEpaTyphl;

- K COAEp)KaHUIO JOKJIana - OOIIMe TIOJOKEHUS Hal0 TMOAKPENUTh U MOSICHUTDH
KOHKPETHBIMU TPUMEPAMU; HE MEepecKa3blBaTh OTIEIbHBbIC IJIaBbl Y4eOHHKA WM y4eOHOrO
ocoOusl, a U3J0KUTh COOCTBEHHBIE COOOPAKEHUS 10 CYLIECTBY pacCMaTPUBAEMBIX BOIIPOCOB,
BHECTH CBOU IMPEAJIOKEHUS;

5) opopmMuTh paboTy B COOTBETCTBUHU C TPEOOBAHUSIMH.

Pa3paboTka MynbTUMETUITHOM MTpe3eHTAIINH

Lenu camocTosiTenbHON pabOTHI (BapuaHThI):

- OCBOCHHE (3aKkperuieHne, 0000IIeHre, CUCTeMaTH3aIHs) y4eOHOTro MaTepHrana;

- obecrieueHre KOHTPOJISI KauecTBa 3HAHUH;

- dbopmupoBanue CHelUaIbHbIX KOMIIETEHIIMH, o0ecreunBaroImnx
BO3MOXKHOCTH paboThI ¢ MH(POPMAIIMOHHBIMH TEXHOJIOTHUSIMH;

- CTAaHOBJICHHE OOIIEKYIbTYPHBIX KOMIIETCHIIUH.

MynbsTumenuitHas [Ipe3eHTalNs - [IpEACTaBICHUE coaepKaHus
yueOHOro Matepuana, yaueOHO 3a1a4u C UCIIOJIb30BAHUEM MYJIbTUMEAUMHBIX TEXHOIOTHA.

Brinosninenue 3aganus:

1. DTan npoekTUpOBaHUA:

- OIpeJeNieHre 1esel NCI0b30BaHus IPE3EHTALINN;

- cO0p HE0OXOAUMOTro MaTepualia (TeKCThl, PUCYHKH, CXEMBI U JIp.);

- (popmupoBaHUE CTPYKTYPHI U JIOTUKH MOJa4yl MaTepuaa;

- CO3/1aHUE MAaIKH, B KOTOPYIO MOMEIIEH COOpaHHbIN MaTepual.

2. Drtan KOHCTPYUPOBAHUS:

- BbI0Op nporpamMMel MS Power Point B MeHI0 KOMIIbIOTEPA;

- ONpeNIeJICHUE U3aiiHa CIaii0B;

- HaIlOJIHEHHUE CJIaliI0oB COOpaHHOM TeKCTOBOW U HATrMsAHON MH(OpMaIneH;

-  BKIIOYEHHE H(PPEKTOB aHUMAIMM M  MY3BIKAJIBHOTO CONPOBOXACHUS  (TIpH
HEOOXOUMOCTH),

- YCTAHOBKA peXXHMMa IMOKa3a CIaiI0B (TUTYIbHBIN Clai/l, BKIIOYAIOIMUN HAWMEHOBAHUE
Ka(eapsl, I7ie BHIMOJHEHA padoTa, Ha3BaHUE MPE3EHTALUH, TOPOJ U TOM; COAEpKaTeNbHbIH —
CIUCOK CIIaiiIoB MpPE3EHTAllMH, CTPYIIHUPOBAHHBIX IO T€MaM COOOIIEHUS; 3aKJIFOUUTEIbHBIN
CJIaii/l COJIEPKUT BBIBOJIBI, TIOXKETAHHS, CIIMCOK JINTEPATypPhI U TIp.).

3. Dran MoOJenUpOBaHMS - TPOBEPKAa M KOPPEKLMs IOATOTOBIEHHOIO Marepuaia,
OIpeEIIEHUE MPOJIOJIKUTEIBHOCTH €70 JEMOHCTPALIUH.

4.3. IIpoxoxieHne TECTUPOBAHUS
MetonoM HccaeoBaHUs YpOBHs 3HAHWM, YMEHUH, HAaBBIKOB, CIIOCOOHOCTEH W APYrHX

Ka4yeCTB JINYHOCTH SIBJSIETCS Takasi popmMa KOHTPOJIS KaK TeCT.
TectupoBanue:

23



1) mpenamnosaraeT CTaHAaPTH30BaHHYIO, BBIBEPEHHYIO TMPOLEAYPY cOopa u 00pabOTKH
JAHHBIX, a TAKXKe UX WHTEPIPETAIHIO;

2) 03BOJISIET TPOBEPUTH 3HAHUS 00YYAIOIIMXCS IO HIMPOKOMY CIEKTPY BOIPOCOB;

3) cokpalaeT BpeMEHHbIE 3aTpaThl Ha IPOBEPKY 3HAHUI;

4) MpaKTUYECKU HMCKII0YaeT CyObEKTHBU3M IPEIoaBaTelisi, Kak B MPOIEcce KOHTPOJIS,
TaK ¥ B MPOIECCE OLIEHKHU.

OcHoBHbIE 3371a4U TECTUPOBAHMUSL:

- pa3BUTHE HHTEpeca Yy CTYJACHTOB K AMCUUIUIMHAM, MO KOTOPBIM IPEAIOaraeTcs
TECTUPOBAHHUE;

- aKTUBU3ALUSl  CAMOCTOSITENIbHOW — pabOThl  CTYJEHTOB BO BpEMs  IOJTOTOBKH
K TECTUPOBAHUIO;

- BOCIIUTAaHUE CO3HATENBHOCTH M JIMYHOM  OTBETCTBEHHOCTH OOydYarommxcs 3a
pe3yJbTaThl CBOCH MOATOTOBKH;

- BBISIBJIGHUE YPOBHS 3HAaHUM, YMEHUH W HaBBIKOB OOYYAIOIIUXCA IO TECTHPYEMBIM
JTUCIUILINHAM;

- IOMOIIIb CTYJCHTaM B ONPEACICHUN YPOBHS JOCTUTHYTBIX pE3yJbTaTOB OOyUCHHS
Y TUTaHUPOBAHUE JallbHEHIIIeH MOATOTOBKH;

- IOMOIIb  MPETNOAAaBaTeNIM B OLEHKE HWHAWBUIAYAIBHBIX pE3yJIbTaTOB OOyYCHHS
Y pa3BUTHS OOYyYalOUINXCs, PACIIUPEHUU CIEKTpa KOHTPOJBHO-U3MEPUTEIBHBIX MaTepUalioB,
KOPPEKTHPOBKE METOUKH 00Yy4EHUSI.

Haubonee pacnipocTpaHeHHBIMU SIBJISIFOTCSI TECTOBBIE 3a/1aHUS 3aKPHITOTO THUMA (KaXK bl
BOTIPOC CONPOBOYXKIAETCS TOTOBBIMH BapHaHTaAMH OTBETOB, M3 KOTOPBIX HEOOXOAMMO BBIOpATh
OJIMH WJIM HECKOJbKO MPABUJIBHBIX) U TECTOBBIC 33J]JaHUSI OTKPHITOIO TUIMA (HAa KaXKIbIA BOIIPOC
UCIBITYEMbI JOJDKEH IPEIJIOKUTh CBOM OTBET: JONMCAaTh CIJIOBO, CIIOBOCOYETAHMUE,
npeIokKeHne, 3HaK, GopMyity H T. 1.).

TectupoBanue sBisieTCS OAHOM W3 HambOoJIee TEXHOJOTHYHBIX (OPM TPOBEICHHUS
ABTOMATHU3UPOBAHHOTO KOHTPOJIS.

CreneHp yiaydmeHHsI pe3yiIbTaTOB TECTHPOBAHUS 3aBHUCHT OT CIIOCOOHOCTEH W 3HAHWIA
y4aluxcsl, KOJMYeCTBa U BHUJIA MPEIBAPUTENIBHBIX 3aHATHH M OCOOCHHOCTEH TECTOB, a TaK XKe
MIOJIOKUTETIPHOTO  BIIMSIHUASL TIPEIBAPUTENBHON TIOATOTOBKM HA HW3MEHEHHE pe3yJbTaToOB
TECTUPOBAaHUS, KOTOpPOE HAXOAUTCA B MPAMONW 3aBUCHUMOCTH OT TECHOTHI CBSI3U MEXKIY
coJiepKaHeM TPEHUPOBOYHBIX 33/IaHUI U COJICPKAHUEM TECTa.

Jiis onTUMHU3alMM OpraHu3allid W MOBBIIMIEHUS KadecTBa OOydYeHHUs CTyAEHTaMm

PEKOMEHAYETCS PYKOBOJACTBOBATHCA CHEAYIOLIMMHU METOJAMYECKUMH PEKOMEHIALUIMU T10
OpraHu3aIlMd  CaMOCTOATENbHOM  paboThl, pa3MEmEHHBIMA Ha  OQUIMATBHOM  CcalTe
yHuBepcutera: Yepkammua H.B. Mertoandeckue pekoMeHAAUU 0 OpraHu3anuu

CaMOCTOSITEIILHON paboTHI 0o0VYaroImxcs (HampaBieHUs HOJTOTOBKH: 40.03.01

IOpucnpynennus, 40.04.01 IOpuctnpvyaennms).

5. OBPA3OBATEJIBHBIE TEXHOJIOI'UHN
WNuTepakTrBHBIE 00pa30BaTeIbHbIE TEXHOJIOTHH, UCIIOIb3YEMbIE B Ay TUTOPHBIX 3aHATUIX

IIpu mnpoBeneHun 3aHATUH OyIyT WCIONB30BaHBI TPAJAUIMOHHBIC AaKaJIeMUYECKHE U
WHTEPAKTUBHBIE METOIbI OOYUCHUS:
. JIEKIIUA-UHOOPMAIIHSL;
. JIEKIUS - TUCKYCCHSL,
. TBOPYECKUE 3aJaHUA,
. BOIIPOC-OTBET; MO3TOBOH IITYPM;
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. JIEMOHCTPALINS;

. TEXHOJIOTHS aHAJIM3a CUTYyaIlMi (peIeHue 3a1a4, CATYallMOHHBIX YIIPaKHEHHH; KeHc-
cTaam).

«  aHaJM3 HOPMATHUBHO-TNPABOBBIX aKTOB, CPABHUTEIbHBIN aHATN3

Vka3aHHBIE TEXHOJIOIMM MOIYT OBITb MPUMEHEHBI IIPENOaaBareiieM JUId JUArHOCTUKU
«BXOIHBIX» 3HAHUN CTYIEHTOB, MOT'YT MPHUMEHSITHCSI BO BpEMS 3aHATHH (HA JEKIHUIX,
CEMHUHAPCKHUX U MPAKTHYECKUX 3aHATHUAX) U MOCJE - JJI aTTECTalliu, KOHTPOJISI U AMArHOCTUKU
KOMIIETEHTHOCTEH «HA BLIXOIE.

IIpu moCTaTOYHBIX TEXHUYCCKUX BO3MOXKHOCTIX ayaUTOPHUM, UCIOIB3YEMBIX UIS 3aHATHH,
OYIIYT UCTIOJIb30BaHbI TAKKUE METOJIbI, KaK IEMOHCTpAIUs y4eOHbIX (PriIbMOB HH(OPMAITMOHHOTO
XapakTepa Mo mpaBaM 4elIOBEKa.

I/IHTepaKTI/IBHBIC 06p8.30BaTeJ'H:HBIe TEXHOJIOTHUHU, UCIIOJIb3YEMBIC B ayAUTOPHBIX 3aHATUAX

Cemectp

Bun
3aHSATUS

(J1, T13, JIP)

Hcnonp3yeMbie MHTEPaKTHBHbBIE
00pazoBaTesibHbIC TEXHOIOTUH

KommuectBo
4acoB
(ounoe
o0OyueHue)

J

Jlexuus ¢ 3apaHee 3arjaHUPOBAHHBIMU
ommbOkamu, [IpobreMHuas Jiekmws,
Jlekuus-koncynbTanus, Jlekuus-
BHU3YyaJu3anus.

I13

[Ipe3enrauus, Juckyccus, Cemunap-
pa3BepHyTas 6ecena, Pedepar,
[TpakTrueckoe 3aHsaTue B hopme
npe3entanuu, CeMuHap-IuCKyCCHs,
[TpakTrdeckoe 3ansTue B hopme
MPaKTUKyMa.

Hroro:

14

6. OLEHOYHBIE CPEACTBA JUIsA TEKYIEIO KOHTPOJIA YCIEBAEMOCTHN

U MMPOMEXYTOYHOM ATTECTAILIUA

6.1.0pranu3anusi BXOAHOI0, TEKYIIEro ¥ MIPOMeKYTOYHOI0 KOHTPO.JIs1 00y4YeHHUs1

e Texkymuii KOHTPOJIb — pedeparsl, T0KIa/Ibl, OIPOC

e [IpomexxyTouHasi aTTecTalus — 3a4eT

6.2. TemaTuka pedepaTos.
1. HopmartuBHbIe IPaBOBBIC AKTHI, PETYIHUPYIOIIUE Chepy IEIONPON3BOCTBA OPraHU3AIUA U
OPraHOB T'OCY/IaPCTBEHHOTO YIIPABJICHUS © MECTHOTO CaMOYITPABJICHUS (CPAaBHUTEITBHBIN
aHaJn3).
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10.

FOpumdeckass OTBETCTBEHHOCTh TOCYAApCTBEHHBIX CIY)KalIUX ¥ HWHBIX PaOOTHHKOB,
3aHATBIX B cpepe IeTONpPOU3BOACTBA B OpPraHaX T'OCYJapCTBEHHOTO YIIPABICHUS U MECTHOTO
CaMOYTIPaBIICHUSL.

CucreMbl TOKyMEHTAIlMM, OCHOBHBIC TOHATHS W MPHHIMIBI (OPMHUPOBaHUS. J{OKYMEHTHI
Pa3IMYHBIX CUCTEM TOCY/IApCTBEHHBIX M MyHUIIMIAIBHBIX OPTaHOB.

[lpuHIMITBI ~ OpraHU3alKd  JIOKYMEHTOOOOpOTa, BBIOOP  ONTUMAIBHOTO  IPHHIHMIIA
OpraHM3allii  JIOKyMEHTOOOOpOTa OpPraHOB T'OCYJAPCTBEHHOTO U MYHHIMIAIBHOTO
yIpaBJICHHUS.

Perucrpanust JIOKYMEHTOB OpraHOB T'OCYJApPCTBEHHOTO YIPABJICHHS W MECTHOTO
CaMOYIaBJICHUs, 3HAYEHUE, CONEp)KaHKe, (OPMBI, MPEUMYILECTBO SJIEKTPOHHOU (POpPMBI
perucTpanuy.

KoHTponb ucnonHeHus JOKYMEHTOB, 3HaY€HHE, CO/IepKaHHe, IPEHMYIIECTBO AIEKTPOHHOM
CHCTEMBI KOHTPOJISL.

Pabora ¢ oOpamieHusiMu rpaxIaH B OpraHax roCyAapCTBEHHOIO YIPaBJICHHUS U MECTHOIO
CaMOYTIPaBIICHUSL.

Jlenonpon3BOACTBEHHAsT  CIIy)k0a, LEeIM, 3afadd, MECTO B CTPYKType OpraHoB
rOCY/IapCTBEHHOTO YIPABJICHHS U MECTHOTO CaMOYIIPABIICHHSI.

3HaueHue ¥ 0COOCHHOCTH HCIOJIB30BAaHNE COBPEMEHHBIX MH()OPMAIIMOHHBIX TEXHOJOTHI B
JESTETbHOCTH OPraHOB TOCYIaPCTBEHHOTO YIPABJICHUS 1 MECTHOTO CaMOYIPaBJICHHUSI.
[TpoGneMbl (OPMHUPOBAHUS U BEACHUS €AWHON CHCTEMBI SJIEKTPOHHOTO JIOKYyMEHTO000pOTa
(enepanbHBIX OPraHoOB BJIAaCTH, OPTraHOB BiIacTH cyObekToB Poccuiickoit deneparmun

6.3. KypcoBasi paGora — He npeaycMoTpeHa.

6.4. Bonpocsl k 3auety

10.

11.

OCHOBHBIE KaTETOPHH JIETIONPOU3BOJICTBA  TOCYJApCTBEHHBIX OpraHoB Poccuiickoii
denepanum.

HopmatiBHOE mpaBoBoe oOecrieueHre JIENONPOM3BOACTBA  TOCYAAPCTBEHHBIX OPraHOB
Poccuiickoit @enepanym.

[TpaBuna 1 oco6eHHOCTH OPOPMIIEHHS PEKBH3UTOB IOKYMEHTOB, HCIIOJIb30BaHUs OJIAHKOB U
rieyaTel B OpraHax rocyJapCTBEHHOM BJIACTH W MECTHOTO CAMOYTIPABJICHUSI.

[TpaBuna qOKyMEHTUPOBAHUS U 0OecriedeHre IOPUINIECKON CHUITBI JOKYMEHTOB.

CI/ICTGMI)I JOKYMCHTAIINH, OCHOBHBIC IMOHATHSA, IIPUHIMWIIBI 1 HpO6J'I€MBI (1)0pMI/IpOBaHI/I$I.
Oprasu3airoHHO-TIPABOBBIE JOKYMEHThl OPraHOB IOCYJapCTBEHHOM BJIACTH W MECTHOIO
CaMOYIIpaBJICHUS, BU/bI, Pa3HOBUIHOCTHU, TOPAAOK COCTABJIICHUA U Oq)OpMJ'IeHI/ISI.
PacniopsimutenbHble  JIOKYMEHTBI ~ OPraHOB TOCYJApCTBEHHOW  BJIACTU U MECTHOIO
CaMOYIIpaBJICHUS, BU/bI, Pa3HOBUIHOCTHU, TIOPAAOK COCTABJIICHUA U Oq)OpMJ'IeHI/ISI.
HHpopMaIimoHHO-CTIpaBOYHbIE ¥ WH(POPMAIIMOHHO-aHAIUTHYECKUE JOKYMEHTHI OpPraHoOB
FOCYI[apCTBCHHOfI BJIaCTKM W MCCTHOI'O CaMOYIPaBJICHHSA, BUABI, IMMOPAJOK COCTABJICHUA U
oopmiteHHs.

JlemoBass ~ mepenucka B CHUCTeME  JIOKyMEHTHPOBAHHS  JICATEIILHOCTH  OPTaHOB
rOCyJapCTBEHHOM BIIACTH U MECTHOTO CaMOYIPABJICHHUS.

[TpuHIMTIBI OpraHM3aIy JTOKyMEHTOOOOpOTa OPraHOB TOCYIAPCTBEHHOM  BIAcTH U
MECTHOT'O CaMOYIIPABJICHMSL.

[Topsinok  aBMKEeHHST M OOpaOOTKM MOCTYHAIOIINX, OTHPABISEMbIX W BHYTPEHHHX
JOKYMEHTOB. [IpeaBapuTenbHOe pacCMOTPEHUE TIOKYMEHTOB, 3HAUEHHUE, CO/IEpKaHHE.
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12.

13.

14.

15.

16.

17.

18.

19.

20.
21.

22.

23.

24.
25.

26.
27.
28.
29.
30.
31.
32.
33.
34.

35.
36.

37.
38.
39.

Perucrparus JIOKYMEHTOB  OpPraHOB TI'OCYIapCTBEHHOM BJIACTH U MECTHOTO
CaMOYTIpaBIICHUs, 3HAYEHHE, COJEpKaHue, (POPMBI, MPEHUMYIIECTBO IEKTPOHHOU (HOpPMBI
perucTpanmu.

KoHTposb HCIONHEHUsT JOKYMEHTOB, 3HAUYEHUE, COIEPKAHUE, IPEUMYILIECTBO 3JIEKTPOHHOU
CHCTEMbI KOHTPOJISl, 0COOCHHOCTH OpPraHu3alHu.

PaGora ¢ oOpamieHusiMA TpakgaH B OpraHaxX TOCYJapCTBEHHOW BIIACTU U MECTHOTO
CaMOYTIpaBJICHUs: 3HaYeHHEe, 0COOEHHOCTH

HopmartuBHbIE TpaBOBBIE aKThI, peryaupyromme chepy AeTOnporu3BOJCTBA OPTaHH3AIUA,
OpPraHoOB T'OCYJapCTBEHHOH BIIACTU M MECTHOT'O CaMOYTIpaBJICHUs (CPaBHUTEIbHBIN aHAIN3).
IOpumueckass OTBETCTBEHHOCTh TOCYIAPCTBEHHBIX CIYXAIIMX M HWHBIX PaOOTHUKOB,
3aHSATBIX B Cepe JeNONPON3BOICTRA.

[MpyHIMIIBI ~ OpraHW3ali  JOKYMEHTOOOOpOTa, BHIOOP  ONTUMAIBHOTO  MPHUHIIWIA
OpraHM3aliy JOKyMEHTO000pOTa.

KoHTposb HCIIONHEHUsT JOKYMEHTOB, 3HAUYEHUE, CONEPKAHUE, IPEUMYILIECTBO 3JIEKTPOHHOU
CUCTEMBI KOHTPOJISL.

PaGora ¢ oOpamieHusIMA TpakgaH B OpraHax TOCYJApCTBCHHOW BIIACTH W MECTHOTO
CaMOYIIPABJICHHUSL.

Cryx0a 1enonpon3BoJCTBA, LIEIH, 3aJa4l, MECTO B CTPYKTYpPE OpraHU3aliy.

3HaueHre ¥ OCOOCHHOCTH HCIIONBb30BAaHUSI COBPEMEHHBIX HH(OPMAIMOHHBIX TEXHOJIOTUI
JIOKyMEHTHUPOBAHUS IPOLIECCOB B IOPUCHPYICHIUH.

[TpoGnembl GOpMUPOBAHUS U BEICHUS €MHON CHCTEMBI AIIEKTPOHHOTO JOKYMEHTOOO0pOTa
(denepaabHBIX OPraHOB BJIACTH, OPraHOB BJIACTH CyObekTOB Poccuiickoii deneparium.
[TpaBuna 1 0co6eHHOCTH OPOPMIIEHHS PEKBU3UTOB IOKYMEHTOB, HCIIOJIb30BaHUs OJIAHKOB U
reyaren.

[TpaBuna u 0co6eHHOCTH cOoCTaBIeHUS, OQOPMIICHHUS, PEAAKTUPOBAHHUS JOKYMEHTOB.
Oprau3aioHHO-TIPABOBBIE JOKYMEHTBI OPraHOB IOCYJAapCTBEHHOM BJIACTH W MECTHOTO
CaMOYTIpaBIICHHUs1, BUbI, PA3HOBUIHOCTHU, OPSIIOK COCTABICHHS U OOPMIICHHS.
PacniopsimuTennbHple  JOKYMEHTBI ~ OPraHOB TOCYAAPCTBEHHOW  BIACTU M MECTHOTO
CaMOYTIpaBIICHHUSI, BUBI, PA3HOBUIHOCTHU, TOPSIIOK COCTABIECHHS U OOPMIICHHS.
HNudopmarimoHHO-cripaBouHble ¥ WHGOPMAIIMOHHO-aHATUTHYECKHE JTOKYMEHTBI ~ OpPTraHOB
TOCYIJapCTBEHHOM BJIACTM W MECTHOI'O CaMOYIIPABJIECHMSI, BUJIbI, IOPSAIAOK COCTAaBJICHUS U
opopMIICHHSL.

[enosas nepenucka B CUCTEME TOKYMEHTUPOBAHUS FOPUINYECKON TEATENBHOCTH.

[lopsimoxk  aBwKeHHs W 0OpaOOTKH TOCTYNAIOMIMX, OTHPABISIEMBIX M BHYTPEHHHUX
JIOKyMEHTOB.

IIpenBapuTenbHOE paCCMOTPEHHE IOKYMEHTOB, 3HAYEHUE, COACPKAHNE.

Homenknarypa aen: ocobeHHOCTH cocTaBieHus u opopmiieHus. PopMupoBaHUe .
TpaauiMOHHBIE METO/IBI COBEPIIIEHCTBOBAHMS JAETIOMPON3BOJICTBEHHOTO OOCITYKHBAHMUSI.
JlokanpkHas HoOpMaTuMBHas 0a3a OpraHoOB TOCYIApCTBEHHOM  BIACTU U MECTHOTO
CaMOYIIPABIICHMSL.

Oco0OeHHOCTH ~ JAOKYMEHTHUPOBAHUS IOPUAUYECKON  NEATEIBHOCTH B YTOJOBHOM
CyJIOIIPOU3BOJICTBE.

IToHsTHE W BUIBI JOKYMEHTOB UCIIOJIB3YEMBIX B YTOJIOBHOM IIPOLIECCE.

OCco0EHHOCTH JTOKYMEHTHUPOBAHUS IOPUIUICCKON JIESITEIIBHOCTH B aIMHUHUCTPATUBHOM
IIPOU3BOJCTBE.

[ToHsiTHE W BUIBI JOKYMEHTOB MCIIOJIb3YEMbBIX B aIMUHUCTPATUBHON JIEATEIHLHOCTH.
Oco0eHHOCTH JOKYMEHTHPOBAHUS B TPa)KJIaHCKOM TMpoIiecce.

[ToHsiTHE W BUIBI JOKYMEHTOB HCIOJIB3YEMBIX B TPAXKIAHCKOM MPOILIECCE.
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40. TpeGoBanust K JOKyMEHTaM, HCIOJb3yeMbIM B TPaXIaHCKO-TIPOIECCYaTbHOM
nesTelbHOCTH. OCOOEHHOCTH COCTABIIEHUS! JIOKYMEHTOB.

6.5. Kpurepuu oueHku

[TpoBenenue 3a4eTOB MpeAyCMAaTPUBACT: MO/IBEJICHUE UTOTOB 110 BCEMY YU4€OHOMY KypCy
WIN OTJENIbHBIM HauboJjiee BaXKHBIM €ro pas3zeiiaM, BbISIBIEHHE CTEIEHU YCBOCHUS CTYIACHTaMHU
U3Y4EHHOT'O MaTepuaa, HaIuyie HaBBIKOB CAMOCTOSITEIBHON pabOoThl 10 M3YUEHHIO y4eOHOU U
Hay4YHOU JINTEPATYPHI.

[Tpu oueHKe 3HAHUI CTYICHTOB YYMTHIBAaeTCA Kak O0BbEM 3HAHMM, TaK M KA4eCTBO MX
YCBOEHUS, IOHUMAHKE JIOTUKU Y4eOHON ITHCHMIUIMHBI, MECTO KaX10i TeMbl BO BCEM Kypce,
e€ CBS3M C MPEABbAYIIMMH M TOCIEIYIOIMMU TEeMaMH, OLEHUBAIOTCA yMEHHE CBOOOIHO,
IPaMOTHO, JIOTMYECKH CTPOMHO M3j1araTb HW3Y4E€HHOE, CIIOCOOHOCTh 3allMIIaTh CBOK TOUYKY
3peHHs, T0Ka3bIBaTh, YOSKIATh.

OTBer cTyZcHTa Ha 3a4eTe OLICHUBAETCS OJHOW U3 CIEAYIOIIHUX OLEHOK: «3a4TE€HO» WIN
«HE 3aYTEHO», KOTOPBIE BBICTABJIAIOTCS IO CIEAYIOIUM KPUTEPUSIM.

OneHkM  «3a4TeHO»  3aclHyKUBaeT CTYACHT, OOHapyXMBIIUH  BCECTOpPOHHEE,
CHCTEMaTH4eCKoe W TIIyOOKOe 3HaHWE y4eOHOrOo W HOPMAaTHBHOTO MaTepuana, YMEIOIIHUN
CBOOOJIHO BBINOJHATh 3aJjaHUs, MPEIYCMOTPEHHbIE MPOrpaMMON, YCBOMBIIUN OCHOBHYIO H
3HAKOMBIA C JIOMOJIHUTEIBFHOW JHUTEpaTypoll, pekoMeHnoBaHHOH Kadexapoil. Kak mpasuio,
TaKas OLIEHKA BBICTABJISAETCS CTYJEHTaM, yCBOUBIIMM B3aMMOCBSI3b OCHOBHBIX IOHATUH Kypca,
UX 3HAUYEHHWE I MpHoOperaeMoil Mpodecchu, MPOSIBUBIIMM TBOPUYECKHE CHOCOOHOCTH B
HNOHUMaHHUM, U3JI0)KEHUU U HCIIOJIBb30BAHUU Y4E€OHOro MaTepuana, 3HAIOLUM TOYKH 3PEHHS
Pa3JIMYHBIX ABTOPOB U YMEIOIIMM UX aHAJIU3UPOBATh.

OreHka «He 3aYTEeHO0» BBICTABIISIETCS CTYJCHTaM, OOHApyKUBLIMM MPOOeNbl B 3HAHUSX
OCHOBHOT'O y4eOHOTO MaTepuana, IOIMYCKAIOUIMM NPUHIUIHAIBHBIC OMIMOKA B BBIIOJHEHUU
IIPEyCMOTPEHHBIX IPOrpaMMON 3afaHuil. Takol OLICHKM 3aCiy’KUBAIOT OTBETHI CTYIEHTOB,
HOCSIIIME HECUCTEMATU3NPOBAHHBIN, OTPBIBOYHBIN, TOBEPXHOCTHBIA XapakTep, KOI/Aa CTYIAEHT
HE MOHMMAET CYILIECTBA U3J1araéMbIX UM BOIIPOCOB, YTO CBUIETEILCTBYET O TOM, YTO CTYIEHT
HE MOXET Jajbllie TMpOoJOJDKAaTh OO0yyeHHue WM MPUCTYNaTh K HpodecCHOHATbHON
JeSITeTbHOCTH 0€3 JOMOJHUTENbHBIX 3aHATHHA IO COOTBETCTBYIOLIEH JUCIMITIIMHE.

7. YYEBHO-METOANYECKOE OBECIIEYEHUE JUCIUAIIJIMHBbI

7.1. OcHoBHas JUTeEpaTypa.
HopMaTuBHO-NIpaBOBbIE AKThbI

1. «Koncrtutynus Poccuiickoit ®@enepanuu» (MpUHATa BCEHAPOJIHBIM T'OJOCOBAaHUEM
12.12.1993 ¢ wu3MeHEHUsIMH, OJOOPEHHBIMM B XO0J€ OOIIEPOCCUIUCKOTO TOJIOCOBAHUS
01.07.2020). O¢punmaneusiit Teket Konctutyuu PO ¢ BHecenHbiMu nonpaBkamu ot 14.03.2020
OITyOJIMKOBaH Ha opuIaIbHOM WHTEpPHET-TIOpTaje MIPaBOBOM nHpopManuu
http://www.pravo.gov.ru, 04.07.2020;

2. 3akor P® or 25.10.1991 N 1807-1 (pem. ot 31.07.2020) «O s3bIKax HaApPOIOB
Poccuiickoit ®enepanun» onyOoJuMKOBaH Ha OQHUIMAILHOM HWHTEPHET-TIOpTajle IPaBOBOM
uH(popmaruu http://www.pravo.gov.ru - 31.07.2020;

3. ®enepanbubiii 3ak0H 0T 14.06.1994 N 5-®3 (pen. or 01.05.2019) «O mopsake
OIyOJIMKOBAHUS U BCTYIJICHUS B CHITY (pe/iepalIbHbIX KOHCTUTYIIMOHHBIX 3aKOHOB, (heJiepaibHbIX
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3akoHOB, akToB manar ®denepampbHoro CoOpanus»//  CoOpanue 3akoHomareiabcTBa P,
20.06.1994, N 8, cr. 801;

4, ®enepanpHblidi 3akoH oT 18.12.1997 N 152-®3 (pea. or 30.12.2015) «O
HaMMEHOBaHHUAX reorpapuieckux oovexToBy / Cobpanue 3akononatenscrsa PO, 22.12.1997, N
51, cr. 5718;

5. @enepasbHBI  KOHCTUTYLIMOHHBIM 3akoH oT 25.12.2000 N 2-®K3 (pea. or
20.12.2017) «O TocymapctBenHoM Trepbe  Poccumiickoit ~ ®eneparuny»//  CobOpanue
3akoHojaarenberBa PO, 25.12.2000, N 52 (Hacts ), ct. 5021;

6. ®enepanbHblii 3akoH oT 29.12.1994 N 77-®3  (pea. ot 08.06.2020) «O6
00s13aTeNbHOM 3K3eMIUIsIpe JoKyMeHToBY// CoOpanue 3akoHomaTenberBa PO, 02.01.1995, N 1,
cT. 1;

7. ®enepanbHblil 3akoH oT 22.10.2004 N 125-®3 (pen. ot 28.12.2017) «O06 apxuBHOM
nene B Poccmiickoit ®eneparun»// Cobpanue 3akoHomarenbctBa PD, 25.10.2004, N 43, cr.
4169;

8. ®enepanpubiii 3ak0H OT 09.02.2009 N 8-®3 (pen. ot 28.12.2017) «O6 obecneyeHn
JIocTyna K WH(pOpMAMHU O JEATSIBHOCTH TOCYIapCTBEHHBIX OPraHOB W OPraHOB MECTHOTO
camoynpasnenus»//Cobpanue 3akoHonarenbcrsa PO, 16.02.2009, N 7, ct. 776;

9. ®enepanbubiii 3akoH ot 27.07.2006 N 152-®3  (pem. ot 24.04.2020) «O
MePCOHANIBHBIX TaHHBIX»//CoOpanue 3akoHoaarenbcTBa PO", 31.07.2006, N 31 (1 4.), cT. 3451;

10. ®enepanpubiii 3akoH OT 06.04.2011 N 63-D3 (pen. ot 08.06.2020) «OO6 351eKTPOHHOMN
noanucuy// Cobpanue 3akoHonarensctea PO, 11.04.2011, N 15, ct. 2036;

11. 3akon P® ot 21.07.1993 N 5485-1 (pen. ot 29.07.2018) «O rocymapcTBEeHHOM
taiine»// CoOpanue 3akoHoatenbcTBa PD", 13.10.1997, N 41, cTp. 8220-8235;

12. ®enepanpabiii  3akoH  oT  29.07.2004 N 98-®3 (pen. ot 18.04.2018) «O
KoMMepueckoi TaiiHe»// CoOpanue 3akoHoaaTenbcTBa PO", 09.08.2004, N 32, cT. 3283;

13. «OcHoBbI 3akoHonaTenscTBa Poccuiickoit ®denepanuu o Hotapuate» (yrB. BC PD
11.02.1993 N 4462-1) (pen. ot 27.12.2019)// Poccutickas razera, N 49, 13.03.1993.

7.2. OcHoBHas JIMTEpaTypa

1) Yypuios, A. 0. HOpuaudeckoe AeIONpPOU3BOACTBO: y4eOHOE MOcoOHe Juis BY30B /
A. 1O. Uypunos. — 2-e wusa., uchp. u gom. — MockBa: WsnatensctBo FOpaiir, 2020. —
202 c. — (Bricmiee oopaszoBanue). — ISBN 978-5-534-13734-7. — Tekcr: anexkrponHslit // 9bC
FOpaiir [caiiT]. — URL: https://urait.ru/bcode/466645

2. Topoxoma, C.C. IOpumuueckas TeXHHKA: YYeOHMK M TPAKTUKYM JUIs BY30B /
C. C.TopoxoBa. — 2-¢ m3x., nepepad. u mom. — Mocksa : U3marensctBo HOpaiit, 2022. —
311 c. — (Beicmiee oOpaszoBanme). — ISBN 978-5-534-12788-1. — Tekct : 37eKTpOHHBINA //
ObpazoBarenbHas miatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/489273 (nara
oOpatenusi: 29.06.2022).

7.3. JlonoTHUTe IbHAS JIUTEpaTypa

1) TI'poszosa, O. C. Jlenmonpou3BoACTBO : yueOHOe mocodue mjs By3oB / O. C. I'po3oBa. —
Mockga : M3garensctBo Opaiit, 2022. — 124 c. — (Bwicmee o6pazoBanue). — ISBN 978-5-
534-06787-3. — Tekct : anexTpoHHbIi // OOpa3oBarensHas iardopma FOpaiit [caiit]. — URL:
https://urait.ru/bcode/492786 (nara obpamienus: 29.06.2022).

2) [Ilanacenxko, ). A. lenonpousBOACTBO: JOKYMEHTAIIMOHHOE OOECIICUCHHE
yrpaieHus: YueoHnoe nmocodue / [Tanacenko H0.A., - 3-e uszn. - Mocksa :PUOP, UHOPA-M,
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https://urait.ru/bcode/466645

2016. - 112 c. - (BO: bakanaspuar). - ISBN 978-5-369-01054-9. - TekcT : anekTponnsii. - URL:
https://znanium.com/catalog/product/542773 (nara obpamenus: 29.06.2022). — Pexxum pocryna:
IO MOATHCKE.

3) Kamanwuna, T. B. FOpuguueckas texuuka: YueOuuk / Kamanuna T.B., - 2-¢ usn.,
nepecmotp. - Mocksa :FOp.Hopma, HUL] MTHDPA-M, 2015. - 496 ¢.ISBN 978-5-91768-194-8. -
Tekcr : anmextponHbiit. - URL: https://znanium.com/catalog/product/491346 (nata oOparieHus:
29.06.2022). — PexxuM 0CTYyIA: 11O IMOAIHKCKE.

4)  KabOamos, C. 0. AHTHKOPPYIIIMOHHAs JKCIIEPTU3a HOPMATUBHBIX MPABOBBIX aKTOB
U IIPOEKTOB HOPMATHUBHBIX IMPABOBBIX AKTOB: OpPraHM3alsl U BONPOCHl JOKYMEHTHPOBAHUS :
yue6. mocodbue / C.}O. Kabamos, FO.C. Kabamos. — Mocksa: TH®PA-M, 2019. — 240 c. —
(Beiciree obpaszoBanue: bakamaBpuar). — Www.dx.doi.org/10.12737/5240. - ISBN 978-5-16-
009878-4. - Tekct: anextponnsiid. - URL: https://znanium.com/catalog/product/1026942

5) BeikoBa, T. A. JIoOKyMEHTAllMOHHOE OOECTICYCHUE YIIPABICHHUS (JICIOMPOU3BOICTBO) :
yuebHOe mocobme / T.A. breikoBa, T.B. Kysuemnora, JI.B. Cankuna; mox o6m. pen. T.B.
KysnenoBoit. — 2-¢ u3a., nepepad. u mon. — MockBa: UHOPA-M, 2020.— 304 c. + [om.
Matepuaisl [DneKTpoHHbIid pecypc]. — (Bricmee oOpazoBanme: bakanaspuar). - ISBN 978-5-
16-004805-5. - Tekcr: anexrponnslii. - URL: https://znanium.com/catalog/product/1078152

6) Usupos, B. B. CynebHoe aemonpous3BoAacTBO: ydeOHOe mocobue / B. B. Usupos. -
Mocksa: PI'VIL, 2016. - 335 c. - ISBN 978-5-93916-501-3. - Texkct: snektponnsrii. - URL:
https://znanium.com/catalog/product/1195543

7) IlpaBoBble W OpPraHU3AI[MOHHBIE  OCHOBBI ~ MPOTHBOJACHCTBUS  KOPPYIILIHH:
MEXYHApOJHBIH W POCCUHCKMI OMNBIT: COOpPHUK MaTepuaioB MeXIyHapoJHOW Hay4dHO-
npakTudeckor koHpepenuuu / nox pen. E. B. bBypaunoii, JI. FO. ®omunoii. - Mocksa: PI'VII,
2020. - 340 c. - |ISBN 978-5-93916-835-9. - Tekcr: omekrponnsii. - URL:
https://znanium.com/catalog/product/1194821

8) Kynses, H. H. [lokymenTtoBenenue: yueOnuk / H. H. Kynses, JI. H. Ypanos, A. T.
®abpuunoit; moa pex. npod. H. H. Kynaesa. - 2-e u3z., crep. - Mocksa: Jloroc, 2020. - 352 c. -
(HoBast yauBepcuretckast oubmmorteka). - ISBN 978-5-98704-329-5. - Tekcr: 71eKTpOHHBIN. -
URL.: https://znanium.com/catalog/product/1211628

9) MupopMalMOHHBIC TEXHOJIOTUU B JOKYMCHTAI[MOHHOM OOCCIICUCHHU YIPABJICHHS M
apxuBHOM Jene: yueOHuk ais By30B / H. H. Kynaes, T. B. Konapamosa, E. B. Tepentsena, A.
I'. ®abpuunos / mox obur. pea. H. H. KynsieBa. - Mocksa: Jloroc, 2020. - 408 c. - ISBN 978-5-
98704-786-6. - Tekct: anexktponnsiii. - URL: https://znanium.com/catalog/product/1211641

7.4. YueOHO-MeTOoAUYeCKOe U MHGOpMALHOHHOE o0ecTieYeHue T CUMIIIMHBI IS
OPraHM3aliu CAMOCTOATEIbHON PadoThl CTYAEHTOB (COICPKUT MEPEYCHh OCHOBHOM
JTUTEPaTyphl, AOMOIHUTENBHON JIUTEPATYPHI, IPOTPaMMHOT0 o0ecnieuenus u uTepHer-

pecypcehl)
IIporpammHoe obecnieuenmne
Ne HaunmeHoBaHue Koa- Homep OCHOBANME
NMPOAYKTa BO JIHLEH3UH
Microsoft Volume JHorosop-odepra Ne Tr017922 ot
1 License 48457427 06.04.2011
Applications - Office
Standard 2010 25 *
Microsoft Volume
2 License 45411627 | Toc. kortpakt Ne 14/09 ot 14.04.2009
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https://znanium.com/catalog/product/1026942
https://znanium.com/catalog/product/1078152
https://znanium.com/catalog/product/1195543
https://znanium.com/catalog/product/1194821
https://znanium.com/catalog/product/1211628
https://znanium.com/catalog/product/1211641

Applications - Office
Professional Plus 2007 13 *
Applications - Office
Standard 2007 50 *
Horosop
[IpaBoBas cucrema 0/H oT
3 "Koncynprant" 1 29.01.2015 Jlorosop 6/u ot 29.01.2015

B VYHuBepcutere obecrneueH JOCTYyNl K COBPEMEHHBIM NPOQEeCcCHOHATbHBIM 0a3zaM

JaHHBIX, HH(bOpM&I.[PIOHHO-CHp&BO‘-IHOI’I CHCTEME, 3JI€KTpOHHO-6I/I6JII/IOTe‘IHBIM CHUCTCMAaM:

CoBpemMeHnHblIe podeccuoHATIbHbIE 6A3bI JAHHBIX

HaumeHnoBanue Hoctyn
Polpred.com O630p CMU https://polpred.com/news
Hayunas AIIEKTPOHHAS oubmuoreka | http://elibrary.ru
eLIBRARY

OdunmanbHbIi cepsep opratoB | http://www.gov.ru
rocygapcTBeHHol — Biactu  Poccuiickoit

denepannn

HNudopMannoHHo - CIpaBOYHAsI CHCTEMA

HaunmenoBanue

Hoctyn

CHpaBO‘lHO'HpaBOBaH CHUCTEMa

«KoncynpTant+»

http://www.consultant.ru

JIEKTPOHHO-0U0JINOTEYHbIE CHCTEMBI

Hanmenosanue

Hoctyn

SBbC Znanium.com

https://new.znanium.com/

ABC IOPAUT

www.biblio-online.ru

INTERNET — pecypcnl

www.ksrf.ru - Korncrurynuonnsiii Cyn PO
www.supcourt.ru - Bepxosnsiii Cyn P®

Noghs~wdpE
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http://www.duma.gov.ru - I'ocynapcreennas Jyma PO

WWW.goV.ru - CepBep opraHoB rocyJ1apcTBeHHOM BiacTu Poccuiickoit denepanuu
http://ombudsmanrf.org/ - YnonaomoueHHsI# 10 mpaBaMm denoBeka Poccuu
http://www.genproc.gov.ru/- I'enepansHast mpokypatypa Poccuiickoit denepannu
www.kremlin.ru - IIpe3unent Poccuiickoit ®enepannn



https://polpred.com/news
http://www.consultant.ru/
http://www.ksrf.ru/
http://www.supcourt.ru/
http://www.gov.ru/
http://ombudsmanrf.org/
http://www.genproc.gov.ru/
http://www.kremlin.ru/

8. http://deti.gov.ru/ - YnonHomouenusiii npu [Ipesuaenre Poccuiickoit deaepauu mo mpaBaM
pebenka

9. http://www.president-sovet.ru/ - Coser mnpu IIpesumente Poccuiickoii Deneparuu
10 Pa3BUTHIO TPAKIaHCKOTO OOIIECTBA U IIPaBaM YeJIOBEKa

10. http://www.gov.ru/main/ministry/isp-vlast44.html - dexepanbHbie Opranbl HCIIOIHUTEIBHOR
BJIACTH

11.http://base.consultant.ru/ - HHTEPHET-BEPCHUS CIIPAaBOYHO-IIPABOBOM CHCTEMBI
«Koncynprantllirocy

12. http://www.garant.ru/ - CrnpaBouno - mpaBoBasi cuctema «I'apaHry.

13. http://diss.rsl.ru - Dnexrponnas bubmuoreka duccepramuii Poccuiickoil rocynapcTBeHHOM
ouommotexkn Db/ PI'b. BrimroyaeT moaHOTEKCTOBBIE 0a3bl JaHHBIX JTUCCEPTAIIHI.

14. DnexTpoHHO-OMOMMOTEYHAst cucTeMa «FOpaiiTy» - https://urait.ru/catalog/full

15. DiaekTpoHHO-OMOIHOTEYHAs cucTeMa Znanium.com - https://znanium.com/

8.CBEJAEHUSA O MATEPUAJIBHO-TEXHUYECKOM OBECIIEYHEHUH
JUCIHHUIIVINHBI

HaumenoBanue [lepeuens 000OpynOBAaHUS U TEXHUYECKHUX CPEICTB
000pyIOBaHHBIX Y4EOHBIX 00y4eHus
KaOuHeToB, Jaboparopuit

1 Ayautopus Ne402 11 koMnbrOTEPOB

Cuctemusiii 0710k 1:

IMporeccop Intel(R) Core(TM) i5-4570 CPU @ 3.20GHz
8192 O3y

HDD O6bem: 500 I'b

Mownutop Benq G922HDA- 22 nroiima

CucreMHbIit 010K 2:

[Mporeccop Intel(R) Core(TM) i5-4170 CPU @ 3.70GHz
4096 Mb O3Y; HDD O6nem: 500 I'b

Mounutop DELL 178FP

CucreMHsIif 610K 3:

IMpomeccop Intel(R) Core(TM) i3-6100 CPU @ 3.70GHz
4096 Mb O3VY; SSD O6wem: 120 I'b

MonuTop Samsung 940NW

Axyctuueckas cucrema 2.0

WuTepakTuBHas nocka Smart Board

[TpoexTop Epson EH-TW535W

2 | Ayauropus Ne403 CucreMHBbIi OJ10K:

[Tpoueccop Intel® Pentium®Dual-Core E2180

2048 O3V, 320 HDD

Mounutop AOC 2470W

ITpoektop Epson EH-TWS5300 ¢ akyctrudeckoi cucteMomn
3 | Ayauropus Ned405 CucremHbIH GJ10K:

[Tpomeccop Intel® Pentium®Dual-Core E2180

2048 O3VY; 320 HDD

Monutop AOC 2470W
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ITpoextop Epson EH-TW5300 ¢ akyctuueckoii cuctemon

Aynutopus Ne 410

1 moHoOs0K, Mojens: HP 24 - 10145UR

[Mporeccop Intel(R) Core(TM) 17-9700T CPU @ 2GHz
16384 O3Y, SSD O6bem:500 I'b

BcerpoeHHbIe KOOHKH, MUKPOGOH, BeOKamepa.
Jlnaronanp skpana - 24 mroiima

Aynuropun Ne 411

1 mono6nok Mogens: HP 24 - 10145UR

[Mporeccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3V SSD O6bem:500 I'b

Berpoennbie KoJI0oHKH, MUKPOGOH, BeOKamepa.
Jnaronaip skpaHa - 24 nroiima

Aynutopun Ne 412

1 monoOnox Mognens: HP 24 - 10145UR

[Mporieccop Intel(R) Core(TM) i7-9700T CPU @ 2GHz
16384 O3Y, SSD O6wem:500 I'b

Bcerpoennsbie kosionku, MUKpOodoOH, BeOKamepa.
Jlnaronanp skpana - 24 mroiima

Aynuropus Ne302

11 koMIbIOTEPOB

CucreMHbIH OJIOK:

[Mporeccop Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz
4096 Mb O3Y; HDD O6sem: 320 I'b

MownwuTop Acer P206HL - 20 mroiimoB

AKycTHueckas cucteMa Sven

WutepaktuBHast qocka Smart Board

ITpoekTop Epson EH-TW535W

Aynuropus Ne303

CuctemHbIit OJI0K:

[Tpoueccop Intel® Pentium®Dual-Core E5200
2048 O3VY; 320 HDD

Mounutop Samsung SyncMaster 940NW
AkycTtudeckas cucrema Sven

ITpoextop Nec M260W

Aynuropus Ne305

CuctemHbIit OJI0K:

ITporeccop Intel® Core™2 Duo E8500
2048 O3Y; 250 HDD

Mounutop Samsung SyncMaster 940NW
AkycTuueckas cucrema Sven

ITpoexktop Nec M260W

10

Aynuropus Ne306

12 KOMITBIOTEPOB

CucreMHBIH OJI0K:

[Mporeccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz
8192 O3VY; HDD O6nwem: 500 I'b

MonuTop DELL EX231W - 24 mroiima

WutepaxtuBHas nocka Elite Panaboard UB-T880W c
aKyCTHYECKOU CHCTEMOM

[TpoexTop Epson EB-440W

11

Aynuropus Ne308

CHCTEMHBIN OJIOK:

[Mporieccop Intel(R) Core(TM) i5-2400 CPU @ 3.10GHz;
8192 O3Y

HDD O6sem: 500 I'b

Monutop DELL EX231W - 24 nioiima
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WutepaxtuBHas nocka Elite Panaboard UB-T880W c
aKyCTUYECKOU CUCTEMOM
[TpoexTop Epson EB-440W

12

Aynutopuu Ne 309

1 moHoO0K Monens: Lenovo V530-241CB

[Mporeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6bem:240 I'b

BcerpoeHHbIe KOOHKH, MUKPOGOH, BeOKaMmepa.
Jlnaronanp skpana - 24 moiima

13

Aynuropus Ne 310

1 mono0Os0k Mogens: Lenovo V530-241CB

IMporeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6bem:240 I'b

BcerpoeHHbIe KOJIOHKH, MUKPOGOH, BeOKaMmepa.
Jnaronaip skpaHa - 24 nroiima

14

Aynutopus Ne 311

1 moHoO0K Monens: Lenovo V530-241CB

[Mporeccop Intel(R) Core(TM) i5-8400T CPU @ 1,7GHz
8192 O3V, SSD O6bem:240 I'b

BcerpoeHHbIe KOJOHKH, MUKPOGOH, BeOKaMepa.
Jlnaronanp skpana - 24 moiima

15

Aymutopus Ne2-120

CuctemHbIit OJI0K:

ITporeccop Intel® Core™2 Duo E8500
2048 O3VY$ 250 HDD

MonuTop Samsung SyncMaster 940NW
AkycTuueckas cucrema Sven

IIpoexTop Nec M260W

16

Aynuropus Nel09

11 koMIbIOTEPOB

CHCTEMHBIN OJIOK:

[Mporeccop Intel(R) Core(TM) i5-6400 CPU @ 2.70GHz
4096 Mb O3Y

SSD O6wem: 120 I'b

Mownwutop Philips PHL 243V5 - 24 nroiima
AkycTuueckas cucrema Sven

WuTepaktuBHas nocka Smart Board

[TpoexTop Epson EH-TW535W

17

Aynuropus Ne 111

1 mono6s0k Monens: Lenovo ideacentre AlO 520-271KL
[Mporeccop Intel(R) Core(TM) i7-7700T CPU @ 3,8Ghz
8 Gb O3V, HDD O6wem:2 Th

Bcerpoennsie kosionku, MUKpOodOH, BeOKkamepa.
Jwnaronane skpana - 27 nroima
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JUCT PETUCTPALIMU U3MEHEHUI

Ne Howmep u nara nporokona IlepeyeHb U3MEHEHHBIX IIYHKTOB ITognuce
/1 3acenanus KadeIpsl 3aBEAYIONIETO
kadenpont
1. [Tpotokon Ne 1/22 ot 31.08.2022 | OGHOBJIEHBI:

. 10.1 OcHoBHas nuTepatypa,
. 10.3 UnatepueT- pecypchl

“/

! ’/‘/‘

{fi ¢

35




		2022-12-13T15:30:59+0300
	ФГБОУИ ВО "МОСКОВСКИЙ ГОСУДАРСТВЕННЫЙ ГУМАНИТАРНО-ЭКОНОМИЧЕСКИЙ УНИВЕРСИТЕТ" ФГБОУИ ВО МГГЭУ МГГЭУ




