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1. OPTAHU3AIIMOHHO-METOUYECKHU PA3JIEJ

1.1. Tlenu u 3apaun OCBOEHUS yueOHOM AUCIUIUIMHBI (MOJTYJIS)

OCHOBHOM 1I€TBI0 Kypca ABISETCS OBJAJCHHE CTYACHTaMH KOMMYHUKATUBHOMN
KOMIIETCHIIMEH, KOTOpas B JalbHEHIIEM MO3BOJIUT TOJIh30BATHCS MHOCTPAHHBIM SI3BIKOM B
pa3IMYHBIX 00JIacTAX MPO(deCcCHOHATBHON JeATeIbHOCTH, HAYYHOU M MpakTH4ecKoi pabote, B
o0mIeHnH ¢ 3apy0eKHBIMU MApTHEPAMU, ISl CAaMOOOpa30BaTENbHBIX U ApYTHX meneil. Hapsny ¢
MPAKTUYECKON IIeNIbl0, Kypc «SI3bIK JeoBOro oOIIeHUs » pealu3yeT oOpa3oBareibHbIE U
BOCTIMTATEIbHBIC IICNIM, CIIOCOOCTBYS PACIIMPEHHIO KPYro3opa CTYICHTOB, IOBBIIICHHIO WX
o0mIe#l KyIbTyphl U 00pa30BaHUs, a TAKXKE KYJIBTYPhl MBIIIIJICHHUS U MOBCEAHEBHOTO U JEIOBOTO
OOLIeHMs], BOCHIUTAHUIO TOJIEPAHTHOCTU M YBKEHUS K JIYXOBHBIM LIEHHOCTSIM JPYTUX CTPaH U
HApOJIOB.

3agaum Kypcea:

1. TTo3HAKOMHTH CTYACHTOB C OCHOBHBIMHU MOHSTHSIMH M TEPMHUHAMH, UCTIOJIb3YEeMbIMHU B
cdepe 1e0BOro O0IIEHNS Ha UHOCTPAHHOM SI3bIKE.

2. Jlate mpexacraBieHue 00 OCHOBHBIX (OpMax KOMMYHUKAIlMM B OW3HEC cpene, ¢
KYJIBbTYPHBIMH OCOOCHHOCTSIMH JIEJIOBOTO OOIICHHUS.

3. [To3HAaKOMUTH CTYICHTOB C OCHOBHBIMHU BUAMH JICIIOBON KOPPECIIOHICHIIHH:

- pa3IUYHbIC BUJIBI MIHCEM,

- 3JICKTPOHHBIC COOOIICHNUS,

- CIy>KeOHbIE 3aMUCKH,

- PE3I0OME U COMPOBOTUTEIILHBIC TUCHMA,

- IPOTOKOJTHI,

- IOTOBOPBI,

- OTYETHI,

- 00BSBIICHUS,

- peKJamMHbIe OYKIIETHI.

dopMupoBaTh YMCHHE HANHWCAHHWS BCEX BBIMICTICPCYUCICHHBIX BHJOB JICIOBOM
KOPPECIOH ICHITUH.

4. ®opMHpOBaTh TOTOBHOCTh K YCTHOMY JCIIOBOMY OOIIEHUIO (YMEHHE paccKaszaTh O
CTPYKType TMpEAnpusiTHs, COOCTBEHHOW Kapbepe, clenarTh JOKIaI-MPEe3CHTAlHI0 O
CTpaTEerHYeCKUX TUIaHAX MPESATPUSATHS U T.]1.).

5. YYUTh CTYZICHTOB MOHUMATh Ha CIyX HEOONbIINE OTPHIBKU U3 JIEKINUN WIH TOKIAJ0B IO
OW3HEC TeMaTHKe, CCTaHHBIMA HOCHTEIISIMU SI3bIKA.

6. Y4UTb CTYyJI€HTOB MOHUMATh TEKCTHI IO YKOHOMUYECKOU U OM3HEC TeMaM.

7.Pa3BuBaTh HHTEpEC K TEME JEIOBOTO MEKKYIBTYPHOTO OOIIEHUSI.

1.2. MecTo JUCHUIUIMHBI (MOZIyJIsl) B CTPYKType 00pa3oBaTeIbHON MPOrpaMMBbl
HanpasyieHus noarorosku b1.B.01

VYyeOnass aucuuiuimHa «S3pik  gemoBoro  obmeHusi» (b1.B.01)» otHocuTcs Kk
JUCLUIUIMHAM 4YacTH, (GopMHUpyeMON ydaCTHHKaMH OOpa30BaTEeNIbHBIX OTHOLIEHWH, Onoka 1
Juctumumuel  (Moxynau) 1mo HampaBiaeHuto noarotoBku  44.03.01  «llemarormueckoe
o0OpazoBaHHEY.

N3yuenne nmucnuIumMHbl «SI3bIK JETOBOTO OOIIEHUS» Oa3upyeTcss Ha CIEeIYIONUX
nucuuninHax: «MHocTpaHHblid sA3bIK,» «lIpakThka yCTHOM M NMUCBMEHHOM PEYM AHIJIMHCKOrO
s3pikay, «[IpakTHKyM 10 KyJiabType peudeBoro oomeHus», «lIpakTudeckas TpaMMaTHKay,
«[IpakTuueckas poHeTHKa», «JloMaltHee YTESHUEY,

CBs13b Kypca «SI3bIK emoBOro OOLIEHUS» C APYTHUMH JUCIUTUIMHAMU HEOOXOIUMO ISt
[EJIOCTHOCTH M3YYCHUS MPEeIMETHONH 001acTé U (GOopMUpPOBaHUS 0A30BOTO YPOBHS 3HAHHWM IS
MIPOXOKICHHSI IIPOU3BOJICTBEHHON MPAKTUKU ¥ HAYYHO-UCCIIEI0BATEIHLCKOM PAOOTHI.



1.3.

TpebGoBanus K pe3yabTaTaM OCBOCHUS YICOHON JUCITUTITMHBI (MOTYJIs)

[Iponecc ocBoeHMsT yueOHOM TUCIMITIMHBI «SI3bIK A€T0BOTO OOILIECHHS » HalpaBiIeH Ha
(dopMHpoBaHue Y 00yJarOIUXCs CIEAYOIHUX KOMIETEHIUI:
VYuuepcanbhbie (YK-3, YK-4, YK-5), npodeccuonansusie (ITIK-1, [1K-4) — B cooTBeTCTBUU

¢ ®T'OC 3++.

Kon
KOMIIETECHIINH

Coneprxanne KOMITETCHIINH

Haumenosanue pesysnbraTa 00y4yeHus

VK-3

Croco0eH ocyIIeCTBIISTh COLHANIBLHOE
B3aWMO/JICHCTBUE U PEATH30BHIBATD
CBOIO POJIb B KOMaHJIE.

3HaeT OCHOBHEIC 3aKOHOMEPHOCTH
B3aMMOJICHCTBUAS dYeloBeKa U  OOIIECTBa,
MEXaHU3MbI COIMATN3AIIH JIMYHOCTH.

YMeeT UCHobp30BaTh Pa3iUYHbIC (OPMBI H
BHJIBI YCTHON U MUCbMEHHON KOMMYHUKAIIUU
Ha POJHOM M HWHOCTPaHHBIX S3bIKAX B
yaeOHOH u PO eCCHOHATTEHOM
JIeSITeIIbHOCTH,

Bmaneer Pa3IMYHBIMU crocodamu
KOMMYHUKAIIU n COITMAILHOTO
B3aMMOJICUCTBUS B POJHON M MHOA3BIYHOU
cpene.

YK -4

CriocoOeH  OCYLIECTBIATH JIEJIOBYIO
KOMMYHHMKAaLlMIO B YCTHOM U
MMMCHbMEHHON dopmax Ha
rocygapcTBeHHOM si3bike Poccuiickoit
Qenepaniii ¥ HWHOCTPAHHOM  (BIX)
sI3BIKE (ax).

3HaeT 3aKOHOMEPHOCTH  OCYIIECTBIICHUS
JIEJOBOM KOMMYHHUKALIMM B YCTHOH U
MUCHBbMEHHOH  (opMax Ha PYCCKOM H
WHOCTPAHHOM SI3bIKaX.

VYmeer CaMOCTOSITENIFHO ~ BBIOMPAaTh W
KOPPEKTHUPOBATh CTPATETHIO OCYIIECTBIISTh
JIEIOBYI0 KOMMYHHUKAallMI0 B YCTHOH H
MMMCEMEHHOHN (opmax.

Baaneer Pa3TMYHBIMA crocodbamu
KOMMYHHKallMM B OPOQeCcCHOHAIBLHON
JEATECIbHOCTY B POJHOM W HHOS3BIYHOU

cpere.

YK-5

Cnocoben
MEXKYJIbTYpPHOE
o0iecTBa B COIUATTLHO-
HCTOPUYECKOM, THYECKOM u
¢$r10coPpCcKOM KOHTEKCTAax

BOCIIPpUHUMATH
pazHoobpasue

3HaeT 0COOEHHOCTH  KYJNbTYp W HX
MPEJCTaBICHUN JIpYyT O JApPyre B COLIMAIbHO-
HCTOPUYECKOM, 3THUECKOM U (HIOCOPCKOM
KOHTEKCTaXx.

YMmeer COXpaHss HallHOHAJIBHYO
HWACHTUYHOCTh, H30€raTh 3THOLEHTPHU3MA,
coOJr0aTh HOPMBI 3THKETA, MOpajbHBIE U
KYJIbTYPHBIE HOPMBI.

Brageer  crmocoGHOCTBIO — IIPEOJONIEBaTh
CTEPEOTHIIbI, IPU BBIOOPE KOMMYHUKATHUBHOM
CTpaT€Tuu YYHUTHIBATH COIMOKYJBTYPHBIC U
COIIMOJIMHIBUCTHYCCKUE ACIICKTHI
KOMMYHHKAIIHH.

I1K-1

CrniocoOeH ocBauBaTh M UCIIOJIB30BATH
0a3oBbIe Hay4YHO-TEOPETUYECKHE
3HaHWSA W TIPAKTUYECKHE YMEHHS I10
npeaMery B Npod)ecCHOHANIBHON
JEeSITeTbHOCTH

3HaeT podecCHOHANBHO-METOIUIECKUE
3a/1aHus, MpelHa3HaYeHHbIE JUIs
dhopMupoBaHus OCHOBHBIX
po¢eCCHOHANBHO-METOINYECKUX YMEHHH.
YMeeT WCHoNbB30BaTh WX B TEOPETUUIECKHUX
paboTax MW TpHUMEHAT, WX B Oyaymen
podecCHOHANBHON AEATENTLHOCTH.

Brianeer HaBBIKAMU paboThI B
podeccuoHaIbHBIX KOJUIEKTUBAX;
CIOCOOHOCTBIO o0ecreunBaTh paboty

y‘l€6HO-M€TOI[I/I"I€CKI/IM MaTcpuajioM.




[IK-4

[1IK-4 CriocobeH 00ecrneyuThb
[1€JarOrUYECKOE COIIPOBOYKICHHUE
JIOCTHKEHUS JIMYHOCTHBIX,
MeTaHpCHMCTHbIX n HpCZ[MeTHbIX

pe3ynpTaToB OOY4eHHsS Ha OCHOBE
ydera WHIVBHIYaJIbHBIX
O0COOCHHOCTEW O0y4YaroIIUXCs, JeTeH
c OB3, paspabartbiBaTh
MHIVBHIYaJIbHO-OPHEHTHPOBAHHBIC
KOPPEKIIHOHHBIC HaIpaBJICHHS
yueOHOI paboThI

3HaeT MeCTO MPEnoJIaBacMoOro mpeaMera B
CTPYKTYypE yaeOHOI JIeSITeJIbHOCTH,
BO3MOXKHOCTH TIpeMeTa 10 (hOPMUPOBAHUIO
YV]I; cnennaibHble IPUEMBl BOBJICUCHHS B

Y4eOHYI0  JesTeNbHOCTh OOYyYaroIIuxcsi ¢
pa3HBIMHU 00pa3oBaTeIbHBIMU
MOTPEOHOCTIMH; COBpPEMEHHbBIE
Mearorndeckue TEXHOJOTHH; METOAbl U
TEXHOJIOTHH MOJHUKYJIBTYPHOTO,
TP PepeHInPOBAaHHOTO W Pa3BHUBAIOIIETO
oOyueHwusl.

YMeeT  caMOCTOSITENIBHO  TIOJIB30BATHCS
METOAUYECKOU  JIMTEPAaTypod, JIOTUYECKU
MBICIIUTh, PacCyXIaTh, JICIaTh BBIBOJABI W
HaxOJWUTh TPABWIBHBIE pEIICHUS IpobieM B
oOyuenun nereit ¢ OB3.

Bnageer HaBBIKAMH o0OyueHus u
JIMaTHOCTHKH 00pa30BaTeIbHBIX PE3YIbTaTOB
¢ ydeToMm crenu(uky yaeOHONW AMCIUATUIHHBI
U PEATbHBIX YYCOHBIX BO3MOXXHOCTEH BCEX
KaTeropuu 00yYaIOIIUXCS; [Tpuemamu
OIIEHKH  00pa3oBaTEeNbHBIX  PE3YJIhTATOB;
OCYIIECTBIIATh (COBMECTHO C TICHXOJIOTOM)
MOHHUTOPHHT JTUYHOCTHBIX XapPaKTCPUCTHK.

2. CTPYKTYPA U COJIEP)KAHUE YYEBHOU JUCHUILIMHBI (MOIYJISI)

2.1. O6beM y4eOHON AUCIUTUTUHBI (MOIYJIS).
O0BeM TUCITUIUTHHBI «SI3bIK memoBoro obmienus » (b1.B.01)» coctapmser 5 3adeTHbIx equnuil /180

qgaca.:

Bun yyeoHoii padoTnl

Bcero,
4acoB

Kypc 4

Ounas gopma

Ounas gopma

7 cemectp

AyautopHas padoTa o0y4arommuxcs
¢ mpenoaaBarteseM (110 BUAAM
yueOHBbIX 3aHSITHI1), BCEro B TOM
yucie:

90 90

Jlexuuu (JI)

B ToM umcie, npakruueckas
noarotoBka (JITTIT)

IIpakTuueckue 3ansaTus (I13)

90 90

B ToM uncine, npakTudeckas
nonaroroska (I131111)

10 10

JlabopaTopHsbie padoTs (JIP)

B Tom umncne, npaktudeckas
nonroroska (JIPIIIT)

CamocTosiTesibHast padoTa
odyuawumuxcs (CP)

o4 54

B Tom uucne, npaktudeckas
nonroroska (CPIIIT)

27 27




ITpomexyTouHas arrecTarus
(TIoATOTOBKA W cllada), BCETO:

KontponbHas pabora

KypcoBas pabota

3auer
DK3aMeH 36 36
Uroro: 180, 5 3.e. 180/ 5 3.e.
OO01mas TpyI0eMKOCTh yueOHO
JUCHUITIINHBI (B gacax, 3a4CTHBIX
SIUHUTIAX )
2.2.  CopeprxaHue pa3zieloB y4eOHOW NUCIMIUIMHBI (MOTYJIS)
l.])\l:_: Haumen Conep:xanue pasjaena Doprmpyesture
31 oBaHue KOMIICTCHIIUH
en | PR, (MHJEKC)
a TeMa
1. | Business | Tema 1.1. Culture. Classification of Cultures.Business | YK-3, YK-4, YK-5, TIK-
across | Culture. Distance and familiarity. Time. 1, TIK-4
cultures | Tema 1.2 Names, business cards, Dress code
2 | Telephon | Tema 2.1. Phones and numbers, getting through YK-3, YK-4, YK-5, TIK-
ing Tema 2.2. Messages and arrangements 1, TIK-4
3 | Business | Tema 3.1 Types of English Correspondence. The
correspon | Layout and the format of Business Correspondence.
dence VK-3, YK-4, YK-5, [1K-1, [TK-4Business letter
writing: general outline
Tema 3.2 Letters. Types of letters.
Tema 3.3 E-mail, memo, report.
4 | Employm | Tema 4.1 Employment Process in Russia and Abroad. | YK-3, YK-4, YK-5, TIK-
ent Tema 4.2 Ways of Working. Vocabulary practice. My 1, TIK-4
process | dream job. Speaking skills development.
Tema 4.3 Preparing a CV Covering Letter.
Tewma 4.4 Job interview
Tema 4.5 Career Ladder
Tema 4.6 Business People and Business Leaders:
Secrets of Success
Tema 4.7 Working Environment. Problems at work.
5 |In Tema 5.1 The Structure of the Company. Company VYK-3, YK-4, YK-5, TIK-
Company | Description. 1, TIK-4
Tema 5.2 Managers, executives and directors. Types of
Management. Vocabulary Practice.
6. | Meetings | Tema 6.1 Organizing the meeting. Discussion YK-3, YK-4, YK-5, TIK-
and techniques. 1, TIK-4
Presentati | Tema 6.2 Presentations
ons
7 | Branches | Tema 7.1 The Development Process. Manufacturing | YK-3, YK-4, VK-5, TIK-
of and services. Vocabulary practice. 1, TIK-4
Industry: | Tema 7.2 Innovation and invention. Reading.
Manufact | Tema 7.3 Making things. Materials and suppliers.
uring, Vocabulary practice.
Services, | Tema 7.4 Business Philosophies. Buyers, Sellers, and




Retailing | the Market. Reading. Discussion.
Tema 7.5 Branches of Industry: Manufacturing,
Services, Retailing
Marketin | Tema 8.1 Markets and Competitors. Marketing and | YK-3, YK-4, VK-5, TIK-
g Market Orientation. 1, TIK-4
Tewma 8.2 Products and Brands.
Tewma 8.3 Price. Money.
Tema 8.4 Place. Promotion. VVocabulary practice.
2.3. Paznienbl TUCHUTIIIMHBI U BUABI 3aHATHI
Ounas hopma oOydeHus
Ne HaumenoBanue pasnena
n/m (Temsr) AynuropHas Bueayn. O6beMm B
pabora pabora yacax
JI I13/JIP Cp Bcero
B TOM 4YMHCIJIC, B TOM 4YMHCIJIC, B TOM YMHCIJIC, B TOM YMHCIJIC,
JITIIT [T3IIIT/JIPTIIT CPIIII I1IT
7 ceMecTp
PA3JIEJI 1
Tema 1 Business across
cultures 8 4 12
MexkynbTypHas
KOMMYHHKaIUs B OnsHece
Tewma 2 Televphonlng 3 4 12
TenedhoHHBII pa3roBop
Tema 3
Business correspcv)ndence 12 6 18
Benenue nenosoit
KOppECIOHACHIINN
Tema 4 Employment process 18 14 39
IIponecc TpynoycTpoicTBa
Tema 5
In company 8 4 12
Ha npeanpusarun
Tema 6 Meetings and
Presentations 8 4 12
Cobpanust 1 mpe3eHTaluu
Tema 7 Branches of
Industry: Manufacturing,
Services, Retailing 14 10 24
OTpaciu IpOMBITITICHHOCTH:
IIPOU3BOJICTBO, YCIIYIH,
MIPOJAAKH
Tema 8
Marketing 14 8 22
MapkeTusr
Hmoeo: 90 90 180
B mom uucne I11: 10 27 37




2.4.

Ounas dhopma 00ydIeHHSI

[Tnan camocTosaTenbHON paboThl 00yUYaIOIIETOCs 0 TUCIUTUINHE (MOTYITIO)

Ne | HazBanue pa3nesioB 1 | Buabsl camocrositenbHoil | Tpynoemkocts | @opmupyembie | DopMbl
TeM padoThI KOMMETEHIIHH | KOHTPOJIA
7 cemecTp
1. | PA3JIEJI 1 Business 4 YK-3, YK-4, YcTHBII
across cultures YK-5, ompoc,
Internet Research on the 2 IIK-1, IIK-4 MIpEe3€eHTaIl
Theme “Cultures and us
Culture”.
Internet Research on the 2
Theme “Corporate
Culture”
2. | Pasnmen 2. Telephoning 4 YK-3, YK-4, [Ipe3enTa-
Pedepar «Kak cnenate 2 YK-5, s,
Tene()OHHBIN 3BOHOK 7 IIK-1, IIK-4 JIeI0Bast
Kak 3anmcatsb 2 urpa
uH(pOpMAIHIO TIO
Tenedony?
3. | Pazmen 3. Business 6 VK-3, YK-4, I[Mpesenra-
correspondence VK-5, s,
Pedepar «Ocobennoctu 3 IK-1, TIK-4 YCTHBIN
HaIUCaHUA  Pa3IUIHBIX ompoc,
THTIOB MMMCEMEHH
KOPPECTIOHACHIINN 3 ble
[ToaroroBka u HanucaHue €aMocCTOs-
MUCEM, TIPHUTIIAIICHIH, TeIbHBIE
AJIEKTPOHHOTO paboTsI
c0001IeHNs, KOHTPAKTa
4. | Pasgen 4. Employment 14 VK-3, VK-4, I[Mpesenra-
process VK-5, Ius,
WnTepHeT-nuccnenoBanue 3 [IK-1, IIK-4 JienoBas
«IIponecc urpa,
TPYAOYCTPOMCTBA B MUChMEHH
Poccun " pa3HBIX bIC
CTpaHax». CaMocCTosi-
[MoxroroBka 2 TEeJbHBIE
cobeceoBaHuIO IpH 2 paboTsI
nmpueMe Ha padory.
Hamnucanue pestome u
COIIPOBOJUTEILHOTO 3
nucbMa
[ToaroroBka npe3eHranum
10 TIPoeKTy «CeKpeTh
ycIiexa 3HaMEHUTHIX 2
OM3HECMEHOBY 2
Working Environment.
Problems at work
5. | Pazmen 5. In Company 6 YK-3, YK-4, YcTHbIR
YK-5, otpoc,
IIpoekt «CtpykTypa 3 [IK-1, IIK-4 Ipe3eHTall
KOMITaHUH, B KOTOPOH 5 us
x0Tel OBl padoTaThHY.
BrmmonHenne JoManiHero 1
3a/laHus




6. | Pasmen 6. Meetings and 4 VK-3, VK-4,

Presentations VK-5,
Internet Research on the 1 IIK-1, IIK-4 Verusliii
Theme “Types of ompoc
Meetings”
Internet Research on the 1

Theme “Discussion and

Negotiation Techniques”
Internet Research on the

Theme “Presentation

Techniques”
Coszmanve COOCTBEHHOM 2 [Ipesenra-
MpEe3eHTALIUH TI0 TeMe U
“The Company Structure”

7. Paznen 7. Branches of 10 VK-3, VK-4, Vet

Industry: Manufacturing, VYK-5, orpoc
Services, Retailing IIK-1, IIK-4

Internet Research on the 2 KonTpoib
Theme “Branches of Has
Industry”. pabota
[MoaroToBka npe3eHTaNN 3 [pesenTa-
«Retailing Industry in our st
country/ city».
INoaroroska onvcaHus 3
npolecca MpoU3BOJICTBRA.
Yrenne Tekcta «Business 2

Philosophies». Business
Philosophies. Buyers,
Sellers, and the Market.
Reading. Discussion.

(camocTosTeNnbHOE
M3y4YeHHe)

8. | Pasmen 8. Marketing 8 VK-3, VK-4, VceTHBIN
Internet Research on the 3 VYK-5, orpoc
Theme “Products and IIK-1, TIK-4
Brands.”
CocTaBUTh JIETAJILHOE 2 [Ipe3enra-
OTIHICaHKE TIpoIiecca LM

MPOJIaXX KOHKPETHOTO
OpaH/Ia C KCIOJIL30BAHUEM
napaMeTpoR: 1eHa,
pekiiama, pa3MeleHne

MPOAYKTA.

Place. Promotion. 3 VerHbli
Vocabulary practice. oIpoc
B mom wucne, 27-
npakmudeckas

noozomoska (KPIII)

3. OCOBEHHOCTHU OBYYEHMHS UHBAJIMAOB U JIUILI C OB3

IIpu opranuzanyu oOy4eHHs CTYIEHTOB C OTPAHUYEHHBIMHU BO3MOXKHOCTSIMHU 3/10pOBBS
(OB3) He00OX0AMMO YUYHUTHIBATH OIPECIICHHBIE YCIOBUS:




- y‘-I€6HI>I€ 3aHATUS OPTaHU3YIOTCA UCXOAAd U3 HCI/IXO(l)I/BI/I‘-IeCKOFO Pa3BUTHA U COCTOSIHUA
3nopoBbst Uil ¢ OB3 coBMecTHO ¢ ApyrmMH OOYyYarONIMMHUCSA B OOIIMX TPYIIax, a TakkKe
WHIUBUAYAIBHO, B COOTBETCTBUHU C Tpa)KOM MHAUBHUIYaJIbHBIX 3aHATUH;

- IpU OpraHu3alMu y4eOHBIX 3aHATHI B OOIIMX TpPYIMIAax MCIOJIb3YIOTCA COLUATbHO-
AKTUBHBIC W pe()ICKCUBHBIC METOIBI O0yUEHUS, TEXHOJIOTHH COIMOKYIBTYPHON peaduInTaiuu ¢
LEIbI0 OKa3aHWs IOMOIIM B YCTAHOBJICHHM IOJHOLIEHHBIX MEXJIMYHOCTHBIX OTHOIICHHMI,
CO3/1aHHS KOM(OPTHOTO MCUXOJIOTUYECKOTO KJIIMMATa B TPYIIIIE;

- B IIpoliecce 00pa3oBaTeNIbHON AEATEIbHOCTU NIPUMEHSIOTCS MaTePHAIbHO-TEXHUUECKOe
OCHAIllEHUE, CIEeUUAIN3UPOBaHHbBIE TEXHUYECKHE CpelcTBa IpueMma-leperadd  ydeOHOH
uHbopMaMM B JOCTYNHBIX (opMax sl CTYACHTOB C pa3IMYHBIMH HapYIICHUSIMH,
AJIEKTPOHHBIE 00pa30BaTEIbHBIE PECYPCHI B aAaNITUPOBAHHBIX (hOpMaXx.

- o0ecneyeHHe CTYACHTOB TEKCTaMHU  KOHCIEKTOB  (IIpM  3aTpyJHEHUU C
KOHCIIEKTUPOBAHUEM);

- HCIIOJIb30BaHHE IIPU IPOBEPKE YCBOCHMs Marepuana METOIUK, He TpeOyroIux
BBIIIOJTHEHUSI PYKONMCHBIX PaOOT WM M3JI0KEHHS BCIyX (MpU 3aTPyJHEHHUSX C INUCBMOM U
peubl0) — HalpuMep, TECTOBBIX OJIAHKOB.

[Ipu mpoBeneHUH TPOIEAYPhl OLICHUBAHUS PE3yJIbTATOB OOyUEHUS WHBAIUAOB M JIUIL C
OTPaHUYEHHBIMU BO3MOXXHOCTSIMH 3JI0pPOBBbSl IO JUCUUIUIMHE O0OECIeYMBAETCS BbIIIOJHEHUE
CIIEYIOIIUX JOTIOJHUTEIBHBIX TPEOOBaHMI B 3aBUCUMOCTU OT UHJIUBUIYaTbHBIX OCOOCHHOCTEH
00yJaromuXcsi:

1. MUHCTpyKIMA 1O MOPSAKY MPOBEACHUS MPOLIEAYypbl OLIEHUBAHUS IPENOCTABISAETCS B
noctymHoi ¢opme (YCTHO, B MUCBMEHHOW (hopMe, Ha DIJICKTPOHHOM HOCHTENE, B IEYaTHON
¢dbopMe yBeTMYEHHBIM MIPUPTOM U T.11.);

2. JlocrynHas ¢opma mpeaocTaBiICHHS 3aJaHW OIEHOYHBIX CPEJICTB (B IEYATHOU
¢dbopme, B meuaTHoi hopme yBeInueHHBIM MIPU(TOM, B POpMeE 3JEKTPOHHOTO TOKYMEHTA);

3. HocrymHas ¢opMa TpeqoCTaBICHHUS OTBETOB Ha 3amaHus (MMUCbMEHHO Ha Oymare,
Habop OTBETOB Ha KOMITBIOTEPE, YCTHO, Jp.).

[Ipu HE0OX0ANMOCTH JIsl 00YHAIOIIMXCS C OTPaHUYEHHBIMU BO3MOKHOCTSIMU 3/10pOBbS U
WHBAJUIOB TMpolLeaypa OICHUBAHHS pPE3ydbTaTOB OOy4YeHUS M0 JUCIHUILUTUHE MOXKET
MIPOBOJMTHCS B HECKOJIBKO 3TAIOB.

B ocBoeHun auCHMIUIMHBI MHBATUAAMU M JULIAMU C OFPAHUYEHHBIMU BO3MOXHOCTSIMHU
3/10pOBbsl OOJIBILIOE 3HAYEHUE MMEET UHIMBUIYyalabHas padota. [lon nHauBuayanbHON paboToit
noJipazymeBaercs e (OpMbl B3aUMOJCHCTBUS C MpenojaaBaTesieM: WHAMBHUyalbHas yueOHas
pabora (KOHCy/IbTallMu), T.€. JONOJIHUTENbHOE pAa3bsICHEHHE YydyeOHOro marepuajia u
yIIIyOJIEHHOE M3Y4YeHHE MaTepualla ¢ TeMH 00y4arollMMUCS, KOTOPbIE B 3TOM 3aMHTEPECOBAHBI,
U WHIWBUIYyaJbHas BOCIUTaTeNbHas pabora. HIuMBHUIyalbHblE KOHCYJIbTAllMM MO MpPEIMETY
SBIAIOTCS  BXHBIM  (DAaKTOPOM,  CIIOCOOCTBYIOIIMM  WHIUBUAYAIH3alMM  OOydYeHUs U
YCTAaHOBJICHUIO BOCIMTATEIBHOIO KOHTAaKTa MEXAY IpernojaaBareieM M o0ydaromuMces
MHBAJINJIOM WM 00Y4arOLUIMMCs ¢ OTPaHMYEHHBIMH BO3MOKHOCTSIMH 3/10POBbSL.

4. YYEBHO-METOJIMYECKOE OBECHEYEHHUE CAMOCTOSTEJIbHOM
PABOTHI OBYYAIOIIIUXCHA

[IpakTnueckue 3aHATHA, KaK W CEMHUHApPCKUE, OPHUEHTHUPOBAHbI HA 3aKpEIUICHUE
M3YYEHHOTO TEOPETHYECKOT0 MaTepuana u (OpMHUPOBAHHE OMPENEICHHBIX MPO(EeCCHOHATBHBIX
YMEHMHM M HaBBIKOB. Ilo1 pyKOBOICTBOM M KOHTPOJIEM CO CTOPOHBI NPENOJABATENS CTYIEHTHI
BBITMOJHSIOT KOHKPETHbIE 3a/laHus, YINPaKHEHHUs, PelaroT KOMIUIEKCH 3adad. OJHUM U3 HUX
CIIy’KaT WJUTIOCTPALMEN TEOPETUUYECKOr0 MaTeprasia U HOCST BOCIIPOU3BOIAIINNA XapaKkTep, OHU
BBISIBJISIOT KaueCTBO MOHMMAHUS CTYACHTaMU TeOpHH. J[pyrue npeacraBisiioT coOoi oOpasiibl



3aJad W TPUMEPOB, pa3oOpaHHBIX B ayAUTOpUU. [l CcaMOCTOSITEIBHOTO BBITOJHEHUS
TpeOyeTcs, 4ToObl CTYAEHT OBIAJeNl IOKa3aHHbIMH MeTojgamM peuieHus. Cleayromuid BHUI
3aJaHUii MOXKET COZAEp)KaTh 3JIEMEeHThl TBopuyecTBa. OnHM W3 HUX TPeOYIOT OT CTyJeHTa
npeoOpa3oBaHuil, peKOHCTPYKIUH, 00001meHuid. /i1 UX BBINOJHEHUS HEOOXOIUMO MPHUBIIEKATh
paHee MPUOOPETEHHBIN OIBIT, YCTAHABJIWBATH BHYTPHUIIPEIMETHBIE M MEXIPEIMETHBIC CBS3H.
Pemenue npyrux TpeOyeT NONOJHUTENbHBIX 3HAHUN, KOTOpPbIE CTYJEHT JOJDKEH IpuoOpecTd
CaMOCTOSTENbHO. TpeThbu NpeanoaraloT HaJIMYMe y CTYJIEHTAa HEKOTOPBIX MCCIIEN0BATEIbCKUX
yMmeHuil. [lpaktuyeckue 3aHATUS CTUMYJIUPYIOT MBILUIEHUE, CONMKAIOT YIEOHYIO 1S TeIbHOCTh
C HAyYHBIM MTOMCKOM U, 0€3yCIIOBHO, TOTOBAT K OyIyIeil MpakTUYecKOl NesTeIbHOCTH. B 31Ol
CBSI3M PEKOMEHAYETCS!

1. ITocemath Bce ceMUHapCKUE, J1aDOpaTOpPHbIE M IPYIHe NPAKTUUECKUE 3aHATUSA. DTO
3]0 YCHEIIHOIO OCBOEHHUS IIPOrpaMMHOrO0 Kypca B LEJIOM M TI'PAMOTHOM OpraHu3aluu
camocTosITeNIbHONW paboThl. JIF000# ceMuHap WM MPAKTUYECKOE 3aHSATHE BOCIPHHHMMATH, Kak
YHUKAJIBHYIO BO3MOXXHOCTb OBJI/IETh 3HAHUSAMH, IIOJE€3HBIMH HaBbIKAMU, HEOOXOAMMOM
po(hecCHOHATLHOM TEXHUKOM.

2. Ilpuyunts ceOs 3apaHee rOTOBUTCA K 3aHATUAM. IIpu MOArOTOBKE K MPaKTUUYECKOMY
3aHATHIO HEOOXOAUMO:

- IPOAHAJIM3UPOBaTh TEMY, MpPOAYMaTb BOIPOCHI, IJIaBHbIE MPOOJIEMBI, KOTOpbIE
BBIHECEHBI JIJIS1 KOJIJIEKTUBHOTO OOCYXIEHUS;

- 0c000 BBIICIUTh COOCTBEHHOE MHEHHE, KOTOpPOE CIIOXKWIOCh B Ipoliecce
CaMOCTOSITENIbHOW MOJATOTOBKH U apT'YMEHTBI €r0 000CHOBBIBAIOIIIHUE;

- 3aIIMCaTh BONPOCHI, BOSHUKILUE IPU U3YUYEHUH MPOOIEMbl U 0053aTENIBHO MOJIyYUTh Ha
HUX OTBETHI BO BPEMS [TPAKTUUECKOIO 3aHATHUS.

3. B npouecce paboThl Ha 3aHATUH BAXKHO:

- HE OTBJIEKAThCsl, BHUMATEJIBHO CIYLIATh OTBETHI APYTUX CTYJIEHTOB, COOTHOCUThH UX CO
CBOMM MHEHMEM, C U3YUYEHHOU TEOPUEH, C IMYHON ITPAKTUKON;

- aKTHBHO BBICKa3bIBaTh CBOIO TOYKY 3pPEHHUS, JOKa3blBaTh €€, MOJKPEIUIsIsl HaydHOMH
uHpopmaruen, pakramu;

- OBITh YOCTUTEIHHBIM, OCOOCHHO B CUTYAIMSIX KPUTUKHU JAPYTHX;

- IOMHUTh, YTO KPUTHUKA JOJKHA HOCUTh KOHCTPYKTHUBHBIN XapakTep, cojepxarb B cede
aIbTEPHATUBHOE MPEIOKEHHE.

CAMOCTOSATEJIBHAS PABOTA CTYAEHTA

Opranuzanus JesSTeNIbHOCTH BO BpEMsl CAaMOCTOATEIbHOW pabOThl MOMKET ObITh
pasnuuHoii. [To popme camocrosiTenbHast paboTa MOXKET ObITh ayIUTOPHON MOJ PYKOBOJCTBOM
npenojaBaTesiss M BHEAYIUTOPHOM C ydacTHeM IpemnojaBaTens U 0e3 Hero. AyIuTopHas
caMoCTosiTeNlbHas paboTa, Kak MpaBUJIO, OCYILECTBIAETCS Ha JIEKUUH, NPAKTHYECKUX,
71a00paTOPHBIX, CEMMHAPCKUX 3aHATUSIX M MpelcTaBisieT coboil (opMy caMOCTOATEIbHOU
IOPOAYKTUBHOM B y4eOHOM OTHOUIEHHHU JIEATENBHOCTH CTYJEHTOB: COBMECTHBIE PACCYKICHUS,
pacmudpoBKa Te3Hca, «BKIOYEHHE B TUCKYCCHIO» C OOOCHOBAaHHMEM CBOEH TOYKH 3pEHMUS,
BBINOJIHEHHE OIPEEIEHHOr0 00beMa 3a/1aHusl, TeMaTHUYECKUE JUKTAHThI, KOHTPOJIbHBIE pabOThI
u T.1. BHeaynuTopHas caMocTosTelnbHas paboTa NpeaycMaTpUBAaeT H3y4YE€HUE HAydyHOU U
CHEIUAJIBHOM JIMTEPATyphbl, IMOATOTOBKY K 3aHATHUSM, BBIIOJHEHHE 3aJaHUN IO TeMaw,
BBIHECEHHBIM Ha CAMOCTOSATENbHOE H3ydeHne. OHa 0ObIYHO KOPPEKTUPYETCS, KOHTPOJIUPYETCS U
OLICHMBAETCS IIPENOAABATEIEM WIM CaMUM CTYJEHTOM 4Yepe3 BONPOCHI JUIsI CaMOKOHTPOJIS.
[IpakTHueckue WIM TBOpYECKHME 3aZaHMsl JUIsl CaMOCTOSTENbHOM paboTbl MOTYT OBITh
HampaBlIeHbl Kak Ha yriayOJlieHHYI0 MNpopaOOTKy TEOpPeTHYEeCKOro Marepuana, Tak M Ha
(dbopMUpOBaHHE ONPENEICHHBIX MNPOPECCHOHANBHBIX YMEHUH, MPO(EecCHOHATBHO 3HAYMMBbIX
JUYHOCTHBIX KauyecTB. 3aJaHMs MpeularaloTcs B BUAE MPAKTUKyMa WM MOTYT OBITh JIaHBI
IpernojaBaTesieM HEMOCPEICTBEHHO Ha 3aHATMU. Kaxnoe 3ajaHue  CONpPOBOXAAeTCs
PEKOMEHIALUSIMU 110 €T0 BBIITOJHEHHIO, CXEMOM aHallu3a MpoJIeTaHHON PabOTHI.

CAMOCTOSTEJIBHAS PABOTA C JINTEPATYPO



Heo6xoaumyto aist yueOHOro mporecca M Hay4YHBIX HCCIIEAOBAaHUN MH(POPMALUIO BB
yepriaeTe U3 KHUT, MyONuKauui, MEepUOAMYECKON MedaTH, ClelualbHbIX HH(POPMAIMOHHBIX
U3JJAaHUN U IPYTUX UCTOYHHUKOB. Y CIICIIHOMY IOMCKY U TOJTYYEHUIO HEOOX0IMMON HHPOpMALIUU
COJICHCTBYIOT 3HaHHSA OCHOB HH(OPMATHUKH, HCTOYHUKOB HHGOpPMAIUH, COCTAaBOB (POHIOB
OuOIMOTEK M MX pa3MelIeHHs. YMEHue paboTaTh ¢ MHPOpPMALUEH CKIIAABIBACTCS U3 YMEHHUS
OBICTPO HaWTHU TpeOyeMblii MCTOYHHUK (KHHUTY, >KypHajl, CHOPaBOYHHK), a B HEM — HYXHbIE
MaTepHalbl; U3 YMEHHUsS pa300paThecsi B HEM, MCIIOJB3Ys IPU 3TOM PA3JIMYHBIE CIIOCOOBI YTCHUSI.
UreHre HAy4HBIX KHUT CYIIECTBEHHO OTJIMYAETCA OT UTEHUS XY/I0KECTBEHHOH JUTEepaTyphl.
[Ipr yTreHuM MO33MH, MPO3bI pabOTaeT B OCHOBHOM BOOOpaXEHHE; MPHU W3YUYEHUH HAy4YHO-
TEXHUUYECKUX KHHUI TpeOyeTcs OINpeiesieHHOE HampshKeHHEe BHUMAHUS, YTOOBI TI1yOOKO MOHATH
CMBICJI NTPOYUTAHHOTO. YMETh YMTaTh KHUTY M IOHUMATh ee — pasHble Bemwu. llpuctynas x
U3YYCHUIO COJEp)KAHUS KHUTH, HEOOXOAMMO, TPEXAE BCEro, OMPENeIUTh Ledb pPadoThI.
VscHeHne nenu MOOMIM3yeT MBIIUIEHHE Ha YCBOCHHME MaTrepuana, KOHICHTPHPYET ero
BHUMaHUE Ha TJIaBHOM, ompejenser crnocold uteHus. B yueOHON mpakTuke Lenu YTEHHs] KHUT
MOTYT OBITh Pa3HBIMHU:

- o0mee 03HAKOMIJICHHE C COJepKaHWeM KHUTH (ydyeOHWKa, y4eOHOro IocoOus WIIH
MoOHOrpaun);

- TOHUCK JOIOJIHUTEIBHOIO MaTepuana IO H3y4aeMOMY BOMPOCY WM YriayOJeHHOE
U3YYEHHUE CYILLECTBA BOIIPOCA;

- TOHUCK OIpeAeNeHUI, MOHSATHI TEPMHHOB, YSCHEHHE HX CYIIECTBa; - M0A00p
JI0Ka3aTeNNbCTB U IPUMEPOB, TEOPETUUECKUX YCTAHOBOK;

- W3yYeHHWE HCTOYHUKA OMNpPENENCHHbIX Mpo0JeM WIM TMPAKTUYECKUX 3aJad; -
pacumpeHue u yriryoieHue 3HaHU# 1Mo OINpeesIeHHON mpobieme, Bonpocy. Bo3nukaer Bompoc:
KaK YUTaThb M MHUCaTh TakK, 4TOObI BpeMs, MOTPAYeHHOE Ha 3TO, HE IMPOIajo BIYCTYIO.
CymiecTByIOT OOUICTIPUHSTHIC MPaBUJIa TPAMOTHOTO YTEHUS y4eOHOW M HAYYHOH JIUTEPaTypHI.
W3ydeHue nurepaTypsl JOHKHO COCTOSITh UX JIBYX STAaIoOB:

1 aran. [IpeaBapurenbHOE 3HAKOMCTBO ¢ KHUToi. PaboTa ¢ KHUTroi HaunHaeTcs ¢ 00Lero
O3HAKOMJICHUA. J[JI 3TOro peKOMEeHAyeTCs MPOYUTaThb TUTYIbHBIA JIMCT, aHHOTALUIO U
OrJIaBJIEHUE, 3aTEM BHUMATEIbHO O3HAKOMUTHCS C MPEAUCIOBUEM, BBEIEHUEM U 3aKJIIOUEHUEM.
[Ipexxne Bcero, uuTaercs 3ariaBue, HazBaHue KHurh. OOmiee O3HAKOMIIEHHWE C KHUTOM
3aKaHYMBAETCS TMPOCMOTPOM HMMEIONIMXCS B HEW TPWIOKEHHH M JIPYroro CIpPaBOYHOTO
Mmarepuaia, ¢ TeM, 4YTOObl MOXKHO OBbUIO JIETKO HaWTH MaTepual, €Clii B HEM BO3HHKAET
HeoOxoaumocTh. [loce 3Toro MoXkHO NPUCTYNUTH K YIITyOJI€HHOMY U3YUYEHUIO KHUTH.

2 sran. Yrenue tekcta. OOLIENPUHATHIE TPaBUIIa YTEHHUS TAKOBBI: - YUTATh BHUMATEIBHO
— T.€. BO3BpAIIaThCs K HETIOHATHBIM MECTaM. - YUTATh TIIATENBHO — T.€. HUYETO HE MPOIMYCKaTh.
- YUTATh COCPEJOTOYEHHO — T.€. AyMaTh O TOM, YTO Bbl YUTAETE. - YUTATh 0 JIOTUYECKOTI0 KOHIIA
— ab3ana, naparpada, pasnena, riaBbl U T.J. Pa3Hble TEKCTHI U 1€ O3HAKOMJICHUSI ¢ KHUTOM
TpeOYIOT pa3HBIX CIIOCOOOB UTEHMSI, T.€. Pa3HBIX CIIOCOOOB U3BJICUYCHHS MHPOPMAIIIH.

5. OBPA3OBATEJIBHBIE TEXHOJIOI'MHN

HHTepakTHBHBIE 00pa30BaTEIbHBIC TEXHOJIOTUH, HCIIOIB3yEMbIE B Ay INTOPHBIX 3aHATHSX U
CaMOCTOSITETIFHON paboTe 00yJaromuxcst

Bun 3agarusa
Cemectp (JI, 113, JIP, B Hcnonb3yemble HHTEPAKTUBHbBIE 00pa3oBaTeIbHbIE Konnuectso
TOM 4YHCIIE, TEXHOJIOTHH 4acoB
I1IT)
I13 VYcTHBIN onpoc, TUCKYCCHSI, KPYTJIBIH CTOI 26

Uroro: 26




6. OHLEHOYHBIE CPEJACTBA JJIs1 TEKYHIEI'O KOHTPOJISA YCIIEBAEMOCTH
U IIPOMEXYTOYHOM ATTECTAIIUA

6.1. Opranu3anus BXOJHOI0, TEKYIIEro U MPOMe:KYTOYHOI0 KOHTPOJISA 00y4eHust

e Bxos1HOE TecTupOBaHue (IIPETECT FTOTOBHOCTH)

e Tekymuii KOHTpoib — VHOUBUAYaNbHBIA ONPOC, KOHTPOJbHAs paboTa, MpOBEpKa
npe3eHTanuu/ mpoekTa, pedepara.

e [IpomexyTouHas aTTecTalus — KOHTPOJbHas paboTa, TECTOBbIE 3aaHUs

e 3aYeT C OLICHKOM

e DK3aMeH

6.2. Opranu3anus KOHTPOJIA:
(mpumep)

BxoaHoe TectupoBanue (MpeTecT rOoTOBHOCTH) - PUMeP.

Total score Level

0-15 Beginner

16 - 24 Elementary

25-32 Pre-intermediate

33-39 Intermediate

40 - 45 Upper Intermediate

46-50 Advanced

Grammar
1.1 from France.
a) is
b) are
c) am
d) be
2. This is my friend. name is Peter.
a) Her
b) Our
c) Yours
d) His
3. Mikeis
a) my sister’s friend
b) friend my sister
c) friend from my sister
d) my sister friend’s
4. My brother is artist.
a) the
b) an
c) a
d) —
5. 20 desks in the classroom.
a) Thisis
b) Thereis
c) They are




d) There are
6. Paul romantic films.
a) likes not
b) don’t like
c) doesn’t like
d) isn’t likes
7. Sorry, I can’t talk. I right now.
a) driving
b) ‘m driving
c) drives
d) drive
8. She at school last week.
a) didn't be
b) weren’t
C) wasn’t
d) isn’t
9. 1 the film last night.
a) like
b) likes
c) liking
d) liked
10. a piece of cake? No, thank you.
a) Do you like
b) Would you like
c) Want you
d) Are you like
11. The living room is than the bedroom.
a) more big
b) more bigger
c) biggest
d) bigger
12. The car is very old. We’re going a new car soon.
a) tobuy
b) buying
c) to will buy
d) buy
13. Jane is a vegetarian. She meat.
a) sometimes eats
b) never eats
c) often eats
d) usually eats
14. There aren’t buses late in the evening.
a) some
b) any
C) no
d a

15. The car park is to the restaurant.
a) next
b) opposite
¢) behind
d) infront




16.

17.

18.

19.

20.

Sue

a) isgoing
b) go

c) going
d) goes
They

shopping every day.

in the park when it started to rain heavily.

walked

a) were walking
b) were walk

c) are walking

a) Did you ever

b) Are you ever

c) Have you ever
d) Do you ever
We’ve been friends
a) since

b) from

c) during

d) for

You

seen fireworks before?

many years.

a) haveto

b) don’t have

c) don’tneed to
d) doesn’t have to

Vocabulary

21. You may not like the cold weather here, but you’ll have to

22.

23.

24.

25.

a) tell it off
b) sort itself out
c) putup with it
d) put it off

It’s cold so you should

a) put

b) wear

c) dress

d) take

Paul will look

pay for the tickets. They’re free.

on a warm jacket.

our dogs while we’re on holiday.

a) at
b) for
c) into
d) after
She

a lot of her free time reading.

a) does
b) spends
c) has
d) makes

Hello, this is Simon. Could |

a) say

to Jane, please?

, I’'m afraid.



b) tell
c) call
d) speak
26. They’re coming to our house Saturday.
a) in
b) at
c) on
d) with
27. I think it’s very easy to debt these days.
a) gointo
b) become
c) godown to
d) getinto
28. Come on! Quick! Let’s get !
a) highlight
b) cracking
C) massive
d) with immediate effect
29. | phoned her | heard the news.
a) minute
b) during
c) by the time
d) the moment
30. I feel very . I’'m going to go to bed!
a) nap
b) asleep
c) sleepy

Texkymuii KOHTpOJIb - UHAMBUAYaNBbHBIH onpoc. [IpuMepHbIii nepeyeHb BOIPOCOB.

1. Business across cultures. Talk for 2 minutes about the distance and familiarity.
2. Names in business cultures. How to use them in a correct way?

3. Business culture: talk for 2 minutes about the entertainment and hospitability.
4. Telephoning in English: phoning scenario. What do you know about it?

5. Business correspondence: letters and e-mails and the difference between them.

HpOMe)KyTO‘IHaﬂ aTrecranus. HpuMep.
I. Use a word from the box to complete each sentence. There is one extra word that you
don’t have to use.

| deal responsible job manage under of responsibility work

LT for Morgans the aircraft company. 2. 1 ................... the manufacturing plant
in Cambridge. 3. I am in charge ................. the production team. 4. About 120 people work
........... me. 5. Coordination between production and designismy .................. . 6. 1 .........
with a lot of people in the company and with our customers. 7. 'm ................ for a budget of
over € 100 million.

I1. Match the numbers (1-7) to the letters (a-h) to make a word pair. There is one extra
word that you don’t have to use. In the third column put down the Russian equivalent.

1. physically | a. contact

2. human b. work
3. problem c.on
4. day d. demanding

5. team e. commute




6. clock f. shift
7. working g. solving

h. hours
I11. Choose the best word from the brackets () to fill in the gap.
1. Weneed to .............. (join/ recruit) four new people for our office in Manchester. 2. We
are using a recruitment .................... (agency/ headhunter) to find them for us. 3. They
advertised the ................. (positions/ applicants) in the local newspaper last week. 4. So far,
over 60 people have applied for the .................. (works/ posts). 5. We are going to look at all
the letters of ................... (application/ situation) over the weekend. 6. On Monday, we will
drawup a ............. (reference/ shortlist) of 10 or 11 people. 7. Then we’ll invite them all to
come foran ................... (interview/ appointment). 8. We hope to ................... (apply/

appointment) the successful applicants by the end of the month.
IVV. Write one word from the box below in each gap to complete the text. You may choose
to use some words more than once.

\ with from in as for at \
1. My name is Jean Wilson and I have just started working ................ a bank. 2. I graduated
........ Edinburgh University last year with a degree 3. .................. Business and
Management. 4. Now I am going to train ....... an accountant. 5. I think I will do well, because 1
am good ............. figures and I am skilled 6. ............ using computers. 7. I think that
training ............... a specific job will be more interesting than the general education I got at
university.
V. Match the definition (numbers 1-7) to the word or phrase (letters a-h). There is one
extra word/ phrase that you don’t have to use.

1. American term for all the benefits that an employee receives. a. severance payment

2. Payment for those who have stopped working — especially due to | b. stock options
age.

3. Benefit that lets employees buy company shares at a low price. C. compensation
package

4. This describes bonuses given for reaching objectives set by the | d. remuneration
company.

5. Money paid to an employee who is asked to leave an organization. | e. performance-related

6. Formal word for all the pay that an employee receives. f. fat cat

7. Director of a company who is paid a huge salary ... but doesn’t | g. boardroom row
deserve it.

h. pension

V1. Choose the best word from the brackets.

1. The CEO is the head of the ................... (administration/ management/ organization)
team. 2. We have 200 people onour ...................... (recruitment/ business/ payroll). 3. Our
..................... (personnel/ employee/ worker) department is responsible for recruitment. 4.
Our main office is in London but we have ................ (places/ companies/ sites) all over the
country. 5. I supervise all the ...................... (manual/ white-collar/ labour) workers on the
production line. 6. I am in charge of training in the human .................. (support/ resources/
staff) department. 7. We have a ............ (staff/ union/ headquarters) of 65 in London and
about 30 in Paris. 8. You haven’t been paid this month? Ok, I'll put you through to the
........................ (pay/ salary/ finance) department.

VII. Write one word in each gap to complete the conversation. The first three letters of
each word are given.

‘We have to restructure our company if we are to survive. We will have a (1) fla........ structure
with only two levels of management. We don’t want to make anyone (2) red........... . Some of
our senior people will take early (3) ret..................... . The rest will be offered posts, but
they may be at a lower level. No one likes to be (4) dem................. but it is better than being
out of work. We hope people will be (5) fle............... and move to different jobs. If anyone



decides to hand in their (6) not.......... We will help by offering (7) out............... advice. This
is a very difficult time for us all.’

VI11. Define the type of correspondence.

Lord and Lady Hearty

At home
Friday 18" April
RSVP
Hadden Hall,
Hadden

Cocktails 6:30 p.m.
A) Business card  B) Formal Invitation C) Answer to an informal invitation D) CV

IX. Complete the sub headlines in the following extract from the resume. One does not suit
any gap.

1. Marital status 2. Date of birth 3. Personal details 4. Employment history 5.
Qualifications

Curriculum Vitae

(Photo)

John H. Mill
a.
Full name: John Hue Mill
b. 05/04/78
Permanent address: 56 Park Avenue

Albans 50

New York

911298
Tel./ Fax: (0312) 4998372
Mobile: 0789765784
Personal e-mail: MillJohn@gratisserve.co.us
C. single
d

I am currently following a part-time MBA programme in International Business at Randolph
Business School.

1997 — 2000 University of South Nottingham: BSc Business Studies

1994 — 1996 Dr Chalmer’s Sixth form College: “A” Level in German (A), Mathematics (B),
Biology (B).

X. Put the parts of the covering letter in the correct order.
a) As you will see from my CV, I have recently completed a degree in International Marketing at
Clifton University. A six-month company placement in France gave me the opportunity to put
some of the theory learned on my course into practice, and to acquire a good working knowledge
of French. The post involved helping with the development of telemarketing scripts for sales
people. Since then, I have had several month’s experience of working in the international section
of the Automobile Club’s call centre. This means | have had direct experience of the day-to-day
realities of communicating with the public.
b) Yours sincerely

Signature

Russel Fleming
¢) Re: Vacancies for trainee Consultats
d) I am currently available for interview and would welcome the opportunity to discuss the post
in more detail. | look forward to hearing from you.
e) Dear Mrs. Proctor
f) I am writing in response to your advertisement in the September edition of “Telemarketing
Magazine” and would like to be considered for one of the posts mentioned.



mailto:MillJohn@gratisserve.co.us

g) From your corporate website, it appears that working for your organization would offer a
stimulating and challenging career within a highly competitive field. I am extremely attracted by
this opportunity and feel that | have already acquired some of the skills and awareness necessary
to make an effective contribution to the company.

1. 2. 3. 4. 5. 6. 7.

6.3. TemaTuka pedepaToB, IPOEKTOB, TBOPYECKHUX 3a/IaHUH, IcCe U T.II.

[To naHHOMY KYypCy NPEAYCMOTPEHO BHIIIOJHEHUE MMPOEKTA, IPEICTABICHHOIO B BUJIE
npesentanu Power Point. CTyIeHT caMOCTOSATENBHO BRIOUPAET TEMY NMPOEKTA M TOTOBHUT
MPE3EHTALINIO, 10 OKOHYAHUIO KOTOPOIl MPOBOAUTCS AUCKyccus. [[puMepHbIil mepeyeHb TeM:

. Business Etiquette.

. Netiquette.

. Cross cultural communication in Business English.
. Applying for a job.

. Job interview: dos and donts.

. In house staff or freelancer?

. The career of a translator/interpreter.

. Time and time management.

. How to hold a meeting.

10. Negotiations: the role of a translator/interpreter.

O©COoOoONO O~ WN B

6.4. KypcoBasi pabora
KypcoBas pabota He mperycMOTpeHa

6.5. Boripocsl K 3K3aMeHy

Cemectp 7.

1. BbINOJTHUTD JIEKCUKO-TPaMMAaTHYecKoe 3aJaHue.

1. OOpasyiite ot cinoBa PROFESSION opgHOKOpeHHOE CIOBO Tak, YTOOBI OHO
rpaMMaTHUYEeCKU M JIEKCHYECKH COOTBETCTBOBAIIO coziepkanmto Tekcta: It has a long tradition and
even today there are rodeo schools which keep it alive and .

2. OOpasyiite ot cinoBa FAIR onHOKOpeHHOE CIOBO Tak, YTOOBl OHO I'paMMaTH4YEeCKH U
JICKCUYECKH COOTBETCTBOBAJIO COJICpPIKaHMIO TekcTa: These may be seen as strong, loyal, upright
or stubborn, , cruel and mean.

3. Oo6paszyiite ot ciioBa NOTICED o1HOKOpEHHOE CIIOBO TaK, YTOOBI OHO TPAMMATHICCKU
U JICKCHYECKH COOTBETCTBOBAIO CojlepkaHuio Tekcta: For example, a robot that senses your
touch on the shoulder turns to greet you.

Subtle actions by robots that go between people, help bring them to life and can
also relay nonverbal communication.

4. OOpazyiite ot crnoBa EXPECTED ongHOkOpeHHOE CIOBO Tak, 4YTOOBI OHO
rpaMMaTHYeCKH W JIEKCUYECKH COOTBETCTBOBAJIO cojepikaHuio Tekcta:You can find it in

places too — an 18th century milestone that still points the way to the village or the dusty
remains of an old factory can be just as important for a historian.

5. IlpeobOpasyiite, ecnu 5310 HeoOxoammo, crnoBo CHEMISTRY Tak, 4ToOGBI OHO
rpaMMaTHYeCKH W JIEKCHYECKH COOTBETCTBOBAIO cojepkaHHMio Tekcta: He made the course
interesting with his many small explosions and crazy quizzes.

2. Hanucath 01UH U3 MPUMEPOB /1€J10BOI KOPPECIOHIEHIIHH
- letter

- letter of invitation

- answer to a letter of invitation

- e-mail



- memo

- report

- telephone message

-CV

- covering letter

3. PacKkpbITh 0IHY M3 NIPEIJI0KEHHBIX TEM.
1. Types of meetings.

2. Unusual places for meetings.

3. Rules for an effective meeting.

4. How to make a presentation?

5. Job search.

6. Some tips for a successful job interview.

7. Career Ladder

8. My Future Profession

9. Business People and Business Leaders: Secrets of Success

4, Pa3pIrpath AUAJIOT.

Example:

Student A. You are an HR director at “Teva” company. You are responsible for hiring new
staff for the positions of project managers. The projects involve selling a new product — medicine
for children. Try to define, what qualifications, experience and personality the employees need
and organize a job interview.

Student B. You are looking for a job. You have come across an advertisement about a
vacant position of a sales manager in “Teva” (a large pharmaceutical company). Future
employees will be asked to sell a new medicine for children. You think you have the right
qualification and experience, as well as personality for this position. You sent your CV and was
invited to the job interview. Your task is to get the job.

7. YYEBHO-METOAUYECKOE N UH®OPMALUNOHHOE OBECIIEYEHUS
YYEFHOU JUCHUTIJIMHBI (MOY.JI5)

7.1. OcHOBHas TUTEpaTypa

1. Amnrmmiickuii s3bik U1t rymanutapues (B1-B2). English for Humanities: yuebnoe nocodue
i By3o / O. H. Ctorauesa, A. B. bakynes, I'. A. ITaBnosckas, E. M. MykoBHUKOBa. —
Mocksa: U3narensctBo FOpaiit, 2022. — 178 ¢. — (Briciiee o6pazoBanue). — ISBN 978-
5-534-14982-1. — Texkcrt : anekTpoHHBIH // OOpa3oBarenbHas miatgopma FOpaiit [calfT]. —
URL.: https://urait.ru/bcode/486279.

2. AHMHMACKUHN S3bIK 17151 9KOHOMECTOB (B1-B2): y4eOHUK 1 IPaKTUKYM 1715l BY30B /

T. A. bapanoBckas [u Ap.]; oTBeTcTBeHHBINH penaktop T. A. bapanosckas. — 3-¢ u3j.,
nepepad. u gon. — Mocksa: U3narensctBo HOpaiit, 2022. — 421 c. — (Bricmiee
obpazoBanue). — ISBN 978-5-534-15097-1. — Texkcr : anekrponHsIii // OOpa3oBaTenbHas
iatdopma Opaiit [caiit]. — URL: https://urait.ru/bcode/468752.

3. VBapos, B. . Axrmuiickuii si361k 1t skonomuctoB (A2—-B2). English for Business +
ayauomarepuaisl B ObC: yueOHUMK U pakTukyM Jutst By30B / B. 1. YBapoB. — 2-e u3s.,
nepepab. u gon. — Mocksa: M3aarensctBo HOpaiit, 2022. — 393 c. — (Briciee
obpazoBanue). — ISBN 978-5-534-09049-9. — Texkcr : anexkrponHslii // OOpa3oBaTenbHas
miatdopma IOpaiit [caiit]. — URL: https://urait.ru/bcode/469334.

4. Yuxwunena, JI. C. Anrimiickui si3pIK B ynpasienun nepconaiom (B1—B2). English for
Human Resource Managers: yaeOHuk u mpakTukym aiis By3os / JI. C. Uukunesa,

E. B. Jlusckas, JI. C. Ecuna. — 2-e u3zg., nepepad. u gom. — Mocksa: M3aareiascTBo


https://urait.ru/bcode/486279
https://urait.ru/bcode/468752
https://urait.ru/bcode/469334

FOpaiir, 2020. — 203 c¢. — (Bricmee o6pazoBanne). — ISBN 978-5-534-08232-6. — Tekct
: anieKTpoHHbIH // O6pa3zoBarenbHast miardopma FOpaiT [caiit]. — URL:
https.//urait.ru/bcode/451419 .

5. Yukwunesa, JI. C. AHrmmiAckui s3bIK Uit nyOonnyHbIX BeicTyIuienni (B1-B2). English for

Public Speaking: yueOHnoe mocobue ais By3os / JI. C. UukuneBa. — 2-€ U31I., HCIIP. U

non. — Mocksa: U3narenbctBo FOpaiit, 2022. — 167 ¢. — (Bricmiee oOpazoBanue). —
ISBN 978-5-534-08043-8. — Tekcr : anexrponHsIii / ObpazoBarenbHas miatdopma FOpait
[caitr]. — URL.: https://urait.ru/bcode/470273 .

7.2. JlonomHUTENBHAS JIUTEPATYPA
1. Amyp6ekoBa, T. U. AHrnumiickuii sS3bIK 17151 5KOHOMUCTOB (B1-B2) : yueOHUK U IPaKTUKYM
st By3oB / T. . AmrypGekoBa, 3. I'. Mup3oeBa. — 2-¢ u3., ucmp. u jgon. — Mocksa :
WznatenbctBo FOpaiit, 2020. — 195 ¢. — (Briciee obpazoBanue). — ISBN 978-5-534-07039-
2. — Tekct : anexktpoHHbIN // ObpazoBarenbHas miardopma FOpaiit [caiiT]. — URL:
https://urait.ru/bcode/451987 (marta obpamenus: 22.03.2022).
2. Kopotkuna, . b. AHramiickuii S3bIK A7 TOCyaapcTBeHHOro yrpasienus (B1-B2) + gom.
marepuaisl B ObC : yueOHUK u npakTukyMm aiis By3oB / M. b. Kopotkuna. — Mocksa :
WznarenberBo FOpaiit, 2020. — 229 ¢. — (Bricmiee odpazoBanue). — ISBN 978-5-534-03344-
1. — Tekcr : anekTponHHbIH // OOpa3zoBatenbHas miardgopma FOpaiir [caiir]. — URL:
https://urait.ru/bcode/450569
3. CwmmupnoBa, H. B. Anrnuiickuii s3bik 111 MeHepkepoB (B1—B2) : yueOnuk ajis By30B /

H. B. Cmupnosa, A. B. Cokoinosa, FO. A. Jlyrnac. — Mocksa : U3parensctBo FOpaiit, 2022, —
185 c¢. — (Bricmiee o6pazoBanue). — ISBN 978-5-534-08395-8. — TekcT : a5eKTpoHHBIH //
Oo6pa3oBarenbHas wiathopma KOpaiir [caiit]. — URL: https://urait.ru/bcode/474794 (nata
obpamenus: 29.11.2021)..

4. KynbTypa peuu u J1e10Bo€e O0IIeHre ;| yYeOHHUK U MPaKTUKyM 17 By30B / B. B. Xumuk [u

np.] ; orBercTBeHHBIE penakTophl B. B. Xumuk, JI. b. BonkoBa. — Mocksa : U3narenscTBo
FOpaiit, 2022. — 308 ¢. — (Bsicmee oopazoBanue). — ISBN 978-5-534-00358-1. — Tekcr :
anekTpoHHbId // OOpa3oBarenbHas miaTdopma FOpaiit [caiir]. — URL:
https://urait.ru/bcode/469315.

7.3.IporpammHoOe oOecrieueHue
1. Microsoft Windows 10 Home.
2. Zoom.

7.4.251eKTpOHHBIE PECYPCHI
1. xoucon K. Intelligent Business [Dnexkrponnsiii pecypc]: Skills Book: Elemenary /
JxoHcoH, KpucTtuna. - TekcT Ha aHTJIMIICKOM SI3bIKE. - 1 ONT.AUCK : IIB.WJI.
2. JlenoBoii aHTIMICKUIA 711 CTYIEHTOB (KOJUIEKLIUS YIPaXXHEHUH 110 JIEKCUKE U TPAMMATHKE )
http://www.businessenglishsite.com/
3. http://busyteacher.org/7272-15-activities-that-your-business-english-students.htmil
4. YopakHeHus AJIsl CaMOCTOSITeNIbHOM pabOoThl CTYJIEHTOB B pEXKUME OH-JIalH
http://www.businessenglishstudy.com
5. Business English Pod https://www.youtube.com/channel/UCIiFSAO2Gh_vu8OStpjl16A
6. Online Business Dictionary http://www.businessdictionary.com/
7. Ted Ideas worth spreading www.ted.com
8. Caiir bpuranckoro cosera http://learnenglish.britishcouncil.org/en/
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9. HurepakTHBHBIC YPOKH aHrIMickoro http://www.real-english.com/
10. Lingualeo camoyuuresns anrmuiickoro http://lingualeo.ru/
11. CamoyumuTens anrimiickoro http://www.mingoville.com/?lang=ru

8. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YYEBHON JUCHUIIIMHBI
(MOJYJIS)

Ne i/

HanmenoBanme 000pyJ0BaHHBIX
yueOHBIX KaOWHETOB, 1a00PaTOPHi

[lepeuens 000PYIOBaHNS ¥ TEXHHYECKUAX CPEICTB O0yUESHUS

1

KomnsroTepHsIif Kiace
Aynuropus 302

11 xommeroTepoB Cuctemusiit 0ok: Iponeccop Intel(R)
Core(TM) i3-2100 CPU @ 3.10GHz 4096 Mb O3V
HDD O6wem: 320 I'b

MonwuTtop Acer P206HL - 20 mroitmoB

AxycTudeckas cuctema Sven

WntepaktuBHas nocka Smart Board

ITpoexrop Epson EH-TWS535W

1. O3bC HOb

2. Onexrponnbii kataior AUBC «MARK — SQL»

3. DnekTponHas 6udauoreka MI'TOY
4. JlunrahoHHBIN KaOUHET

JlekmonHas ayAuTOpH
Ayautopus 304

Cucremusiii 6mok: [Ipomeccop Intel(R) Core(TM) 13-2100
CPU @ 3.10GHz

4096 Mb O3Y

HDD O6wem: 320 I'b

Monwutop Acer P206HL - 20 mroitmoB

AkyctHueckas cuctema Sven

WnTepaktuBHas nocka Smart Board

IMpoextop Epson EH-TW535W

1. O9bC HOb

2. Dnexrponnbii kataor AUBC «MARK — SQL»

3. Onekrponnas oubanorexka MI'TOY

Aynurtopus 511

CucTeMHBIN OJIOK:

ITpomeccop Intel(R) Core(TM) i3-2100 CPU @ 3.10GHz 4096
Mb O3Y HDD O6sem: 320 I'b

Monwutop Acer P206HL - 20 mroitmoB

AkyctHuueckas cuctema Sven

WnrtepaktuBHas nocka Smart Board

IMpoextop Epson EH-TW535W

1. 9bC HOb

2. Dnexrponnbii kataor AUBC «MARK — SQL»

3. DnexTponHas bubnuoreka MI'TDOY

Aynutopun 309, 310, 311, 410, 411,
412

ITpoexTop meperocHoit Epson EB-5350 (1080p) -1 mr.

Oxkpan nepeHocHoi Digis 180x180 - 1 .

Hoytoyx HP ProBook 640 G3 (Intel Core i5 7200U, 4gb RAM,
250 SSD) -1 mir.



http://www.real-english.com/
http://lingualeo.ru/
http://www.mingoville.com/?lang=ru

JUCT PETUCTPAIIMM U3MEHEHUI

n/a

ConeprxaHue U3MEHEHUs

W3MeHeHHbIE TyHKTBI

Pewmenue YueOHO-
METOIUYECKOTO
coBeTa
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